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SECTION 1 
NGĀ KUPU ARATAKI | PRELIMINARIES 

 

 
MEETING OPENED: 02:05 PM via Microsoft Teams Meeting 

1. KARAKIA TIMATANGA | OPENING KARAKIA 

 The meeting started with the Karakia. 
 

Manawa mai te mauri nuku 
Manawa mai te mauri rangi 
Ko te mauri kai au 
he mauri tipua 
Ka pakaru mai te pō 
Tau mai te mauri 
Haumi e, hui e, taiki e! 

 
Embrace the power of the earth 
Embrace the power of the sky 
The power I have 
Is mystical 
And shatters all darkness 
Cometh the light 
Join it, gather it, it is done! 

2. KUPU WHAKATAU | WELCOME FROM CHAIR 

 The chair welcomed the members to the committee. 

3. PGRSC-TERMS OF REFERENCES-2020 

 The committee noted the Terms of references. 

4. PGRSC-MEMBERSHIP-2020 

 The committee noted the membership. 

5. PGRSC-WORK PLAN-2020 

 The committee noted the work plan for the year 2020. 

 ACTION: Assoc Prof Marcus Williams and Hamza Qazi to meet for Resolving the 
mapping of postgraduate programme administration in conjunction with the student 
journey. 

6. PGRSC ATTENDANCE-2020 

 The Committee noted the PGRSC attendance for the year 2020. 
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SECTION 2 
STANDING ITEMS 

 

7. NGĀ WHAKAPĀHA | ATTENDANCE, APOLOGIES & QUORATE STATUS 

 Committee members present 

1. Assoc Prof Marcus Williams 2. Dr Saeideh Aminian 

3. Assoc Prof Hamid Sharifzadeh – 
representing Susan Bennett 

4. Dr Rebecca Woods – representing 
Assoc Prof Leon Tan 

5. Annabel Pretty 6. Assoc Prof Liz Rainsbury 

7. Assoc Prof Helen Gremillion 8. Victor Grbic 

Total members present:  8 member 

 Apologies 

1. Dr James Prescott 2. Caroline Malthus 

3. Assoc Prof Matthew Bradbury  

Total Apologies: 3 member 

 Absence 

1. Shantanu Birthare – representing Helen Vea 

Total Absence: 1 member 

 Members in attendance 

1. Hamza Qazi (Secretary) 
2. Cynthia Almeida – Postgraduate Academic 

Administrator, Tūāpapa Rangahau 

3. Asma Munir – Research 
Administrator, Tūāpapa Rangahau 

4. Dr Falaniko Tominiko – Pacific Success 
Navigator, Pacific Centre Learn / Teach / 
Research 

 

 Quorate Status: The total representation was 8 out of 12. The meeting was hence 
determined as being quorate. 

8. PITOPITO KŌRERO O NGĀ HUI | MINUTES OF THE PREVIOUS MEETING 

 The Chair briefly went through the items discussed in the last meeting minutes and 
then opened the floor for any matter arising. 

Aug-PGRSC-Minutes.

pdf  
 

 MOTION: The committee approves that an accurate record of the meeting is 
represented in the minutes of the PGRSC meeting dated 2020-09-01 

 MOVED: Annabel Pretty  
 SECONDED: Assoc Prof Helen Gremillion 

MOTION CARRIED 
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9. NGĀ TAUTAPU AROTAKE | ACTIONS FOR REVIEW

Sr 
No 

Action Responsibility Due Date Progress 

1 

To remind the PGRSC members of the change in 
the thesis submission guidelines and asking 
them to amend their programme specific 
guidelines if required 

Hamza Qazi 25/09/2020 Completed 

2 

To review the postgraduate scholarship 
guidelines and templates to incorporate the 
change related to the requirement to provide 
enrolment evidence. 

Hamza Qazi 
and Assoc Prof 
Helen 
Gremillion 

25/09/2020 
Completed 
See 
agenda 11 

3 

To include the application forms for all the 
postgraduate scholarships including Māori and 
Pacifica postgraduate scholarship guidelines in 
the next meeting, with any recommendations 
from the above review. 

Hamza Qazi 25/09/2020 

Completed 
See 
agenda 11 
And 
See note 1 

4 
To invite the Dr Falaniko Tominiko – Pacific 
Success Navigator and Asma Munir – Research 
Administrator, Tūāpapa Rangahau. 

Hamza Qazi 25/09/2020 Completed 

5 

To seek growth/target EFTS for the year 2021 
from the head of Schools for the Postgraduate 
Programmes, keeping the PGRSC member in 
the loop. 

Assoc Prof 
Marcus 
Williams 

25/09/2020 Completed 

6 
To inform Marketing about the postgraduate 
scholarship allocations for the Master 
programme. 

Assoc Prof 
Marcus 
Williams 

25/09/2020 
Completed 

Note 
1. As part of the Scholarship data collection and also to close the scholarship process

formally, Hamza Qazi recommends as a good practise asking Programme leaders
to provide details regarding the following;

a. How many scholarship applications?
b. Selection committee  - members/time/date
c. How many applications were received? How many were eligible? How

many eligible applications were accepted and how many were declined?
d. What were the major reasons for non-acceptance?

ACTION: Hamza Qazi to send the APMs a reminder on 23rd November 2020, regarding 
recording the major reasons for non-acceptance of the eligible scholarship 
applications. 

10. PGRSC DYNAMIC SPREADSHEET-MONTHLY RATIFICATION

The feedback from members was received and is incorporated into the attached 
spreadsheet. The leaders of each Level 9 & 10 programme affirm that the information 
is accurate. 

Dynamic Research 

Proposal Tracker-Master.xlsx
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SECTION 3 
ITEMS TO DISCUSS / APPROVE 

 

11. GUIDELINES, APPLICATION AND TERMS AND CONDITIONS FOR POSTGRADUATE 

PROGRAMMES SCHOLARSHIPS 

 The Postgraduate Scholarship Guidelines were reviewed by Assoc Prof Helen 
Gremillion and Hamza Qazi. Amended guidelines were shared with the committee for 
approval. 

11-1) Guidelines - 

Postgraduate Programme Scholarships V20200928.pdf
 

11-2) [Compare 

Report] Guidelines - Postgraduate Programme Scholarships.pdf
 

 The recommended changes to the guidelines were accepted by the committee except 
the following 

1. Scholarship payments toward student’s fees. Rather the students can opt for 
this option. Furthermore, the scholarships will only be allocated once the proof 
of enrolments and payments of fees has been provided. 

 The Committee decided to include the following clause in the guidelines. 
1. The student can opt for the scholarship payment towards the student’s fees 

for the semester immediately after the Scholarship is awarded. Any 
scholarship funds remaining after fee payment, for a given student, will be 
deposited to the student’s allocated bank account. 

 

 The Postgraduate Scholarship Application Forms were reviewed by Assoc Prof Marcus 
Williams, Assoc Prof Helen Gremillion, Asma Munir and Hamza Qazi. A new online 
postgraduate scholarship application form was then prepared by Asma Munir, which 
was shared with the committee separately for feedback. The form was shared with 
the committee to discuss the feedback received and approval for the use of the form 
for the upcoming Scholarship round. 

11-3) Online 

Scholarship Form.pdf
 

 The online form was accepted by the committee subject to the following directives; 
1. Additions of research cluster information for MARCP scholarships 
2. Changing the requirement of student application status of admitted in a 

programme to offer a place for a programme. 
3. Addition of option for attaching supporting documents, like transcript and 

evidence of whakapapa. 
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 The terms and Conditions for the postgraduate programme scholarship were shared 
with the committee for their review and feedback. 

11-4) TnC - 

Postgradaute Programme Scholarships.pdf
 

11-5) TnC- 

Postgraduate Programme(MAP-SP) Scholarship.pdf
 

11-6) TnC - 

Postgraduate Maori Scholarship.pdf
 

11-7) TnC- 

Postgraduate Pacific Scholarship.pdf
 

 The feedback regarding the Terms and conditions were provided to Asma Munir by 
the members. 

