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SECTION 1

NGA KUPU ARATAKI | PRELIMINARIES

MEETING OPENED: 02:05 PM via Microsoft Teams Meeting

1. KARAKIA TIMATANGA | OPENING KARAKIA

e The meeting started with the Karakia.

Manawa mai te mauri nuku Embrace the power of the earth
Manawa mai te mauri rangi Embrace the power of the sky
Ko te mauri kai au The power | have

he mauri tipua Is mystical

Ka pakaru mai te po And shatters all darkness

Tau mai te mauri Cometh the light

Haumi e, hui e, taiki e! Join it, gather it, it is done!

2. KUPU WHAKATAU | WELCOME FROM CHAIR

e The chair welcomed the members to the committee meeting.

3. PGRSC-TERMS OF REFERENCE-2021
e The committee noted the Terms of references.

4. PGRSC-MEMBERSHIP-2021
e The committee noted the membership.

5. PGRSC-WORK PLAN-2021
e The committee noted the work plan for the year 2021.

6. PGRSC ATTENDANCE-2021
e The Committee noted the PGRSC attendance for the year 2021.




SECTION 2

STANDING ITEMS

7. NGA WHAKAPAHA | ATTENDANCE, APOLOGIES & QUORATE STATUS
e Committee members present

1. Assoc Prof Marcus Williams 2. Dr Saeideh Aminian

3. Assoc Prof Iman Ardekani (Left the 4. Assoc Prof Helen Gremillion (Left the
meeting at 3:00 pm) meeting at 3:00 pm)

5. Assoc Prof Leon Tan 6. Annabel Pretty

8. Assoc Prof Liz Rainsbury (Left the

7. Assoc Prof Matthew Bradbury meeting at 3:18 pm)

9. Aroha Dykes

Total members present: 9 members

e Apologies
1. DrJames Prescott 2. Victor Grbic
3. Dr Cat Mitchell

Total Apologies: 3 member

e Absence
None ‘
Total Absence: 0 member

e Members in attendance
1. Hamza Qazi — Administrator, 2. Cynthia Almeida — Postgraduate Academic
Academic Quality (Secretary) Administrator
3. Asma Munir — Research
Administrator

e Quorate Status: The total representation was 9 out of 12. The meeting was hence
determined as being quorate until 3:18 pm.

8. PITOPITO KORERO O NGA HUI | MINUTES OF THE PREVIOUS MEETING

e The Chair briefly went through the items discussed in the last meetings minutes and
then opened the floor for any matters arising.

|‘-
=

POF
April-PGRSC-Minut
es.pdf
e MOTION: The committee approves that an accurate record of the meeting is
represented in the minutes of the PGRSC meeting dated 2020-04-12

MOVED: Assoc Prof Iman Ardekani
SECONDED: Annabel Pretty

MOTION CARRIED




9. NGA TAUTAPU AROTAKE | ACTIONS FOR REVIEW

Sr No | Action Responsibility Due Date | Progress
1 Zztzis: b:rctlz\iaointhetoco?\?Itstjee?\r/]is:zi Assoc Prof Helen | 2nd — Apr In progress
P 8 P Gremillion 2021 prog
badge.
To follow up in July with Rakesh Patel
) regarding the update on the task related to | Assoc Prof | 23rd July | On hold until
resolving an issue of sub-90 credits ENR | Marcus Williams | 2021 July meeting
courses EPI reporting.
To amend the Postgraduate Scholarship
Guidelines as per the approved motion and 534 April
3 memo for agenda item 12 of April 2021 | Cynthia Almeida 5021 P Completed
PGRSC meeting, and to upload the updated
guidelines to The Nest.
To meet and provide some suggestions to
. . Dr James
the PGRSC in the June PGRSC meeting o
. . . . Prescott 21%" May | In progress
4 regarding the two points mentioned in Assoc Prof Helen | 2021 See note 1
agenda item 13 of the April 2021 PGRSC -
. Gremillion
meeting.
A Prof Hel
To provide a summary with ssoc. .ro elen rd ., | Completed
. . Gremillion and | 23" April
5 recommendations on the Supervisor PD See Agenda
Surve Assoc Prof | 2021 ltem 11
Y. Marcus Williams
To remind the members to provide any
issues coming out of their PEPs related to . 23" April | Completed
6 Hamza Qazi
the Postgraduate research space for 2021 See note 2
discussion at the next PGRSC.
Note
1. ACTION: Hamza Qazi to send Dr James Prescott and Assoc Prof Helen Gremillion a
reminder regarding their action item.
2. Hamza Qazi sent the email to the committee members on 19™ April 2021. And No

responses were received, partly because some PEPs were not completed until after
the deadline. The committee decided to roll over the agenda item for the next
meeting.

ACTION: Hamza Qazi to send a reminder to the committee members asking them to
provide any issues coming out of their PEPs related to the Postgraduate research
space for discussion at the June PGRSC.

10.PGRSC DYNAMIC SPREADSHEET-MONTHLY RATIFICATION

The feedback from members was received and is incorporated into the attached
spreadsheet. The leaders of each Level 9 & 10 programme affirm that the information
is accurate

Dynamic Research
Proposal Tracker-Me




SECTION 3

ITEMS TO DISCUSS / APPROVE

11.MEMO FOR DISCUSSION — SUMMARY OF SUPERVISOR PD SURVEY RESULTS

A A A

POF POF POF
Memo-Disc-Summar Questionnaire for Supervisors PD
y of Supervisor PD S the Supervisor PD Si Survey Summary.pdf

e Assoc Prof Marcus Williams presented the memo by highlighting common themes
coming from the survey. The themes related to the benefits of supervisor PD were
commended by the committee. The themes which were least valuable, missing, or
barriers for/from the supervisor PD were discussed one by one and the committee
was apprised of the actions below.

Themes ‘ Actions
Common Themes (least valuable)

Thapapa Rangahau provide opportunities for PD catering to

programme specific content where practicable; Masters of

Architecture; Professional for example, pertaining to research ethics

for architects.

The compulsory supervision workshop must focus on fundamental

policy and regulations, however, optional supervision workshops do

deal with more specialist topics.
Common Themes (what is missing)

e Generic content not
always relevant to
every discipline

e Some of the content is
too basic

e Engaging Maoriin

. Dr Hinekura Smith was recently appointed at Unitec as a Kaupapa
research practice y app pap

Maori Supervision Advisor and would be able to help resolve these
themes.
Action for Assoc Prof Marcus Williams at the bottom of this table

e Kaupapa Maori
research and Pacifica
methodologies

e Supervision and
research mentoring

Assoc Prof Marcus Williams will be working with Assoc Prof Helen

Gremillion to work on these three themes. They will examine
potential for Communities of Practice for supervisors, considering
online engagement, discipline specific content and supervision

e The development of
communities of
practice

mentoring.

* Collaborative research Action for Assoc Prof Marcus Williams at the bottom of this table

and practice

Since the departure of Caroline Malthus, a replacement to provide
ethics workshops for staff and students has been sourced from
UREC, document access is being improved and workshops will be
provided at the place of work for larger programmes.

Common Themes (barriers)

e Good understanding of
the UREC application
process

e Workload and support
from managers to do Action for Assoc Prof Marcus Williams at the bottom of this table
PD




Themes Actions
e Timing of courses
(break times could be
better)

e ACTION: Assoc Prof Marcus Williams to initiate meetings with Dr Hinekura Smith and
Assoc Prof Helen Gremillion to discuss Kaupapa Maori Research PD options and
potential involvement with a future Community of Practice for supervisors.

e ACTION: Assoc Prof Marcus Williams to send a communication to the HoSs and APMs
highlighting the importance of supervision PD for the staff involved in level 9 or 10
supervisions.

