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SECTION 1

NGA KUPU ARATAKI | PRELIMINARIES

MEETING OPENED: 02:05 PM via Microsoft Teams Meeting

1. KARAKIA TIMATANGA | OPENING KARAKIA

e The meeting started with the Karakia.

Manawa mai te mauri nuku Embrace the power of the earth
Manawa mai te mauri rangi Embrace the power of the sky
Ko te mauri kai au The power | have

he mauri tipua Is mystical

Ka pakaru mai te po And shatters all darkness

Tau mai te mauri Cometh the light

Haumi e, hui e, taiki e! Join it, gather it, it is done!

2. KUPU WHAKATAU | WELCOME FROM CHAIR

e The chair welcomed the members to the committee, especially, Shantanu Birthare
(International Student Rep, Student Council).

3. PGRSC-TERMS OF REFERENCES-2020
e The committee noted the Terms of references.

4. PGRSC-MEMBERSHIP-2020
e The committee noted the membership.

5. PGRSC-WORK PLAN-2020
e The committee noted the work plan for the year 2020.

6. PGRSC ATTENDANCE-2020
e The Committee noted the PGRSC attendance for the year 2020.




SECTION 2

STANDING ITEMS

7. NGA WHAKAPAHA | ATTENDANCE, APOLOGIES & QUORATE STATUS

Committee members present

2. Assoc Prof Iman Ardekan —

1. Assoc Prof Marcus Williams .
representing Susan Bennett
3. Dr Saeideh Aminian 4. Assoc Prof Leon Tan
5. Annabel Pretty 6. Assoc Prof Liz Rainsbury
7. Shantanu Birthare — representing Helen
Vea
Total members present: 7 member
e Apologies
1. Assoc Prof Helen Gremillion 2. Assoc Prof Matthew Bradbury
3. Victor Grbic
Total Apologies: 3 members
e Absence
1. DrJames Prescott ‘ 2. Katy Mann Benn
Total Absence: 2 members
e Members in attendance
1. Hamza Qazi (Secretary) 2. Cynthia Almeida — Postgraduate Academic

Administrator, TGapapa Rangahau

Quorate Status: The total representation was 7 out of 12. The meeting was hence
determined as being quorate.

8. PITOPITO KORERO O NGA HUI | MINUTES OF THE PREVIOUS MEETING

The Chair briefly went through the items discussed in the last meeting minutes and

then opened the floor for any matter arising.
)
e
Oct PGRSC

Minutes.pdf

MOTION: The committee approves that an accurate record of the meeting is
represented in the minutes of the PGRSC meeting dated 2020-09-01
MOVED: Annabel Pretty
SECONDED: Assoc Prof Leon Tan
MOTION CARRIED




9. NGA TAUTAPU AROTAKE | ACTIONS FOR REVIEW

Sr No | Action Responsibility | Due Date Progress

Meet to Resolve the mapping of Assoc Prof Completed
. S Marcus

1 postgraduate programme administration in Williams  and 23/10/2020 | See agenda

conjunction with the student journey. . 12
Hamza Qazi

To send the APMs a reminder on 23rd

) Noyember 2020, regarding recordlng .the Hamza Qazi 23/11/2020 Completed
major reasons for non-acceptance of eligible See note 1
scholarship applications.
To contact Caroline Malthus, Daisy Bentley-
Gray [Academic Development Lecturer
Pacific, Learning and Achievement] and
Darlene Cameron [Academic Development . Completed

23/10/202

3 Lecturer Maori, Learning and Achievement], Asma Munir 3/10/2020 See note 2
to arrange Postgraduate Scholarship
Application Workshops to be held in
November.
To forward a memo on professional

. Assoc Prof

4 development for supervisors to Maura Marcus 23/10/2020 Completed
Kempin and invite her to the March 2021 Williams See note 3
PGRSC meeting

Note

1. Areminder has been scheduled in the calendar regarding this task.

2. Due to the COVID-19 situation, Tiapapa Rangahau decided not to arrange a Physical
workshop. However, Darlene Cameron showed full support for the initiative and is
happy to provide help via email, online or face-to-face with students. Her details are
added to the scholarship application form.

3. The memo was forwarded and Maura was invited to the March 2021 PGRSC meeting.

10.PGRSC DYNAMIC SPREADSHEET-MONTHLY RATIFICATION
The feedback from members was received and is incorporated into the attached
spreadsheet. The leaders of each Level 9 & 10 programme affirm that the information
is accurate.
X
Dynamic Research
Proposal Tracker-Me




SECTION 3

ITEMS TO DISCUSS / APPROVE

11.DELEGATION OF FUNCTIONS TO DIRECTOR RESEARCH-2021

A memo for approval was shared by Assoc Prof Marcus Williams for the committee to
approve the delegation of functions listed to the Director Research and Enterprise.

Y
1
&=

PDF

A11)
Memo-Apvl-Delegat

MOTION: The committee approved the delegation of functions listed in the memo to
the Director Research and Enterprise for the year 2021
MOVED: Annabel Pretty
SECONDED: Assoc Prof Iman Ardekan
MOTION CARRIED

12.UPDATE ON POSTGRADUATE ADMINISTRATIVE TASKS

A memo for information was shared by Assoc Prof Marcus Williams for the committee
to receive an update on the mapping of postgraduate programme administration in
conjunction with the student journey, with the purpose of agreeing where specific
responsibilities lie across Level 9 Programmes, TKK, Enrollments and Student Success

o
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PDF

A12) Memo-Info-
PG admin tasks.pdf

Assoc Prof Marcus Williams informed the committee that Jeffrey Wu - Student Central
Manager is looking after the re-enrolments, and is determined to resolve issues
relating to re-enrolments in the postgraduate space.

The committee noted that programmes lack the resource to implement
improvements to the response rate of the graduate survey.

ACTION: Hamza Qazi to follow up with Rakesh Patel (Business Analyst, Commercial
Services) and Michelle Sun (Specialist- Quality Reporting Analyst, Te Korowai
Kahurangi) regarding the update on refining postgraduate data to TEC, not including
ENR course completion. Hamza to report back in March 2021 meeting.