 Communications for Marketing Team, which will be going live on 16th of October, was 
shared with the committee for any feedback 

11-8) Comms to 

Marketing PG Scholarship 2021.pdf
 

12. TIMELINE AND ALLOCATION OF SCHOLARSHIP FOR THE YEAR 2021 

 The final scholarship allocation for the year 2021 between the programmes and 
priority groups was shared for recording purposes. 

12-1) 

Memo-Disc-Timeline and Schoalrship allocation-20200921.pdf
 

12-2) PG 

Programme Scholarships 2021.pdf
 

 The committee declined the idea of successive scholarship decisions – first by priority 
group and then by the programmes. 

 The committee instead decided that the priority group PG scholarship selection 
committee will involve the APM’s (or nominee’s) input in the decision making. 

 The committee decided that the decision for all the scholarships needs to be 
communicated to Asma Munir – Research Administrator, Tūāpapa Rangahau by Friday 
12th February 2020. 

 The committee declined the idea of including the clause ‘no-fail grade in any level 7 
courses’ in the postgraduate scholarship guidelines. 

 ACTION: Asma Munir to contact Caroline Malthus, Daisy Bentley-Gray [Academic 
Development Lecturer Pacific, Learning and Achievement] and Darlene Cameron 
[Academic Development Lecturer Maori, Learning and Achievement], to arrange the 
Postgraduate Scholarship Application Workshops to be held in November. 

13. MEMO FOR APPROVAL-SUSPENSION OF CANDIDATURE OF DCOMP STUDENT-

1463145 

 Memo regarding ‘Suspension of candidature of DComp Students’ was presented by 
Assoc Prof Hamid Sharifzadeh for Approval. 

13-1) 

Memo-Apprvl-Susp of Cand DComp Student-20200911.pdf
 

13-2) Suspension 

Appl_1463145.pdf
 

 MOTION: That the committee approves the suspension of candidature application 
from the Doctor of Computing (DComp) student 1463145 for Semester 1 2020. 
UNANIMOUSLY APPROVED 

MOTION CARRIED 
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14. PROFESSIONAL DEVELOPMENT FOR SUPERVISORS 

 A memo for discussion was shared by Assoc Prof Marcus Williams for the committee 
to review the draft plan for professional development for supervisors.  

14-1) 

Memo-Disc-Prof Dev for Supervisors-20200819.pdf
 

14-2) PD Survey 

Questions.pdf
 

14-3) Professional 

Development 2020.pdf
 

 The committee decided under the medium-term plan to work with Te Puna Ako 
regarding developing the 2nd mandatory supervision workshop and converting all the 
other professional development workshops for supervisors, such that all the 
workshops are able to be badged. 

 The committee decided under the medium-term plan to work with Te Puna Ako 
regarding the 2nd mandatory supervision workshop to be concomitant with the 
already existing requirement of meeting the teaching competency. 

 The committee decided to send out the Professional development survey in March 
2021 to all the supervisors. 

 ACTION: Assoc Prof Marcus Williams to forward the memo on professional 
development for supervisors to Maura Kempi and invite her to the March 2021 PGRSC 
meeting 

15. SELF EVALUATION 

 The chair asked the members to provide the feedback now in the meeting, or to the 
secretary directly through email if they wish to, using the guidelines provided. 

 No feedback was received. 

15) 

PGRSC-Self-Assessment.pdf
 

 

 

SECTION 4 
ĒTAHI KAUPAPA ANŌ | OTHER BUSINESS 

 

16. GENERAL BUSINESS 

Next Year Meeting 

 The committee decided to meet first Tuesday of every month. The meeting will 
normally be online, with some face to face meetings at Chairs discretions. 

17. DETAILS OF NEXT MEETING 

 Time:   2:00 PM – 4:00 PM 

 Date:    2020-11-03 

 Mode:   Microsoft Teams Meeting 
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 Submissions by: COB, 2020-10-23 

 To:   pgrsc@unitec.ac.nz 
 

Schedule of Meeting Details 

Date Time Venue 

Tuesday, 3rd Nov 2020 2:00 to 4:00 pm Microsoft Teams Meeting 

Tuesday, 1st Dec 2020 2:00 to 4:00 pm Microsoft Teams Meeting 

18. TE KARAKIA WHAKAMUTUNGA | CLOSING KARAKIA 

 The meeting finished with the Karakia
 

Ka wehe atu tātou 
I raro i te rangimārie 
Te harikoa 
Me te manawanui 
Haumi ē!  Hui ē!  Taiki ē! 

 
We are departing 
Peacefully 
Joyfully 
And resolute 
We are united, progressing forward!

 

19. ACTION ITEM TABLE INCORPORATING NEW ACTION ITEMS FROM THIS MEETING 

 Action Responsibility Due Date 

1 
To meet for Resolving the mapping of postgraduate 
programme administration in conjunction with the 
student journey. 

Assoc Prof Marcus 
Williams and 
Hamza Qazi 

23/10/2020 

2 
To send the APMs a reminder on 23rd November 2020, 
regarding recording the major reasons for non-acceptance 
of the eligible scholarship applications. 

Hamza Qazi 23/10/2020 

3 

To contact Caroline Malthus, Daisy Bentley-Gray 
[Academic Development Lecturer Pacific, Learning and 
Achievement] and Darlene Cameron [Academic 
Development Lecturer Maori, Learning and Achievement], 
to arrange the Postgraduate Scholarship Application 
Workshops to be held in November. 

Asma Munir 23/10/2020 

4 

To forward the memo on professional development 
for supervisors to Maura Kempi and invite her to the 
March 2021 PGRSC meeting 

Assoc Prof 
Marcus Williams 

23/10/2020 

 
MEETING ENDED: 04:00 PM 

mailto:pgrsc@unitec.ac.nz




1.0  Background 
Each year the Director of Research and Enterprise (R&E) distributes four types of 
postgraduate scholarships: 


1. Postgraduate industry scholarships – application selection process is managed by 
the Director R&E, 


2. Postgraduate programme level scholarships – application selection process is 
managed by the relevant Academic Programme Managers (APMs), 


3. Postgraduate Māori scholarships – application selection process is managed by the 
Director Māori success, 


4. Postgraduate Pacific scholarships – application selection process is managed by 
the Director Pacific success. 


Director R&E anticipates that the scholarships will be used as a recruitment tool for 
supporting talented students who might not otherwise choose/be able to study at Unitec.   
   


2.0  Funding Available 


The level of support given to individual students is at the discretion of Director R&E, APMs 
or Director of Māori and Pacific success, i.e. the total amount that has been allocated for 
the scholarships could go to one student or be split between students. 
 
2.1 Payment of benefit(s):  


• The payments will be made towards the student’s fees for the semester 
immediately after the Scholarship is awarded. 


• The payment will be made after week 4 of the start of the semester. 
• Any scholarship funds remaining after fee payment, for a given student, will be 


deposited to the student’s allocated bank account. 


3.0  Criteria 
 


Applicants can be international or domestic students studying full-time or part-time but at 
a minimum must:  
 


• be enrolled in a Unitec Masters or Doctoral programme;  
• have committed themselves to completing a research thesis of at least 90 credits; 
• have a minimum average grade – as given below – or equivalent in all previous 


study at Level 7 or above; 
a. minimum grade of B+ for programme level scholarships 
b. minimum grade of B for Māori and Pacific scholarships 
c. minimum grade of B- for industry scholarships 


• Provisional grades can be used to calculate the GPA if necessary. 
• Full-time Unitec staff are not eligible for these scholarships. 


 
Tūāpapa Rangahau must be advised at the earliest opportunity if there are no students 
who meet the above eligibility criteria.  


Where a number of applications are received from students in a particular programme, all 
of whom meet the criteria, a transparent process for application and selection must be put 
in place by the directors or APMs at their discretion. 


 


Postgraduate Scholarship 
Guidelines 


 
 







 
Applicants must declare any other scholarships they have received, have applied for, or 
intend to apply for. Directors or APMs have the discretion to allocate or not allocate 
scholarships to students who hold other scholarships. 