Having workshop at various times of the semester can assist with
access issues for staff. This is always challenging however.

12.MEMO FOR DISCUSSION — TERMS OF REFERENCES FOR THE SUPERVISION
REGISTER AUDIT

e
=
PDF

Memo-Disc-ToR for
the supervisor regis

e The terms of references for the supervision audit which is run twice annually was
shared by Cynthia Almeida... for discussion.

e The committee unanimously supported the terms of references of the supervision
audit

e The committee approved the terms of references of the supervision audit.
UNANIMOUSLY APPROVED

MOTION CARRIED

13.MEMO FOR DISCUSSION — SUMMARY OF SCHOLARSHIP SURVEY RESULTS

|‘- |‘- |‘-
= = =

PDF PDF PDF
Memo-Disc-Summar Scholarship Scholarship
y of Scholarship Sur Evaluation Survey_L Evaluation Survey_S

e The various themes from the scholarship surveys were presented by Assoc Prof
Marcus Williams; actions for each theme were decided..

e ACTION: Asma Munir to contact Marketing and Student Events to plan ways for
sharing PG scholarship on Unitec Social Media — Facebook, Instagram, Twitter,
LinkedIn.

e ACTION: Assoc Prof Marcus Williams to remind the committee in the September
PGRSC meeting that the Director's priority success and Leaders of the programmes
can use their discretion to distribute the scholarship amount in 2 semesters if they
wish to distribute their scholarships over both semesters if preferable.

e ACTION: Asma Munir to contact Steve Marshal-Te Korowai Kahurangi (TKK) to ensure
that the PG scholarship information is included in the online Moodle Student
Handbooks.

e ACTION: Asma Munir to meet Ruth Marsters-Student Event and Communication
Manager and work out ways to improve the scholarship search at the Unitec websites
by including more intelligent filters.

e ACTION: Asma Munir to send the decline letter to all unsuccessful scholarship
applicants after the deadlines for the scholarships have passed.



14.DISCUSSION ON THE INSTITUTIONAL LEVEL THEMES AT THE POSTGRADUATE

SPACE

e The agenda item was postponed to the next meeting.

15.SELF EVALUATION

PDF

PGRSC-Self-Assessm
ent.pdf

e No feedback was received

SECTION 4

ETAHI KAUPAPA ANO | OTHER BUSINESS

16. GENERAL BUSINESS

e Cynthia Almeida informed the committee that the Unitec PG Study Labs are under
utilised and sharing with undergraduate teaching teams could be considered. The
student usage, potential movement of lockers, and relevance to specific programmes
was discussed. The committee decided to allow a trial period, sharing one of the
rooms, to be reviewed in one year, making sure that any changes are well
communicated and discussed with any affected students.

17.DETAILS OF NEXT MEETING

e Time:
e Date:
e Mode:

e Submissions by:
o To:

2:00 PM - 4:00 PM
2020-06-01

Microsoft Teams Meeting

COB, 2020-05-21
pgrsc@unitec.ac.nz

PGRSC Meeting and Paper Submission Deadline Dates — 2021

Meeting Date Time Venue Paper Submission Deadline Dates
Tuesday, 1°* June 2:00pm | MS Teams Meeting Friday, 21°* May (5:00 pm)
Tuesday, 6 July 2:00pm | MS Teams Meeting Friday, 25™ June (5:00 pm)
Tuesday, 3™ August 2:00pm | MS Teams Meeting Friday, 23™ July (5:00 pm)
Tuesday, 7" September | 2:00pm | MS Teams Meeting Friday, 27" August (5:00 pm)



mailto:pgrsc@unitec.ac.nz

Tuesday, 5™ October 2:00pm | MS Teams Meeting Friday, 24" September (5:00 pm)
Tuesday, 2" November 2:00pm | MS Teams Meeting Friday, 22" October (5:00 pm)
Tuesday, 7" December 2:00pm | MS Teams Meeting Friday, 26" November (5:00 pm)

18.TE KARAKIA WHAKAMUTUNGA | CLOSING KARAKIA

e The meeting finished with the Karakia

Ka wehe atu tatou
| raro i te rangimarie
Te harikoa

We are departing
Peacefully
Joyfully

Me te manawanui
Haumi e! Huie! Taikié!

And resolute
We are united, progressing forward!

19.ACTION ITEM TABLE INCORPORATING NEW ACTION ITEMS FROM THIS MEETING

Action Responsibility Due Date
To report back to the committee on the outcome pertaining Assoc Prof Helen | 21 May
to the supervision badge. Gremillion 2021
To follow up in July with Rak.esh Patjal regarding the upd.ate Assoc Prof 23re July
on the task related to resolving the issue of sub-90 credits -
. Marcus Williams | 2021
ENR courses EPI reporting.
. . . . Dr James
To provide suggestions at the next meeting regarding Prescott
consideration of the PGRSC terms of reference for sub 90 And 215 May
credit theses, mentioned in agenda item 13 of PGRSC 2021
. Assoc Prof Helen
meeting dated 12/04/2021. o
Gremillion
To send Dr James Prescott and Assoc Prof Helen Gremillion a . 21 May
. . . _ Hamza Qazi
reminder regarding their action item. 2021
To send a reminder to the committee members asking them
to provide any issues coming out of their PEPs related to the Hamza Qazi 21 May
Postgraduate research space for discussion at the June 2021
PGRSC.
To initiate meetings with Dr Hinekura Smith and Assoc Prof
Helen Gremillion to discuss Kaupapa Maori Research PD Assoc Prof 215 May
options and potential involvement with a future Community Marcus Williams | 2021
of Practice for supervisors.
T d ication to the HoSs and APMs highlighti
o sgn a communica |on_ .o e HoSs an / s hig |g. iNg | \ccoc Prof 21% May
the importance of supervision PD for the staff involved in -
. Marcus Williams | 2021
level 9 or 10 supervisions.
To contact Marketing and Student Events to plan ways for 21% Ma
sharing PG scholarship on Unitec Social Media — Facebook, Asma Munir y
. . 2021
Instagram, Twitter, LinkedIn.
To remind the committee in the September PGRSC meeting
hat the Di 's priori L f th
that the Director's prlorlt'y Sl'JCCES? and e'adejrs of the Assoc Prof 27 Aug
programmes can use their discretion to distribute the Marcus Williams | 2021
scholarship amount in 2 semesters if they wish to distribute
their scholarships over both semesters if preferable.




Action Responsibility Due Date
To contact Steve Marshal-Te Korowai Kahurangi (TKK) to 21% May
10 | ensure that the PG scholarship information is included in the | Asma Munir 5021
online Moodle Student Handbooks.
To meet Ruth Marsters-Student Event and Communication
1 Manager and quk out Wa.ys to improv? the schollarsh.ip Asma Munir 215 May
search at the Unitec websites by including more intelligent 2021
filters.
To send the decline letter to all unsuccessful scholarship 21% May
12 | applicants after the deadlines for the scholarships have Asma Munir 5021

passed.

MEETING ENDED: 03:40 PM
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LUJ Unitec

Unitec New Zealand Limited
Meeting of Postgraduate Research and Scholarship Committee
May 4th 2021

Title Summary of the Supervisor Professional Development Survey Results
Provided by: Marcus Williams on 23 April 2021
For: FOR DISCUSSION

Recommendation

That the committee discusses the outcomes of the Supervisor Professional Development Survey.

Purpose

The PGRSC oversees professional development for Level 9&10 supervisors to ensure consistency for
the organisations postgraduate students. The survey was commissioned by the committee to
ascertain the needs of supervising staff and inform further action.