ACTION: Assoc Prof Marcus to follow up with Simon Tries (Manager, Te Korowai
Kahurangi) regarding the review of the graduate survey. Marcus to report back in
March 2021.




13.SUPERVISION AUDIT SUMMARY

A memo for information was shared by Hamza Qazi and Cynthia Almeida for the
committee to receive the summary and key points identified from the supervision
audit.

A

PDF

A13) Memo-Info-
Supervision Audit St

The committee decided to conduct the supervision audit on yearly basis every
October.

14.PGRSC WORK-PLAN 2021

Memo for discussion was shared by Assoc Prof Marcus Williams for the committee to
review the draft PGRSC work-plan for 2021.

Ao Ao
PDF PDF
A14) A14) PGRSC Work
Memo-Disc-PGRSC \ Plan-2021.pdf

The committee decided to add the annual Supervision Audit to the 2021 plan. This will
be in addition to a bi-annual compliance audit of the Supervision Register.

The committee members were asked to provide further feedback on the draft plan
before the agenda deadline of next meeting. Meanwhile, Assoc Prof Marcus Williams
and Hamza Qazi will work on the work plan and submit the final version in the
December PGRSC meeting.

15.PGRSC MEMBERSHIP AND MEETINGS DATES-2021

Memo for approval has been shared by Assoc Prof Marcus Williams for the committee
to recommend the approval of PGRSC membership and meeting dates for the year
2021.

A A A
PDF PDF PDF
A15) A15) PGRSC A15) PGRSC
Memo-Apvl-2021 me Membership-2021.p Meetings and Paper

ACTION: Hamza Qazi to contact the new elected student president at the Unitec
student council for the 2021 PGRSC membership.
MOTION: The committee recommended the approval request for PGRSC membership
and meeting dates for the year 2021 at the next Academic Committee meeting.
MOVED: Assoc Prof Leon Tan
SECONDED: Assoc Prof Iman Ardekan

MOTION CARRIED

16.FOUR WEEKS OF EXTENDED GRACE PERIOD FOR MAP-SP STUDENT-1524484

Memo for approval has been shared by Assoc Prof Helen Gremillion for the approval of
the extended grace period of 4 weeks (giving a total of 8 weeks) to be used by the MAP-
SP student — 1524484 for thesis submission/examination.

A A
PDF PDF
A16) A16) Application for
Memo-Apvl-Four we | | extended grace peri




MOTION: The committee approved the extended grace period of 4 weeks (giving a
total of 8 weeks) to be used by the MAP-SP student — 1524484 for thesis
submission/examination.
MOVED: Assoc Prof Marcus Williams
SECONDED: Assoc Prof Iman Ardekan

MOTION CARRIED

17.STUDENT POSTGRADUATE RESEARCH COURSE EVALUATION SURVEY - SEMESTER
22020

Survey question by TKK-Insight team was shared for the committee to review and
decide on the ideal timing to run the survey and the frequency of surveys in a year.

PDF

A17)
Student_Course_Surv

The committee provided the following comments

1. This survey can run every semester around the same time as the usual course
surveys are conducted.

2. Toadd “/s” in front of “supervisor” at all instances in the survey

3. Remove Question # 6 “What do you consider your postgraduate course does
particularly well?” from the survey.

4. Make sure that the students have an option to provide comments for the
Question # 2 “Thinking specifically about your research work as a postgraduate
research student, how much do you agree with each of the following
statements?”

18.SELF EVALUATION

The chair asked the members to provide the feedback now in the meeting, or to the
secretary directly through the email if they wish to, using the guidelines provided.

Assoc Prof Marcus Williams informed the committee that Cynthia Almeida would be
looking at all the agenda items PGRSC has covered in the last year to identify how
much work was backwards-looking or forward-looking and which ToR each agenda
item pertained to. This is intended to help the committee understand how aligned it
is with its terms of reference as well as the degree of strategic planning it is involved

in.
.
PDF

A18)
PGRSC-Self-Assessme




SECTION 4

ETAHI KAUPAPA ANO | OTHER BUSINESS

19.GENERAL BUSINESS

Grammarly Pro account for the School of Architecture

e Annabel Pretty informed the committee that the School of Architecture has procured
Grammarly-Pro for its students and staff. Pricing for 250 users is S15 /per user.
Annabel asked the members to communicate with their Head-of-Schools and contact
her within the next 2 weeks if they are interested (November 22"9).

20.DETAILS OF NEXT MEETING

e Time: 2:00 PM —4:00 PM

e Date: 2020-12-01

e Mode: Microsoft Teams Meeting

e Submissions by: COB, 2020-11-20

e To: pgrsc@unitec.ac.nz

Schedule of Meeting Details

Date Time Venue
Tuesday, 3" Nov 2020 2:00 to 4:00 pm Microsoft Teams Meeting
Tuesday, 15t Dec 2020 2:00 to 4:00 pm Microsoft Teams Meeting

21.TE KARAKIA WHAKAMUTUNGA | CLOSING KARAKIA
e The meeting finished with the Karakia

Ka wehe atu tatou

| raro i te rangimarie
Te harikoa

Me te manawanui

We are departing
Peacefully
Joyfully

And resolute

Haumi e! Huié! Taikie! We are united, progressing forward!



mailto:pgrsc@unitec.ac.nz

22.ACTION ITEM TABLE INCORPORATING NEW ACTION ITEMS FROM THIS MEETING

Action Responsibility Due Date
To follow up with Rakesh Patel (Business Analyst,
Commercial Services) and Michelle Sun (Specialist- Quality 19t

1 Reporting Ana?Iy.st, Te Korowai Kahurangi) regarding the Hamza Qazi February
update on refining postgraduate data to TEC, not
. . . 2021
including ENR course completion. Hamza to report back
in March 2021 meeting.
To follow up with Simon Tries (Manager, Te Korowai 19t