 
4.0  Scholarship Acceptance Requirements  


 
For the scholarship to be awarded the successful applicants must sign the Scholarship 
Terms and Conditions document while providing any required supporting documents; for 
example, proof of enrolment or documentary proof of bank account number. 
 
 
5.0 Other obligations and conditions: 


• The offer of the scholarship is made subject to all information provided by the 
Recipient being true and accurate. 


• By accepting the offer of the scholarship, each recipient agrees to the Scholarship 
Terms and Conditions.  


• The offer of the scholarship is only valid for the intake defined in the scholarship 
letter of offer and cannot be deferred.  


• The recipient is responsible for advising the Director or APM of any changes in 
circumstances that would make him/her ineligible for continuation of the 
Scholarship, e.g. unenrolled in a programme.  


• By accepting the offer of the scholarship, each recipient agrees to allow for their 
personal information to be provided to Unitec (or any third party engaged by 
Unitec) to use that information (names, photos and images) for marketing and 
promotional purposes without further compensation. 


 
6.0 Termination of Recipient’s Scholarship 
 
The Scholarship will terminate: 


• If the recipient ceases to meet the eligibility criteria; or 
• If the recipient breaches any regulations of the scholarship; or 
• If Unitec determines that the student is guilty of misconduct and after consultation 


with Tuapapa Rangahau, deems that it is not appropriate for the recipient to 
continue to hold the scholarship. 


 
7.0 Responsibilities  
 
The Directors and APMs are responsible for: 


• Promoting the availability of scholarships to eligible students and answering any 
queries from students about the availability and terms and conditions of the 
scholarships. 


• Setting a deadline for applications that will enable Tūāpapa Rangahau to pay out 
the scholarship(s) in time.  


• Assessing applications received from students enrolled in their programme 
(perhaps in conjunction with their Programme Academic Quality Committee). 


• Informing applicants and Tūāpapa Rangahau of the outcome of their applications 
(whether approved or declined). 


• Obtaining the signed acceptance of the scholarship(s) terms and condition 
document from successful applicants, including any supporting documents.  


• Forwarding the successful applicant’s signed acceptance of the scholarship(s) 
terms and condition document to Tūāpapa Rangahau together with the required 
supporting documentation. 







Tūāpapa Rangahau will provide the appropriate templates for this purpose but will not 
take responsibility for these tasks.  Tūāpapa Rangahau will make payment directly to cover 
fees, as well as directly to students (in the event the scholarship amount exceeds fee 
costs).  The Director’s/APM’s decision on scholarship applications will be final and binding. 


 


8.0 Timeframes  
The Directors and APMs must have allocated their available scholarships and undertaken 
all of their responsibilities in time. Failure to do so may result in the forfeiture of any 
unallocated scholarships. 
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1.0 Background 
The Director of Research and Enterprise makes a certain number of Postgraduate 
Scholarships available for distribution at programme level each year.  The Director 
anticipates that programmes will use the scholarships as a recruitment tool, supporting 
talented students who might not otherwise choose/be able to study at Unitec.   
   


2.0 Funding Available 


The level of support given to individual students is at the Academic Leader’s discretion, 
i.e. the total amount that the programme has been allocated for scholarships could go to 
one student or be split between students. 
 
2.1Payment of benefit(s):  


• The payments will be made after week 4 of each Semester in the year for which 
the Scholarship is Awarded.  
Payments are subject to the Recipient satisfying ongoing eligibility criteria as 
defined in clause 5.0 below.   


3.0 Criteria  
Applicants may study full-time or part-time but as a minimum must:  
 


• be enrolled in a Unitec Masters or Doctoral programme;  
• have committed themselves to completing a research thesis of at least 90 credits; 
• have a minimum B+ GPA or equivalent in all previous study at Level 7 or above.  


Provisional grades can be used to calculate the GPA if necessary. 
 


International students are eligible to apply if they meet all of the above criteria.  
Full-time Unitec staff are not eligible to apply. 
 
Tūāpapa Rangahau must be advised at the earliest opportunity if there are no students 
who meet the above eligibility criteria.  


Where a number of applications are received from students in a particular programme, all 
of whom meet this criteria, a transparent process for application and selection must be 
put in place by the Academic Leader at their discretion. 
 
Applicants must declare any other scholarships they have received, have applied 
for, or intend to apply for.  Academic Leaders have the discretion to allocate or 
not allocate scholarships to students who hold other scholarships. 


 
4.0 Application Requirements  
Applicants are required to complete the 2019 Postgraduate Scholarships Application Form.  
Successful applicants must sign a Terms and Conditions document and provide bank 
generated evidence of their bank account name and number and proof of enrolment.   
 
5.0Other obligations and conditions: 
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• The offer of the Scholarship is made subject to all information provided by the 
Recipient being true and accurate. 


• By accepting the offer of the Scholarship, each Recipient agrees to the Terms and 
Conditions.  


• The offer of the Scholarship is only valid for the intake defined in the Scholarship 
letter of offer and cannot be deferred.  


• The Recipient is responsible for advising their Academic Leader of any changes in 
circumstances that would make him/her ineligible for continuation of the 
Scholarship, e.g. unenrolled in a Programme.  


• By accepting the offer of the Scholarship, each Recipient agrees to allow for their 
personal information to be provided to Unitec (or any third party engaged by 
Unitec) to use that information (names, photos and images) for marketing and 
promotional purposes without further compensation. 


 
6.0Termination of Recipient’s Scholarship 
The Scholarship will terminate: 


• If the Recipient ceases to meet the eligibility criteria; or 
• If the Recipient breaches any regulations of the Scholarship; or 
• If Unitec determines that the student is guilty of misconduct and after 


consultation with Tuapapa Rangahau, deems that it is not appropriate for the 
Recipient to continue to hold the Scholarship. 


 
7.0Responsibilities  
Academic Leaders are responsible for: 


• Promoting the availability of scholarships to eligible students and answering any 
queries from students about the availability and terms and conditions of the 
scholarships. 


• Setting a deadline for applications that will enable Tūāpapa Rangahau to pay out 
the scholarship(s) before 31st January 2019.  


• Assessing applications received from students enrolled in their programme 
(perhaps in conjunction with their Programme Committee). 


• Informing applicants of the outcome of their applications (whether approved or 
declined). 


• Obtaining the bank account details and signed acceptance of the scholarship(s) 
from successful applicants.  


• Forwarding the successful students’ application form to Tūāpapa Rangahau 
(ensuring the ‘Academic Leader’s use only’ part of the form has been completed) 
together with the required supporting documentation. 


Tūāpapa Rangahau will provide the appropriate templates for this purpose but will not 
take responsibility for these tasks.  Tūāpapa Rangahau will make payment directly to 
students.  The Academic Leader’s decision on scholarship applications will be final and 
binding. 


 


8.0Timeframes  
Academic Leaders must have allocated their available scholarships and undertaken all of 
their responsibilities as articulated in Section 5.0 before 31st January 2019.  Failure to 
do so may result in the forfeiture of any unallocated scholarships. 
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1.0  Background 
Each year the Director of Research and Enterprise (R&E) distributes four types of 
postgraduate scholarships: 



1. Postgraduate industry scholarships – application selection process is managed by 
the Director R&E, 



2. Postgraduate programme level scholarships – application selection process is 
managed by the relevant Academic Programme Managers (APMs), 



3. Postgraduate Māori scholarships – application selection process is managed by the 
Director Māori success, 



4. Postgraduate Pacific scholarships – application selection process is managed by 
the Director Pacific success. 



Director R&E anticipates that the scholarships will be used as a recruitment tool for 
supporting talented students who might not otherwise choose/be able to study at Unitec.   
   



2.0  Funding Available 



The level of support given to individual students is at the discretion of Director R&E, APMs 
or Director of Māori and Pacific success, i.e. the total amount that has been allocated for 
the scholarships could go to one student or be split between students. 
 
