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SECTION 1 
NGĀ KUPU ARATAKI | PRELIMINARIES 

 

1. OPENING KARAKIA 

 

2. KUPU WHAKATAU | WELCOME FROM CHAIR 

 

3. PGRSC-TERMS OF REFERENCES-2021 

a) Purpose 
To oversee the institute’s postgraduate Level 9 and 10 quality systems, to identify areas of 
good practice and areas for improvement and monitor academic quality issues and trends. 
 
b) Kaupapa 
The Postgraduate Research and Scholarships Committee is framed within the values of 
Kaitiakitanga for the Academic Portfolio and Academic Quality and Mahi Kotahitanga and 
Ngākau Māhaki for its support of the Level 9 and 10 programmes. The Postgraduate 
Research and Scholarships Committee is accountable to the Academic Board for ensuring 
appropriate standards and quality are maintained at Level 9 and 10. 
 
c) Membership 
Membership of the Postgraduate Research and Scholarships Committee shall comprise: 

 Director, Research and Enterprise 

 The Academic Leader of each Postgraduate Programme; 

 General Manager, Student Success or nominee; 

 The Director, Māori Success or nominee; 

 The Director, Pacific Success or nominee; 

 One member of the Student Council nominated by the Student Council 

 Members, mostly drawn from the academic community, co-opted by the Sub-
Committee for a term as required; and 

 Members co-opted by the Academic Board for a term as required. 
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The term of office of appointed members shall be one year. 
Appointments shall be made to the Committee at or before the February meeting of the 
Academic Board each year. 
The Chair of the Committee shall be the Director, Research and Enterprise. 
 
d) Terms of Reference 
The Postgraduate Research and Scholarships Committee (PGRSC) is a subcommittee of 
the Academic Board and has the following powers and functions in relation to Level 9 and 
10 Masters and Doctoral programmes: 

 Approve proposals for Level 10 theses; 

 Oversee the processes of the approval of proposals for Level 9 research having 90 
or more credits and confirmation of supervisory arrangements (including 
replacement supervisors); 

 Approve registration of supervisors; 

 Appoint examiners, conveners and adjudicators for Level 9 research having 90 or 
more credits and Level 10 research, on the recommendation of the Academic 
Leader; 

 Consider the reports of examiners and declare and approve the final grade for a 
Level 9 research having 90 or more credits and Level 10 research; 

 Award and oversee the administration of Postgraduate Scholarships; and, 

 Make recommendations to the Academic Board on changes to the Generic 
Regulations affecting Postgraduate Programmes as necessary. 

 
e) Reporting 
The Postgraduate Research and Scholarships Committee shall report to the Academic 
Board following each meeting. 
 
f) Document Management and Control 

Academic Board Approval 2019-12-11 

Academic Board Minute Reference Item no 4.4.1 

Effective Date 2019-12-11 

Version 1 
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4. PGRSC-MEMBERSHIP-2021 

Committee Role Member Name 

Chair (Director, Research and Enterprise) Assoc Prof Marcus Williams 

Doctor of Computing 
Master of Computing 

Assoc Prof Iman Ardekani 

Master of Osteopathy  Dr Saeideh Aminian 

Master of Creative Practice 
Master of Design 

Assoc Prof Leon Tan 

Master of Architecture (Professional) Annabel Pretty 

Master of Architecture (Research), 
Master of Landscape Architecture 

Assoc Prof Matthew Bradbury 

Masters of Business 
Master of International Communication, 
Master of Applied Practice (Professional 
Accountancy) 

Assoc Prof Liz Rainsbury 

Master of Applied Practice (Social Practice) Assoc Prof Helen Gremillion 

Research Professional Development Liaison - 
Tuapapa Rangahau - Research and Postgraduate 
Office 

Assoc Prof Helen Gremillion 

Director, Māori Success or nominee Victor Grbic (Nominee) 

Director, Pacific Success or nominee  Dr James Prescott (Nominee) 

Director, Student Success or nominee Dr Cat Mitchell (Nominee) 

One member of the Student Council nominated by 
the Student Council 

Aroha Dykes (Student President, 
Student Council) 

 
Staff in Attendance (Frequent) 

 Hamza Qazi – Secretary 

 Cynthia Almeida – Postgraduate Academic Administrator 
 

5. PGRSC-WORK PLAN-2021 

PGRSC Workplan for the year 2021 is attached for your reference. 

2021 - PGRSC Work 

Plan.pdf  
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6. PGRSC-ATTENDANCE-2021 

Present (P) Apology with Proxy (P-AP)  Apology with no Proxy(A-AnP)   Absent(A) 
 Member Name Committee Role 3rd Mar 7th Apr 5th May 2nd Jun 7th Jul 4th Aug 1st Sep 6th Oct 3rd Nov 1st Dec Total 

Voting Members  

Assoc Prof Marcus Williams 
Chair 
Director, Research and Enterprise 

           

Assoc Prof Iman Ardekani Representing DComp and MComp            

Saeideh Aminian Representing MOst            

Assoc Prof Leon Tan Representing MCP and MDes            

Annabel Pretty Representing MARCP            

Assoc Prof Matthew Bradbury Representing MARCH and MLA            

Assoc Prof Liz Rainsbury Representing MBus, MIC and MAP-PA            

Assoc Prof Helen Gremillion 
Representing MAP-SP 
Research Professional Development Liaison - Research and Enterprise 

 
 

         

Victor Grbic Nominee Director, Māori Success            

Dr James Prescott Nominee Director, Pacific Success            

Dr Cat Mitchell Nominee Director, Student Success            

Aroha Dykes Student President, Student Council            

Quorate Status 7 or more            

Non-Voting Members 

Hamza Qazi Secretary and AAQ-TKK            

Cynthia Almeida Postgraduate Academic Administrator            

Visitors 

Name and designation            

NB: the data above treat absences and apologies with no proxy as the same in terms of impact on committee business, i.e. there is no representation by/for 
that member at that meeting. 
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SECTION 2 
STANDING ITEMS 

7. NGĀ WHAKAPĀHA | APOLOGIES 

At the time of printing, apologies were received from the following members 

1. None 

8. PITOPITO KŌRERO O NGĀ HUI | MINUTES OF THE PREVIOUS MEETING 

Dec-PGRSC-Minutes.

pdf  
RECOMMENDATION 
That the Committee approves the minutes of the meeting of 2020-12-01. 

9. NGĀ TAUTAPU AROTAKE | ACTIONS FOR REVIEW 

 Action Responsibility Due Date Progress 

1 
To raise the issue with Rakesh Patel regarding the inclusion 
of sub 90 credit ENR research courses in his work, and 
report back to PGRSC in March 2021 meeting. 

Hamza Qazi 
19th Feb 
2021 

See note 1 

2 
To follow up with Simon Tries (Manager, Te Korowai 
Kahurangi) regarding the review of graduate survey. Marcus 
to report back in March 2021. 

Assoc Prof 
Marcus 

19th Feb 
2021 

Completed 
See note 2 

3 
To contact the new elected student president at the Unitec 
student council for the next year PGRSC membership. 

Hamza Qazi 
19th Feb 
2021 

See note 3 

NOTE: 
1. Rakesh Patel was contacted. He is working on this issue and is confident to be solved by and 

for the next SDR. He will inform Assoc Prof Marcus Williams when the work is completed. 
2. The working party met with Trude Cameron and the feedback was gratefully received and will 

be incorporated into the recommendations for reviewing the survey. 
3. Hamza Qazi sent the email to the student president Aroha Dykes on 15th and 24th February 

2021.  

10. PGRSC DYNAMIC SPREADSHEET-MONTHLY RATIFICATION 

Dynamic Research 

Proposal Tracker-Master.xlsx
 

RECOMMENDATION 
That the Committee approves the PGRSC dynamic spreadsheet as being an accurate 
record of student data at this point in time. 
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SECTION 3 
ITEMS TO DISCUSS / APPROVE 

11. MEMO FOR APPROVAL-ANIMAL RESEARCH ETHICS APPROVAL 

Memo-Aprvl-Animal 

Research Ethics Approval.pdf  

AC-5.1.1-Supervision

-and-Advisement-of-Student-Research-Guidelines-20180731.pdf 
 

12. MEMO FOR APPROVAL- PG INDUSTRY SCHOLARSHIP APPLICATIONS ALLOCATION 

PROCESS-2021 

Memo-Aprvl-PG 

Industry scholarship applications allocation process-2021.pdf 
 

13. MEMO-INFORMATION-SHOWCASE OF POSTGRADUATE SCHOLARSHIPS AT 

UNITEC OPEN DAYS 

Memo-Info-Showcas

e of Postgraduate Scholarships at Unitec Open Days.pdf 
 

14. MEMO-INFORMATION-SUMMARY OF THE POSTGRADUATE SCHOLARSHIP 

ALLOCATION 

Memo-Info-Māori 

PostGrad - scholarship allocation summary-2021.pdf 

Memo-Infor-Pacifica-

scholarship allocation summary-2021.pdf 

Memo-Info-MCOMP-

DCOMP-scholarships allocation summary-2021.pdf 

Memo-Info-MAP-SP-

scholarships allocation summary-2021.pdf

Memo-Info-MARCP- 

scholarship allocation summary-2021.pdf 
 

15. APPLICATION FOR EXTENDED GRACE PERIOD FOR THESIS SUBMISSION-MARCH 

STUDENT-1522362 

Application for 

extended grace period for thesis submission-MARCH student-1522362.pdf 
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16. MEETING WITH MAURA KEMPIN –MANAGER TE PUNA AKO REAGRDING

SUPERVISOR PROFESSIONAL DEVELOPMENT

Memo-Disc-Supervis

or PD.pdf

Memo-Disc-Prof Dev 

for Supervisors-20200819.pdf

PD Survey 

Questions.pdf

Professional 

Development 2020.pdf

17. SELF EVALUATION

PGRSC-Self-Assessm

ent.pdf



9 
 
 

SECTION 4 
ĒTAHI KAUPAPA ANŌ | OTHER BUSINESS 

18. GENERAL BUSINESS 

19. DETAILS OF NEXT MEETING 

The next PGRSC meeting is scheduled for Tuesday the 6th April 2021 from 2:00 to 4:00 pm via 
Microsoft Teams Meeting. 
 

PGRSC Meeting and Paper Submission Deadline Dates – 2021 

Meeting Date Time Venue Paper Submission Deadline Dates 

Tuesday, 6th April 2:00pm MS Teams Meeting Friday, 26th March (5:00pm) 

Tuesday, 4th May 2:00pm MS Teams Meeting Friday, 23rd April (5:00pm) 

Tuesday, 1st June 2:00pm MS Teams Meeting Friday, 21st May (5:00pm) 

Tuesday, 6th July 2:00pm MS Teams Meeting Friday, 25th June (5:00pm) 

Tuesday, 3rd August 2:00pm MS Teams Meeting Friday, 23rd July (5:00pm) 

Tuesday, 7th September 2:00pm MS Teams Meeting Friday, 27th August (5:00pm) 

Tuesday, 5th October 2:00pm MS Teams Meeting Friday, 24th September (5:00pm) 

Tuesday, 2nd November 2:00pm MS Teams Meeting Friday, 22nd October (5:00pm) 

Tuesday, 7th December 2:00pm MS Teams Meeting Friday, 26th November (5:00pm) 

20. CLOSING KARAKIA 
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SUPERVISION OF STUDENT 
RESEARCH GUIDELINES 


 


1 Preamble 
These guidelines are not a substitute for reading, interpreting, and implementing the intent of the 
Conduct of Student Research Policy.  


People using these guidelines should refer in the first instance to the policy itself, and in the case 
of conflict, the policy shall prevail. 


Note: throughout these guidelines, “supervisor” is used to represent research supervisors and/or 
advisors. 


2 DEVOLVED SUPERVISOR AND RESEARCH PROPOSAL APPROVAL 


2.1 Introduction 
The approval of Level 9 research proposals and the approval of supervisory arrangements for 
Level 9 research is devolved to committees operating at the level of programmes or clusters of 
programmes.  


The Dean: Research and Enterprise (DRE) is responsible for:  


• overseeing the operation of devolved committees; 


• appointments to the register of supervisors; 


• the approval of research proposals at Level 10; and 


• for other aspects of the administration of postgraduate research, such as thesis 
examination and scholarships.  


The process for proposal approvals for research at Level 10 is provided in specific Programme 
Regulations. 


2.2 Proposals Approval Committee (Level 9) 
The committee must adopt the guidelines for the submission and approval of student research 
proposals as outlined below. 


1. There must be at least four academics on the committee. 
2. The committee will be a stand-alone committee and not a sub-committee of another 


committee. 
3. Membership must collectively address the following criteria: 


a. Members must be on Unitec’s Register of Supervisors (with at least one principal 
supervisor who must have a qualification equal to or greater than the level of the 
proposed study). 


b. Membership would ideally consist of a network of qualified people who co-
operate and share good practice throughout the institution. 
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4. The committee must be in a position to ensure student proposals are processed in a 
timely fashion. 


5. The committee must forward meeting-minutes in a timely fashion to the Postgraduate 
Academic Administrator for noting at PRSC, including details of non-approvals. 


6. The committee must maintain an accurate and efficient communication and filing 
system. 


7. The committee must follow the requirements of the Conduct of Student Research 
Policy and, in particular, the Code for Supervision of Postgraduate Student Research. 