Data summary

e There were 16 respondents, 13 of whom are Principal Supervisors

e There was a good spread of respondents across programmes, proportionally (e.g. 5 from
architecture)

e 12 respondents had engaged research PD within the past 4 years

e Overall our research PD offerings were given quite high marks (a bit more than 1/3 rated
their experience ‘highly valuable’, and a bit less than 2/3rds rated it ‘valuable’)

e 75% of respondents had engaged with PD for supervisors, 56.25% on multiple occasions

e 80% of respondents said we do well with issues around diversity

Common Themes (most valuable)

e Understanding how research supervision is undertaken at Unitec
e The master classes run by Hugh Kearns

e Exchange of experience among supervisors

e Refresher session with Helen Gremillion

Common Themes (least valuable)

e Generic content not always relevant to every discipline
¢ Some of the content is too basic





LUJ Unitec

Common Themes (what is missing)

e Engaging Maori in research practice

e Kaupapa Maoriresearch and Pacifica methodologies
e Supervision and research mentoring

e The development of communities of practice

e Collaborative research and practice

e Good understanding of UREC application process

Common Themes (barriers)

e Workload and support from managers to do PD
e Timing of courses (break times could be better)

Next Steps

PGRSC considers the feedback and develops appropriate actions

Contributors

Helen Gremillion, Marcus Williams and Arun Deo

Attachments

Questionnaire
Full summary






Supervisors Professional Development Survey

Thank you for completing a brief survey about Research Professional Development (PD) offerings
at Unitec. Before answering the questions below, please quickly review the attached Research PD
Suite to refresh your memory of what’s on offer at Unitec in this space.

1. Are you currently an associate supervisor?
4.“‘ t) No

£

) Yes (Duration on the Unitec Supervision Register in this capacity)

2. Are you currently a primary supervisor?

{Hb) No

/) Yes (Duration on the Unitec Supervision Register in this capacity)

3. What programme do you primarily supervise on?

D Doctor of Computing D Master of Computing

D Master of Applied Business

D Master of Applied Practice (Social Practice)
D Master of Architecture

D Master of Architecture (Professional)

D Other (please specify)

D Master of Creative Practice
D Master of Landscape Architecture

D Master of Osteopathy

4. List other programmes you have supervised on.

D Doctor of Computing

D Master of Applied Business

D Master of Applied Practice (Social Practice)
D Master of Architecture

D Master of Architecture (Professional)

D Other (please specify)

D Master of Computing
D Master of Creative Practice
D Master of Landscape Architecture

D Master of Osteopathy






5. Have you engaged with a Research Professional Development (PD) product in the last four years?
No
Once
Twice

Multiple

6. How would you rate the experience?

Highly valuable
Valuable
Indifferent

A waste of my time

7. What was most valuable?

8. What was least valuable?

9. What is missing from Unitec’s Research PD Suite?

10. Does professional development for supervisors at Unitec honour Te Tiriti 0 Waitangi and serve our
partnership; Te Noho Kotakitanga?

Yes

No ( Comments)

11. Unitec staff are more and more diverse; do the offerings serve the diversity of our people (gender,
culture, level of experience)?

Yes

No (comment)






12. What are the barriers for people in the widest sense to engage in Research PD offerings? Do these
differ from barriers to engage in other types of PD offerings at Unitec (e.g. around developing teaching
skills)?

13. Do you have suggestions for how we can ensure accessibility and openness for Unitec’s diverse range
of research-active staff?

14. If you are an experienced postgraduate supervisor (Principal): what do you know now as a supervisor
that you wish you had known when you started off your supervisory career?

15. If you are a beginning supervisor (Associate): please list any issues you would like to learn more about
to help you become a more effective supervisor






		Supervisors Professional Development Survey
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Supervisors Professional Development Survey

Are you currently an associate supervisor?

No

75.00%

Yes (Duration on the Unitec Supervision Register in this capacity)

80.00%
70.00%
60.00%
50.00%
40.00%
30.00%
20.00%
10.00%

0.00%

Are you currently an associate
supervisor?

25.00%

Yes (Duration on the Unitec Supervision
Register in this capacity)

5 years

1 year

9 years

5 years






Supervisors Professional Development Survey

Are you currently a primary supervisor?

Answer Choices Percentage [Count

No 18.75% 3
Yes (Duration on the Unitec Supervision Register in this capacity) 81.25% 13
Answered 16

Are you currently a primary supervisor?

90.00%

80.00%

70.00%

60.00%

50.00%

40.00%

30.00%

18.75%
20.00%

0.00% -
No

81.25%

Yes (Duration on the Unitec Supervision
Register in this capacity)

Yes (Duration on the Unitec Supervision Register in this capacity)

2 years

3 years

9 years

5 years

7 years

3 years

5 years

5 years

New staff member just getting my registration

12 years

2 years

First time this year






Supervisors Professional Development Survey

What programme do you primarily supervise on?

Answer Choices Percentage |Count

Doctor of Computing 6.67% 1
Master of Applied Business 20.00% 3
Master of Applied Practice (Social Practice) 13.33% 2
Master of Architecture 0.00% 0
Master of Architecture (Professional) 33.33% 5
Master of Computing 6.67% 1
Master of Creative Practice 0.00% 0
Master of Landscape Architecture 0.00% 0
Master of Osteopathy 20.00% 3
Other (please specify) 13.33% 2

Answered 15

Skipped 1

What programme do you primarily

supervise on?

0,
35.00% 33.33%

30.00%

25.00% 20.00% 20.00%

20.00%

15.00%

10.00% -6-67% 6.67%
5.00% :. 0.00% . 0.00% 0.00%
0.00% | T T T

* This is a multi-response question, thus the percentage will exceed 100%.

Other (please specify)

Master of Professional Accounting






Supervisors Professional Development Survey

List other programmes you have supervised on.

Answer Choices Percentage |Count

Doctor of Computing 0.00% 0
Master of Applied Business 18.18% 2
Master of Applied Practice (Social Practice) 18.18% 2
Master of Architecture 18.18% 2
Master of Architecture (Professional) 27.27% 3
Master of Computing 0.00% 0
Master of Creative Practice 0.00% 0
Master of Landscape Architecture 0.00% 0
Master of Osteopathy 9.09% 1
Other (please specify) 36.36% 4

Answered 11

Skipped 5

List other programmes you have
supervised on.

40.00% 36.367
35.00%
30.00% 27.27%
25.00% = - 5
50.00% 18.18% 18.18% 18.18%
15.00% 9.09%
10.00%

5.00% +0.00% 0:00% —0.00% 0.00% l

0.00% . . ; .
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Other (please specify)
comment
MAP- generic

At other organisations

Education Masters






Supervisors Professional Development Survey
Have you engaged with a Research Professional Development (PD) product in the last four
years?

Answer Choices Percentage [Count
No 25.00% 4
Once 6.25% 1
Twice 12.50% 2
Multiple 56.25% 9
Answered 16
Skipped 0

Have you engaged with a Research

Professional Development (PD) product

in the last four years?

60.00% 56.25%

50.00%

40.00%

30.00%

25.U0%

20.00% -

12.50%

10.00% - 6.25%

0.00% -

No Once Twice Multiple






Supervisors Professional Development Survey

How would you rate the experience?

Answer Choices Percentage [Count
Highly valuable 35.71% 5
Valuable 64.29% 9
Indifferent 0.00% 0
A waste of my time 0.00% 0
Answered 14
Skipped 2
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Supervisors Professional Development Survey

What was most valuable?

Responses

The turbo charge writing course and the supervisor referesher were helpful

Exchange of experience among supervisors

Refresher session with Helen Gremillion last year.
Previously the sessions with Hugh Kearns

Sharing opinions

Hugh Kearns was good at contextualising the job

Sharing common challenges and discussing the best practices

networking with colleagues

Workshops run by Hugh Kearns (for example Turbocharge Your Writing).