2 | Kahurangi) regarding the review of graduate survey. Assoc Prof Marcus | February
Marcus to report back in March 2021. 2021
To contact the new elected student president at the 19t

3 | Unitec student council for the next year PGRSC Hamza Qazi February
membership. 2021

MEETING ENDED: 03:15PM




LUJ Unitec

Unitec New Zealand Limited
Meeting of Postgraduate Research and Scholarship committee (PGRSC)
2020-11-03

Title Delegation of Functions to Director of Research and Enterprise
Provided by: Assoc Prof Marcus Williams, Director Research and Enterprise —21/10/2020
Authored by: Assoc Prof Marcus Williams, Director Research and Enterprise
For: APPROVAL
Recommendation

That the PGRSC approves the delegation of the following functions to the Director of Research and
Enterprise for the year of 2021, with recourse to the committee when needed

e Approve reviewers for the level10 research proposals

e Approve research proposals for Level 10 theses;

e Approve registration of supervisors;

e Approve examiners, conveners and adjudicators for Level 9 research having 90 or more
credits and Level 10 research, on the recommendation of the Academic Programme
Managers or PGRSC nominees;

e Consider the reports of examiners and declare and approve the final grade for a Level 9
research having 90 or more credits and Level 10 research;

Purpose

The purpose of this paper is to seek approval of delegated authority of the functions mentioned
above to the Director of Research and Enterprise for the year of 2021, with recourse to the
committee when needed. Given these functions are governed by regulations set by the committee,
which simply need to be applied, this delegation is sought to speed up the approval process and
smooth operations of the business.

Justification

The process has been followed for six years and is working well without any errors or problems.

Background

It was decided in the PGRSC meeting 2019-10-01, that the committee will review the delegated
functions given above annually and delegated at the beginning of each year to the Director Research
and Enterprise starting from the year 2021.

Next Steps

The delegated functions given above will be reviewed again in November 2021 meeting and the
approval will be sought for the year 2022.





		Recommendation

		Purpose

		Justification

		Background

		Next Steps




Unitec New Zealand Limited

LUJ Unitec

Meeting of Postgraduate Research and Scholarship Committee (PGRSSC)

2020/11/03

Title

Resolution on the mapping of postgraduate programme administration

Provided by:

Assoc Prof Marcus Williams, Director Research and Enterprise —20/10/2020

Authored by:

Assoc Prof Marcus Williams, Director Research and Enterprise

For: Information

Recommendation

That PGRSC receives the update on the Resolution on the mapping of postgraduate programme

administration.

Purpose

The purpose of this paper is to report back to the PGRSC on the current status of the working parties
action points in the meeting on 2020/05/05, related to the mapping of postgraduate programme
administration. This memo is noted on the PGRSC work plan for the month of October. The action
points and their current status is provided in the table below.

Key Points

Action Points

Current status.

How does the PGRSC want TKK to cut the
Qualifications Completion rates and SDR data, so
that programme staff can accurately speak to this
in PEPs?

The live dashboard at Power Bl excludes the
ENR courses from the SCC, however, Rakesh
will need the school’s involvement in fixing
the relevant reporting to TEC SDR.

There could be a Power Bl session for leaders of
programmes at PGRSC. What training does PGRSC
need?

Power Bl training completed in June 2020
meeting

Student Support is recruiting a new director
overseeing re-enrolments in the wake of the
annexing of the frontline work Concentrix have
been doing. What does PGRSC need in order to
provide better services and support for students
around re-enrolment?

In the end, no specialist director was
appointed. Instead, re-enrolments went to
Student Central supported by Jeffrey Wu.
Trude Cameron is also aware of the problems
with re-enrollment in the postgraduate space
and is working on this.






LUJ Unitec

Action Points

Current status.

The working committee has asked Annette
Pitovao, who owns the re-enrolment space if it
would be possible to develop a Level 9&10
postgraduate student journey map.

Re-enrolments went to Student Central.

PGRSC chair working with Student Central on
mapping PG student journey

The working committee has asked Jenny Tang to
provide a list of the specialist enrolment staff
relevant to the Level 9&10 PG programmes.

No response after repeated requests. The
matter is closed.

What does graduate success look like for each
discipline, and how do we best capture data on
this? The PGRSC could have input into the
graduate survey.

Manager TKK, Simon Tries has suggested a
review of the Graduate Survey in 2021 and
PGRSC can be involved.

The committee worked on developing study plans
which are easier to understand by students and
not exclusively administrators as is the case now.

Some programmes are writing their own study
plans for their PG students because those
developed and used by Enrollments are not
accessible or useful for students and teachers.

Several programme study plans were shared
with Trude Cameron who is reviewing this
aspect of enrollments

The PGRSC chair is meeting with Jeffrey Wu
to discuss this with respect to re-enrollments






		Recommendation
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LUJ Unitec

Unitec New Zealand Limited
Meeting of Postgraduate Research and Scholarship Committee (PGRSSC)
2020/11/03

Title Supervision Audit Summary

Provided by: Hamza Qazi and Cynthia Almedia — 27/10/2020

Authored by: Hamza Qazi and Cynthia Almedia

For: Information

Recommendation

To inform PGRSC regarding the key points identified from the supervision audit.
Purpose

To ensure that all programmes are compliant with the Supervision and Advisement of Student
Research Guidelines.

Background

The PGRSC was disestablished for two years between 2016 and 2018. When it resumed its work, it
re-implemented a number of quality systems which had been neglected and in 2019 it voted to
make the Student/Supervisor Contract mandatory. In the 2020 workplan, the committee agreed that
it would implement an audit of the following in each Level 9&10 postgraduate programme;

e Membership of Level 9 Proposals Approval Committees as per the Supervision and
Advisement of Student Research Guidelines.

e Utilisation of the proposal approval form with Health and Safety Risk Register

e Utilisation of supervisor/student contract

This audit began on September 28th 2020 and was led by Hamza Qazi and Cynthia Almeida.