8. The committee must ensure the appropriateness of the supervisory arrangements and 
be assured the supervisors have the appropriate credentials.  


9. The committee is also responsible for approving any changes to the arrangements 
while the research is underway. 


2.3 Proposal approval process and reporting 
1. Committee decisions must be reported to the Postgraduate Academic Administrator to 


ensure co-ordination between the Unitec Research Ethics Committee (UREC), the 
Register of Supervisors, and recording of student research completions though the 
REO. 


2. The secretary of the Proposals Approval Committee receives the proposal with all 
required signatures for distribution to members. 


3. The meeting is scheduled and conducted, during which, decisions regarding the 
proposal(s) are made. Decision categories include: 
a. approval; 
b. approval with suggestions; 
c. amendments required (changes to be made to the satisfaction of various parties 


and to be verified by the Academic Leader); or 
d. unable to approve (significant alternations required, followed by re-submission) 


4. The outcome is reported to the student and to other relevant parties. The 
Postgraduate Academic Administrator is advised only when final approval is given. 


3 GUIDELINES AND CRITERIA FOR APPOINTING SUPERVISORS 


3.1 Appointing Supervisors 
1. The REO oversees the appointment of supervisors at Level 10. For Level 9 programmes 


this responsibility is devolved to PAQCs. 
2. Candidates undertaking research worth 61 credits or more shall have at least two 


supervisors.  
3. Candidates undertaking research worth 60 credits or less may have one supervisor, 


provided that person is listed as a principle supervisor on the Register of Supervisors.  
4. All supervisors will normally be listed on Unitec’s Register of Supervisors and at least 


one supervisor will act as the Principal Supervisor. 
 
5. The approval process will ascertain that the combination of strengths of the proposed 


supervisors provides appropriate support for the supervisee. 
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6. External (that is, non-Unitec) associate supervisors may be appointed where criteria 
cannot be met by a combination of Unitec staff. 


7. If the absence or unavailability of a supervisor would likely disadvantage student 
progress, a substitute will be appointed.  


8. Any change must be approved by the relevant PAQC. 


3.2 Supervisor Registration 
1. The REO approves applications for supervisor registration and maintain the register. 


The following criteria apply for registration as a supervisor. 
2. A Principal Supervisor should have: 


a. a degree higher, or equivalent to, the degree being supervised; 
b. experience of supervising students to the successful completion of a postgraduate 


degree (with a thesis, dissertation or research project worth at least 90 credits); 
c. undertaken professional development relevant to supervision; 
d. a research record that includes two outputs in the last two years, one of which is 


quality-assured; and should 
e. hold an academic appointment at Unitec. 


3. An Associate Supervisor should: 
a. have a degree higher or equivalent to the degree being supervised, or a relevant 


degree and significant professional experience, and; 
b. have a research record that includes two outputs in the last two years, one of 


which is quality-assured. 
4. An Advanced Professional Practitioner Associate Supervisor should: 


a. be an advanced practitioner or leader in the field and be able to show evidence of 
contribution to practice; 


b. undertake professional development for supervision or be able to demonstrate 
they have significant supervisory experience. 


5. A Postgraduate Advisor is a person with discipline expertise relevant to the student’s 
research. An advisor facilitates the expertise of the student in the development of a 
research project and has the following capabilities: 
a. knowledge of work, its context, and associated working cultures; 
b. learning consultancy skills – acknowledging the candidate’s knowledge base, 


identification of learning opportunities, and construction of project within the 
work context; 


c. an ability to identify and communicate knowledge that embraces a range of 
disciplines; 


d. knowledge of flexible and collaborative methods of enquiry leading to research 
and development opportunities; and 


e. an approach that incorporates both self- awareness and management with 
formalised assessment protocols and procedures. 
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6. Suitability for taking on the Doctorate Advisor role will be based on a peer-review and 
a formal endorsement process administered by the REO. An advisor will meet all other 
criteria set out for admission to the Register of Supervisors . They will be expected to 
demonstrate to peers they: 
a. hold a Doctorate or PhD. 
b. have acted as an Associate or Primary Supervisor at Level 10. 
c. produce research of a collaborative/transdisciplinary nature; 
d. through publication, demonstrate an active interest in research that addresses 


problems/gaps in practice knowledge; and they 
e. articulate the concept of trans-disciplinarity and relate it to their own work and 


aspirations. 


4 CODE FOR SUPERVISION OF POSTGRADUATE STUDENTS 
UNDERTAKING RESEARCH 


4.1 Introduction 
This code is for the use of supervisors and students, with the intent that all postgraduate 
supervision is to be of a high standard.  


Adherence to the code is mandatory for students and supervisors undertaking research at Level 
9 or 10.  


The code is written in the belief there is a reciprocal relationship and mutual accountability in 
supervision, and with respect for individual autonomy and the pursuit of knowledge. 


4.2 Supervisors 


4.2.1 Selection 
1. Identification of supervisors is a process of negotiation involving the student, potential 


supervisors, Academic Leaders, and Heads of Practice Pathways, with regard to the 
needs of the student, the requirements of the research, and the experience and work 
commitments of the potential supervisors. 


2. Supervisors are on the Register of Supervisors, in accordance with the criteria listed 
above.  


3. Supervisory arrangements for a particular piece of student research are approved 
when the relevant Proposals Approval Committee approves a student’s research 
proposal. 
a. In the case of advisors a peer review process will be initiated by the Academic 


Leader to ascertain advisor suitability for any given student. 
b. Level 9 research projects of 60 credits or less may only have one supervisor, 


provided that person is registered as a Principal Supervisor. The Academic Leader 
has responsibility for monitoring the progress of all supervisions within that 
programme. 


c. Once the relative roles of supervisors have been established, it is desirable that 
agreement is reached between the supervisors and the student as to the 
expectations, roles, and responsibilities of the various parties. This should be 
documented for future reference. 
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4.2.2 Supervisors’ role 
1. The Principal supervisor is normally the person to whom the student will turn for 


regular guidance.  
2. The student’s Principal and Associate supervisor(s) must be able to provide the student 


with access to the range of expertise necessary for successful completion.  
a. This includes access to appropriate methodological, transdisciplinary, or relevant 


discipline expertise, and experience in supervising students to completion.  
b. When this range of expertise cannot be met with a combination of Unitec staff, an 


external associate supervisor may be appointed. 
3. The supervisor(s) will: 


a. Discuss with the student and establish agreed roles, processes, and responsibilities 
for supervisors and students throughout the course of the research. These matters 
should be agreed and documented at the outset of the project. 


b. Provide guidance on relevant rules, policies, and regulations that govern research, 
in particular those related to proposal approval, submission, and examination. 


c. Provide information and guidance on the form and structure of a research project, 
dissertation, or thesis, including format and style. 


d. Provide guidance on the nature and standard of research appropriate to the level 
and credit value of the research project, dissertation, or thesis. 


e. Provide guidance on research planning, community consultation, management, 
and writing of research projects, dissertations, or theses. 


f. Provide guidance on literature and information sources, and on research methods 
and techniques appropriate to the topic area and to the level and credit value of 
the research project, dissertation, or thesis. 


g. Assist with the construction of a written time schedule that outlines the expected 
completion dates of successive stages of the research project, dissertation, or 
thesis. 


h. Advise the student to retain all written correspondence and written records of 
discussions between the supervisors and the student. 


i. Maintain regular and frequent contact through formal scheduling (for example, 
on-site or distance tutorial or seminar meetings) and be accessible at reasonable 
times for providing the student with advice. 


j. Expect written work as appropriate, and return that work with constructive 
feedback within an agreed-upon time-frame. 


k. Where necessary, communicate, in writing, students’ inadequacy of progress 
and/or any work that is below acceptable standards. 


l. Enable the student to present work at postgraduate and/or staff seminars. 
m. Discuss: the ownership of research conducted by the student; issues of co-


authorship; and issues of copyright of published papers arising from the research 
project, dissertation or thesis.  


n. Provide guidance on Kaupapa Māori and community consultation methodologies 
and best practice. 


o. Provide guidance on any appropriate ethics approval processes and ensure 
application forms are appropriately completed and submitted 
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p. Ensure all research is conducted in accordance with the UREC’s policies and 
procedures and any approvals that have been given. 


q. Provide guidance with respect to commercial sensitivity in relevant instances, such 
as work-based research. 


r. Be aware of any significant problems, either academic or personal, that might 
adversely affect a student’s progress and advise students about support services 
available at Unitec. 


s. Complete progress reports on the research project as required. 
t. Provide particular guidance for students whose first language is not English, 


ensuring these students are aware they are responsible for achieving the high 
standard of written English required in postgraduate research, and that detailed 
correction of and instruction in aspects of language and style are not the 
responsibility of the supervisor. Assistance needed may include referrals for 
language training and assistance in academic writing. 


4.2.3 Supervisors’ unavailability  
1. If any supervisor is likely to be absent, the student should be advised as soon as 


possible of the expected absence.  
2. Where possible, the supervisor has the obligation to inform the student prior to 


accepting the role of supervisor of any significant intended absence or to inform the 
student of distance supervision arrangements that may be in place. 


3. If the absence or unavailability of a supervisor would likely disadvantage student 
progress, a substitute supervisor will be appointed.  


4. Any change of supervisor will be approved by the relevant PAQC. 


4.2.4 Supervisors’ health and safety responsibilities  
1. Unitec is a “Zero-Harm” organisation; undertaking research is subject to the 


requirements of New Zealand health and safety legislation as well as all Unitec policies 
and procedures.  


2. While it is recognised that research involves varying degrees of risk, it is also 
recognised that supervisors are responsible for ensuring zero-harm from research 
activities. 


3. Prior to commencement of the research project the following general requirements 
apply: 
a. The supervisor must collect all relevant and significant hazard information using 


Unitec's risk register template and risk matrix to identify all hazards and evaluate 
the level of risk. 


b. Using this information, the supervisor will take all steps to eliminate or minimise 
the hazards and record these controls in the risk register. 


c. The supervisor must provide all students with relevant health and safety 
information for the research project.  


i. Students will be required to acknowledge information has been received 
and understood by signing off the research project risk register. 


d. Supervisors and Academic Leaders must notify the HoPP, relevant students, and 
relevant support services. HoPPs must approve and ensure all supervisors are 
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qualified and competent to control the safety risks associated with the research. 
e. Supervisors will be required to identify and obtain any special safety equipment, 


personal protective equipment, and permits as necessary. 
f. Supervisors will be required to keep a record of any students undertaking research 


with special medical conditions that may impact health and safety. This may 
require implementation of additional control considerations. 


g. Supervisors will follow the Off-campus Experience Procedure if research is off-
campus. This includes field trips, travel and vehicle requirements, accidents and 
incidents, emergencies, and first-aid arrangements. 


4. During the research project the following general requirements apply: 
a. The supervisor must identify any new or significant hazard and update the risk 


register and repeat the steps above. 
b. The supervisor will verify the safety equipment, personal protective equipment, 


and permits are used correctly by students. 
c. The supervisor will report all adverse events including all incidents, injuries, near 


misses, and any new hazards/risks, and will implement corrective actions. 
5. Upon completion of the research project the following general requirements apply: 


a. The supervisor must review the safety performance of the project; identify any 
opportunities for improvement and feed that information back through to the 
HoPP. 


4.3 Students 


4.3.1 Students’ Responsibilities 
6. Students are expected to: 


a. Discuss with the supervisors and establish agreed roles and clear processes to be 
maintained amongst the supervisor(s) and the student. 


b. Write a time-schedule that outlines the expected completion dates of successive 
stages of research.  


c. Establish, in conjunction with the supervisors, a date for final submission of the 
research project, dissertation, or thesis. 


d. Reflect on the advice and instruction provided by the supervisors. In consultation 
with the supervisors, the student will determine the applicability and suitability of 
that advice and instruction for the satisfactory progress of the research. 


e. Maintain regular contact with the supervisor and keep the supervisor informed of 
relevant progress. 


f. Be pro-active in raising matters that may be detrimental to satisfactory progress 
on the research project, dissertation, or thesis. 


g. Maintain progress in accordance with the agreed stages and timing of the 
research. 


h. Provide such evidence of work and documentation as may reasonably be 
requested and required by supervisors. 


i. Familiarise themselves with all relevant degree regulations, and with requirements 
for the presentation of their research for examination. 
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j. Be adequately prepared for each supervisory meeting. 
k. Retain all written correspondence and written records of discussions between the 


supervisors and the student. 
l. Have and keep documented evidence, where necessary, that the research project, 


dissertation, or thesis is their own work, and that, in the process of having 
assistance with language and style, the substance of the written work is 
nonetheless unreservedly theirs.  


i. Any contribution from outside sources must be acknowledged and must be 
in accordance with the Guidelines on Proof Reading and Editing of Student 
Research. 


4.3.2 Students’ health and safety responsibilities 
1. Unitec is a ‘Zero-Harm’ organisation; undertaking research is subject to the 


requirements of New Zealand health and safety legislation as well as all Unitec policies 
and procedures.  


2. While it is recognised that research involves varying degrees of risk, it is also expected 
that students take responsibility for ensuring zero-harm in their research. 