Engagement with other researchers, engagement with new methods.

Engaged and knowledgeable facilitators

| got information about what is available in Unitec

Understand how research supervision was undertaken at Unitec. Reinforcing and expanding knowledge of best

practice supervision






Supervisors Professional Development Survey

What was least valuable?

Responses

Not many other participants to share views with

The MARCP is geared towards design, not data collection etc, so some of the course isn't that relevant.

Going through the basic stuff; such as the necessity of regular meetings with students, feedback, etc.

Being talked at.

Course was very similar so limited additional learning more refresher






Supervisors Professional Development Survey

What is missing from Unitec’s Research PD Suite?

Responses

Perhaps a session on developing your own personal research strategy/plan.

Supervision mentoring and research mentoring

More satistical software training

Need to think about that

no sure - | hope there's research-by-design conponents

nothing specific | can think of

As staff do not receive information about the Unitec Research Office strategic plan from our School Research
Leader, nor about our own Schools Research Plan, a workshop about this would be highly valuable for staff. At the
moment, we do not have enough knowledge about this.

Qualitative methods development
Framework for sharing projects

Engaging Maori in research practice (for projects that are not by Maori and for Maori, only)

| need to get more engaged in theses PD programme to have a more valuable comment on this.

Not sure






Supervisors Professional Development Survey

Does professional development for supervisors at Unitec honour Te Tiriti o Waitangi and serve
our partnership; Te Noho Kotakitanga?

Answer Choices Percentage [Count
Yes 75.00% 9
No ( Comments) 25.00% 3
Answered 12
Skipped 4

Does professional development for

supervisors at Unitec honour Te Tiriti o

Waitangi and serve our partnership; Te
Noho Kotakitanga?

80.00% 75.00%

70.00% -

60.00% -

50.00% -

40.00% -

25.00%

30.00% -

20.00% -

10.00% -

0.00% -

Yes No ( Comments)

No ( Comments)
This is a good question though a complex one that goes beyond the PD itself. Perhaps the PD could be more
intentional and specific about how it fulfills TNK and promotes matauranga Maori.

Good point, no PD on Maori and Pacifica methodologies
Not explicitly. It would be great to have more of available around kaupapa maori research practice






Supervisors Professional Development Survey

Unitec staff are more and more diverse; do the offerings serve the diversity of our people
(gender, culture, level of experience)?

Answer Choices Percentage | Count
Yes 78.57% 11
No (comment) 21.43% 3
Answered 14
] ] Skipped 2
Unitec staff are more and more diverse;
do the offerings serve the diversity of our
people (gender, culture, level of
experience)?
90.00% 78.57%
80.00%
70.00% -
60.00% -
50.00% -
40.00% -
30.00% - 2143%
20.00% -
0.00% - T
Yes No (comment)

No (comment)

Not sure, as a White person reflective of mainstream. Pasifika is a major strategy and should be clearly targeted in
PD

| thing this is hard to achieve.

Experienced people need very targeted, short sharp access to information, new developments etc. but are often
very self directed so probably not through the organisation's general offerings






Supervisors Professional Development Survey

What are the barriers for people in the widest sense to engage in Research PD offerings? Do
these differ from barriers to engage in other types of PD offerings at Unitec (e.g. around
developing teaching skills)?

Responses

Probably don't differ in terms of workload challenges and the macro pressures of organisational/sector change and
the effects of breaches of TNK by the CE.

As a casual staff member, it is difficult to know what the expectation is for PD, what (if any) time we can claim for
PD, and which opportunities we can take part in as some appear to be only for staff on permanent or fixed term
contracts.

Research and supervision coaching and mentoring

Most of the time PD sessions are clashing with teaching time.

a huge requirement for often unnecessary administration

| don't know

| don't know what you're asking

The dates they are sometimes offered don't suit me.

the same barriers as for undertaking research- teaching takes priority

Workload and lack of interest.

People vote with their feet, if its relevant, engaging and valuable, people will find away t attend.

Support from Unitec management and Unitec systems to be able to focus on development work (as opposed to
triaging systems issues and effects). Does not differ, no

Lack of time is the main barrier for me.

Also, | like to attend a workshop that | can get a more tangible outcome out of it, for example, collaborating on a
research programme (something that | really love to be a part of). Otherwise, just knowing what is available is not
very helpful to me, as | will forget..| hope my comment is not too confusing ;-)

Laziness






Supervisors Professional Development Survey

Do you have suggestions for how we can ensure accessibility and openness for Unitec’s diverse
range of research-active staff?

Responses

More clarity around what the expectation is for PD, what (if any) time we can claim for PD, and which opportunities
we can take part in as casual staff members.

Establishment of "research seed fund" for early career researchers.

Better to have these sessions during the vacation period

more time available to do it. The current 30mins a week allocation is insufficient

Provide a list of research active staff that is easily accessible and what their disciplines and expertise (e.g., qual,
quant, both) are.

perhaps networking events would be useful either internal staff get-togethers or events with a lead (external?)
presenter that are followed by a networking component

Better engagement with staff would be helpful; as well as a choice of a research leader that would talk less about
their own personal achievements and more about a range of opportunities for the staff.

1. High quality, expert offerings.

2. mandate a regular (twice yearly?) meeting of research staff with the "carrot" of a couple of high profile
researchers giving brief summaries of projects / include breakouts to gather staff views/ suggestions on key
issues / opportunity to share strategies / work across disciplines to ensure "cross- fertilisation".

3. If that's too big, have each faculty invite another to a cup of tea and chat about what research is going on!

Finding ways to support well-functioning, respectful, and sustainable communities of supervision practice

Perhaps arranging different types of research projects or research-related projects that staff can collaborate on.l
think this perhaps encourages staff to get more engaged in workshops and programmes that are available to us.

No sorry






Supervisors Professional Development Survey

If you are an experienced postgraduate supervisor (Principal): what do you know now as a
supervisor that you wish you had known when you started off your supervisory career?

Responses

Engage with diverse students, quantitative data analysis methods

You develop ways of supporting and assisting students from diverse backgrounds but this is something that can
only be learnt by active engagement and supportive mentoring.

You advise, 'supervision' implies overseeing and a hierarchical relationship. It should be understood as a student-
lead project - hence, 'advise'.

Dealing with students with challenges outside academia that slow down the completion of their thesis.

a closer idea of the workload that is involved

This question needs extensive answer.

| have always applied my teaching approaches to supervision i.e. build on what students already know, treat
students with courtesy and respect, anticipate that the process is two way i.e. that | will learn from students as
much as they will learn from me, engage students in authentic resources etc. Experience has reinforced this ethos
/ might have been useful to look at the theoretical/philosophical base of this thinking earlier rather than relying on
more haphazard development!

At Unitec: that Unitec students often need support for very basic things such as writing skills

Being firmer, and encourage my students to spend more energy on a systematic literature review.

Not that | can think of






Supervisors Professional Development Survey

If you are a beginning supervisor (Associate): please list any issues you would like to learn more
about to help you become a more effective supervisor

Responses

UREC application process
Unitec specific process that students need to go through throughout their Masters.

As a person new to UNITEC, all key procedure, policies, forms etc. related to research supervision in one place,
one click away.