Key Points
Following points were identified during the supervision audit.

1. The Proposal approval form (with health and safety risk register) and supervisor/student
contract was in use by all the programmes for all the students who have their research
proposal approved in 2020. One programmes which has already notified had started using
the practice from semester 2 of 2020.

2. The membership for the research proposal committee for all the programmes mostly
complied the Supervision and Advisement of Student Research Guidelines. Where any
discrepancy was found the relevant PGRSC member was informed.

3. All the students enrolled in 2020 in a level 9 ENR thesis course and have their research
proposal approved were listed on the dynamic spreadsheet. The suspension information was
also found to be mostly up-to-date. Where any discrepancy was found the relevant PGRSC
member was informed.





		Recommendation

		Purpose
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		Background

		Key Points




LUJ Unitec

Unitec New Zealand Limited
Meeting of Postgraduate Research and Scholarship Committee (PGRSSC)

2020-11-03

Title PGRSC work Plan for 2021

Provided by: Assoc Prof Marcus Williams, Director Research and Enterprise —21/10/2020

Authored by: | Assoc Prof Marcus Williams, Director Research and Enterprise

For: INFORMATION

Recommendation
That the PGRSC discuss and provides feedback on the PGRSC work plan for the year 2021.

Purpose

The purpose of this paper is to discuss and agree on the work plan for the next year.

Attachments

1. Draft —PGRSC work plan for 2021





		Recommendation

		Purpose

		Attachments




Work Plan - (2020)

Month Item Source / Nature Output Fresentation Author Submission | Presentation | Completion Notes / Purpose
E— - Frequency |— Due Due Date
EACH | Ratification PGRSC Dynamic PERSS Recorded in AR LT . DB
MEETING Spreadsheet Dynamic E-Library Monthly APM submission | Meeting dates | minutes are
Spreadsheet deadline dates posted
N A e e e e e e e e e
February | = -———- | e | e | e [ e | eeen | e | e | e [ e
. refer to the Note
Summary of the scholarship 2029 S(_:holarshlp Scholarship Agenda Paper Dates the 1 for more
) guidelines and . . . : :
allocation process at the PG . Data Yearly APM submission | Meeting dates | minutes are | information and
scholarship data . .
Programme ; Evaluation deadline dates posted plan for other
collection months
LT refer to the Note
Professional Development AEENelE 1 B B
Surve P October 2020 information and
y PGRSC meeting plan for other
months
April
Update the committee with the
Ma scholarship survey results
y Discussion of ToR with respect
to sub level 9 PG programmes
EFTS targets for Level 9
June programmes
July
August
September Scholarship allocation
October
Draft the next year work plan
November | Review the effectiveness of | Self evaluation || AT L : AL
ostgraduate scholarships feedback PGRSC Yearly Chair submission | Meeting dates| November
P deadline dates 2020
Delegated authority to Marcus
approval for next year
L s Confirm membership for next
year






NOTE 1

From agenda 15 of August 2020 meeting: review of scholarship document

May: Survey stakeholders (according to evaluation framework)
July: Analyse and collate survey results
August: Collate data (according to evaluation framework)

September: Present outcomes and proposed allocation for the following year
October: Begin publicising scholarships

Note 2

Prof Development related

Short term — before end of December 2020

Continue offering the suite of workshops listed in the 2020 Professional Development Programme
Run a Supervision Master Class (as scheduled) facilitated by Hugh Kearns

Undertake a survey of supervision needs (draft attached)

Invite an appropriate representative from Te Puna Ako to visit the PGRSC about badges

Medium term - before end of March 2021

Taking stock of the survey, develop a second mandatory supervision workshop. Early considerations might be;
data analysis, assessing theses or structuring a thesis.

develop terms of reference for a Community of Practice for Supervisors, considering both the generic, the
discipline specific needs of Supervisors and the potential to better publicise and utilize the postgraduate
workshops of Student Support

Review the Professional Development Programme and publish the 2021 offerings

Establish a Community of Practice for Supervisors, according to the terms of reference.

Longer term

Implement the development of a supervision badge, taking into account the resources that Te Puna Ako can
invest.







LUJ Unitec

Unitec New Zealand Limited
Meeting of Postgraduate Research and Scholarship committee (PGRSC)
2020-11-03

. Postgraduate Research and Scholarships Committee (PGRSC) membership
Title .
for year 2021 and meeting dates
Provided by: Assoc Prof Marcus Williams, Director Research and Enterprise —27/10/2020
Authored by: Assoc Prof Marcus Williams, Director Research and Enterprise
For: APPROVAL
Recommendation

That PGRSC recommend the approval of PGRSC membership and meeting dates for the year 2021 to
Academic Committee.

Justification

The Chair of PGRSC has to report to the Academic Committee regarding the ToR, Membership and
meeting dates for PGRSC meeting scheduled for the year 2021, as per Section 8.1 of Academic
Board’s ToR and section 3.3 of PGRSC’s ToR.

Background

The PGRSC is a subcommittee of Academic Committee, which has the authority to determine the
committees memberships and ToR. Appointments to PGRSC shall be made at or before the February
meeting of the Academic Board each year.

Next Steps

The PGRSC will meet and continue its work throughout 2021

Attachments

PGRSC Membership-2021
PGRSC Meeting dates-2021





		Recommendation
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TE KOMITI WHAKAHAERE A NGA PIA | UNITEC POSTGRADUATE RESEARCH AND
SCHOLARSHIPS COMMITTEE (PGRSC)

PGRSC Meeting and Paper Submission Deadline Dates — 2021

Meeting Date Time Venue Paper Submission Deadline Dates
Tuesday, 2" March 2:00pm | MS Teams Meeting Friday, 19*" February (5:00pm)
Tuesday, 6™ April 2:00pm | MS Teams Meeting Friday, 26" March (5:00pm)
Tuesday, 4" May 2:00pm | MS Teams Meeting Friday, 23™ April (5:00pm)
Tuesday, 1%t June 2:00pm | MS Teams Meeting Friday, 215 May (5:00pm)
Tuesday, 6" July 2:00pm | MS Teams Meeting Friday, 25" June (5:00pm)
Tuesday, 3™ August 2:00pm | MS Teams Meeting Friday, 23" July (5:00pm)
Tuesday, 7" September 2:00pm | MS Teams Meeting Friday, 27" August (5:00pm)
Tuesday, 5™ October 2:00pm | MS Teams Meeting Friday, 24" September (5:00pm)
Tuesday, 2" November 2:00pm | MS Teams Meeting Friday, 22" October (5:00pm)
Tuesday, 7" December 2:00pm | MS Teams Meeting Friday, 26" November (5:00pm)

Please note: Agenda paper submission must be received by the date specified. Late submitted
papers will be carried forward to the next meeting automatically.