2.1 Payment of benefit(s):  



• The payments will be made towards the student’s fees for the semester 
immediately after the Scholarship is awarded. 



• The payment will be made after week 4 of the start of the semester. 
• Any scholarship funds remaining after fee payment, for a given student, will be 



deposited to the student’s allocated bank account. 



3.0  Criteria 
 



Applicants can be international or domestic students studying full-time or part-time but at 
a minimum must:  
 



• be enrolled in a Unitec Masters or Doctoral programme;  
• have committed themselves to completing a research thesis of at least 90 credits; 
• have a minimum average grade – as given below – or equivalent in all previous 



study at Level 7 or above; 
a. minimum grade of B+ for programme level scholarships 
b. minimum grade of B for Māori and Pacific scholarships 
c. minimum grade of B- for industry scholarships 



• Provisional grades can be used to calculate the GPA if necessary. 
• Full-time Unitec staff are not eligible for these scholarships. 



 
Tūāpapa Rangahau must be advised at the earliest opportunity if there are no students 
who meet the above eligibility criteria.  



Where a number of applications are received from students in a particular programme, all 
of whom meet the criteria, a transparent process for application and selection must be put 
in place by the directors or APMs at their discretion. 



 



Postgraduate Scholarship 
Guidelines 
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Applicants must declare any other scholarships they have received, have applied for, or 
intend to apply for. Directors or APMs have the discretion to allocate or not allocate 
scholarships to students who hold other scholarships. 



 
4.0  Scholarship Acceptance Requirements  



 
For the scholarship to be awarded the successful applicants must sign the Scholarship 
Terms and Conditions document while providing any required supporting documents; for 
example, proof of enrolment or documentary proof of bank account number. 
 
 
5.0 Other obligations and conditions: 



• The offer of the scholarship is made subject to all information provided by the 
Recipient being true and accurate. 



• By accepting the offer of the scholarship, each recipient agrees to the Scholarship 
Terms and Conditions.  



• The offer of the scholarship is only valid for the intake defined in the scholarship 
letter of offer and cannot be deferred.  



• The recipient is responsible for advising the Director or APM of any changes in 
circumstances that would make him/her ineligible for continuation of the 
Scholarship, e.g. unenrolled in a programme.  



• By accepting the offer of the scholarship, each recipient agrees to allow for their 
personal information to be provided to Unitec (or any third party engaged by 
Unitec) to use that information (names, photos and images) for marketing and 
promotional purposes without further compensation. 



 
6.0 Termination of Recipient’s Scholarship 
 
The Scholarship will terminate: 



• If the recipient ceases to meet the eligibility criteria; or 
• If the recipient breaches any regulations of the scholarship; or 
• If Unitec determines that the student is guilty of misconduct and after consultation 



with Tuapapa Rangahau, deems that it is not appropriate for the recipient to 
continue to hold the scholarship. 



 
7.0 Responsibilities  
 
The Directors and APMs are responsible for: 



• Promoting the availability of scholarships to eligible students and answering any 
queries from students about the availability and terms and conditions of the 
scholarships. 



• Setting a deadline for applications that will enable Tūāpapa Rangahau to pay out 
the scholarship(s) in time.  



• Assessing applications received from students enrolled in their programme 
(perhaps in conjunction with their Programme Academic Quality Committee). 



• Informing applicants and Tūāpapa Rangahau of the outcome of their applications 
(whether approved or declined). 



• Obtaining the signed acceptance of the scholarship(s) terms and condition 
document from successful applicants, including any supporting documents.  



• Forwarding the successful applicant’s signed acceptance of the scholarship(s) 
terms and condition document to Tūāpapa Rangahau together with the required 
supporting documentation. 
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Tūāpapa Rangahau will provide the appropriate templates for this purpose but will not 
take responsibility for these tasks.  Tūāpapa Rangahau will make payment directly to cover 
fees, as well as directly to students (in the event the scholarship amount exceeds fee 
costs).  The Director’s/APM’s decision on scholarship applications will be final and binding. 



 



8.0 Timeframes  
The Directors and APMs must have allocated their available scholarships and undertaken 
all of their responsibilities in time. Failure to do so may result in the forfeiture of any 
unallocated scholarships. 
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The link for the test form, 
https://unitec.wufoo.com/forms/test-postgraduate-scholarship-application-form/ 
 
• No need to add correct personal info in the form it will accept any text or number 0193939, NA 
• Please include correct email address to receive a “Confirmation email” 
• Can apply for multiple scholarships  
• Must tick all the boxes and submit the form 
• A confirmation Acknowledgement email will go to Asma, Hamza and Marcus (only for testing 


purpose) and the APM of that  programme only 
 



https://unitec.wufoo.com/forms/test-postgraduate-scholarship-application-form/






 


Successful applicants who are awarded scholarships are expected to: 
 
• Abide by all Unitec regulations and all programme regulations relevant to their 


course of study. 
• Maintain satisfactory progress toward their degree (a minimum of a B- average in 


all coursework, with no failing grades). 
• Maintain continuous enrolment, at part-time (30 credits per semester) or full-time 


(60 credits per semester) levels each semester, as per degree regulations, unless 
otherwise authorised by the Programme Committee and approved by the 
Postgraduate Research and Scholarships Committee. 


• Complete a research thesis of at least 90 credits. 
• Complete their programme of study within the prescribed timeframe. 
• Commence study in 2019. 
 
Important:  


 
• The payment will be made after week 4 of each semester in the year of which the 


scholarship is awarded.  
• The scholarship may be concurrently held with other awards or grants as long as 


the Academic Leader is advised and approves, and the terms of those awards or 
grants permit. 


• The scholarship must be taken in 2019, it cannot be deferred.  In the event that 
the student decides to start their studies beyond this, they will be eligible to 
reapply for a scholarship. 


• The Scholarship may terminate if the recipient ceases to meet the eligibility 
criteria, or breaches any Regulations of the scholarship.  


 
I understand and agree to the terms and conditions as set out above: 
 
 
Name: _____________________________________________ (please print) 
 
 
Student ID No: _____________________________ 
 
 
Signed: ____________________________________ Dated: ________________ 
 


 
I have attached bank generated evidence of my New Zealand bank account 
name and number to enable my scholarship to be direct credited to my 
account. 
 
I have attached proof of my enrolment in the Unitec Masters/Doctorate 
programme indicated in my application.  
 
 


Please sign and return this form and your bank account details two weeks after 
receiving a letter of approval for the travel grant to: 
 
Academic Leader 
Unitec Institute of Technology 
Private Bag 92025 
Victoria Street West 
Auckland 1142  
 
or by email to @unitec.ac.nz 


 


   


   Postgraduate Scholarships     
Terms and Conditions  


 


 


 





		Name: _____________________________________________ (please print)

		Student ID No: _____________________________

		Signed: ____________________________________ Dated: ________________






 


 
 


Term and Conditions  
Postgraduate Scholarships  


Master of Applied Practice (Social Practice)  
 


 
Brief description 
 
This is a scholarship to support Māori students enrolled in the Master of Applied Practice 
(Social Practice) in their studies. The scholarship will pay for fees up to a value of $5000 
per year. Subject to scholarship money being available and the terms and conditions 
below being met, the award of the scholarship will be over the period of study required 
to complete the MAP (SP) degree.  
 
Successful applicants who are awarded scholarships are expected 
to: 
 
• Be of Māori descent (Evidence of whakapapa) 


 
• Be enrolled in the Master of Applied Practice (Social Practice). Preference for this 


scholarship will be given to candidates who will be conducting research relevant to 
Māori – research which has the potential to lead to transformation and positive 
change (whether that is at a whānau, hapū, iwi or community level).   


 
• You have a B average or better in all previous study at Level 7 or above or, if 


returning to study after a period of absence of more than five years and not having 
attained this threshold, have achieved significant and demonstrable success, either 
personally or professionally, which will benefit you in your proposed course of study. 


 
• Abide by all Unitec regulations and all programme regulations relevant to their course 


of study. 
 