JUnitec

Unitec New Zealand Limited
Meeting of Postgraduate Research and Scholarship Committee
May 4t 2021

Title Terms of References for the Supervisor Register Audit
Provided by: Cynthia Almeida on 27/4/2021
For: Discussion

Recommendation
That the Committee discuss in the process and terms of references for the supervisor register audit

Purpose

This memo is intended for providing an update on the audit process of the Supervisor Register. The audit of
research engagement for Unitec Level 9 and 10 supervisors occurs annually and if supervisors do not meet the
standard (having a research record that includes two verified outputs in the last two years, one of which is quality
assured), the Postgraduate Research and Supervision Committee will consider the supervisor’s continued
inclusion on the Supervisor Register.

A process has been implemented that seeks to provide a lead in time to enable supervisors update their records
in ROMS and to provide assistance, if required.

Key Points
Terms of the Audit Process:
e To be conducted twice a year to check that Staff have
o updated their ROMS and have 2 verified outputs in the last two years, one of which is Quality
Assured (have one year to update their ROMs before they are taken off the register)
o completed Supervision Workshop (have one year from approval of application to complete)
e  Email reminder sent to staff reminding them to update ROMs for currency (being research active in the
last two years), copy sent to Head of School and Academic Programme Manager/Discipline Leader

Next Step
Take into considerations the feedback from the committee and conduct the supervisor register audit as per the
ToR accepted.

Contributors
e Cynthia Almeida (Postgraduate Academic Administrator






LUJ Unitec

Unitec New Zealand Limited
Meeting of Postgraduate Research and Scholarship Committee (PGRSC)
2" March 2021

Title Important points from scholarship effectiveness survey-2020
Provided by: Assoc Prof Marcus Williams (12/01/2021)
Authored by: Assoc Prof Marcus Williams
For: DISCUSSION
Recommendation

That the PGRSC discuss and provide feedback on the summary of feedback below, extracted from the
scholarship effectiveness survey, conducted in August and September 2020 with the scholarship
holders and the leaders of the priority success and research programmes. Comprehensive
documentation of feedback is attached.

Purpose

This scholarship effectiveness survey is intended to assist us to improve the scholarship process and
make our systems more effective in supporting our students. The survey was conducted in August and
September of 2020 to seek feedback from the scholarship holders of last years and the leaders of the
priority success and research programmes. TGapapa Rangahau read all the comments and will take
the necessary actions accordingly. However, there are some important points which require wider
discussion and feedback from the PGRSC. These points are given below for the committee to discuss.

Key Points

e Improve Scholarship Publicity
o To organize an event to actively introduce successful scholarship candidates to the
wider Unitec whanau to motivate other students to apply for a scholarship.
o APM to email all the students in their Programme
o Moodle Announcement for courses in research Programmes and for the final
semester courses of relevant bachelors and PGD Programme from where the students
can progress to the Master's Programme.
o advertise at various places in the campus
e Consistency across Masters Programme for providing scholarships in both semesters
e What Admin support in scholarship application can be provided by the TGapapa Rangahau. Is
it regarding the outcome communication?
e What are we expecting the students to write in the project description?
e How can we improve the outcome of communication for all the applicants?
e How can we make sure that if an applicant is eligible for two scholarships, s/he gets the one
with the higher amount? Or at least making Maori and Pasifika Scholarship of the same
amount.





		Recommendation

		Purpose

		Key Points




Question

Is the time of release of the
scholarship appropriate?
[currently the scholarship is
released in October for the
following years study]

Is there any support which

Positive

Indicator

Negative
Indicator

Comments

Tuapapa Rangahau's Response

9%

* Later - e.g. late January submission with processing and
distribution of money late March

Each year all Scholarships open for application in October and closed end of January. As per scholarships guidelines the money must disburse
after the drop, swap, withdraw period is over, which is 4 weeks after the sememster1 start date.

* Take back the admin - it was put onto (then) ALs. We don't have
admin support, you do!

* Scholarships are entirely administrated by TR but the decision making was handled by the APMs.
*Committee is constantly reviewing TR Scholarships, we recently introduced Industry Base scholarships and Bold Innovator Scholarships. We

TGapapa Rangahau can offer to [73% 27% * To put more types of scholarships in place always promote diversity in our scholarships.
improve the process? * greater coordination between programme and Maori and Pacific |* From 2021 Priority Group Directors with invite AMPs to decision making meetings.
scholarships to maximise student benefit
* Because they are not applicable for NZ Europeans
Have you fully utilised your 73% 27% * Don’t know about it *60% of the Scholarships are open to all students including NZ European men and women.
b

scholarship allocation?

* Scholarships are always for LGBT, single mums etc. There are
never any scholarships that are relevant to women, men etc.

*The committee could consider introducing hardship as a criterai for scholarship.

Do you have any suggestions to improve the
scholarship dissemination process?

*Sharing the final recipient lists with each of the leaders (Maori,
Pacific, MAP) so that we don't double up on recipients who have
applied for more than one scholarship. This is to ensure that as
many people as possible can benefit from the scholarships instead
of having one individual being awarded 2 scholarships at the same
time etc.

* make sure correct info is given to APMs and the info on website
is accurate. You should do the admin, APMs should just be making
decisions on who gets the $$

* | would organise an event to actively introduce successful
candidates to Unitec to motivate other students to apply for a
scholarship.

* As above, greater connection with Maori and Pacific scholarship
recipients with programme scholarship recipients

* Significant improvements made and we will continue to improve. From 2021 Priority Group Directors will invite APMs to decision making
meetings.

* Point noted.

*Useful suggestion?

*From 2021 Priority Group Directors with invite APMs to decision making meetings.

What didn't work so well for the last round of

scholarships?

* Not available to most students.

* All scholarships seem to be for every other ethnicity other than
NZ Europeans. If there is a small chance of NZ Europeans getting a
scholarship they have to obtain outstanding high grades or they
lose it.

* No idea. Hey didn’t know there was a scholarship.

* The info given to APM was incorrect. We had to battle to avoid
the school having to pay the difference when it wasn't our error

* New to Unitec so I'm not sure

*60% of the Scholarships are open to all students including NZ Europeans men and women.
*The committee is also considering to introduce a hardship scholarship, for example

*Point noted; an error was made but TR admin team owned it and resolved the issue successfully






Positive | Negative

uestion
@ Indicator | Indicator

Comments

Tuapapa Rangahau's Response

How can we better publicise the scholarships?

* Email the students with the opportunities available.

* Advertisements on campus

* By letting students know about them!

* Send out emails to the students. Currently, | only hear of
scholarships if | seek them myself or occasionally a lecturer may
send out a scholarship. This has happened a few times over the
past 3 years but is always for LGBT etc., single mums, Pacifica,
Maori etc. None for more generic students that don't have any
special circumstances.

* for us (osteo), it would be better to publicize to BASHB students
early, but submission later Could then be via Moodle and

appropriate courses (e.g. research methods) as well as via website.

| realize for other programmes the target audience is different
though!

* School notices as well as central

* Unitec website is sufficient for this.

* Scholarships are well presented in the School. Students seem to
respond well to direction from the School, including the Maori and
Pacific champion.

*Note: these scholarships are advertised by Digital Marketing Team

*All scholarships are open to students enrolled in 90 credit or above programme. *60% of the Scholarships are open to all students including NZ
Europeans men and women

*Potentially useful suggestions around publicity these will be communicated to PGRSC committee in next meeting.

Any other comments:

* As a NZ European, the scholarships are never applicable to me.
They are for single mums, LGBQT, people of other ethnicities etc.
but never for a NZ European. If it is a scholarship which an NZ
European fits the criteria for.... the scholarship requires consistent
good grades which is extremely hard in a course like mine.

* This was a waste of time for me as it is totally not applicable.
Check your target audience before sending these out.

* above all, please take back the admin. The current system is a
huge burden on APM, and the additional need to double check for
errors now is ridiculous

* Valuable to have these scholarships to support and encourage
students in PG study.