3. Prior to commencement of the research project the following general requirements 
apply: 
a. The student must participate with their supervisor in the collection of all relevant 


and significant hazard information to identify all hazards and evaluate the level of 
risk and the steps required to eliminate or minimise the risks. 


b. The student will be required to acknowledge all relevant health and safety 
information has been received and understood by signing off the research project 
risk register. 


c. Students are expected not to put themselves or anyone else at risk as a result of 
their research. 


d. Students will be required to wear/use any special safety equipment, personal 
protective equipment, and permits as necessary. 


e. Students will be required to advise their supervisor of any special medical 
conditions that may impact on health and safety. 


f. Students are required to report all adverse events including all incidents, injuries, 
near misses, and any new hazards/risks. 


4. During the research project, the student must notify their supervisor of any new or 
significant hazard. 


5. Upon completion of the research project, the student will participate in the review of 
the safety performance of the project and identify any opportunities for improvement. 


4.3.3 Mediation and Unsatisfactory Progress 
1. If students consider their work is not proceeding satisfactorily for reasons outside their 


control, or if they consider the supervision arrangements/agreements are not being 
upheld, they should present their concerns in writing to their Academic Leader for 
resolution.  
a. If the Academic Leader is unable to assist, the student should contact their HoPP.  
b. If the Practice Pathway is unable to assist, the student should contact their 
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Network Dean or the Postgraduate Research and Scholarships Committee.  
2. At any stage, students may seek support via institutional support services. 


5 CODE FOR SUPERVISION OF UNDERGRADUATE STUDENTS 
UNDERTAKING RESEARCH 


5.1 Introduction 
This code is for the use of supervisors and students, with the intent that all student supervision is 
to be of a high-standard.  


Adherence to the code is mandatory for students and supervisors undertaking a substantial piece 
of student research (≥ 15 credits) at Level 7 or 8.  


The code is written in the belief there is a reciprocal relationship and mutual accountability in 
supervision, and with respect for individual autonomy and the pursuit of knowledge. 


5.2 Supervisors 


5.2.1 Selection 
1. The selection of supervisors may be conducted either; 


a. at the discretion of the PAQC, or 
b. by the student in consultation with the Course Co-ordinator. 


2. In the case of 1(a), the Course Co-ordinator is responsible for informing the student of 
the outcome and ensuring supervision arrangements are established. 


3. In the case of 1(b), when the broad area for the research project has been identified, 
the Course Co-ordinator provides students with a list of potential supervisors approved 
by the PAQC.  
a. Individual negotiation may then be undertaken between the student and potential 


supervisors until there is a supervisor who is prepared and qualified to supervise 
the student for the proposed project.  


b. The supervision arrangement is endorsed by the Academic Leader on the advice of 
the Course Co-ordinator before supervision is established. 


4. The expertise of the supervisor will be in the: 
a. general subject area of the project; and/or 
b. area of research methodologies being used in the project. 


5. The supervisor will: 
a. have a qualification at the same level or higher than that for which the student is 


enrolled; 
b. have in-depth knowledge of current developments in the expertise area; 
c. guide students to complete a project that fulfils the programme aims and 


objectives; 
d. have relevant professional and/or research experience in the area in which the 


student is enrolled; and 
e. will have successfully carried out research to completion. 
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5.2.2 Supervisors’ Responsibilities 
1. The supervisor is the person to whom the student will turn for regular guidance. The 


Supervisor will: 
a. Discuss with the student and establish agreed roles and clear processes to be 


maintained between the supervisor and the student. 
b. Affirm/confirm the availability of required resources. 
c. Provide the student with a copy of this code. 
d. Provide information and guidance on the form and structure of the project, 


including format and style. 
e. Provide guidance on the nature and standard of research appropriate to the level 


and credit value of the project. 
f. Provide guidance for the student on research management, including:  


i. developing research proposals; 
ii. scoping a problem; 


iii. research objectives;  
iv. integrating the research across the project; 
v. writing objectives for each section of the proposed project; and  


vi. on requirements for ethical approval. 
g. Provide guidance on literature and information sources, and on research methods 


and techniques appropriate to the topic area and to the level and credit value of 
the project.  


i. This may include notifying the student of required attendance at taught 
courses and at tutorials and seminars, and arranging, where necessary, for 
other relevant instruction. 


h. Assist with the construction of a written time schedule that outlines expected 
completion dates of successive stages of the project. 


i. Advise the student to retain all written correspondence and written records of 
discussions between the supervisor and the student. 


j. Maintain regular contact and be accessible at reasonable times for providing the 
student with advice and support. 


k. Request written work as appropriate, and return that work with constructive 
feedback within a time-frame negotiated with the student. 


l. Provide the student with written appraisal of progress at intervals agreed with the 
student at the outset of the research, or at other times as mutually agreed. 


m. Where necessary, communicate, in writing, students’ inadequacy of progress 
and/or any work that is below acceptable standards. 


n. Assist the student with the opportunity to present or publish work if appropriate. 
o. Discuss: the ownership of research conducted by the student; issues of co-


authorship; and issues of copyright of published papers, subject to institute policy. 
p. Where necessary, ensure all research is conducted with prior ethical approval. 
q. Provide particular guidance for students whose first language is not English, 


ensuring these students are aware they are responsible for achieving the high 
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standard of written English required in postgraduate research, and that detailed 
correction of and instruction in aspects of language and style are not the 
responsibility of the supervisor. Assistance needed may include referrals for 
language training and assistance in academic writing. 


5.2.3 Unavailability of Supervisors 
1. For research projects the prospective supervisor should, as far as possible, ensure they 


will not be absent for extended periods before accepting the role.  
2. If an unexpected absence occurs, an appropriately-qualified replacement supervisor 


shall be recommended by the Course Co-ordinator from the approved programme list. 


5.2.4 Supervisors’ health and safety responsibilities  
3. Unitec is a “Zero-Harm” organisation; undertaking research is subject to the 


requirements of New Zealand health and safety legislation as well as all Unitec policies 
and procedures.  


4. While it is recognised that research involves varying degrees of risk, it is also 
recognised that supervisors are responsible for ensuring zero-harm from research 
activities. 


5. Prior to commencement of research project the following general requirements apply: 
a. The supervisor must collect all relevant and significant hazard information using 


Unitec's risk register template and risk matrix to identify all hazards and evaluate 
the level of risk. 


b. Using this information, the supervisor will take all steps to eliminate or minimise 
hazards and record these controls in the risk register. 


c. The supervisor must provide all students with relevant health and safety 
information for the research project.  


i. Students will be required to acknowledge information has been received 
and understood by signing off the research project risk register. 


d. Supervisors and Academic Leaders must notify the HoPP, relevant students, and 
relevant support services. HoPPs must approve and ensure all supervisors are 
qualified and competent to control the safety risks associated with the research. 


e. Supervisors will be required to identify and obtain any special safety equipment, 
personal protective equipment, and permits as necessary. 


f. Supervisors will be required to keep a record of any students undertaking research 
with special medical conditions that may impact health and safety. This may 
require implementation of additional control considerations. 


g. Supervisors will follow the Off-campus Experience Procedure if research is off-
campus. This includes field trips, travel and vehicle requirements, accidents and 
incidents, emergencies, and first-aid arrangements. 


6. During the research project the following general requirements apply: 
a. The supervisor must identify any new or significant hazard and update the risk 


register and repeat the steps above. 
b. The supervisor will verify the safety equipment, personal protective equipment, 


and permits are used correctly by students. 
c. The supervisor will report all adverse events including all incidents, injuries, near 
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misses, and any new hazards/risks, and will implement corrective actions. 
7. Upon completion of the research project the supervisor must review the safety 


performance of the project; identify any opportunities for improvement; and feed that 
information back to the HoPP. 


5.3 Students 


5.3.1 Students’ Responsibilities 
1. Students are expected to: 


a. Discuss with the supervisor and establish agreed roles and clear processes to be 
maintained between the supervisor and the student. 


b. Write a research project proposal and a time schedule that outlines the expected 
completion dates of successive stages of the project.  


c. Establish, in conjunction with the supervisor, a date for final submission of the 
project. 


d. Reflect on the advice and instruction provided by the supervisor. In consultation 
with the supervisor, the student will determine the applicability and suitability of 
that advice and instruction for the satisfactory progress of the project. 


e. Be pro-active in raising matters that may be detrimental to satisfactory progress 
on the project. 


f. Maintain progress in accordance with the agreed stages and timing of the research 
and project report. 


g. Provide such evidence of work and documentation as may reasonably be 
requested and required by the supervisor. 


h. Be familiar with the contents of the requisite materials supplied on the process of 
research and form required for the presentation of the project. 


i. Be adequately prepared for each supervisory meeting. 
j. Have, and keep, documented evidence, where necessary, the required aspects of 


the project are their own work, and that, in the process of having editorial 
assistance with language and style, the presentation of the project is nonetheless 
unreservedly theirs.  


i. Any contribution from outside sources must be acknowledged. 


5.3.2 Students’ health and safety responsibilities 
2. Unitec is a ‘Zero-Harm’ organisation; undertaking research is subject to the 


requirements of New Zealand health and safety legislation as well as all Unitec policies 
and procedures.  


3. While it is recognised that research involves varying degrees of risk, it is also expected 
that students take responsibility for ensuring zero-harm in their research. 


4. Prior to commencement of research project the following general requirements apply: 
a. The student must participate with their supervisor in the collection of all relevant 


and significant hazard information to identify all hazards and evaluate the level of 
risk and the steps required to eliminate or minimise the risks. 


b. The student will be required to acknowledge all relevant health and safety 
information has been received and understood by signing off the research project 
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risk register. 
c. Students are expected not to put themselves or anyone else at risk as a result of 


their research. 
d. Students will be required to wear/use any special safety equipment, personal 


protective equipment, and permits required as necessary. 
e. Students will be required to advise their supervisor of any special medical 


conditions that may affect health and safety. 
f. Students are required to report all adverse events including all incidents, injuries, 


near misses and any new hazards/risks. 
5. During the research project the student must notify their supervisor of any new or 


significant hazards. 
6. Upon completion of the research project the student will participate in the review of 


the safety performance of the project and identify any opportunities for improvement. 


5.4 Mediation and Unsatisfactory Progress 
7. If students consider their work is not proceeding satisfactorily for reasons outside their 


control, or if they consider the supervision arrangements/agreements are not being 
upheld, they should present their concerns in writing to their Academic Leader for 
resolution.  
a. If the Academic Leader is unable to assist, the student should contact their HoPP.  
b. If the Practice Pathway is unable to assist, the student should contact their 


Network Dean or the Postgraduate Research and Scholarships Committee.  
8. At any stage, students may seek support via institutional support services. 
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6 Appendix: Unitec Supervision Agreement for Graduate Students 
and Research Supervisors 
 


This agreement is intended as a basis for discussion and negotiation between supervisor(s) and graduate 
students. The aim is to reach a shared understanding about roles and responsibilities of each party. 
Variations should be noted in the boxes underneath each section. Please note that this template can be 
modified to suit the needs of students and supervisors. 


 
This table documents your tasks and deadlines (e.g., draft deadlines, testing deadlines, etc.): 


 


Task Agreed Action and Date Task Accomplished 
   
   
   
   
   
   
   


 


This table documents important events you should be aware of (e.g., workshops, conferences, etc.): 
 


Item Details Action 
   
   
   


 


6.1 OVERALL ROLES & RESPONSIBILITIES 


6.1.1 Supervisors: 
It is my responsibility to: 


• give guidance about:  
o the nature of the research project and the standard expected; 
o the planning of the research programme;  
o academic integrity; 
o literature and sources; and about  
o the required skills and techniques. 


• ensure the student’s project has an appropriate design and achievable goals; 


• ensure I am not over-committed and will remain fully conversant with the research 
project; 


• ensure discussion has occurred about the respective responsibilities of principal and 
second supervisors; 


• meet regularly/weekly/monthly (specify which) with the student to provide guidance, 
assess progress, and assist student in the goal of completing the programme on time; 


• ensure e-mails are responded to within three days or less; 


• inform the student of illness or other events that necessitate absence; 
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• assist the student to develop a proposal for the Unitec Research Ethics Committee 
where appropriate; 


• ensure the student is aware of relevant policies and procedures for the conduct of 
research; 


• ensure the student is aware and understands the generic Masters and relevant degree 
regulations; 


• explain the peer review nature of the examination process and the process is 
confidential; 


• give critical and constructive feedback to the student; 


• check if the student has applied for ethics 
• ensure intended or unintended plagiarism is avoided, and that appropriate 


referencing processes are utilised; 
• ensure research is conducted in line with the following policies: 


o Supervision of Student Research; 
o Research Ethics; 
o Conduct of Research Guidelines; 
o Scholarly Communication Guidelines; 
o Presentation and Publication of Student Research Guidelines. 


6.1.2 Candidates: 
It is my responsibility to: 


• learn skills and approaches to undertaking research that are suitable for postgraduate 
study, on advice of my supervisors; 


• take the principal responsibility for the research project and its progress; 


• exhibit independent judgment, academic rigor, and intellectual honesty; 


• avoid plagiarism and use appropriate referencing processes; 


• devote sufficient time to my research and make timely progress towards completion of 
degree; 


• participate in departmental meetings, seminars, and training as determined with my 
supervisors; 


• ensure e-mails are responded to within three days or less; 


• inform the supervisors of illness or other events which necessitate absence; 


• ensure I seek guidance and clarification when doubt or problems impede progress; 


• understand the generic Master’s and relevant degree regulations 


6.2 PROFESSIONAL RELATIONSHIPS AND CONDUCT 
 


 


6.2.1 Supervisors: 
It is my responsibility to: 


• establish a professional working relationship with students and guide and motivate 
students in their approach to research; 


• establish a collaborative research environment and encourage open communication; 
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• ensure students are aware of processes for dealing with problems and resolving disputes 
related to the research and supervision; and 


• be sensitive to cultural, political, ethnicity- and gender-related issues relating to the 
student and the research. 