TE KOMITI WHAKAHAERE A NGA PIA | UNITEC POSTGRADUATE
RESEARCH AND SCHOLARSHIPS COMMITTEE (PGRSC)

Membership — Year 2021 (Updated in May PGRSC Meeting)

Committee Role

Member Name

Chair (Director, Research and Enterprise)

Assoc Prof Marcus Williams

The Leader of each Postgraduate Programme or nominee:

Doctor of Computing
Master of Computing

Assoc Prof Iman Ardekani

Master of Osteopathy Dr Saeideh Aminian
Master of Creétlve Practice Assoc Prof Leon Tan
Master of Design

Master of Architecture (Professional)

Annabel Pretty

Master of Architecture (Research),
Master of Landscape Architecture

Assoc Prof Matthew Bradbury

Masters of Business
Master of International Communication,
Master of Applied Practice (Professional Accountancy)

Assoc Prof Liz Rainsbury

Master of Applied Practice (Social Practice)

Assoc Prof Helen Gremillion

Research Professional Development Liaison - Tuapapa Rangahau -
Research and Postgraduate Office

Assoc Prof Helen Gremillion

Director, Teaching and Learning (Matauranga Maori) or nominee

Victor Grbic (Nominee)

Director, Pacific Success or nominee

Dr James Prescott (Nominee)

Director, Student Success or nominee

Katy Mann Benn (Nominee)

One member of the Student Council nominated by the Student
Council

TBC

Staff in Attendance (Frequent)
e Hamza Qazi — Secretary

e Cynthia Almeida — Postgraduate Academic Administrator







LUJ Unitec

APPLICATION FOR EXTENDED GRACE PERIOD OF 4 WEEKS FOR
THESIS SUBMISSION/EXAMINATION

Programme: MAP Social Practice

Credits: 120

Student Name:

Student Number: 1524484
Principal Supervisor: Geoff Bridgman
Associate Supervisor: Nigel Pizzini

Reason for requiring an extended grace period of 4 weeks for thesis

submission/examination

Administrative delay in the processing ethics application

Academic Programme Manager/ Discipline Leader/ Programme Coordinator

Name: Dr. Helen Gremillion

] o
Signed: ;ﬁlﬁjpv- ,-*jr#---mifu-w
Date: 2020/10/23

Postgraduate Research and Scholarship Committee (or delegated authority)
Name:
Signed:

Date:











LUJ Unitec

Unitec New Zealand Limited
Meeting of Postgraduate Research and Scholarship Committee (PGRSC)
2020-11-03

Title Four weeks of extended grace period for MAP-SP student - 1524484
Provided by: Assoc Prof Helen Gremillion, Discipline Leader MAP-SP —27/10/2020
Authored by: Assoc Prof Helen Gremillion
For: APPROVAL

Recommendation

That PGRSC approves the extended grace period of 4 weeks (giving a total of 8 weeks) to be used by
the MAP-SP student — 1524484 after the student’s final thesis enrolment semester for thesis
submission/examination due to the reasons defined in the student’s application.

Justification

Clause 2(b) of Presentation and Publication of Student Research Guidelines allows the students to
take extended grace period of 4 weeks (additional to the normal 4 weeks grace period) for thesis
submission/examination in case of a macro event beyond the student's reasonable control, subject
to approval by the PGRSC (or delegated authority).

Attachments

Students application for the extended grace period for the thesis submition/examination
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		Justification

		Attachments




Student Course Evaluation Sem2
2020 _Postgraduate Research Courses

Q18 Taking into account all aspects of your post graduate course ${e://Field/Course}, how
would you rate the course overall?

0 (0) Poor
1 (1)
2 (2)
3 (3)
4 (4)
5 (5)
6 (6)
7 (7)
8 (8)
9 (9)

10 (10) Excellent

Page 1 of 4





[If rate 0-4]
Q26 For what reasons do you give this course a relatively low rating?
(please be as specific as possible)

[If rate 5-7]
Q27 What improvements would you like to see with this course for you to give it a higher rating?
(please be as specific as possible)

[If rate 8-10]
Q28 For what reasons do you give this course a relatively high rating?
(please be as specific as possible)
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Q2 Thinking specifically about your research work as a Postgraduate research student, how
much do you agree with each of the following statements?

Add your comments, if any, in the text box provided under each statement.

Don't
S;\rorr;%ly Somewhat Neutral Ssig];\’\rlggt gitsrgn?ga know/Not
g Agree (2) 3 9 9 applicable
(1) @) (5) ©)

My supervisor gave
me helpful feedback
on my progress
towards completing
my final research
project and/or
thesis. (1)

The postgraduate
Moodle resource
was helpful for me in
understanding the
resources and
requirements of my
final research
project and/or
thesis. (2)

The postgraduate
student learning and
achievement and
library services were
helpful for me in
undertaking my final
research project
and/or thesis. (3)
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Q6 What do you consider your postgraduate course does particularly well?

Q5 And finally, if there was one thing you could improve with your postgraduate course, what
would it be?