*All scholarships are open to students enrolled in 90 credit or above programme. ¥*60% of the Scholarships are open to all students including NZ
Europeans men and women

*GPA requirement was set by the PGRSC committee if individual AMPs wish to change it simply send a memo to the committee

*The Committee and Taapapa Rangahau will consider all the comments seriously and will take all the necessary actions.







Questions Percentage
used

How did you [Tuition fees 30%

use the Books 27%

scholarship [Education software 51%

(tick as Hardware to be used for 70%

many as education (laptop, tablet, graphics
apply)? card for your computer for design
students etc.)
Stationary supplies 59%
Education equipment 32%
Accommodation 24%
Accommodation furniture
Transportation to and from Unitec |51%
Groceries 32%
Paying off loans 24%
Questions Positive Negative |Comments Taapapa Rangahau's Response
Indicator Indicator
Was the timing of the notification of the * A bit short.

scholarships appropriate?

Did you find the scholarship process user-
friendly? How do you suggest we improve?

* | think it needs to be aligned to the semester in which it is going to be awarded.

* It was very close to when uni started so we didn't have a lot of time to buy the equipment we
needed

* | never actually knew about the scholarship until a day before the submission was due. | feel
students should be given notice for all scholarship eligible to them.

* Should be introduced earlier so people have a goal in third year. | found out about it after the
year had finished and got lucky my grades were high enough to apply.

* Yes, but maybe also offer this midway for semester 2 students who also seek to do part
time.

*Each year all Scholarships open for application in October and closed end of January. As per
scholarships guidelines the money must disburse after the drop, swap, withdraw period is
over, which is 4 weeks after the sememster1 start date.

*Note: these scholarships are advertised by Digital Marketing Team

*Taapapa Rangahau will consult with the relevant APMs about scholarship information can be
added to student Hand Books

* | didn't know it was available until | was told,

* How far into the year we already were before we found out if we were awarded the
scholarship

* it would be helpful to elaborate further on the piece of writing that was required for the
application as the description was a little vague.

*If it wasn’t for Sue Palfreyman sending me a reminder email | would not have realised that |
was eligible, so some credit definitely goes to her.

* It would be helpful to also be able to apply via an online form, instead of having to download
documents and send them back.

* Make it clear in which semester the scholarship will be awarded, this will help with planning.
* It took a long time to know that we were going to get it

* this is the first time | applied for a scholarship. | found it hard to find all the proper forms and
proof needed to be eligible. Guidance of obtaining these form would price very useful. A you
tube video perhaps

* Be completely up front that you will be required to maintain the gap. We only found this out
when we were offering the scholarship. It really annoyed everyone and caught us off guard.
The best idea would be to remove it. The people who achieve the scholarship aren’t going to
intentionally under perform after they get it. | would likely perform the same with the added
benefit of no unnecessary pressure and stress trying to maintain grade averages.

* | did not go through a process, it was offered to me

* this time round, some parts were challenging.

* It would be good to know a rough estimate of when people will hear confirmation whether it
be approved or not.

*The Committee and TGapapa Rangahau will look into it and how to improve
communications.

*Tuapapa Rangahau has developed an online form, it will be easier in 2021

*Great suggestions - these will be discussed at the Committee meeting.






Questions

How can we improve the scholarship
application process?

How has the scholarship impacted on your studies?

Negative
Indicator

Comments

Thapapa Rangahau's Response

30%

* More communication in terms of when they will respond with the hopeful recipients.

* One improvement may be sending out earlier notices for different scholarships.

* Maybe just to notify if the application was received as it was sent in during the break

* A few resources to help in the process of writing the application, the pdf was also a little
difficult to fill out a sign, maybe it's presented in a spreadsheet or Google sheet type of
application so it is easier to fill out details

* The submission time could improve. The original submission time was not the best time
because it was close to the end of the final year assignments and project submission. A time,
the not we are very busy and emotionally drained. The submission for the process | applied
was postpone, in which made it possible to apply (in my case).

* It would be good if you could review and apply for these within Moodle or Student Portal.

* Providing consistent messaging on who the primary contact is related to processing an
application and who is the secondary contact.

* A guidance video or step by step instruction which is kore clear in terms of how to get each
form required

* Remove the GPA requirements for every class. It's extremely unhealthy. Students will do
their best anyway, they wouldn’t have been eligible in the first place if they were poor
performers.

* Create a awareness program me that targets all students so it is known that there is help
available.

* | applied for both Maori and Pacific however | received as Pacific. My lecturer had influence
but | believe maybe it should be put out to those who have no conflict or relationship with
those who apply.

*Great suggestions - these will be passed to the Committee.

* Major financial relief especially during COVID lockdown
* It hasn't been used fully yet, it is for research purposes so will be very helpful in allowing me

*Great Feedback - these will be passed to the Committee.

*Great Feedback - these will be passed to the Committee.

Any other comments:

* Thank you for the scholarship.
* Thanks

*Great Feedback - these will be passed to the Committee.







TE KOMITI WHAKAHAERE A NGA PIA | UNITEC POSTGRADUATE
RESEARCH AND SCHOLARSHIPS COMMITTEE (PGRSC)

Self-Assessment

Purpose:
NZQA requires the sub-committees of Unitec’s Academic Committee to provide evidence of self-
assessment. And hence all committee needs to practice their self-evaluation assessment

Self-Assessment Provocations
e Please provide feedback as to how can we improve the teams meeting experience
e Do meeting frequencies permit coverage of the terms and references?
e Do meetings start and finish on time?
e Arethe agenda and papers circulated with time for pre reading?
e Do agenda items align with the committees’ terms and reference?
e s the committee’s time balanced across terms and references proportionally?
e If notis this a problem?
e Areissues under discussion well-handled and resolved?
e Are minutes produced promptly with clear actions?
e s the chair’s performance adequate to run the committee effectively?
e Are the perspectives of committee members respected and heard?
e Are actions completed and accounted for?
e Does the committee oversee and ensure compliance within its mandate?
e Does the committee show foresight and proactively engage in continuous improvement?
e Does the committee review and improve the relevant policies, guidelines and regulations?
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12th April 2021






W) unitec

|
Institute of Technology m I m U e f
TE WARE wANANCA O WAIRAKA

TE KOMITI WHAKAHAERE A NGA PIA | UNITEC POSTGRADUATE
RESEARCH AND SCHOLARSHIPS COMMITTEE (PGRSC)

Date: 2021-04-12
Scheduled Start: 1400h
Scheduled End: 1600h

Location: Microsoft Teams Meeting (Link to join the meeting is provided in
the meeting calendar invite)

NGA KUPU ARATAKI | PRELIMINARIES .........ccoveveieueereeeeeeteeteeeseeresseseesessessessssessesseseeseseseesens 2
1. Karakia Timatanga | Opening Karakia........cccccveeeiirieeeeeiiieeeeecieeeeeeeieee e e e eetreeeeeenaee e 2
2. Kupu whakatau | Welcome from Chail........c.eeeeeeiiieeiecieee et 2
3. PGRSC-Terms of Reference-2021 ......cooouiieiiiiiieee ettt e e e eaae e e e anae s 2
4, PGRSC-Membership-2021 ......ccoccviiueeeiieeiiiiiiiireeeeeeeeesesiireeeeeeeeesesessrreeeeeseeesessssreseeesessennnns 2
5. PGRSC-WOrK PIan-2021 ......ccuieieeeiiiiee ettt e e et e e e eta e e e e saae e e e eaaae e e e snssaeeeennnaneeeennneeas 2
T o CF 3 O\ i =T o F= T Tl = 0 A PSR 2
STANDING ITEMS. ...ttt e et e e e st e e e e e ata e e e esaeteeeeaasaeeeeannsaeeeesssaneeeansseeeesannens 3
7. Nga Whakapaha | Attendance, Apologies & Quorate Status ........cccceeeeeeeveeeeecirveeeeennnnenn. 3
8. Pitopito Korero o Nga Hui | Minutes of the Previous Meeting.......ccccceeeeevvveeeeccvveeeeecnnnen.. 3
9. Nga Tautapu Arotake | Actions fOr REVIEW........ccouvveiiiiiiieie et 4
10. PGRSC Dynamic Spreadsheet-Monthly Ratification.........cccccvvvvieeeiiiicccciee e, 4
ITEMS TO DISCUSS / APPROVE .........oooivieteeetieecteecteeeteeeteeeteeeaeeeteestaeeeteesaveebeesaneenseesaneenreensnas 5
11. Memo for Approval - Retroactive (or Exceptional) Suspensions of Candidature for MAP-
1) ) 10T =Y o SRR 5