6.2.2 Candidates: 
It is my responsibility to: 


• interact with fellow students, both graduate and undergraduate, staff and 
faculty in a professional and mature manner; 


• be pro-active in raising any potential issues that may be detrimental to 
satisfactory progress on the thesis; 


• discuss with the supervisors and establish agreed roles and clear processes to be 
maintained with supervisors; 


• Adhere to the Code for Supervision of Postgraduate Students Undertaking Research. 


6.2.3 Conflict resolution 
In the event of conflict or dispute or ineffective working relationship between Student and 
Supervisor, resolution/mediation must be sought in the first instance to identify the reason for 
the conflict and determine ways to address the problem.  


Normally, in the first instance, it would be the Academic Leader the student/supervisor would 
approach to resolve the issue. If this proves ineffective, the HoPP should be approached and a 
suitably-qualified replacement supervisor should be appointed.  


It is important that any conflicts that are deemed to have any effect on the research, are mitigated 
at the earliest possible opportunity. 


6.3 COMMUNICATION, MEETINGS, AND TIMELINES 
 


Meetings can be called by the student or the supervisor, and usually by common agreement, with 
the frequency varying according to the stage of the programme and the tasks at hand. 


6.3.1 Supervisors: 
It is my responsibility to: 


• monitor the student’s progress and ensure the student is made aware of any inadequacy 
in progress or standard of work; 


• ensure the student is aware of stages, timelines, and completion dates 


• respond in a timely manner and with high-quality feedback, providing 
comments/revisions to submitted draft work; 


• communicate with students about the amount and timing of my holidays, and ensure 
that, if I am absent for an extended time, suitable arrangements are made for an interim 
or replacement supervisor; and 


• communicate the details of application for graduation and also advise suitable thesis 
submission dates, to allow time for examination to occur. 
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6.3.2 Candidates: 
It is my responsibility to: 


• set up regular meetings with supervisor(s) to discuss progress in research and to meet 
deadlines; 


• keep a record of meetings; 


• plan appropriately to allow time for my supervisor(s) to review and comment on reports 
before meetings; 


• take the initiative in raising problems and difficulties; 


• notify my supervisors of absences and to make suitable arrangements for contact during 
absences; 


• allow adequate time for supervisory input before submitting the thesis; 


• understand that leaving submission late reduces the chance of meeting graduation 
deadlines; and 


• apply for graduation before the deadline. 


6.4 PUBLICATIONS AND INTELLECTUAL PROPERTY 
6.4.1 Candidates & Supervisors 
It is our joint responsibility to 


• discuss publication of the research and agree on timing and authorship of publications;  
• establish ownership of the intellectual property component of original research and 


related outputs 


• work together to find opportunities for students to attend suitable conferences and 
present research findings 


• encourage participation in non-academic programs for professional development, such 
as effective writing courses and workshops on research grants 


7 Signatures 
 


Graduate Candidate   
   


Name Signature Date 
 


Principal Supervisor   
   


Name Signature Date 
 


Associate Supervisor   
   


Name Signature Date 
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Unitec New Zealand Limited 
Meeting of Postgraduate Research and Scholarship Committee 


March 2nd 2021 
 


Title Animal Research 


Provided by: Marcus Williams, Director Research and Enterprise – 12 February 2021 


For: APPROVAL 


 


Recommendation 


That the committee approves the addition of the following text to the Supervision of Student 
Research Guidelines in 2.2 after point four 4; In the instance where a student is proposing to conduct 
research on or with animals, the committee must consult with the Director Research and Enterprise 
before approving the proposal. 


 


Purpose 


The purpose of this recommendation is to ensure that the appropriate processes are correctly 
followed when animal research is undertaken. 


 


Justification 


There is currently no reference to this type of research in the guidelines. 


 


Background 


Unitec does not have an Animal Ethics Committee and the approvals required to undertake research 
on animals are not widely known outside of the School of Environmental and Animal Science. Yet 
animal research does occasionally occur in other schools and it is critical that this is appropriately 
reviewed and approved.  


 


Next Steps 


Implement the change recommended and place the updated guideline in the relevant repositories. 


 


Contributors 


Marcus Williams, Director Research and Enterprise 


 


Attachments  


Supervision of Student Research Guidelines 
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Unitec New Zealand Limited 
Meeting of Postgraduate Research and Scholarship Committee (PGRSSC) 


2nd March 2021 
 


Title PG Industry scholarship applications allocation process-2021 


Provided by: Marcus Williams, Director Research and Enterprise – 27 January 2021 


Authored by: Cynthia Almeida – Postgraduate Academic Administrator 


For: APPROVAL 


Recommendation 


That the PGRSC approve the process for awarding the 5 x $4000 postgraduate industry scholarships 
for 2021. 


Purpose 


To seek approval from PGRSC for the process of awarding postgraduate industry scholarships for 
2021. 


Process for awarding postgraduate industry scholarships for 2021 


The proposed method for appraising scholarship applications is that the Director Research and 
Enterprise meets with the Research Partners relevant to the application received and evaluate 
applications against the criteria listed: 


• Applicants may study full-time or part-time but as a minimum must:  
• be enrolled in any eligible Unitec Masters programme and are in the beginning or formative 


stages of the research project;  
• have committed themselves to completing a research thesis of at least 90 credits; 
• normally have a minimum B- GPA or better in all previous study at Level 7 or above.  


Provisional grades can be used to calculate the GPA if necessary. 
• has approval from the leader of the Masters programme assuring the quality of the research 
• have an industry partner for the research 
• have an applied research topic with a demonstrable benefit to NZ 
• have two or more Unitec staff working collaboratively on the project; could be supervisors 
• Full-time Unitec staff are not eligible to apply. 


Next Steps 


The Director Research and Enterprise reports back to the PGRSC with recommendations for approval 
and the scholarships can then be dispersed. 


 





		Recommendation

		Purpose

		Process for awarding postgraduate industry scholarships for 2021

		Next Steps






Month Item Notes / Purpose


Each Meeting Ratification PGRSC Dynamic Spreadsheet


Summary of the postgraduate scholarship allocation data


Graduate survey improvements


Discussion of ToR with respect to postgraduate programmes with sub 90 credit research component


Professional development survey 


Update the committee with the scholarship survey results


Present the ToR for the review of the process for the Supervision Register audit


Discussion on the institutional level themes at the postgraduate space.


EFTS targets for Level 9 programmes


Present the ToR for the review of the Masters Generic Regulations


Semester 2 of previous year Postgraduate EPI Data


Audit of the supervision register


Recording PG grades for the last year


Review of Masters Generic Regulations - Credit based approach and related changes


Present the ToR for the Proposal committees management and membership Audit.


Report on the review of the process of the Supervision Register audit


Scholarship allocation approval


Semester 1 of current year Postgraduate EPI Data


October Audit of proposal committees management and membership


Draft of the next year work plan


Review the effectiveness of postgraduate scholarships


Delegated authority to Marcus approval for next year


Committee self-reflection


Confirm membership for next year


November


December


Work Plan -  (2021)


August


March


April


May


June


September


July








 


1 
 
 


 


 


Unitec New Zealand Limited 
Meeting of Postgraduate Research and Scholarship Committee (PGRSSC) 


2nd March 2021 
 


Title Showcase of Postgraduate Scholarships at Unitec Open Days 


Provided by: Marcus Williams, Director Research and Enterprise – 05 February 2021 


Authored by: Asma Munir – Research Administrator 


For: INFORMATION 


Recommendation 


That the PGRSC receives the update on the showcase of Postgraduate scholarships at the Unitec 
Open Days. 


Purpose 


The purpose of this paper is to inform the committee about the effort been made to increase the 
visibility of Postgraduate Scholarships to Unitec students and staff 


Key Points 


On 3 February 2021 Asma Munir (Research Administrator) participated and promoted Postgraduate 
Scholarships at the Unitec info and Enrolments Event with the Student Success Team. Mostly 
undergrad students attended the event, and a small number of queries were made by staff and 
postgraduate students. 


 


Information/Background  


Late last year the PGRSC ran two Scholarship Effectiveness Surveys one for Staff and one for 
Postgraduate students. A review of both surveys showed that there is insufficient information 
available to Unitec students and staff about Postgraduate Scholarships 


Next Steps 


Consider showcasing Postgraduate Scholarships in future Unitec events, especially the annual event 
in September, in time for Postgraduate Scholarships opening in October. 
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Unitec New Zealand Limited 
Meeting of Postgraduate Research and Scholarship Committee (PGRSSC) 


2nd March 2021 
 


Title MAP-SP – PG Scholarship Allocation Process Summary-2021 


Provided by: Helen Gremillion, MAP-SP Discipline Leader 


For: INFORMATION 


Recommendation 


That the PGRSC receives the summary of the postgraduate scholarship allocation process for the 
MAP-SP programme. 


Key Points 


• The Post-Graduate scholarships funding of $ 7,000 was provided by the Research and 
Postgraduate Centre. 


• The Programme decided to provide 2 scholarships, each with a value of $ 3,500. 
• Details of the scholarship allocation meeting 


o Date: 3 Feb 2021 


Panel members (mention the chair also): 


Member Name Position 
Helen Gremillion, Chair Associate Professor and MAP-SP Discipline Leader 
Aulola Lino APM Social Practice 
Paula Bold-Wilson Lecturer and Maori Champion, Social Practice and 
• Number of applications received: 2 
• Number of eligible applications: 2 
• Number of eligible applications accepted/successful: 2 
• List major reasons for non-acceptance for the remaining eligible applications: 


     N/A        
Any other comment: 
     N/A        


List or Attach the names and IDs of the successful applicant: 


S.No. Student ID Student Name 
1 1524484 Fatimah Aljarash 
2 1381158 Arnia Tamihana-Simich 
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Unitec New Zealand Limited 
Meeting of Postgraduate Research and Scholarship Committee (PGRSC) 


2nd March 2021 
 


Title MARCP PG Scholarship Allocation Summary-2021 


Provided by: Annabel Pretty-MARCP Discipline Leader-23/02/2021 


Authored by: Annabel Pretty  


For: INFORMATION 


Recommendation 


That the PGRSC receives the summary of the postgraduate scholarship allocation process for the 
Master of Architecture (Professional) Programme. 


Key Points 


• The Post-Graduate scholarships funding of $ 80,000 was provided by the Research and 
Postgraduate Centre. 


• The Programme decided to provide  16 scholarships, each with a value of $ 5000. 
• Details of the scholarship allocation meeting 


o Date: Thursday 4th February 2021  


Panel members (mention the chair also): 


Member Name Position 
Peter McPherson HoS Architecture  
Dr Yusef Patel  APM MARCP  
Annabel Pretty  D.L. MARCP (Chair)  
Graeme McConchie MARCP Y2 coordinator  
Kerry Francis  MARCP Y1 coordinator 
• Number of applications received: 35 (2 extra received on 12thFeb2021 not considered as late 


applications & international no place of offer or enrolment) Asma Munir confirmed not to 
consider 


• Number of eligible applications: Y1 – 8 eligible applications and Y2 – 13 eligible applications = 21 
total from 35 applications 


• Number of eligible applications accepted/successful: 16 
• List major reasons for non-acceptance for the remaining eligible applications: 


Students were ranked by GPA (needing a minimum of 6.0 across either level 7 or level 8 courses 
as per the terms and conditions) and the 200-word research cluster information considered. Five 
Y2 students who were eligible and ranked high were not initially offered as they had already 
received a scholarship in 2020, however since three declined these got re-ranked 


• Any other comment: 
It would be great to offer more scholarships in 2022, possibly to offer one or two large 
scholarships for both years of the Programme. Quite a number of students applied who did not 
meet the B+ / GPA 6.0 ranking. Three BAS students who applied for MARCP declined due to 
being either offered work or taking a place on master’s Programme at UoA
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#57 1505820 Rajindh Fernando 
Weerehendige 


BAS Y3 in 
2020 declined    8.17     Job offer, maybe 


in 2022 


#81 1521512 Ciaran O'Neill BAS Y3 in 
2020 $5,000    7.83   1 Accepted  


#52 1497823 Alyssa Haley BAS Y3 in 
2020 $5,000    7.83   2 Accepted  


#33 1500449 Yadu  Liu BAS Y3 in 
2020 declined    7.71     Gone to UoA 


#58 1502651 Rimo Ribechini BAS Y3 in 
2020 $5,000    7.67   3 Accepted  


#63 1505090 Hyun Hee Boo BAS Y3 in 
2020 declined    7.0001     Job offer, maybe 


in 2022 


#64 1450884 Matthew  Challis BAS Y3 in 
2020 $5,000    6.8   4 Accepted  


#65 1497864 Shonika Shayal BAS Y3 in 
2020 $5,000    6.71   5 Accepted  


#26 1501714 Keisha Rawiri BAS Y3 in 
2020 


will not 
receive 


Māori 2021 applied -  
Confirmed will receive 
Pacific 2021 applied -  
DID NOT RECEIVE 
17FEB21 


5.86  Not eligible B+ 
6.00 GPA      


#53 1467554 Yinsu Li BAS in 2017  will not 
receive   5.8  Not eligible B+ 


6.00 GPA      


#46 1451244 Angel Leung-Wo BAS Y3 in 
2020 


will not 
receive 


Pacific 2021 applied - 
Confirmed will receive 
17FEB  


5.29  Not eligible B+ 
6.00 GPA      


#77 1484909 Monique  Pritchard BAS Y3 in 
2020 


will not 
receive 


Māori 2021 applied - 
check to see if 
received?  