Page 4 of 4






TE KOMITI WHAKAHAERE A NGA PIA | UNITEC POSTGRADUATE
RESEARCH AND SCHOLARSHIPS COMMITTEE (PGRSC)

Self-Assessment

Purpose:
NZQA requires the Committees of Unitec’s Academic Board to provide evidence of self-assessment.
And hence all Academic Board sub-committee needs to practice their self-evaluation assessment

Self-Assessment Provocations

e Please provide feedback as to how can we improve the skype meeting experience if in
future we do need to use this method again.

e Do meeting frequencies permit coverage of the terms and references?

e Do meetings start and finish on time?

e Arethe agenda and papers circulated with time for pre reading?

e Do agenda items align with the committees’ terms and reference?

e s the committee’s time balanced across terms and references proportionally?

e If notis this a problem?

e Areissues under discussion well-handled and resolved?

e Are minutes produced promptly with clear actions?

e |s the chair’s performance adequate to run the committee effectively?

e Are the perspectives of committee members respected and heard?

e Are actions completed and accounted for?

e Does the committee oversee and ensure compliance within its mandate?

e Does the committee show foresight and proactively engage in continuous improvement?
e Does the committee review and improve the relevant policies, guidelines and regulations?






—

Unitec

Institute of Technology
TE WHARE WANANGA O WAIRAKA

TE KOMITI WHAKAHAERE A NGA PIA | UNITEC POSTGRADUATE
RESEARCH AND SCHOLARSHIPS COMMITTEE (PGRSC)

MEETING MINUTES

Tuesday
6t" October 2020
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Institute of Technology

TEWRARE wANANCE O wAIRAKA

TE KOMITI WHAKAHAERE A NGA PIA | UNITEC POSTGRADUATE
RESEARCH AND SCHOLARSHIPS COMMITTEE (PGRSC)

Date: 2020-10-06
Scheduled Start: 1400h
Scheduled End: 1600h
Location: Microsoft Teams Meeting (Link to join the meeting is provided in
the meeting calendar invite)
NGA KUPU ARATAKI | PRELIMINARIES ..........cocoeuiieriuieietieeteeeteeese ettt ss e eve e neas 2
1. Karakia Timatanga | Opening Karaki@........cooceeeeeiuveeeeeiiieeceeireeeeecreeeeeeireeeeeereeeeeeareeeeeaes 2
2.  Kupu whakatau | Welcome from Chair.......cccueeeeeeiieeeeeeee e 2
3.  PGRSC-Terms of References-2020........cccuiieiiiiiiiieeiieeeiiee ettt 2
4. PGRSC-Membership-2020 ........ccccciiiiiiee e ececcitre e e e e e e secrrrr e e e e e e s e snreeaeeeeeessesennnsnnnneeeeeeens 2
5. PGRSC-WOrK PIan-2020 .....ccccuuttimiuiieeeeiirteeeerieeeeesirteeessiteeeessiseeeessaseeeesssneeesssnnseeessnnneees 2
6. PGRSC AttendanCe-2020 ........ccooriuiieiiriiieeeeeiiiee e ettt e e e sttt e e s sire e e e s sbreeeessabeeeessnreeeessreeeeens 2
STANDING ITEIMS.......c ittt ettt e et e e e st e e s sttt e e s st e e e s sabeeeesssbeeeessbseeeesansaaeesannne 3
7. Nga Whakapaha | Attendance, Apologies & Quorate Status ........ccccccueeeeeciieeeecciieee e, 3
8. Pitopito Korero o Nga Hui | Minutes of the Previous Meeting.........ccoceeeecvveeeeicveeeecnnen. 3
9. Nga Tautapu Arotake | Actions fOr REVIEW.........ceoviiiiiiiiiiieeeeee e 4
10. PGRSC Dynamic Spreadsheet-Monthly Ratification..........ccccuviiiieeiiiiiciccieeee e, 4
ITEMS TO DISCUSS / APPROVE .........oootiiiiiciieciie ettt et sveeete e s ae e ste e teasbe e seesataessaesnreeens 5
11. Guidelines, Application and Terms and Conditions for Postgraduate Programmes
Yo aTe] T £ o V1 o 1R UUSURN 5
12. Timeline and Allocation of Scholarship for the Year 2021 .........covveiiiiiiciiiiiiieee e, 6
13. Memo for Approval-Suspension of Candidature of DCOMp student-1463145................. 6
14. Professional Development for SUPErVISOrSs ........ccuiiiiiiiieeieccciee e 7
15, Self EVAIUGLION ..vviiiiiiiie ettt st e e s e e e e e e e s e e e eeareeeeeae 7
ETAHI KAUPAPA ANO | OTHER BUSINESS ...........ccveviviiteeeeeeteeteeeeeeteeeeseeseeseseseesessenseseesesseneas 7
16. GENETAI BUSINESS .ooeviiieiiiiiee e eitee e e ettee e ettt e e s sttt e e e st e e e st e e e s sareeeessasaeeeesssraeeesnnsseeesannns 7
17. Details Of NEXt IMEETING ... ..viii it e e e s e e e s rae e e ssareeeeeaes 7
18. Te Karakia Whakamutunga | Closing Karakia .........ccccceeeviieeiieeeiiee e eeee e 8
19. Action Item Table incorporating new action items from this meeting........cccccccoeeeunnnneeen. 8






SECTION 1

NGA KUPU ARATAKI | PRELIMINARIES

MEETING OPENED: 02:05 PM via Microsoft Teams Meeting

1. KARAKIA TIMATANGA | OPENING KARAKIA

e The meeting started with the Karakia.

Manawa mai te mauri nuku Embrace the power of the earth
Manawa mai te mauri rangi Embrace the power of the sky
Ko te mauri kai au The power | have

he mauri tipua Is mystical

Ka pakaru mai te po And shatters all darkness

Tau mai te mauri Cometh the light

Haumi e, hui e, taiki e! Join it, gather it, it is done!

2. KUPU WHAKATAU | WELCOME FROM CHAIR

e The chair welcomed the members to the committee.

3. PGRSC-TERMS OF REFERENCES-2020

e The committee noted the Terms of references.