• Maintain satisfactory progress toward their degree (a minimum of a B- average in all 
coursework, with no failing grades). 


 
• Maintain continuous enrolment, at part-time (30 credits per semester) or full-time 


(60 credits per semester) levels each semester, as per degree regulations, unless 
otherwise authorised by the Programme Committee and approved by the 
Postgraduate Research and Scholarships Committee. 
 


• Complete a research thesis of at least 90 credits. 
 
• Complete their programme of study within the prescribed timeframe. 


 
• Commence study in post-graduate programme in 2020 


 
• You are not a full-time Unitec staff member 
 
 
 
 


 


 


 







 
Uptake and termination:  


 
• The payment will be made directly to the recipient on confirmation of award from the 


Social Practice Committee. Tūāpapa Rangahau will process on the 4th week of each 
Semester, after receiving all supporting documents as per the Postgraduate Scholarship 
Guidelines.  
 


• The scholarship may be concurrently held with other awards or grants as long as the 
Academic Leader is advised and approves, and the terms of those awards or grants 
permit. 


 
• The scholarship must be taken in 2020, it cannot be deferred. In the event that the 


student decides to start their studies beyond this, they will be eligible to reapply for a 
scholarship. 


 
• The Scholarship may terminate if the recipient ceases to meet the eligibility criteria, 


or breaches any Regulations of the scholarship.  
 
 
 
I understand and agree to the Terms and Conditions as set out above: 
 
 
Name: _____________________________________________  
 
 
Student ID: _____________________________________________ 
 
 
Signed: ____________________________________ Dated: ________________ 
 
 


 
I have attached bank generated evidence of my New Zealand bank account name and 
number to enable my scholarship to be direct credited to my account. 
 
 


 
I have attached proof of my enrolment in the Unitec Masters programme indicated in 
my application.  
 
 
Evidence of whakapapa 
 


 
Please sign and return this form and your bank account details by [Date] to: 
 
Asma Munir 
by email to amunir@unitec.ac.nz  
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		Name: _____________________________________________

		Student ID: _____________________________________________

		Signed: ____________________________________ Dated: ________________






Terms and Conditions Postgraduate 


Scholarships for Māori Student 
 


 
Successful applicants who are awarded scholarships are expected to: 


 
 Abide by all Unitec regulations and all programme regulations relevant to their course 


of study. 


 Maintain satisfactory progress toward their degree (a minimum of a B average in all 


coursework, with no failing grades). 


 Maintain continuous enrolment, at part-time (30 credits per semester) or full-time 


(60 credits per semester) levels each semester, as per degree regulations, unless 


otherwise authorised by the Programme Committee and approved by the 


Postgraduate Research and Scholarships Committee. 


 Complete a research thesis of at least 90 credits. 


 Complete their programme of study within the prescribed timeframe. 


 Commence study in 2020 


 Be of Māori descent (Evidence of whakapapa) 


 


Uptake and termination:  
 


 The payment will be made directly to the recipient on confirmation of award from the 


Māori Scholarship Committee. Tūāpapa Rangahau will process on the 4th week of 


each Semester, after receiving all supporting documents as per the Postgraduate 


Scholarship Guidelines.  


 The scholarship may be concurrently held with other awards or grants as long as the 


Academic Leader is advised and approves, and the terms of those awards or grants 


permit. 


 The scholarship must be taken in 2020, it cannot be deferred. In the event that the 


student decides to start their studies beyond this, they will be eligible to reapply for a 


scholarship. 


 The Scholarship may terminate if the recipient ceases to meet the eligibility criteria, 


or breaches any Regulations of the scholarship.  


 


I understand and agree to the Terms and Conditions as set out above: 


 


Name: _____________________________________________  


 


Student ID: _____________________________________________ 


 


Signed: ____________________________________ Dated: ________________ 


 


I have attached bank generated evidence of my New Zealand bank account name 


and number to enable my scholarship to be direct credited to my account. 


 


I have attached proof of my enrolment in the Unitec Masters programme indicated 


in my application.  


 


Evidence of whakapapa 


 


 


Please sign and return this form and your bank account details by 31 March 2020 to: 


 


Asma Munir 


by email to amunir@unitec.ac.nz  
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Successful applicants who are awarded the Pacific Postgraduate Grant are 
expected to: 
 
• Abide by all Unitec regulations and all programme regulations relevant to their 


course of study. 
• Maintain continuous enrolment, at part-time (30 credits per semester) or full-time 


(60 credits per semester) levels each semester, as per degree regulations, unless 
otherwise authorised by the Programme Committee and approved by the 
Postgraduate Research and Scholarships Committee. 


• Complete a research dissertation of 60 credits or a thesis of at least 90 credits. 
• Complete their programme of study within the prescribed timeframe. 
• Commence study in 2019. 
 
Evidence: 
 
• The successful recipient must provide a brief report at the end of the year giving 


evidence that the scholarship funds have been used appropriately to support their 
study. 


• Evidence can be in the form of receipts of purchases, conference programs, 
confirmation letters etc. 


 
• Areas that we encourage scholarship to be used in are; 


 
 Koha for research participants 
 Project/research travel and fieldwork 
 Project/research equipment 
 Printing/Thesis-binding 
 Transcribing 
 Proof reading/editing 
 Conference travel/registrations/accommodation 
 If ‘other’ – please specify 


 
Participation – we expect successful recipients to:  


 
• Participate regularly in the Pacific Postgraduate Talanoa series. 


 
• Attend academic activities such as writing retreats, academic workshops and 


research symposiums put on by the Pacific Centre. 
 


 
Important:  


 
• The payment will be made after week 4 of each semester in the year of which the 


scholarship is awarded.  
 


• The Pacific Postgraduate Scholarship may be concurrently held with other awards 
or grants as long as the Academic Leader is advised and approves, and the terms 
of those awards or grants permit. 
 


• The scholarship must be taken in 2019, it cannot be deferred.   
 


I understand and agree to the terms and conditions as set out above: 
 
 
Name: _____________________________________________ (please print) 
 
 
Student ID No: _____________________________ 


 


   


 Pacific Postgraduate Scholarships     
Terms and Conditions  


 







 
Address: ________________________________________________________ 


      
________________________________________________________ 
 


 
Signed: ____________________________________ Dated: ________________ 
 


 
I have attached bank generated evidence of my New Zealand bank account 
name and number to enable my scholarship to be direct credited to my 
account. 


 
 
Please sign and return this form and your bank account details by to: 
 
Dr Falaniko Tominiko  
Director Unitec Pacific Centre  
Unitec Institute of Technology 
Private Bag 92025 
Victoria Street West 
Auckland 1142  
 
or by email to ftominiko@unitec.ac.nz 


 





		Name: _____________________________________________ (please print)

		Student ID No: _____________________________

		Address: ________________________________________________________

		________________________________________________________

		Signed: ____________________________________ Dated: ________________






 
Postgraduate Scholarships - Master of Architecture 
 
These scholarships are available to support talented students enrolled in the Master of Architecture at 
Unitec. 
 
Award value: $1500 each 
 
Numbers: 2 
 
Provider: Unitec Institute of Technology 
 
Eligibility criteria: Please refer to the Postgraduate Scholarship Guidelines  
 
Contact: Associate Professor Matthew Bradbury mbradbury@unitec.ac.nz for application requirements and 
details. 
 
The scholarship is open to both Domestic and International students 
 
Applications open Friday 9 October 2020 and close Friday 26 February 2021  


 
Postgraduate Scholarships - Master of Architecture (Professional) 
 
These scholarships are available to support talented students enrolled in the Master of Architecture 
(Professional) at Unitec. 
 
Award value: $5000 each 
 
Numbers:16 
 
Provider: Unitec Institute of Technology 
 
Eligibility criteria: Please refer to the Postgraduate Scholarship Guidelines  
 
Contact: Annabel Pretty apretty@unitec.ac.nz for application requirements and details. 
 