5.14  Not eligible B+ 
6.00 GPA      


#78 1501500 Eamon Sadler BAS Y3 in 
2020 


will not 
receive   4.83  Not eligible B+ 


6.00 GPA      
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#82 1502872 Daniel Teng BAS Y3 in 
2020 


will not 
receive   4.14  Not eligible B+ 


6.00 GPA      


#80 1548737 Kahurangi 
(Kahu)  Eruera VUW will not 


receive 


Māori 2021applied  // 
already received Unitec 
& ACC  scholarship for 
fees  


3.68  Not eligible B+ 
6.00 GPA      


#25 1548244 Jean Manirareba International 
student  


will not 
receive   approx 


2.0 
 Not eligible B+ 
6.00 GPA      


#56 1486755 Kalib Stewart MARCP Y1 
2020 $5,000    7.125   6 Accepted  


#39 1482659 Khamis Shiblaq MARCP Y1 
2020 $5,000    6.875   7 Accepted  


#67  1478110 Myint San 
Aung Aung MARCP Y1 


2020 $5,000    6.875   8 Accepted  


#72 1469165 Bhavya Gajjar MARCP Y1 
2020 $5,000    6.83   9 Accepted  


#74 1484901 Sian  Singh MARCP Y1 
2020 $5,000    6.75   10 Accepted  


#38 1432585 Haley Tidswell (Barratt)  MARCP Y1 
2020 $5,000    6.5   11 Accepted  


#23 1445993 Alexandra Jucutan MARCP Y1 
2020 $5,000    6.17   12 Accepted  


#40 1533277 Moon Ki  
(Peter) Kim MARCP Y1 


2020 $5,000    6.125   13 Accepted  


#61 1479912 Sheena  Pindoria MARCP Y1 
2020  $5,000 Received MARCP 


Scholarship in 2020 7.5   14 Accepted 


#29 1174874 Keiran Cooper MARCP Y1 
2020 $5,000  Received MARCP 


Scholarship in 2020 7.25   15 Accepted 


#49 1481855 Erik Todorov MARCP Y1 
2020  $5,000 Received MARCP 


Scholarship in 2020 7.25   16 Accepted 


#48 1489738 James  Anderson MARCP Y1 
2020 


will not 
receive 


Received MARCP 
Scholarship in 2020 7.0001       







 


3 


20
21


 N
o,


 G
en


er
at


ed
 


by
 W


uf
oo


 F
or


m
s 


ID
 


Fi
rs


t N
am


e 


La
st


 n
am


e 


La
st


 y
ea


r a
ca


de
m


ic
 


al
ig


nm
en


t 


D
ol


la
r A


m
ou


nt
 


N
ot


es
 o


n 
sc


ho
la


rs
hi


ps
 


G
PA


 R
AN


K 


M
AR


C
P 


El
ig


ib
ilit


y 
B+


 o
r a


bo
ve


 =
 6


.0
0 


G
PA


 


C
om


m
itt


ee
 ra


nk
in


g 


 


#24 1486030 Loren-Crystal  Pitt MARCP Y1 
2020 


will not 
receive 


Received MARCP 
Scholarship in 2020 & 
2019 & 2020 Industry 
Scholarship - applied 
2021 Industry 
scholarship 


6.5       


#45 1466866 Lorraine Kapurubandara MARCP Y1 
2020 


will not 
receive   5.75  Not eligible B+ 


6.00 GPA      


#44 1447941 Phillipp Muller MARCP Y1 
2020 


will not 
receive 


Pacific 2021 applied - 
Confirmed will receive 
17FEB  


5.5  Not eligible B+ 
6.00 GPA      


#21 1485422 Oliver  Higgins MARCP Y1 
2020 


will not 
receive   5.375  Not eligible B+ 


6.00 GPA      


#79 1483486 Ethige Achini 
Rosina De Silva MARCP Y1 


2020 
will not 
receive   5.125  Not eligible B+ 


6.00 GPA      


#69 1480960 Peter Chen MARCP Y1 
2020 


will not 
receive   5.0001  Not eligible B+ 


6.00 GPA      


#41 1435060 Young Kyung Kim MARCP Y1 
2020 


will not 
receive   4.625  Not eligible B+ 


6.00 GPA      
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Unitec New Zealand Limited 
Meeting of Postgraduate Research and Scholarship Committee (PGRSSC) 


2nd March 2021 
 


Title [MCOMP and DCOMP] – PG Scholarship Allocation Process Summary-2021 


Provided by: Assoc Prof Iman Ardekani – 17/02/2021 


For: INFORMATION 


Recommendation 


That the PGRSC receives the summary of the postgraduate scholarship allocation process for the 
MCOMP and DCOMP programs. 


Key Points 


• The Post-Graduate scholarships funding of $16,000 was provided by the Research and 
Postgraduate Centre. 


• The Programme decided to provide 8 scholarships, each with a value of $2000. 
• Details of the scholarship allocation meeting 


o Date: 16 Feb 2020 (online) 


Panel members (mention the chair also): 


Member Name Position 
Susan Bennett HOS 
Hamid Sharifzadeh APM 
Iman Ardekani PC 
• Number of applications received: 5 
• Number of eligible applications: 2 
• Number of eligible applications accepted/successful: 2 
• List major reasons for non-acceptance for the remaining eligible applications: 


The unsuccessful applications are from the students who are not going to work towards their 
theses in 2021 (they are in coursework stage).  


• Any other comment:  
- The panel would like to use the remaining scholarship (6x2000$) for the second semester of 


2021. 
- We would recommend  Maloni Tu’itupo’s (1489924) application to be considered for pacific 


scholarship as their criteria are different with those of us.   


List or Attach the names and IDs of the successful applicant: 


S.No. Student ID Student Name 
1 1502643 Randall Ratana 
2 1476312 Saloni 
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Unitec New Zealand Limited 
Meeting of Postgraduate Research and Scholarship Committee (PGRSSC) 


2nd March 2021 
 


Title Postgraduate Scholarship - Māori Students 


Provided by: Victor Grbic presenting on (19.2.21) 


Authored by:  


For: INFORMATION 


Recommendation 


That the PGRSC receives the summary of the postgraduate scholarship allocation process for the 
Postgraduate Scholarship - Māori Students. 


Key Points 


• The Post-Graduate scholarships funding of $ 40000 was provided by the Research and 
Postgraduate Centre. 


• The Programme decided to provide 4 scholarships TO DATE, each with a value of $ 5000.  
NOTE: 4 scholarships are still available. 


• Details of the scholarship allocation meeting 
o Date:18.2.21 


Panel members (mention the chair also): 


Member Name Position 
Victor Grbic Kaihautū 
Toni Vaughan Interim Taharangi , Māori Student Success 
Dianne Tamati Māori Learning Advisor (Post Grad) 
Lynda Toki Kai Awhina 
• Number of applications received: 5 
• Number of eligible applications: 4 
• Number of eligible applications accepted/successful: 4 
• List major reasons for non-acceptance for the remaining eligible applications: 


      N/A       
• Any other comment: 


We need advice on the ‘non-eligible’ applicant as there are other criteria (beyond their grade 
average issue) that make the candidate a worthy recipient of a Māori Post Graduate Scholarship.  
We have also extended the applications to Feb 28.       


• Other committee feedback: 
We would like to revisit our conditions of acceptance with respect to asking for recipients to 
present their mahi to each other and the Māia whānau at some stage in the year, and perhaps 
encourage them to participate in the annual Research Symposium.     
 


 







 


2 
 
 


 


List or Attach the names and IDs of the successful applicant: 


S.No. Student ID Student Name 
1 1355779 Denise Messiter 
2 1501714 Keisha Rawiri 
3 1484909 Monique Pritchard 
4 1464029 Randall Ratana 


 





		Postgraduate Scholarship - Māori Students

		Recommendation

		That the PGRSC receives the summary of the postgraduate scholarship allocation process for the Postgraduate Scholarship - Māori Students.

		Key Points

		List or Attach the names and IDs of the successful applicant:
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Unitec New Zealand Limited 
Meeting of Postgraduate Research and Scholarship Committee (PGRSSC) 


2nd March 2021 
 


Title Priority Group Pacifica – PG Scholarship Allocation Process Summary-2021 


Provided by: Falaniko Tominiko 


Authored by:  


For: INFORMATION 


Recommendation 


That the PGRSC receives the summary of the postgraduate scholarship allocation process for the 
Pacifica Scholarships  


Key Points 


• The Post-Graduate scholarships funding of $ 40,000 was provided by the Research and 
Postgraduate Centre. 


• The Programme decided to provide  TEN scholarships, each with a value of $ $4000. 
• Details of the scholarship allocation meeting 


o Date:17/02/2021 


Panel members (mention the chair also): 


Member Name Position 
Falaniko Tominiko, Chair Director of Pacifica  
Venusi Taumoepeau Lecturer- Pacific Academic Development 
  
• Number of applications received: 9 
• Number of eligible applications: 5 
• Number of eligible applications accepted/successful: 5 
• List major reasons for non-acceptance for the remaining eligible applications: 


     N/A        
• Any other comment: 


     N/A        


List or Attach the names and IDs of the successful applicant: 


S.No. Student ID Student Name 
1 1411341 Katrina Sophia Anae-Tunai 
2 1481493 Teganahau Taurere 
3 1500798 Timothy Edward Lawrence 
4 1451244 Angel Leung-Wo 
5 1447941 Phillipp Muller 
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		Key Points

		List or Attach the names and IDs of the successful applicant:






Unitec 
Institute of Technology 
TE WHARE WANANGA 0 WAIRAKA 


 


EXTENSION* OF ADDITIONAL FOUR WEEKS FOR 
EXAMINATION/SUBMISSION OF THESIS/RESEARCH PROJECT 
 


*This extension is not an ‘extension of candidature’ but approval of additional time to 
examine/submit thesis for examination - additional four weeks to be granted in case of a  macro 
event, beyond the students reasonable control 


 


Programme:  Master of Landscape Architecture 


Credits: 240 


Student Name:  


Student Number: 1522362 


Principal Supervisor: Matthew Bradbury 


Associate Supervisor: Di Menzies 


Reason for requiring an extension of time for examination/submission of thesis 


 is wishing to extend her enrolment in the MLA to the end of April.  
was the inaugural winner of He Maunga, He Tangata 


scholarship https://www.landscapearchitecture.nz/landscape-architecture-
aotearoa/2021/2/1/jm83u05bovp6awpqrzvhiuycxtw6r7. While  was planning to finish 


last year, she struggled with the lockdown and some personal problems,  however she is 


on track to finish on April the 16th. 


Name: Matthew Bradbury                    


Signed:     


Academic Programme Manager/ Discipline Leader/ Programme Coordinator  


Date: _18 Feb 21__________ 


 







Postgraduate Research and Scholarships Committee Approval(or 
delegated authority): 
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Unitec New Zealand Limited 
Meeting of Postgraduate Research and Scholarship Committee 


March 2nd 2020 
 


Title Supervisor Professional Development 


Provided by: Marcus Williams on 16th February 2021 


For: FOR DISCUSSION 


 


Recommendation 


That the committee discusses the following with guest, Maura Kempin, Manager Te Puna Ako. 


 
Purpose 


The purpose of this paper is to promote discussion toward solutions to the fact that professional 
development for Level 9&10 supervisors currently lies outside of institutional badges. 


  


Key Points 


- There is currently one mandatory workshop that staff are required to take in order to join the 
supervision register 


- This has not changed for six years and staff who did the workshop at the beginning have had no 
further supervision PD 


- Monitors Reports and student feedback suggest that ongoing PD is needed for supervisors 
- The PGRSC have tried optional PD; staff do not generally undertake it unless it is mandatory, 


supervisors tend to be higher performing staff with very full workloads 
- The PGRSC believe that adding additional mandatory PD for supervisors to the existing badges 


places unreasonable expectations on these staff in the current context 
- Tūāpapa Rangahau lacks the resources to develop and administer badges 


 


Information/Background  


The background for this discussion is appended, this is the August 2020 memo that was presented to 
the PGRSC. 


 


Contributors 


Marcus Williams and Hamza Qazi 


Attachments 


PGRSC Memo – August 2020, Research Professional Development Suite 








For Discussion 
 


 
Recommendation/s 
That the committee consider the following draft plan for the professional development of 
supervisors and provide input, mindful of the resources available. 
 
Purpose 
To facilitate continuous improvement in the supervision space by assuring well trained 
supervisors operating in an environment of collegial support and ideas exchange. 
Background 
In 2015, a mandatory professional development workshop was approved by the PGRSC. 
This was successfully implemented by Tūāpapa Rangahau over the next two years until 
every supervisor on the Supervision Register at Unitec had completed an introductory 
workshop, while all new members were and are required to do so. The committee was then 
disestablished for two years and work on improving professional development recommenced 
at its reestablishment in 2018. An update of supervision professional development occurred 
in 2019 and the attached programme was implemented as a result. The committee decided 
it was not good timing to mandate further professional development at that time. The 
attached draft plan outlines a timeline for improvements over the next few years. 
 