4. PGRSC-MEMBERSHIP-2020
e The committee noted the membership.

5. PGRSC-WORK PLAN-2020

e The committee noted the work plan for the year 2020.

e ACTION: Assoc Prof Marcus Williams and Hamza Qazi to meet for Resolving the
mapping of postgraduate programme administration in conjunction with the student
journey.

6. PGRSC ATTENDANCE-2020
e The Committee noted the PGRSC attendance for the year 2020.






SECTION 2

STANDING ITEMS

7. NGA WHAKAPAHA | ATTENDANCE, APOLOGIES & QUORATE STATUS

e Committee members present

1. Assoc Prof Marcus Williams 2. Dr Saeideh Aminian

3. Assoc Prof Hamid Sharifzadeh — 4. Dr Rebecca Woods — representing
representing Susan Bennett Assoc Prof Leon Tan

5. Annabel Pretty 6. Assoc Prof Liz Rainsbury

7. Assoc Prof Helen Gremillion 8. Victor Grbic

Total members present: 8 member

e Apologies
Dr James Prescott 2. Caroline Malthus
Assoc Prof Matthew Bradbury
Total Apologies: 3 member

=

w

e Absence
1. Shantanu Birthare — representing Helen Vea
Total Absence: 1 member
e Members in attendance

2. Cynthia Almeida — Postgraduate Academic
Administrator, TGapapa Rangahau

4. Dr Falaniko Tominiko — Pacific Success
Navigator, Pacific Centre Learn / Teach /
Research

[EY

Hamza Qazi (Secretary)

3. Asma Munir — Research
Administrator, TGapapa Rangahau

e Quorate Status: The total representation was 8 out of 12. The meeting was hence
determined as being quorate.

8. PITOPITO KORERO O NGA HUI | MINUTES OF THE PREVIOUS MEETING

e The Chair briefly went through the items discussed in the last meeting minutes and
then opened the floor for any matter arising.

2
PDF

Aug-PGRSC-Minutes.
pdf

e MOTION: The committee approves that an accurate record of the meeting is
represented in the minutes of the PGRSC meeting dated 2020-09-01
MOVED: Annabel Pretty
SECONDED: Assoc Prof Helen Gremillion
MOTION CARRIED






9. NGA TAUTAPU AROTAKE | ACTIONS FOR REVIEW

Zro Action Responsibility | Due Date Progress
To remind the PGRSC members of the change in
1 the thesis subm|55|on. guidelines and asklln.g Hamza Qazi 25/09/2020 | Completed
them to amend their programme specific
guidelines if required
To review the postgraduate scholarship | Hamza Qazi
i . Completed
guidelines and templates to incorporate the | and Assoc Prof
2 . . 25/09/2020 | See
change related to the requirement to provide | Helen
. - agenda 11
enrolment evidence. Gremillion
To include the application forms for all the Completed
postgraduate scholarships including Maori and See
3 Pacifica postgraduate scholarship guidelines in | Hamza Qazi 25/09/2020 | agenda 11
the next meeting, with any recommendations And
from the above review. See note 1
To invite the Dr Falaniko Tominiko — Pacific
4 Success Navigator and Asma Munir — Research | Hamza Qazi 25/09/2020 | Completed
Administrator, TGapapa Rangahau.
T k th/t t EFTS for th 2021
fr%r;efheg:;\;vd c{f aSrcgheools fzr fcjfl:e Pis»’:e?z;du(;te Assoc Prof
5 . graduate | \rarcus 25/09/2020 | Completed
Programmes, keeping the PGRSC member in -
Williams
the loop.
To inform Marketing about the postgraduate | Assoc Prof Completed
6 | scholarship allocations for the Master | Marcus 25/09/2020 P
programme. Williams
Note

1. As part of the Scholarship data collection and also to close the scholarship process
formally, Hamza Qazi recommends as a good practise asking Programme leaders
to provide details regarding the following;

a. How many scholarship applications?

b. Selection committee - members/time/date

c¢. How many applications were received? How many were eligible? How
many eligible applications were accepted and how many were declined?

d. What were the major reasons for non-acceptance?

ACTION: Hamza Qazi to send the APMs a reminder on 23™ November 2020, regarding
recording the major reasons for non-acceptance of the eligible scholarship
applications.

10.PGRSC DYNAMIC SPREADSHEET-MONTHLY RATIFICATION

The feedback from members was received and is incorporated into the attached
spreadsheet. The leaders of each Level 9 & 10 programme affirm that the information
is accurate.

Dynamic Research
Proposal Tracker-Ma





SECTION 3

ITEMS TO DISCUSS / APPROVE

11.GUIDELINES, APPLICATION AND TERMS AND CONDITIONS FOR POSTGRADUATE
PROGRAMMES SCHOLARSHIPS

The Postgraduate Scholarship Guidelines were reviewed by Assoc Prof Helen
Gremillion and Hamza Qazi. Amended guidelines were shared with the committee for

approval.
— —
A A
PIF PIF
11-1) Guidelines - 11-2) [Compare
Postgraduate Progr: Report] Guidelines -

The recommended changes to the guidelines were accepted by the committee except
the following

1. Scholarship payments toward student’s fees. Rather the students can opt for
this option. Furthermore, the scholarships will only be allocated once the proof
of enrolments and payments of fees has been provided.

The Committee decided to include the following clause in the guidelines.

1. The student can opt for the scholarship payment towards the student’s fees
for the semester immediately after the Scholarship is awarded. Any
scholarship funds remaining after fee payment, for a given student, will be
deposited to the student’s allocated bank account.