The scholarship is open to both Domestic and International students 
 
Applications open Friday 9 October 2020 and close Friday 26 February 2021  


 
Postgraduate Scholarships - Master of Applied Practice (Social Practice) 
 
These scholarships are available to support talented students enrolled in the Master of Applied Practice 
(Social Practice) at Unitec. 


Award value: $3500 each 
 
Numbers: 2 
 
Provider: Unitec Institute of Technology 
 
Eligibility criteria: Please refer to the Postgraduate Scholarship Guidelines  
 
Contact: Dr Helen Gremillion hgremillion@unitec.ac.nz for application requirements and details. 
 
The scholarship is open to both Domestic and International students 
 
Applications open Friday 9 October 2020 and close Friday 26 February 2021  
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Postgraduate Scholarships - Master of Computing 
 
These scholarships are available to support talented students enrolled in the Master of Computing at Unitec. 


Award value: $2000 each 
 
Numbers: 4 
 
Provider: Unitec Institute of Technology 
 
Eligibility criteria: Please refer to the Postgraduate Scholarship Guidelines  
 
Contact: Dr Iman Ardekani iardekani@unitec.ac.nz for application requirements and details. 
 
The scholarship is open to both Domestic and International students 
 
Applications open Friday 9 October 2020 and close Friday 26 February 2021   


 
Postgraduate Scholarships – Master of Creative Practice  
 
These scholarships are available to support talented students studying towards a Master of Creative Practice at 
Unitec. 
  
Award value: $3000 each 
 
Numbers: 4 
 
Provider: Unitec Institute of Technology 
 
Eligibility criteria: Please refer to the Postgraduate Scholarship Guidelines  
 
Contact: Dr Leon Tan ltan@unitec.ac.nz for application requirements and details. 
 
The scholarship is open to both Domestic and International students 
 
Applications open Friday 9 October 2020 and close Friday 26 February 2021  
 
 
Postgraduate Scholarships - Master of Landscape Architecture 
 
These scholarships are available to support talented students enrolled in the Master of Landscape 
Architecture at Unitec. 
 
Award value: $5000 each 
 
Numbers: 2 
 
Provider: Unitec Institute of Technology 
 
Eligibility criteria: Please refer to the Postgraduate Scholarship Guidelines  
 
Contact: Associate Professor Matthew Bradbury mbradbury@unitec.ac.nz for application requirements and 
details. 
 
The scholarship is open to both Domestic and International students 
 
Applications open Friday 9 October 2020 and close Friday 26 February 2021  
 
 
Postgraduate Scholarships - Pasifika Students 
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These scholarships are available to support talented Pacifica students studying towards a Masters qualification at 
Unitec. 
  
Award value: $4000 
 
Numbers: 10 
 
Provider: Unitec Institute of Technology 
 
Eligibility criteria: Please refer to the Postgraduate Scholarship Guidelines  
 
Contact: Dr Falaniko Tominiko ftominiko@unitec.ac.nz for application requirements and details. 
 
Applications open Friday 9 October 2020 and close Friday 26 February 2021  
 
 
Postgraduate Scholarships - Māori Students  
 
These scholarships are available to support talented Māori students studying towards a Masters qualification at 
Unitec. 
 
Award value: $5000 
 
Numbers: 8 
 
Provider: Unitec Institute of Technology 
 
Eligibility criteria: Please refer to the Postgraduate Scholarship Guidelines  
 
Contact: Toni Rewiri trewiri@unitec.ac.nz for application requirements and details. 
 
Applications open Friday 9 October 2020 and close Friday 26 February 2021  
 
 
Industry Base Postgraduate Scholarships  
 
These scholarships are available to support talented students enrolled in any Master’s programme at Unitec. 
 
Award value:  
 
Numbers:  
 
Provider: Unitec Institute of Technology 
 
Eligibility criteria: Please refer to the Postgraduate Scholarship Guidelines  
 
Contact: Hamza Qazi hqazi@unitec.ac.nz for application requirements and details. 
 
Applications open Friday 9 October 2020 and close Friday 26 February 2021  
 


 


Commented [AM1]: TBC 


Commented [AM2]: TBC 


Commented [AM3]: TBC 



mailto:ftominiko@unitec.ac.nz

mailto:trewiri@unitec.ac.nz

mailto:hqazi@unitec.ac.nz



		These scholarships are available to support talented students studying towards a Master of Creative Practice at Unitec.

		These scholarships are available to support talented Pacifica students studying towards a Masters qualification at Unitec.

		These scholarships are available to support talented Māori students studying towards a Masters qualification at Unitec.






For Discussion 
 


 
Recommendation/s 
- That the committee record the following 


o The allocation of postgraduate scholarship for the year 2021. 
o Deadline for scholarship applications is 31st January  


- That the committee discuss the following to come up with a timeline of activities 
o The possibility of earlier application deadlines for Postgraduate Priority 


Scholarships – facilitating APMs application selection process based on the 
priority scholarship selection outcomes. 


o The deadline for Programme scholarships outcomes (provisional scholarship 
acceptance subject to enrolling) – encouraging students to enrol in a 
Programme. 


o The deadline for APMs – allowing time for provisional recipients to enrol and 
receive their scholarship. 


- That the committee discusses the inclusion of ‘no fail grade in any level 7 courses’ 
criterion in the postgraduate scholarship guidelines. 


- That the committee discusses whether there is a need for the students to receive 
advice/feedback regarding completing an application. 


Background 
In the September PGRSC meeting Assoc Prof Helen Gremillion and Hamza Qazi were 
asked to review the guidelines, application forms and terms and conditions documents for 
the postgraduate scholarships. During this mahi, the working group came up with some 
suggestions, which were also based on the feedback received during the September 
PGRSC meeting from various members. These suggestions were discussed with the Chair 
PGRSC and are now shared with the committee. 
 
Contributors 
Marcus Williams – Director - Research & Enterprise, Research & Postgrad Centre 
Hamza Qazi – Administrator PGRSC 
 
Attachments 


• Postgraduate Scholarship Allocation -2021  


 


To Postgraduate Research and 
Scholarships Committee (PGRSC) 


From  Marcus Williams – Chair 
PGRSC 


Title Timeline and allocation of 
postgraduate scholarship for the 
Year 2021 


Date 2020 / 09 / 21 





		Recommendation/s

		- That the committee record the following

		o The allocation of postgraduate scholarship for the year 2021.

		o Deadline for scholarship applications is 31st January

		- That the committee discuss the following to come up with a timeline of activities

		o The possibility of earlier application deadlines for Postgraduate Priority Scholarships – facilitating APMs application selection process based on the priority scholarship selection outcomes.

		o The deadline for Programme scholarships outcomes (provisional scholarship acceptance subject to enrolling) – encouraging students to enrol in a Programme.

		o The deadline for APMs – allowing time for provisional recipients to enrol and receive their scholarship.

		- That the committee discusses the inclusion of ‘no fail grade in any level 7 courses’ criterion in the postgraduate scholarship guidelines.

		- That the committee discusses whether there is a need for the students to receive advice/feedback regarding completing an application.

		Background

		In the September PGRSC meeting Assoc Prof Helen Gremillion and Hamza Qazi were asked to review the guidelines, application forms and terms and conditions documents for the postgraduate scholarships. During this mahi, the working group came up with som...

		Contributors

		Attachments

		 Postgraduate Scholarship Allocation -2021






Programme Number of 
Scholarships 


$ Value of each 
scholarship


2021 budget 
Allocation APM/Director of Success 


Master of Architecture 2 1,500$                   3,000$             Matthew Bradbury
Master of Architecture (Professional) 16 5,000$                   80,000$           Annabel Pretty 
Master of Landscape Architecture 2 5,000$                   10,000$           Matthew Bradbury
Master of Creative Practice 4 3,000$                   12,000$           Leon Tan


Master of Computing
8


4 x semester one  
4 x semester two 2,000$                   16,000$           Iman Ardekani 


Master of Osteopathy 4 2,000$                    $             8,000 Sue Palfreyman 
Master of Applied Pratice (Social Practice) 2 3,500$                   7,000$             Helen Gremillion 
Postgraduate Scholarships for Māori Students 8 5,000$                   40,000$           Toni Rewiri
Postgraduate Scholarships for Pacifika Students 10 4,000$                   40,000$           Falaniko Tominiko








   For Approval 


1 
 
 


 


 


 


Recommendation/s 


That the PGRSC approves the suspension of candidature for semester 1 2020 for the 
following Doctor of Computing student that has been endorsed by the relevant PAQC 
committee. 