12. Memo for Approval - Scholarship application inclusion after the deadline has been passed
5

13. Memo for Discussion - PGRSC Terms of References.......cccoovveeeeiniiieeiiniiieeeeniieee s 6
14. Memo for Information - Supervisor Professional Development Survey.........ccccceevcvveeenne 6
15. Memo for Information - Remaining Amount for MAP-SP PG SchoLArship........cccceevuveeenne 6
16. Memo for Information - Remaining Amount for DComp & MComp PG ScholArship....... 6
17. Memo for Information — Summary of the Postgraduate Industry Allocation.................... 7
18. Memo for Information — Summary of the Postgraduate Allocation for MLA/MARCH...... 7
19, Self EVAIUGLION ..uviiiiiiiiiie ettt et e e e st e e s s sab e e e e e bae e e s nntreeeeas 7
ETAHI KAUPAPA ANO | OTHER BUSINESS ..........cocueivetieiteeieeeteeeeteeeeteseeseseeseseseseseesesensevensenenas 7
20. GENEIAl BUSINESS .eeiniiiiiiiieeiite ettt ettt ettt et e st e et e s it e s bt e e s bt e e sbeeesabeeesaneesanneeens 7
21. Details Of NEeXt MEELING.....ccccirrieiiee ettt e e e ee s ee e e e e e e e abrraeeeeee e e e s nnnnnees 7
22. Te Karakia Whakamutunga | Closing Karakia .........cccceevvieeeeiiiiee e 8
23. Action Item Table Incorporating New Action Items from this Meeting..........cccceeevevveeenns 8






SECTION 1

NGA KUPU ARATAKI | PRELIMINARIES

MEETING OPENED: 02:02 PM via Microsoft Teams Meeting

1. KARAKIA TIMATANGA | OPENING KARAKIA

e The meeting started with the Karakia.

Manawa mai te mauri nuku Embrace the power of the earth
Manawa mai te mauri rangi Embrace the power of the sky
Ko te mauri kai au The power | have

he mauri tipua Is mystical

Ka pakaru mai te po And shatters all darkness

Tau mai te mauri Cometh the light

Haumi e, hui e, taiki e! Join it, gather it, it is done!

2. KUPU WHAKATAU | WELCOME FROM CHAIR

e The chair welcomed the members to the committee meeting.
e The chair also welcomed the new member, Aroha Dykes - Student President, Student
Council

3. PGRSC-TERMS OF REFERENCE-2021
e The committee noted the Terms of references.

4. PGRSC-MEMBERSHIP-2021

e The committee noted the membership.

5. PGRSC-WORK PLAN-2021
e The committee noted the work plan for the year 2021.

6. PGRSC ATTENDANCE-2021
e The Committee noted the PGRSC attendance for the year 2021.






SECTION 2

STANDING ITEMS

7. NGA WHAKAPAHA | ATTENDANCE, APOLOGIES & QUORATE STATUS

e Committee members present

1. Assoc Prof Marcus Williams 2. Dr Saeideh Aminian
3. Assoc Prof Hamid Sharifzadeh
(Representing Assoc Prof Iman

4. Annabel Pretty (Also Representing
Assoc Prof Matthew Bradbury)

Ardekani)
5. Assoc Prof Helen Gremillion 6. Victor Grbic
7. DrJames Prescott 8. Dr Cat Mitchell
9. Aroha Dykes 10.

Total members present: 9 members

e Apologies

2. Assoc Prof Matthew Bradbury —
1. Assoc Prof Leon Tan represented by Annabel Pretty at the
meeting

3. Assoc Prof Iman Ardekani — represented
by Assoc Prof Hamid Sharifzadeh at the
meeting

Total Apologies: 3 member

e Absence
1. Assoc Prof Liz Rainsbury ‘
Total Absence: 1 member
e Members in attendance
Hamza Qazi — Administrator, 2. Cynthia Almeida — Postgraduate Academic
Academic Quality (Secretary) Administrator

=

e Quorate Status: The total representation was 9 out of 12. The meeting was hence
determined as being quorate.

8. PITOPITO KORERO O NGA HUI | MINUTES OF THE PREVIOUS MEETING

e The Chair briefly went through the items discussed in the last meetings minutes and
then opened the floor for any matters arising.

|‘-
=

PLF
Mar-PGRSC-Minute
s.pdf

e MOTION: The committee approves that an accurate record of the meeting is

represented in the minutes of the PGRSC meeting dated 2020-03-02

MOVED: Annabel Pretty

SECONDED: Assoc Prof Helen Gremillion

MOTION CARRIED






9. NGA TAUTAPU AROTAKE | ACTIONS FOR REVIEW

Sr No | Action Responsibility | Due Date Progress
To raise the issue with Rakesh Patel
1 regarding the inclusion of sub 90 credit ENR Hamza Qazi 2nd Apr | Completed
research courses in his work, and report back 2021 See note 1
to PGRSC in March 2021 meeting.
To communicate with Assoc Prof Iman
. . o Assoc Prof Completed
Ardekani regarding the plan for distributing 2nd Apr
2 . L Marcus See agenda
the remaining 6 scholarships in the 2nd . 2021
Williams 16
semester of 2021.
To report back to the committee on the | Assoc Prof >nd Apr
3 outcome pertaining to the supervision | Helen P In progress
- 2021
badge. Gremillion
T K with — - inTo
o work with administrative staff in TGapapa Assoc Prof Completed
Rangahau to problem solve and report back 2nd Apr
4 . . . . Marcus See agenda
to the committee with a solution regarding . 2021
. N . Williams 12
late scholarship application submissions.
5 To send the letter of extension to Dr Saeideh Hamza Qazi 2nd Apr | Completed
Aminian for student 1265282. 2021 See note 2
Note
1. Rakesh Patel reply can be summaries as the ENR courses that are part of PBRF courses are
excluded from EPI reporting. This also means that ENR courses that are not part of PBRF
courses are currently included in the EPI reporting. Thus for ENR courses of less than 90
credits, Rakesh will need to investigate further as to how the reporting of such ENR courses
can be improved such that it does not negatively impact the overall EPI data.
ACTION: Assoc Prof Marcus Williams to follow up in July with Rakesh Patel regarding the
update on the task related to resolving the issue of sub-90 credits ENR courses EPI reporting.
2. Diana Ayling — Senior Lecturer, TePuna Ako, has outlined some of the Learning outcomes for
the badge which can be obtained after the Beginner Supervision Workshop. The badge is
focused on developing supervision practice in a range of contexts, including dissertation and
thesis supervision. Assoc Prof Helen Gremillion has provided feedback to Diana and is now
waiting for further progress.
3. Hamza Qazi sent the email to the respective AAQ and DL on 15" March 2021.