Draft Plan 
Short term – before end of December 2020 
- Continue offering the suite of workshops listed in the 2020 Professional Development 


Programme 
- Run a Supervision Master Class (as scheduled) facilitated by Hugh Kearns 
- Undertake a survey of supervision needs (draft attached) 
- Invite an appropriate representative from Te Puna Ako to visit the PGRSC about badges 
Medium term - before end of March 2021 
- Taking stock of the survey, develop a second mandatory supervision workshop. Early 


considerations might be; data analysis, assessing theses or structuring a thesis. 
- Develop terms of reference for a Community of Practice for Supervisors, considering 


both the generic, the discipline specific needs of supervisors and the potential to better 
publicise and utilize the postgraduate workshops of Student Support (Caroline Malthus). 


- Review the Professional Development Programme and publish the 2021 offerings 
- Establish a Community of Practice for Supervisors, according to the terms of reference. 
Longer term  
- Implement the development of a supervision badge, taking into account the resources 


that Te Puna Ako can invest. 
 
Next Steps 
Discuss, improve and implement any recommendations agreed to. 
 
Contributors 
Helen Gremillion and Marcus Williams 


To Postgraduate Research and 
Scholarships Committee 


From  Helen Gremillion and 
Marcus Williams  


Title Professional Development for 
Supervisors  


Date 18 August 2020 





		Recommendation/s

		That the committee consider the following draft plan for the professional development of supervisors and provide input, mindful of the resources available.

		Purpose

		To facilitate continuous improvement in the supervision space by assuring well trained supervisors operating in an environment of collegial support and ideas exchange.

		Background

		In 2015, a mandatory professional development workshop was approved by the PGRSC. This was successfully implemented by Tūāpapa Rangahau over the next two years until every supervisor on the Supervision Register at Unitec had completed an introductory ...

		Draft Plan

		Next Steps

		Contributors






Thank you for completing a brief survey about Research Professional Development (PD) offerings at 
Unitec.  Before answering the questions below, please quickly review the attached Research PD 
Suite to refresh your memory of what’s on offer at Unitec in this space. 
 
1 – Have you engaged with a Research Professional Development product in the last four years? 
 
No 
Once 
Twice 
Multiple 
 
2 – How would you rate the experience? 
 
Highly valuable 
Valuable 
Indifferent 
A waste of my time 
 
3 – What was most valuable? 
 
Comment 
 
4 – What was least valuable? 
 
Comment 
 
5 – What is missing from Unitec’s Research PD Suite? 
 
Comment 
 
6 – Unitec staff are more and more diverse; do the offerings serve the diversity of our people 
(gender, culture, level of experience)? 
 
Yes/No – comment 
 
7 – What are the barriers for people in the widest sense to engage in Research PD offerings?  Do 
these differ from barriers to engage in other types of PD offerings at Unitec (e.g. around developing 
teaching skills)? 
 
Comment 
 
8 - Do you have suggestions for how we can ensure accessibility and openness for Unitec’s diverse 
range of research-active staff? 
 
Comment 
 
9 – If you are an experienced postgraduate supervisor (Principal): what do you know now as a 
supervisor that you wish you had known when you started off your supervisory career? 
 
Comment 
 







10 – If you are a beginning supervisor (Associate): please list any issues you would like to learn more 
about to help you become a more effective supervisor  
 
Comment 
 
 












WORKSHOPS 


Everything the Beginning Researcher 


Needs at Unitec; General, PBRF and 


Collaborative Research, Academic Integrity 


Lead: Helen Gremillion 


Audience: Staff new to research, or staff new to Unitec. 


Objectives: To provide both the context for research at Unitec and 


practical information on systems and processes to aid staff members 


engaging in research. 


Prerequisites: All attendees need to have a valid ROMS log on. 


Content: 


This workshop will cover the framework under which research is 


conducted at Unitec. We will address TEC requirements surrounding 


research, and what these mean for academic staff. The workshop will 


address the PBRF (Performance Based Research Fund), focusing on what 


this is and who needs to engage with it. Access to both internal and 


external research funding will be discussed. We will cover basic 


processes for planning a research project, including ethics, budgeting 


and reporting (these topics will be covered in more detail in another 


venue). Services available to support researchers at Unitec will be 


introduced, including the library. We will also briefly address aspects of 


collaborative research, including authorship, copyright and academic 


integrity. An introduction to Matauranga Maori will also be provided. 


Dates and Times: 


Wednesday February 19, 9.30am-12.30pm, Mt. 


Albert Campus; 182-1003 


Thursday November 12, 9.30am-12.30pm, Mt. 


Albert Campus; 182-2003 


Register on line: https://unitec.wufoo.com/forms/zlb73ta61gn17ng/ 
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https://unitec.wufoo.com/forms/z1b73ta61qn17nq/





Turbocharge Your Writing 


Lead: Hugh Kearns http://www.ithinkwell.eom.au/ 


Audience: All research active staff, at any stage of their careers. 


Objectives: To increase writing output. 


Prerequisites: Participants must be research-active staff members who 


are tenured or limited tenure at 0.2 FTE or higher. 


Content: 


What are the secrets to high output, low stress scholarly writing? 


In academia it is often assumed that writing comes naturally. However, an 


overwhelming body of research shows that there are very clear and 


practical strategies that can greatly increase writing productivity. This 


workshop will help participants to understand: why it is difficult to get 


started; how we deliberately use distractions to slow down writing; the 


principles of quick starting; how to deal with destructive internal beliefs; 


and how to set a writing plan and stick to it. 


About the workshop leader: 


Hugh Kearns lectures and researches at Flinders University in Adelaide, 


Australia, and is recognised internationally as a public speaker, educator 


and researcher. He and his business partner Maria Gardiner have worked 


with more than three- quarters of Australia's universities and have also 


published and conducted workshops in the U.S., the UK and Ireland. 


Date and Time: 


Monday November 23, 9.30am-12.30pm 


Venue: Unitec Mt Albert Campus, 182-1001 


Register on line: https://unitec.wufoo.com/forms/zlyae9te0rmiil5/ 
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https://unitec.wufoo.com/forms/z1yae9te0rmii15/

http://www.ithinkwell.com.au/
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Using R: An introductory course on statistical 


analysis and data visualisation.


Lead: Arun Deo (Unitec’s Research Advisor) and Jeremy Greenbrook-Held


Audience: Research-active Unitec staff members who want to learn the 
basics of R 


Objectives: Introductory training in the use of R 


Prerequisites: Participants must be research-active Unitec staff members 
who are tenured at 0.5 FTE or higher, and who have a good understanding of 
descriptive statistics. 


Content: 


Unitec is intending to phase out SPSS statistical software, and is replacing 
it with R software. As part of the phase out plan, Tūāpapa Rangahau is 
offering a 2-day workshop on R software. 


R is a free, open source statistical analysis and visualisation tool which is 
quickly gaining currency.  In this workshop experts in R will provide 
introductory training in its use.  Access to the analytic power of R 
requires a face-to-face introduction for the novice, since users must 
learn to work with a command line rather than a graphic user interface. 
After taking this workshop, participants will be able to make efficient use 
of the extensive, existing resources on R that can be found on the 
internet. Participants will be introduced to R language fundamentals and 
basic syntax, learn the appropriate data structures for R, extract key 
statistics out of a data set, conduct simple analyses using appropriate 
syntax, and visualise data with appropriate graphics. 


Dates and Times: 
Date: Wednesday 8th July to Thursday 9th July, 9.00am-4.00pm each day. 
Venue: 183 - 1003


To book, register via this link. 



https://unitec.wufoo.com/forms/zr5pr2m01nlb5l/
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NVivo Core Skills 


Lead: Staff member from Academic Consulting 


Audience: Research-active Unitec staff members who want to learn the 
basics of how to use NVivo (software used for qualitative data analysis) 


Objectives: Introductory or refresher training for the use of NVivo 


Prerequisites: Participants must be research-active Unitec staff members 
who are tenured at 0.2 FTE or higher. 


Content: 


NVivo is data analysis software designed for researchers working with 
qualitative information, such as interviews, documents, survey data and 
webpages.  Unitec staff are able to install and use NVivo software via Unitec’s 
licensing arrangements.  This course covers the basics of NVivo, and is ideal for 
those who are new to the software.  We’ll cover NVivo from start to finish, 
walking you through how to set up a project and work with data (including a 
variety of coding techniques).  More advanced features such as queries, 
reporting and visualizations will also be briefly introduced. 


By the end of this course attendees will have a good understanding of how to: 


• Navigate around the NVivo interface
• Set up and work with NVivo projects, including saving and backing up
• Prepare, import, and work with data (specifically PDFs and Word


documents)
• Code data in NVivo, and choose a coding technique that is fit for


purpose
• Use memos as a way of recording important project related


information
• Create folders and utilise them to tailor the scope of queries
• Perform keyword searches and look at how these apply to the data


analysis process
• Use reporting tools to extract key data and other project related


information.


Participants will receive exercise files and course notes. 
Presented using NVivo 12 for Windows. NVivo 11 and NVivo for Mac users 
are welcome to attend. 


Date and Time: 


This is a day-long course; date and venue pending. 







Professional Development for Level 9 


&10 Supervisors 


Successful Postgraduate Supervision 


Lead: Helen Gremillion (Unitec's Research Professional Development Liaison) 


Audience: Unitec staff members involved in supervising postgraduate 


students. 


Objectives: To cover the basics of postgraduate supervision at Unitec. 


Content: 


This blended course provides the information and skills staff need to 


engage in research supervision, from candidature through to working 


with students on theses. It addresses the candidature process, including 


research processes, regulations, and ethics at Unitec. You will be armed 


with the skills you need to manage the supervisory relationship 


effectively, including giving feedback, mentoring, time management, and 


motivating students. 


Material covered is also relevant for staff supervising undergraduate 


capstone research projects. Note that any Unitec staff member can self­


enrol to access course material in her/his own time. 


To enrol in this course, click the following link, login to Moodie, then click 


'Enrol me' https://moodle.unitec.ac.nz/course/view.php?id=4573 


After self-enrolment, this course will appear under 'My 


Courses' on your Moodie home page. 


Notes: completing this course, or its earlier equivalent, is required to be 


listed or to remain on Unitec's supervision register. 


One's learning from this course, once applied to supervision practice, can 


be utilised to obtain a Teacher Capability badge at Unitec. Any teacher 


wishing to do this would need to enrol in the Feedback for Learning 


Moodie course and submit their evidence as outlined in Sections D and E. 


Here is a link to the enrolment form. Completion of the face-to-face 


session is not required to obtain a badge. 


Dates and Times: 


Date: Ongoing (with a scheduled face-to-face component) 


Time Frame: Anytime for on line component. To register for the 


concluding face-to-face session, contact the postgraduate administrator 


Cynthia Almeida: calmeida@unitec.ac.nz 


N.B. a prerequisite for the face-to-face session is the completion of required on-line 


components (noted in Moodie). 
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Research Supervision Refresher Course 


Lead: Hugh Kearns http://www.ithinkwell.eom.au/ 


Audience: Experienced postgraduate supervisors on Unitec's supervision 
register who want to update their practice and share supervisory 
approaches. 


Objectives: To refresh supervision practice. 


Prerequisites: Currently listed on Unitec’s supervision register; 
completion of Unitec’s blended course, ‘Successful Postgraduate 
Supervision’ (or its approved, historical equivalent); and a minimum of 1 
year’s Level 9 and/or 10 supervision experience


Content: 


This workshop will look at how to help both the supervisor and the student 


get the most out of the postgraduate research experience. It draws on the 


facilitator's experience of working with thousands of research students and 


research supervisors across the world and there is also the opportunity for 


supervisors to share their experiences of what works and what does not 


work. 


It will cover issues such as: 


• Dealing with different types of students
• Getting students to write
• Getting students to show you their writing
• Giving constructive feedback
• Students who write too much
• Students for whom English is not their first language
• Motivating stalled students
• Problem situations


About the workshop leader: 


Hugh Kearns lectures and researches at Flinders University in Adelaide, 


Australia, and is recognised internationally as a public speaker, educator 


and researcher. He and his business partner Maria Gardiner have worked 


with more than three- quarters of Australia's universities and have also 


published and conducted workshops in the U.S., the UK and Ireland. 


Date and Time: 


Monday November 23, 1.00pm-4.00pm 


Venue: Unitec Mt Albert Campus, 182-1001 


Register on line: https://unitec.wufoo.com/forms/z420r8h13nma13/ 
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Introduction to Sage Research Methods database 


Leads: Susan Eady and Dipti Vora (Unitec Library) 


Audience: Interested Unitec staff members 


Objectives: To introduce the Sage Research Methods database resources 


Prerequisites: Participants must be research-active staff members who are 


tenured or limited tenure at 0.2 FTE or higher. 


Content: 


Sage Research Methods database is part of an array of databases 


subscribed to by Unitec Library that supports researchers at all stages of 


the research process. 


This session will introduce the features of the database, including the 


Methods Map and Project Planner. Books, reference works, journal 


articles and a few videos are included in the database. 


There will be time for discussion about other Library tools related to 


research and information management, e.g. access to SPSS and NVivo 


software on campus and the content of the Library's research guide. 


