
Courses 

1. Select “Courses” option 

 

2. Select “Department” 

 



3. Scroll to find “Course(s)” 

 

4. Click to select “Course(s)” 

 



5. Use CTRL-Click to select multiple courses 

 

6. Select the appropriate “Period” 

 



7. View Timetable 

 



8. Timetable Report 

Where you have selected more than one course, you have the option of viewing the Timetable 

produced as a combined timetable report (“Merge”) or as separate timetables (“Split”). 

a. “Split” View 

The default view for Courses is “Split”. In “Split” mode you can either use the -/+ buttons to 

collapse / open each course or scroll to see the other courses.  

 

Use the -/+ buttons to display individual 
course timetables or alternatively use 
the scroll bar. 



b.“Merge” View 

Clicking the “Merge” button will allow you to view the combined timetable.  

 



9. General Timetable Report Navigation 

 

10. Return to Selection Screen 

 

Use arrow buttons to change the week displayed. 

Click to download to Excel (to save or print). 

Click the “Return” button to go back to selection screen 



11. Reset for new search 

 

 


	Courses
	1. Select “Courses” option
	2. Select “Department”
	3. Scroll to find “Course(s)”
	4. Click to select “Course(s)”
	5. Use CTRL-Click to select multiple courses
	6. Select the appropriate “Period”
	7. View Timetable
	8. Timetable Report
	9. General Timetable Report Navigation