1. Student 1463145  


 


Background 
The following Motion was endorsed by the Computing & Information Technology PAQC at 
its meeting on 16 July 2020  


MOTION: 


That the committee endorses suspension of candidature application from the following 
Doctor of Computing (DComp) student for Semester 1 2020 and forwards this to the 
Postgraduate Research and Scholarships Committee for approval 


Student 1463145  


 


The suspension of candidature is put forward for approval to the PGRSC. 


 


Next Steps 


Process the suspension of candidature for the student after approval.  


 


Attachments 


i) Suspension form for Student 1463145  


To Postgraduate Research and 
Scholarships Committee-PGRSC 


From  Susan Bennett-APM DComp 
Programme 


Title Suspension of DComp Student Date 2020 / 09 / 11 





		The suspension of candidature is put forward for approval to the PGRSC.

		Next Steps










 


  


 
 


APPLICATION FOR  
SUSPENSION/EXTENSION/WITHDRAWAL  


 
This form has to be used by Postgraduate students who wish to suspend their enrolment or 
seek an extension of enrolment or withdraw from a programme.  Students are normally 
required to be enrolled continuously throughout their studies. 
 
Please note that there are restrictions around the length of time taken to complete a 
qualification that affect eligibility for honours or ability to graduate. 
 
 Date received:  


(For office use 


only) 


Date approved:   


 Period of approval:  


 
Withdrawal   
 
Extension  


 
Period: Semester one 2020 


 
Suspension   


 


Applicant:  
 


Unitec Student ID No. 1463145 


Degree: Dcomp 


 
Address:  


4, Hawkins St. Meadowbank  


 
Reason: Like everyone I was at home with whole family. I needed to learn 


teaching and delivering courses online. I constantly was answering 
students’ emails as they did not have each other to brain storm so I 
was the only source of help for them. My time was consumed by 
replying to students really.  I also have a young son who I need to 
take care of. During the lockdown It was stressful and time 
consuming I could not work on my studies at all. 
 
 


 
Applicant’s 
Signature 


 
 


Date: 15/06/2020 







 


  


 
ATTACHMENTS: Checklist evidence to support application 
  
 Letter from employer or equivalent     
  
 Letter from doctor or equivalent      
    


Please send  to: Programme Academic Manager 
Unitec Institute of Technology, Private Bag 92025, Auckland 


 


 
 












For Discussion 
 


 
Recommendation/s 
That the committee consider the following draft plan for the professional development of 
supervisors and provide input, mindful of the resources available. 
 
Purpose 
To facilitate continuous improvement in the supervision space by assuring well trained 
supervisors operating in an environment of collegial support and ideas exchange. 
Background 
In 2015, a mandatory professional development workshop was approved by the PGRSC. 
This was successfully implemented by Tūāpapa Rangahau over the next two years until 
every supervisor on the Supervision Register at Unitec had completed an introductory 
workshop, while all new members were and are required to do so. The committee was then 
disestablished for two years and work on improving professional development recommenced 
at its reestablishment in 2018. An update of supervision professional development occurred 
in 2019 and the attached programme was implemented as a result. The committee decided 
it was not good timing to mandate further professional development at that time. The 
attached draft plan outlines a timeline for improvements over the next few years. 
 
Draft Plan 
Short term – before end of December 2020 
- Continue offering the suite of workshops listed in the 2020 Professional Development 


Programme 
- Run a Supervision Master Class (as scheduled) facilitated by Hugh Kearns 
- Undertake a survey of supervision needs (draft attached) 
- Invite an appropriate representative from Te Puna Ako to visit the PGRSC about badges 
Medium term - before end of March 2021 
- Taking stock of the survey, develop a second mandatory supervision workshop. Early 


considerations might be; data analysis, assessing theses or structuring a thesis. 
- Develop terms of reference for a Community of Practice for Supervisors, considering 


both the generic, the discipline specific needs of supervisors and the potential to better 
publicise and utilize the postgraduate workshops of Student Support (Caroline Malthus). 


- Review the Professional Development Programme and publish the 2021 offerings 
- Establish a Community of Practice for Supervisors, according to the terms of reference. 
Longer term  
- Implement the development of a supervision badge, taking into account the resources 


that Te Puna Ako can invest. 
 
Next Steps 
Discuss, improve and implement any recommendations agreed to. 
 
Contributors 
Helen Gremillion and Marcus Williams 


To Postgraduate Research and 
Scholarships Committee 


From  Helen Gremillion and 
Marcus Williams  


Title Professional Development for 
Supervisors  


Date 18 August 2020 





		Recommendation/s

		That the committee consider the following draft plan for the professional development of supervisors and provide input, mindful of the resources available.

		Purpose

		To facilitate continuous improvement in the supervision space by assuring well trained supervisors operating in an environment of collegial support and ideas exchange.

		Background

		In 2015, a mandatory professional development workshop was approved by the PGRSC. This was successfully implemented by Tūāpapa Rangahau over the next two years until every supervisor on the Supervision Register at Unitec had completed an introductory ...

		Draft Plan

		Next Steps

		Contributors






Thank you for completing a brief survey about Research Professional Development (PD) offerings at 
Unitec.  Before answering the questions below, please quickly review the attached Research PD 
Suite to refresh your memory of what’s on offer at Unitec in this space. 
 
1 – Have you engaged with a Research Professional Development product in the last four years? 
 
No 
Once 
Twice 
Multiple 
 
2 – How would you rate the experience? 
 
Highly valuable 
Valuable 
Indifferent 
A waste of my time 
 
3 – What was most valuable? 
 
Comment 
 
4 – What was least valuable? 
 
Comment 
 
5 – What is missing from Unitec’s Research PD Suite? 
 
Comment 
 
6 – Unitec staff are more and more diverse; do the offerings serve the diversity of our people 
(gender, culture, level of experience)? 
 
Yes/No – comment 
 
7 – What are the barriers for people in the widest sense to engage in Research PD offerings?  Do 
these differ from barriers to engage in other types of PD offerings at Unitec (e.g. around developing 
teaching skills)? 
 
Comment 
 
8 - Do you have suggestions for how we can ensure accessibility and openness for Unitec’s diverse 
range of research-active staff? 
 
Comment 
 
9 – If you are an experienced postgraduate supervisor (Principal): what do you know now as a 
supervisor that you wish you had known when you started off your supervisory career? 
 
Comment 
 







10 – If you are a beginning supervisor (Associate): please list any issues you would like to learn more 
about to help you become a more effective supervisor  
 
Comment 
 
 












WORKSHOPS 


Everything the Beginning Researcher 


Needs at Unitec; General, PBRF and 


Collaborative Research, Academic Integrity 


Lead: Helen Gremillion 


Audience: Staff new to research, or staff new to Unitec. 


Objectives: To provide both the context for research at Unitec and 


practical information on systems and processes to aid staff members 


engaging in research. 


Prerequisites: All attendees need to have a valid ROMS log on. 


Content: 


This workshop will cover the framework under which research is 


conducted at Unitec. We will address TEC requirements surrounding 


research, and what these mean for academic staff. The workshop will 


address the PBRF (Performance Based Research Fund), focusing on what 


this is and who needs to engage with it. Access to both internal and 


external research funding will be discussed. We will cover basic 


processes for planning a research project, including ethics, budgeting 


and reporting (these topics will be covered in more detail in another 


venue). Services available to support researchers at Unitec will be 


introduced, including the library. We will also briefly address aspects of 


collaborative research, including authorship, copyright and academic 


integrity. An introduction to Matauranga Maori will also be provided. 