Date and Time: 


Date: Monday 20 April 


Time: 9.30am -11.00 am 


Venue: Unitec Mt Albert 


Campus, 182-1001 


Date: Tuesday 21 April 


Time: 1.30.pm -3.00pm 


Venue: Unitec Waitakere 


Campus, 510-8003 


To book, register via this link. 


PAGES 



https://unitec.wufoo.com/forms/z1nwpj0503yva03/
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Industry research, staff/student collaboration 
workshop  
(how to integrate teaching, learning, research, 
industry and get PBRF results) 


Leads:  Dr. Diane Fraser and Associate Professor Dan Blanchon 


Audience:  For research teams (Unitec staff members) wishing to 
engage students in their industry-engaged research projects 


Objectives: See ‘Content’ section below 


Prerequisites: Participants must be research-active staff members 
who are tenured or limited tenure at 0.2 FTE or higher.  They must be 
part of a staff team or researchers, and their Research Leader and 
Research Partner must work together to approve and arrange the 
session. 


Content: 


This workshop outlines a model used in Environmental and Animal 
Sciences to make optimal use of limited time toward achieving research 
goals by facilitating projects involving staff and students. The workshop 
details how nominal funding can be procured to help students implement 
the projects which ultimately result in industry exposure for them and QA 
outputs for staff. 


Date and Time: By appointment. Contact 


Helen Gremillion 


(hgremillion@unitec.ac.nz)







Research Ethics: How to Prepare a Strong 
Application 


Lead: Caroline Malthus (Learning & Achievement) 


Audience: Unitec staff members who will be submitting an ethics 
application, either for their own research or for that of a student they are 
supervising. 


Objective: To support the preparation of a strong ethics application for 
submission to Unitec’s Research Ethics Committee (UREC). 


Prerequisites: Participants must be research-active staff members who 
are tenured or limited tenure at 0.2 FTE or higher. 


Content: 


This workshop will introduce you to the role and importance of ethics in 
your research. It outlines Unitec’s process for seeking ethical approval of 
your research project. Please note: all research projects with people as 
participants must have Unitec Research Ethics Committee (UREC) 
approval before research can begin. Come along to consider the issues 
involved and find out how you can prepare your application for approval. 
Check out the Postgraduate Student Resources pages on Moodle 
(password: ‘Research01’) if you would like to look at the general Ethics 
requirements before the session. 


Dates and Times:  
Date: Monday 30th March
Time frame: 1.30pm - 3pm 
Venue: 180 - 2043


Date: Thursday 10th September 
Time frame: 10.00am - 11.30am
Venue: TBA


To register go to http://tpa.unitec.ac.nz/learningcentre/. (Once you’ve 
accessed this site, click ‘Booking’ and then within the drop-down menu 
‘topic group’, select ‘Plan, Implement and Write Up the Research Paper’.  
Another drop-down menu will appear which lists this ethics workshop). 
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Writing a Successful Grant Application 
Prerequisite: participants must be research-active Unitec staff members who are tenured or 
limited tenure at 0.2 FTE or more


Lead: Helen Gremillion (Unitec’s Research Professional Development Liaison) 


Audience: Unitec staff members wishing to develop grant-writing skills 


Objectives: See ‘Content’ section below. 


Prerequisites: Participants must be research-active staff members who are 
tenured or limited tenure at 0.2 FTE or higher. 


Content:  


This course has been developed to support Unitec staff members who are 
seeking external research funding.  It can also be completed for formative 
learning purposes.  The course aims to build the confidence, skills and 
knowledge of Unitec staff to apply for grant funding for a research 
project, which could include students as co-researchers or research 
assistants.  


Content: 


• Steps towards a grant application
• Structures, policies and procedures at Unitec
• Checklist and tips on best practice for grant applications
• Collaboration with the Research & Enterprise Office
• Formulating research ideas and goals
• Understanding the structure of applications and how to write them to


fit funder requirements
• Handling the project and resource planning requirements of a grant


application
• Learning from the process and its outcomes.


Dates and Times: 


Date: Ongoing (with a scheduled face-to-face component if 
desired/appropriate, as noted in the introductory section of the course) 


Time Frame: Anytime for online component.  
To enrol in this course, click the following link, login to Moodle, then click 
‘Enrol me’:    
https://moodle.unitec.ac.nz/course/view.php?id=4574 


In order to verify course enrolment and completion for supervision 
PD (online only), be sure to contact Research PD Liaison Helen  
Gremillion:  hgremillion@unitec.ac.nz   


PAGE 11



https://moodle.unitec.ac.nz/course/view.php?id=4574





ONLINE COURSES 


Successful Postgraduate Supervision 


Note: Online completion of this course can be applied toward a teacher capability badge. 


Please consult teacher capability resources at Unitec to learn more. 


Audience: All staff involved in supervising postgraduate students. 


Material covered is also relevant for staff supervising undergraduate 


capstone research projects. This course accommodates approaches to 


supervision across a range of disciplines. All new applicants for the 


supervisor's register must complete this course within 12 months of 


admission to the register (the blended version, with a concluding face-to­


face session). Also, all staff currently on the supervisor's register must 


complete the course (or its earlier equivalent), or they will be removed 


from the register. Note that any Unitec staff member can self-enrol to 


access course material in her/his own time. 


Objectives: To provide staff with the information and skills they need to 


supervise research students successfully. 


Content: 


• Supervision skills: providing feedback, offering support, and time


management


• Structures, processes, and regulations at Unitec


• Expectations of supervisors and students


This course provides the information and skills staff need to engage in 


research supervision, from candidature through to working with students 


on theses. It addresses the candidature process, including research 


processes, regulations, and ethics at Unitec. You will be armed with the 


skills you need to manage the supervisory relationship effectively, 


including giving feedback, mentoring, time management, and motivating 


students. 


To enrol in this course, click the following link, login to Moodie, then click 


'Enrol me' https://moodle.unitec.ac.nz/course/view.php?id=4573 


After self-enrolment, this course will appear under 'My 


Courses' on your Moodie home page. 


N.B. enrolled staff members who are required to complete this course will be advised of the 


date, time and venue for a concluding face-to-face session. A prerequisite for the face-to-face 


session is the completion of required on-line components (noted in Moodie). 
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Managing a Research Contract 


Audience: 


This course is designed for Unitec staff members who have taken on a 


lead role to deliver on a contract to carry out a research project. It 


contains information to support management of the contract, and 


provides directions and tools to help deliver the out- comes. 


Objectives: 


This is a self-directed on line course, aimed at exploring the knowledge 


and skills needed to lead a team successfully, to deliver on a research 


contract. 


The course also aims to prepare the lead researcher for the required 


partnership with the Unitec Research and Enterprise Office (REO). REO 


staff members are available to help contract researchers fulfil their 


obligations, carry out some required tasks, set up systems and processes, 


and identify risk areas and needs. 


Content: 


• How the partnership with the Research and Enterprise Office works


• Fundamental understanding of research agreements


• Responsibilities of the project manager/lead researcher role


• Stakeholder relationships


• Expectation management of team members


• Anticipating and handling team conflicts


• Team motivation


• Project planning and reporting


• Monitoring timelines and budgets


• Intellectual property and publishing rights in a research contract


agreement


There are no face-to-face sessions to accompany this course, but you will 


collaborate with the Research and Enterprise office to manage your 


contract. 


To enrol in this course, click the following link, login to Moodie, then click 


'Enrol me': 
https://moodle.unitec.ac.nz/course/view.php?id=4772 
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Writing Retreats 


Research and Enterprise - Tūāpapa Rangahau, is pleased to offer Unitec 
staff members the opportunity to participate in a writing retreat during 
2020. 


The aim of the writing retreats is to allow researchers dedicated time 
away from their busy office (and phone and email) to work solely on a 
piece of academic writing. 


Applicants can be at any point within their current research project, but 
do need to provide a clear statement of the immediate, anticipated 
outcome of participation in a retreat, whether it be reviewing literature, 
analysing data, or drafting a research output. Information about timing 
for the submission of a clearly identified QA output is also required. 


Eligibility criteria are as follows: 


• PBRF eligible (if you are unsure please speak with your Research
Leader or Research Partner, or contact Helen Gremillion at
hgremillion@unitec.ac.nz)


• Ability to commit to residential retreat for a minimum of three days
(normally requiring a 10am start on day 1, and a 2pm finish on the
final day, with the option to stay until 5pm to conclude)


• Individual Research Plan (IRP) completed
• Orcid number assigned (If you do not have an Orcid number, please


register here https://orcid.org/)


In the selection process, priority will be given to those working on a piece 
of (QA) research that will contribute to one or more of the following: a 
realistic PBRF portfolio for the 2024 PBRF round; achieving a minimum of 
2 disseminated research outputs across any given 2-year period (note: a 
strong case would need to be put forward here, since normally this goal 
can be met by other means; please consult your Research Leader); for 
emerging researchers, launching a research output track record; fulfilling 
obligations to a funder.  


We have a wonderful venue for 2020 retreats located on the North Shore 
at the Vaughan Park Retreat Centre. The retreats will include full catering 
and single-room accommodation. 


Numbers are limited for each retreat. Please note that line-manager 
approval for PD leave (and/or use of allocated research times) to attend a 
retreat is required. 


Note that the EOI form will ask you to identify the relevant journal, book, 
or other venue of publication/dissemination, and the anticipated 
submission date. 
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The next retreats with places available will take place: 
13-16 July and 20-23 September.


The EOI submission deadlines are: 
July Retreat – 5pm Monday 8 June 
September Retreat – 5pm Monday 17 August 


To submit an EOI for participating in a writing retreat this year, click 
on this link.  


Note that is it possible to attend 3 of the 4 days. If you are interested, 
please complete the EOI form by the submission deadline date above. 



https://unitec.wufoo.com/forms/zz85qik0h5cyl7/
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Research Skills and Development Course 


In 2020 Unitec is offering support for a small number of staff to take an 


exciting course, which supports emerging researchers who lack 


publishing experience to build their research and academic writing 


skills. This course was run very successfully in 2019 and received 


excellent evaluations from participants. The course is a year long 


(it is in fact two courses that are linked). 


Successful applicants will engage in a series of tailored, on line, 


1-to-1 tutorials on a negotiated schedule from mid-March through late


November - including detailed work-shopping of a short piece of


writing. Participants will commit to submitting this piece of writing to a


peer-reviewed journal by the end of the year. Submission is required to


pass the course, but the piece does not need to be accepted. In most


cases, publication does occur, but the key learnings come from


experiencing the entire submission process.


The course begins with (a) group workshop/s, then the bulk of it will 


be delivered 1 on 1 with a Research Professor to guide 


your independent work, including liaising with (a) content expert/s in 


your field (on your own) as needed. Participants can receive support 


refining their topic/s as part of the course. 


The instructor works with participants on the entire process of 


generating a quality-assured research output from idea to managing 


responses to reviewers/editors. The course covers: identification and 


development of research capabilities, refining a research question, 


reviewing and critiquing academic literature, identifying an appropriate 


research methodology, learning to collaborate with others as part of the 


research process, selecting a publication venue, academic writing for 


high impact, the journal submission process, and responding to peer 


reviews. The course also involves the creation of a research statement/ 


plan. 


You will be utilising Unitec-allocated research time and/or available 


PD leave for this course, which can be listed in your ADEP as a key 


research 'Develop' (PD) activity. If you meet the eligibility criteria listed 


below and are interested to take up this opportunity, please submit an 


EOI here by 5pm on Friday 21 February. 


Eligibility criteria: 


• Capability and desire to begin building a track record of research


publications


• Little to no publishing experience


• Never before published, in the role of lead author, a significant QA


journal article (15+ pages and not an in-house publication)


• Availability of allocated research time (and/or PD leave) which can be


used for this course
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• Line manager approval of participation in principle (including use of
research time)


• Individual Research Plan (IRP) completed
• ORCID number assigned  (go to https://orcid.org to register for an


ORCID ID#)


Note: This course is offered through Nelson Marlborough Institute of 
Technology, and 
has the potential to be cross-credited to ARA’s Graduate Diploma in Tertiary 
Teaching 
and Learning. Unitec’s Research and Enterprise Office will cover all course 
costs for participants. 


Selection criteria: 
• Strength of applicant’s research potential and commitment
• Strength and quality of IRP
• Overall presentation/quality of the EOI


• Strength of any recommendation from referees, who are contacted in
cases where applicants’ qualifications and/or eligibility is in doubt, or
when there are difficult choices to be made amongst applicants


• Amongst equally qualified candidates, preference will be given to final
selections which, as much as possible, allow for distribution across
Unitec schools/units.


In addition, in the selection of participants, the following will be 
considered if/as appropriate: 
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Self-Assessment 


 
 
Purpose: 
NZQA requires the Committees of Unitec’s Academic Board to provide evidence of self-assessment. 
And hence all Academic Board sub-committee needs to practice their self-evaluation assessment 
 
      


Self-Assessment Provocations 
• Please provide feedback as to how can we improve the skype meeting experience if in 


future we do need to use this method again. 
 