10.PGRSC DYNAMIC SPREADSHEET-MONTHLY RATIFICATION

The feedback from members was received and is incorporated into the attached
spreadsheet. The leaders of each Level 9 & 10 programme affirm that the information
is accurate.

Dynamic Research
Proposal Tracker-Me





SECTION 3

ITEMS TO DISCUSS / APPROVE

11.MEMO FOR APPROVAL - RETROACTIVE (OR EXCEPTIONAL) SUSPENSIONS OF
CANDIDATURE FOR MAP-SP STUDENTS

B

Memo-Aprvl-Retroac
tive Suspensions for I

B
PDF PDF PDF PDF

1 2) 3) 4)
1515442_Redacted.pc 1459215_Redacted.pc ~ 1272025_Redacted.pc 1055479_Redacted.pc
PD: PD: PD: PD:

5) 5) DL Support letter 6) 7)
1308097_Redacted.pc for 1308097_Redacte 1255431_Redacted.pc 1313639_Redacted.pc

The committee approved the retroactive (or exceptional) suspensions of candidature
for MAP-SP Students.
MOVED: Assoc Prof Helen Gremillion
SECONDED: Annabel Pretty
MOTION CARRIED

12.MEMO FOR APPROVAL - SCHOLARSHIP APPLICATION INCLUSION AFTER THE
DEADLINE HAS BEEN PASSED

=3
PDF

Memo-Aprvl-Scholar
ship application inclus

The committee approved the addition of the text detailed in the memo to the
Postgraduate Scholarship Guidelines.
MOVED: Victor Grbic
SECONDED: Assoc Prof Hamid Sharifzadeh
MOTION CARRIED

ACTION: Cynthia Almeida to amend the Postgraduate Scholarship Guidelines as per
the approved motion and memo for agenda item 12, and to upload the updated
guidelines to the nest.

The committee also discussed the process around allocating scholarship money to
other applicants or in the next semester, if the scholarship recipient decides to opt out

5






of the scholarship. The committee agreed that PGRSC Chair’s approval is sufficient to
process the change in scholarship allocations.

e The committee also discussed the requirement in the guidelines around the
membership of scholarship allocation committees for programmes and priority
groups. The committee agreed that the current memberships for scholarship
allocation committees are already selected appropriately and a specific guideline
around would be excessive.

13.MEMO FOR DISCUSSION - PGRSC TERMS OF REFERENCES

POF POF

Memo-Disc-PGRSC 2021 - PGRSC
ToR.pdf TOR.pdf

e The committee discussed and decided on the following two points.

1. It would be useful to identify specific tasks (research proposals, supervision,
examinations etc) for which PGRSC oversight of sub-90 credits research
components would be useful.

2. What level of oversight or how that oversight would be implemented for such
tasks.

e ACTION: Dr James Prescott and Assoc Prof Helen Gremillion to meet and provide
suggestions to the PGRSC in the next meeting regarding the two points mentioned in
agenda item 13.

14.MEMO FOR INFORMATION - SUPERVISOR PROFESSIONAL DEVELOPMENT
SURVEY

e Hamza Qazi informed the committee that the supervisor professional development
survey has been conducted and the summary of the results will be provided as per the
PGRSC Workplan.

e ACTION: Assoc Prof Helen Gremillion and Assoc Prof Marcus Williams to provide a
summary with recommendations on the Supervisor PD Survey.

15.MEMO FOR INFORMATION - REMAINING AMOUNT FOR MAP-SP PG
SCHOLARSHIP

e As per the discussion in agenda item 12, this item was not required to be presented
at PGRSC and was withdrawn.

16.MEMO FOR INFORMATION - REMAINING AMOUNT FOR DCOMP & MCOMP PG
SCHOLARSHIP

PDF

Memo-Info-Remainin
g Amount for MComg.

e The committee was satisfied with the plan presented by Assoc Prof Hamid Sharifzadeh
for MComp and DComp scholarship allocation in the 2" semester.





17.MEMO FOR INFORMATION - SUMMARY OF THE POSTGRADUATE INDUSTRY
ALLOCATION

PDF

Memo-Info-PG
Industry Scholarship ¢

e The committee recorded the summary of the postgraduate industry allocation.

18.MEMO FOR INFORMATION — SUMMARY OF THE POSTGRADUATE ALLOCATION
FOR MLA/MARCH

PDF

Memo-info-PG MLA
scholarship allocation

e The committee recorded the summary of the MLA and MARCH programme.

19.SELF EVALUATION

PDF

PGRSC-Self-Assessm
ent.pdf

e No feedback was received

SECTION 4

ETAHI KAUPAPA ANO | OTHER BUSINESS

20.GENERAL BUSINESS

e ACTION: Hamza Qazi to remind the members to provide any issues coming out of their
PEPs related to the Postgraduate research space for discussion at the next PGRSC.

21.DETAILS OF NEXT MEETING

e Time: 2:00 PM —4:00 PM

e Date: 2020-05-04

e Mode: Microsoft Teams Meeting
e Submissions by: COB, 2020-04-23

e To: pgrsc@unitec.ac.nz




mailto:pgrsc@unitec.ac.nz



PGRSC Meeting and Paper Submission Deadline Dates — 2021

Meeting Date Time Venue Paper Submission Deadline Dates
Tuesday, 4™ May 2:00pm | MS Teams Meeting Friday, 23™ April (5:00 pm)
Tuesday, 1% June 2:00pm | MS Teams Meeting Friday, 21 May (5:00 pm)
Tuesday, 6 July 2:00pm | MS Teams Meeting Friday, 25™ June (5:00 pm)
Tuesday, 3™ August 2:00pm | MS Teams Meeting Friday, 23™ July (5:00 pm)
Tuesday, 7" September 2:00pm | MS Teams Meeting Friday, 27" August (5:00 pm)
Tuesday, 5" October 2:00pm | MS Teams Meeting Friday, 24" September (5:00 pm)
Tuesday, 2™ November 2:00pm | MS Teams Meeting Friday, 22" October (5:00 pm)
Tuesday, 7" December 2:00pm | MS Teams Meeting Friday, 26™ November (5:00 pm)

22.TE KARAKIA WHAKAMUTUNGA | CLOSING KARAKIA
e The meeting finished with the Karakia

Ka wehe atu tatou

| raro i te rangimarie

Te harikoa
Me te manawanui

Haumi é! Huié! Taikiée!

We are departing

Peacefully

Joyfully

And resolute

We are united, progressing forward!

23.ACTION ITEM TABLE INCORPORATING NEW ACTION ITEMS FROM THIS MEETING

Action

Responsibility Due Date

To report back to the committee on the outcome pertaining Assoc Prof Helen | 2nd Apr
to the supervision badge.

Gremillion 2021

To follow up in July with Rakesh Patel regarding the update
2 | on the task related to resolving the issue of sub-90 credits
ENR courses EPI reporting.

Assoc Prof 23re July
Marcus Williams 2021

To amend the Postgraduate Scholarship Guidelines as per the

rd :
3 | approved motion and memo for agenda item 12, and to Cynthia Almeida 23" April
- 2021
upload the updated guidelines to the nest.
To meet and provides some suggestions to the PGRSC in the 2;éames Prescott 237 April
4 | next meeting regarding the two points mentioned in agenda Assoc Prof Helen | 2021

item 13.

Gremillion

Supervisor PD Survey.

To provide a summary with recommendations on the

Assoc Prof Helen
Gremillion and 23" April
Assoc Prof 2021

Marcus Williams

To remind the members to provide any issues coming out of
6 | their PEPs related to the Postgraduate research space for Hamza Qazi
discussion at the next PGRSC.

23" April
2021

MEETING ENDED: 03:40 PM
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