The Postgraduate Scholarship Application Forms were reviewed by Assoc Prof Marcus
Williams, Assoc Prof Helen Gremillion, Asma Munir and Hamza Qazi. A new online
postgraduate scholarship application form was then prepared by Asma Munir, which
was shared with the committee separately for feedback. The form was shared with
the committee to discuss the feedback received and approval for the use of the form

for the upcoming Scholarship round.
TN

A
PDF
11-3) Online
Scholarship Form.pc

The online form was accepted by the committee subject to the following directives;
1. Additions of research cluster information for MARCP scholarships
2. Changing the requirement of student application status of admitted in a
programme to offer a place for a programme.
3. Addition of option for attaching supporting documents, like transcript and
evidence of whakapapa.






e The terms and Conditions for the postgraduate programme scholarship were shared
with the committee for their review and feedback.
N N N N
A A A A
PIF PIF PIF PIF
11-4) TnC - 11-5) TnC- 11-6) TnC - 11-7) TnC-
Postgradaute Progr: Postgraduate Progr: Postgraduate Maori Postgraduate Pacific

e The feedback regarding the Terms and conditions were provided to Asma Munir by
the members.
e Communications for Marketing Team, which will be going live on 16" of October, was

shared with the committee for any feedback
Ty

ﬂ

11-8) Comms to
Marketing PG Schol.

12. TIMELINE AND ALLOCATION OF SCHOLARSHIP FOR THE YEAR 2021
e The final scholarship allocation for the year 2021 between the programmes and
priority groups was shared for recording purposes.
3 3
12-1) 12-2) PG
Memo-Disc-Timeline Programme Scholars

e The committee declined the idea of successive scholarship decisions — first by priority
group and then by the programmes.

e The committee instead decided that the priority group PG scholarship selection
committee will involve the APM’s (or nominee’s) input in the decision making.

e The committee decided that the decision for all the scholarships needs to be
communicated to Asma Munir — Research Administrator, Tiapapa Rangahau by Friday
12t February 2020.

e The committee declined the idea of including the clause ‘no-fail grade in any level 7
courses’ in the postgraduate scholarship guidelines.

e ACTION: Asma Munir to contact Caroline Malthus, Daisy Bentley-Gray [Academic
Development Lecturer Pacific, Learning and Achievement] and Darlene Cameron
[Academic Development Lecturer Maori, Learning and Achievement], to arrange the
Postgraduate Scholarship Application Workshops to be held in November.

13.MEMO FOR APPROVAL-SUSPENSION OF CANDIDATURE OF DCOMP STUDENT-
1463145
e Memo regarding ‘Suspension of candidature of DComp Students’ was presented by
Assoc Prof Hamid Sharifzadeh for Approval.
7 3
13-1) 13-2) Suspension
Memo-Apprvl-Susp Appl_1463145.pdf

e MOTION: That the committee approves the suspension of candidature application
from the Doctor of Computing (DComp) student 1463145 for Semester 1 2020.
UNANIMOUSLY APPROVED

MOTION CARRIED





14.PROFESSIONAL DEVELOPMENT FOR SUPERVISORS

e A memo for discussion was shared by Assoc Prof Marcus Williams for the committee
to review the draft plan for professional development for supervisors.

Ao
=

POF

Ao
=

POF

Ao
=

POF

14-1) 14-2) PD Survey 14-3) Professional
Memo-Disc-Prof De\ Questions.pdf Development 2020.¢

e The committee decided under the medium-term plan to work with Te Puna Ako
regarding developing the 2nd mandatory supervision workshop and converting all the
other professional development workshops for supervisors, such that all the
workshops are able to be badged.

e The committee decided under the medium-term plan to work with Te Puna Ako
regarding the 2" mandatory supervision workshop to be concomitant with the
already existing requirement of meeting the teaching competency.

e The committee decided to send out the Professional development survey in March
2021 to all the supervisors.

e ACTION: Assoc Prof Marcus Williams to forward the memo on professional
development for supervisors to Maura Kempi and invite her to the March 2021 PGRSC
meeting

15.SELF EVALUATION

e The chair asked the members to provide the feedback now in the meeting, or to the
secretary directly through email if they wish to, using the guidelines provided.

e No feedback was received.
o

'
o

POF

15)
PGRSC-Self-Assessm

SECTION 4

ETAHI KAUPAPA ANO | OTHER BUSINESS

16. GENERAL BUSINESS

Next Year Meeting
e The committee decided to meet first Tuesday of every month. The meeting will
normally be online, with some face to face meetings at Chairs discretions.

17.DETAILS OF NEXT MEETING

e Time: 2:00 PM —4:00 PM
e Date: 2020-11-03
e Mode: Microsoft Teams Meeting






e Submissions by: COB, 2020-10-23

e To: pgrsc@unitec.ac.nz
Schedule of Meeting Details
Date Time Venue
Tuesday, 3™ Nov 2020 2:00 to 4:00 pm Microsoft Teams Meeting
Tuesday, 15t Dec 2020 2:00 to 4:00 pm Microsoft Teams Meeting

18.TE KARAKIA WHAKAMUTUNGA | CLOSING KARAKIA
e The meeting finished with the Karakia

Ka wehe atu tatou We are departing

| raro i te rangimarie Peacefully

Te harikoa Joyfully

Me te manawanui And resolute

Haumi e! Huiée! Taikie! We are united, progressing forward!

19.ACTION ITEM TABLE INCORPORATING NEW ACTION ITEMS FROM THIS MEETING

Action Responsibility Due Date
To meet for Resolving the mapping of postgraduate Assoc Prof Marcus

1 | programme administration in conjunction with the Williams and 23/10/2020
student journey. Hamza Qazi
To send the APMs a reminder on 23rd November 2020,

2 | regarding recording the major reasons for non-acceptance | Hamza Qazi 23/10/2020

of the eligible scholarship applications.

To contact Caroline Malthus, Daisy Bentley-Gray
[Academic Development Lecturer Pacific, Learning and
Achievement] and Darlene Cameron [Academic

3 Development Lecturer Maori, Learning and Achievement], Asma Munir 23/10/2020
to arrange the Postgraduate Scholarship Application
Workshops to be held in November.
To forward the memo on professional development Assoc Prof

4 | for supervisors to Maura Kempi and invite her to the 23/10/2020

Marcus Williams

March 2021 PGRSC meeting

MEETING ENDED: 04:00 PM
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