• Do meeting frequencies permit coverage of the terms and references?  
• Do meetings start and finish on time? 
• Are the agenda and papers circulated with time for pre reading? 
• Do agenda items align with the committees’ terms and reference? 
• Is the committee’s time balanced across terms and references proportionally? 
• If not is this a problem? 
• Are issues under discussion well-handled and resolved? 
• Are minutes produced promptly with clear actions? 
• Is the chair’s performance adequate to run the committee effectively?  
• Are the perspectives of committee members respected and heard? 
• Are actions completed and accounted for? 
• Does the committee oversee and ensure compliance within its mandate? 
• Does the committee show foresight and proactively engage in continuous improvement? 
• Does the committee review and improve the relevant policies, guidelines and regulations? 
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TE KOMITI WHAKAHAERE A NGĀ PIA | UNITEC POSTGRADUATE 
RESEARCH AND SCHOLARSHIPS COMMITTEE (PGRSC) 


 
Date:   2020-12-01 
Scheduled Start: 1400h 
Scheduled End: 1600h 
Location:  Microsoft Teams Meeting (Link to join the meeting is provided in 


   the meeting calendar invite) 
NGĀ KUPU ARATAKI | PRELIMINARIES .................................................................................... 2 
1. Karakia Timatanga | Opening Karakia ................................................................................ 2 
2. Kupu whakatau | Welcome from chair .............................................................................. 2 
3. PGRSC-Terms of References-2020 ...................................................................................... 2 
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5. PGRSC-Work Plan-2020 ...................................................................................................... 2 
6. PGRSC Attendance-2020 .................................................................................................... 2 
STANDING ITEMS....................................................................................................................... 3 
7. Ngā Whakapāha | Attendance, Apologies & Quorate Status ............................................ 3 
8. Pitopito Kōrero o Ngā Hui | Minutes of the Previous Meeting .......................................... 3 
9. Ngā Tautapu Arotake | Actions for Review ........................................................................ 4 
10. PGRSC Dynamic Spreadsheet-Monthly Ratification ........................................................... 4 
ITEMS TO DISCUSS / APPROVE ................................................................................................. 5 
11. Meeting With Jeffrey Wu – Student Central Manager, Student Central ........................... 5 
12. PGRSC Work-Plan 2021 ...................................................................................................... 5 
13. Analysis of AGenda items for 2020 .................................................................................... 5 
14. Zoom Premium License for Postgradute Students ............................................................. 6 
15. Self Evaluation .................................................................................................................... 6 
ĒTAHI KAUPAPA ANŌ | OTHER BUSINESS ............................................................................... 7 
16. General Business ................................................................................................................ 7 
17. Details of Next Meeting ...................................................................................................... 7 
18. Te Karakia Whakamutunga | Closing Karakia .................................................................... 7 
19. Action Item Table incorporating new action items from this meeting .............................. 8 
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SECTION 1 
NGĀ KUPU ARATAKI | PRELIMINARIES 


MEETING OPENED: 02:05 PM via Microsoft Teams Meeting 


1. KARAKIA TIMATANGA | OPENING KARAKIA
• The meeting started with the Karakia.


Manawa mai te mauri nuku 
Manawa mai te mauri rangi 
Ko te mauri kai au 
he mauri tipua 
Ka pakaru mai te pō 
Tau mai te mauri 
Haumi e, hui e, taiki e! 


Embrace the power of the earth 
Embrace the power of the sky 
The power I have 
Is mystical 
And shatters all darkness 
Cometh the light 
Join it, gather it, it is done! 


2. KUPU WHAKATAU | WELCOME FROM CHAIR
• The chair welcomed the members to the committee.


3. PGRSC-TERMS OF REFERENCES-2020
• The committee noted the Terms of references.


4. PGRSC-MEMBERSHIP-2020
• The committee noted the membership.


5. PGRSC-WORK PLAN-2020
• The committee noted the work plan for the year 2020.


6. PGRSC ATTENDANCE-2020
• The Committee noted the PGRSC attendance for the year 2020.
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SECTION 2 
STANDING ITEMS 


 


7. NGĀ WHAKAPĀHA | ATTENDANCE, APOLOGIES & QUORATE STATUS 
• Committee members present 


1. Assoc Prof Marcus Williams 2. Assoc Prof Hamid Sharifzadeh – 
representing Susan Bennett 


3. Dr Saeideh Aminian 4. Assoc Prof Leon Tan 
5. Assoc Prof Matthew Bradbury – also 


representing  Annabel Pretty 6. Assoc Prof Liz Rainsbury 


7. Assoc Prof Helen Gremillion 8. Dr James Prescott 
9. Shantanu Birthare – representing Helen 


Vea  


Total members present:  9 member 
• Apologies 


1. Annabel Pretty – (Assoc Prof Matthew 
Bradbury would be representing) 2.  


Total Apologies: 1 member 
• Absence 


1. Victor Grbic 2. Katy Mann Benn 
Total Absence: 2 members 


• Members in attendance 


1. Hamza Qazi (Secretary) 2. Jeffrey Wu – Student Central Manager, 
Student Central 


 
• Quorate Status: The total representation was 9 out of 12. The meeting was hence 


determined as being quorate. 


8. PITOPITO KŌRERO O NGĀ HUI | MINUTES OF THE PREVIOUS MEETING 
• The Chair briefly went through the items discussed in the last meeting minutes and 


then opened the floor for any matter arising. 


Nov-PGRSC-Minute
s.pdf  


• MOTION: The committee approves that an accurate record of the meeting is 
represented in the minutes of the PGRSC meeting dated 2020-11-03 


 MOVED: Dr Saeideh Aminian  
 SECONDED: Assoc Prof Marcus Williams 


MOTION CARRIED 
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9. NGĀ TAUTAPU AROTAKE | ACTIONS FOR REVIEW 
Sr No Action Responsibility Due Date Progress 


1 


To follow up with Rakesh Patel (Business 
Analyst, Commercial Services) and 
Michelle Sun (Specialist- Quality 
Reporting Analyst, Te Korowai 
Kahurangi) regarding the update on 
refining postgraduate data to TEC, not 
including ENR course completion.  
Hamza to report back in March 2021 
meeting. 


Hamza Qazi 19th Feb 
2021 


Completed 
See note 1 


2 


To follow up with Simon Tries (Manager, 
Te Korowai Kahurangi) regarding the 
review of the graduate survey. Marcus to 
report back in March 2021. 


Assoc Prof 
Marcus 


19th Feb 
2021 


In-
progress 
See note 2 


3 
To contact the new elected student 
president at the Unitec student council 
for the next year PGRSC membership. 


Hamza Qazi 19th Feb 
2021 


In-
Progress 
See note 3 


Note 
1. Rakesh Patel was contacted. He is working on this issue and is confident to be solved 


by and for the next SDR. He will inform Assoc Prof Marcus Williams when the work is 
completed. 
Assoc Prof Helen Gremillion commented on the inclusion of sub 90 credit ENR 
research courses in the work that Rakesh is doing, as currently only 90 credit and 
above research courses are considered in this work.  
ACTION: Hamza Qazi to raise the issue with Rakesh Patel regarding the inclusion of 
sub 90 credit ENR research courses in his work, and report back to PGRSC in March 
2021 meeting.  


2. The meeting between Marcus Williams and Simon Tries is scheduled in February 2021. 
3. Hamza Qazi will contact the new student president-elect [Aroha Dykes] in January 


2021.  


10. PGRSC DYNAMIC SPREADSHEET-MONTHLY RATIFICATION 
The feedback from members was received and is incorporated into the attached 
spreadsheet. The leaders of each Level 9 & 10 programme affirm that the information 
is accurate. 


Dynamic Research 
Proposal Tracker-Ma  
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SECTION 3 
ITEMS TO DISCUSS / APPROVE 


 


11. MEETING WITH JEFFREY WU – STUDENT CENTRAL MANAGER, STUDENT CENTRAL 
• Assoc Prof Marcus Williams introduced Jeffrey Wu – Student Central Manager, 


Student Central to the committee, who will be working to resolve the issue around 
student re-enrolment. 


• Jeffery Wu informed the committee that he is planning to develop a database of all 
the postgraduate students in conjuncture with the already used Dynamic Spreadsheet 
by the PGRSC, to track the student progression. He will also work with the APMs to 
assure correct credits of enrolment is taken by the students. The work will be 
concomitant with developing user-friendly postgraduate study plans.  


• Assoc Prof Helen Gremillion informed the committee that for MAP-SP programme, 
she contacted enrolment to disable the automatic enrolment function for the ENR 
courses which has helped her in keeping track and oversight of the amount of credits 
students are enrolling in the ENR courses.  


12. PGRSC WORK-PLAN 2021 
• PGRSC work-plan for 2021 was presented for approval. 


A12) PGRSC Work 
Plan-2021.pdf  


• The committee unanimously supported the work-plan subject to the following 
changes; 


1. For March: Change to: Sumamry of the postgraduate scholarship allocation 
data. 


2. For May: Add: Present the ToR for the review of the process of the Supervision 
Register audit 


3. For June: Add: Present the ToR for the review of the Masters Generic 
Regulations 


4. For July: Change to: Report on the review of the process of the Supervision 
Register audit 


5. For August: Add: Present the ToR for the Proposal committees management 
and membership Audit. 


13. ANALYSIS OF AGENDA ITEMS FOR 2020 
• Hamza Qazi presented the review of the agenda items discussed throughout the year 


2020 with respect to the PGRSC Terms of References to analyses the effectiveness of 
the PGRSC working. 
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A13) 
PGRSC-Agenda item   


• The committee endorsed the effectiveness and spread of work undertaken by the 
PGRSC committee, with reference to the balance between compliance and strategy. 


14. ZOOM PREMIUM LICENSE FOR POSTGRADUATE STUDENTS 
• Dr James Prescott presented a memo requesting the committee discuss possible 


procurement of a Zoom premium license for postgraduate students. 


A14) 
Memo-Disc-Zoom pr    


• The committee supported the idea for Tūāpapa Rangahau to procure the Zoom-
Premium license for the postgraduate students as a pilot for 2021.  The Chair will 
consider this in the allocation of 2021 budget. 


15. SELF EVALUATION 
• The chair asked the members to provide the feedback now in the meeting, or to the 


secretary directly through the email if they wish to, using the guidelines provided. 


A18) 
PGRSC-Self-Assessme 


• Dr Saeideh Aminian and Assos Prof Helen Gremillion commented that they had an 
overall positive experience pertaining to all the points given in the self-assessment 
guidelines. 


• Assoc Prof Leon Tan commented that generally the meetings were efficient and 
accommodating of robust dialogue. The chair helped advance issues/problems to be 
solved at an institutional level, not least the recent ‘ownership’ of PG re-enrolment 
work by Jeffrey Wu and his team, and the ongoing conversation with TKK around 
improvements to the graduate survey. 


• The Chair acknowledged and thanked the committee for their patience, focus and 
critical engagement 


  







7 
 


 


SECTION 4 
ĒTAHI KAUPAPA ANŌ | OTHER BUSINESS 


 


16. GENERAL BUSINESS 
 


17. DETAILS OF NEXT MEETING 
• Time:   2:00 PM – 4:00 PM 
• Date:    2020-03-02 
• Mode:   Microsoft Teams Meeting 
• Submissions by: COB, 2020-02-19 
• To:   pgrsc@unitec.ac.nz 
 


PGRSC Meeting and Paper Submission Deadline Dates – 2021 


Meeting Date Time Venue Paper Submission Deadline Dates 


Tuesday, 2nd March 2:00pm MS Teams Meeting Friday, 19th February (5:00 pm) 


Tuesday, 6th April 2:00pm MS Teams Meeting Friday, 26th March (5:00 pm) 


Tuesday, 4th May 2:00pm MS Teams Meeting Friday, 23rd April (5:00 pm) 


Tuesday, 1st June 2:00pm MS Teams Meeting Friday, 21st May (5:00 pm) 


Tuesday, 6th July 2:00pm MS Teams Meeting Friday, 25th June (5:00 pm) 


Tuesday, 3rd August 2:00pm MS Teams Meeting Friday, 23rd July (5:00 pm) 


Tuesday, 7th September 2:00pm MS Teams Meeting Friday, 27th August (5:00 pm) 


Tuesday, 5th October 2:00pm MS Teams Meeting Friday, 24th September (5:00 pm) 


Tuesday, 2nd November 2:00pm MS Teams Meeting Friday, 22nd October (5:00 pm) 


Tuesday, 7th December 2:00pm MS Teams Meeting Friday, 26th November (5:00 pm) 


18. TE KARAKIA WHAKAMUTUNGA | CLOSING KARAKIA 
• The meeting finished with the Karakia


 
Ka wehe atu tātou 
I raro i te rangimārie 
Te harikoa 
Me te manawanui 
Haumi ē!  Hui ē!  Taiki ē! 


 
We are departing 
Peacefully 
Joyfully 
And resolute 
We are united, progressing forward!
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19. ACTION ITEM TABLE INCORPORATING NEW ACTION ITEMS FROM THIS MEETING 
 Action Responsibility Due Date 


1 


To raise the issue with Rakesh Patel regarding the 
inclusion of sub 90 credit ENR research courses in his 
work, and report back to PGRSC in March 2021 
meeting. 


Hamza Qazi 19th Feb 
2021 


2 
To follow up with Simon Tries (Manager, Te Korowai 
Kahurangi) regarding the review of the graduate 
survey. Marcus to report back in March 2021. 


Assoc Prof 
Marcus 


19th Feb 
2021 


3 
To contact the new elected student president [Aroha 
Dykes] at the Unitec student council for the next year 
PGRSC membership. 


Hamza Qazi 19th Feb 
2021 


 
MEETING ENDED: 03:15 PM 
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