Dates and Times: 


Wednesday February 19, 9.30am-12.30pm, Mt. 


Albert Campus; 182-1003 


Thursday November 12, 9.30am-12.30pm, Mt. 


Albert Campus; 182-2003 


Register on line: https://unitec.wufoo.com/forms/zlb73ta61gn17ng/ 
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Turbocharge Your Writing 


Lead: Hugh Kearns http://www.ithinkwell.eom.au/ 


Audience: All research active staff, at any stage of their careers. 


Objectives: To increase writing output. 


Prerequisites: Participants must be research-active staff members who 


are tenured or limited tenure at 0.2 FTE or higher. 


Content: 


What are the secrets to high output, low stress scholarly writing? 


In academia it is often assumed that writing comes naturally. However, an 


overwhelming body of research shows that there are very clear and 


practical strategies that can greatly increase writing productivity. This 


workshop will help participants to understand: why it is difficult to get 


started; how we deliberately use distractions to slow down writing; the 


principles of quick starting; how to deal with destructive internal beliefs; 


and how to set a writing plan and stick to it. 


About the workshop leader: 


Hugh Kearns lectures and researches at Flinders University in Adelaide, 


Australia, and is recognised internationally as a public speaker, educator 


and researcher. He and his business partner Maria Gardiner have worked 


with more than three- quarters of Australia's universities and have also 


published and conducted workshops in the U.S., the UK and Ireland. 


Date and Time: 


Monday November 23, 9.30am-12.30pm 


Venue: Unitec Mt Albert Campus, 182-1001 


Register on line: https://unitec.wufoo.com/forms/zlyae9te0rmiil5/ 
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Using R: An introductory course on statistical 


analysis and data visualisation.


Lead: Arun Deo (Unitec’s Research Advisor) and Jeremy Greenbrook-Held


Audience: Research-active Unitec staff members who want to learn the 
basics of R 


Objectives: Introductory training in the use of R 


Prerequisites: Participants must be research-active Unitec staff members 
who are tenured at 0.5 FTE or higher, and who have a good understanding of 
descriptive statistics. 


Content: 


Unitec is intending to phase out SPSS statistical software, and is replacing 
it with R software. As part of the phase out plan, Tūāpapa Rangahau is 
offering a 2-day workshop on R software. 


R is a free, open source statistical analysis and visualisation tool which is 
quickly gaining currency.  In this workshop experts in R will provide 
introductory training in its use.  Access to the analytic power of R 
requires a face-to-face introduction for the novice, since users must 
learn to work with a command line rather than a graphic user interface. 
After taking this workshop, participants will be able to make efficient use 
of the extensive, existing resources on R that can be found on the 
internet. Participants will be introduced to R language fundamentals and 
basic syntax, learn the appropriate data structures for R, extract key 
statistics out of a data set, conduct simple analyses using appropriate 
syntax, and visualise data with appropriate graphics. 


Dates and Times: 
Date: Wednesday 8th July to Thursday 9th July, 9.00am-4.00pm each day. 
Venue: 183 - 1003


To book, register via this link. 



https://unitec.wufoo.com/forms/zr5pr2m01nlb5l/
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NVivo Core Skills 


Lead: Staff member from Academic Consulting 


Audience: Research-active Unitec staff members who want to learn the 
basics of how to use NVivo (software used for qualitative data analysis) 


Objectives: Introductory or refresher training for the use of NVivo 


Prerequisites: Participants must be research-active Unitec staff members 
who are tenured at 0.2 FTE or higher. 


Content: 


NVivo is data analysis software designed for researchers working with 
qualitative information, such as interviews, documents, survey data and 
webpages.  Unitec staff are able to install and use NVivo software via Unitec’s 
licensing arrangements.  This course covers the basics of NVivo, and is ideal for 
those who are new to the software.  We’ll cover NVivo from start to finish, 
walking you through how to set up a project and work with data (including a 
variety of coding techniques).  More advanced features such as queries, 
reporting and visualizations will also be briefly introduced. 


By the end of this course attendees will have a good understanding of how to: 


• Navigate around the NVivo interface
• Set up and work with NVivo projects, including saving and backing up
• Prepare, import, and work with data (specifically PDFs and Word


documents)
• Code data in NVivo, and choose a coding technique that is fit for


purpose
• Use memos as a way of recording important project related


information
• Create folders and utilise them to tailor the scope of queries
• Perform keyword searches and look at how these apply to the data


analysis process
• Use reporting tools to extract key data and other project related


information.


Participants will receive exercise files and course notes. 
Presented using NVivo 12 for Windows. NVivo 11 and NVivo for Mac users 
are welcome to attend. 


Date and Time: 


This is a day-long course; date and venue pending. 







Professional Development for Level 9 


&10 Supervisors 


Successful Postgraduate Supervision 


Lead: Helen Gremillion (Unitec's Research Professional Development Liaison) 


Audience: Unitec staff members involved in supervising postgraduate 


students. 


Objectives: To cover the basics of postgraduate supervision at Unitec. 


Content: 


This blended course provides the information and skills staff need to 


engage in research supervision, from candidature through to working 


with students on theses. It addresses the candidature process, including 


research processes, regulations, and ethics at Unitec. You will be armed 


with the skills you need to manage the supervisory relationship 


effectively, including giving feedback, mentoring, time management, and 


motivating students. 


Material covered is also relevant for staff supervising undergraduate 


capstone research projects. Note that any Unitec staff member can self­


enrol to access course material in her/his own time. 


To enrol in this course, click the following link, login to Moodie, then click 


'Enrol me' https://moodle.unitec.ac.nz/course/view.php?id=4573 


After self-enrolment, this course will appear under 'My 


Courses' on your Moodie home page. 


Notes: completing this course, or its earlier equivalent, is required to be 


listed or to remain on Unitec's supervision register. 


One's learning from this course, once applied to supervision practice, can 


be utilised to obtain a Teacher Capability badge at Unitec. Any teacher 


wishing to do this would need to enrol in the Feedback for Learning 


Moodie course and submit their evidence as outlined in Sections D and E. 


Here is a link to the enrolment form. Completion of the face-to-face 


session is not required to obtain a badge. 


Dates and Times: 


Date: Ongoing (with a scheduled face-to-face component) 


Time Frame: Anytime for on line component. To register for the 


concluding face-to-face session, contact the postgraduate administrator 


Cynthia Almeida: calmeida@unitec.ac.nz 


N.B. a prerequisite for the face-to-face session is the completion of required on-line 


components (noted in Moodie). 
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Research Supervision Refresher Course 


Lead: Hugh Kearns http://www.ithinkwell.eom.au/ 


Audience: Experienced postgraduate supervisors on Unitec's supervision 
register who want to update their practice and share supervisory 
approaches. 


Objectives: To refresh supervision practice. 


Prerequisites: Currently listed on Unitec’s supervision register; 
completion of Unitec’s blended course, ‘Successful Postgraduate 
Supervision’ (or its approved, historical equivalent); and a minimum of 1 
year’s Level 9 and/or 10 supervision experience


Content: 


This workshop will look at how to help both the supervisor and the student 


get the most out of the postgraduate research experience. It draws on the 


facilitator's experience of working with thousands of research students and 


research supervisors across the world and there is also the opportunity for 


supervisors to share their experiences of what works and what does not 


work. 


It will cover issues such as: 


• Dealing with different types of students
• Getting students to write
• Getting students to show you their writing
• Giving constructive feedback
• Students who write too much
• Students for whom English is not their first language
• Motivating stalled students
• Problem situations


About the workshop leader: 


Hugh Kearns lectures and researches at Flinders University in Adelaide, 


Australia, and is recognised internationally as a public speaker, educator 


and researcher. He and his business partner Maria Gardiner have worked 


with more than three- quarters of Australia's universities and have also 


published and conducted workshops in the U.S., the UK and Ireland. 


Date and Time: 


Monday November 23, 1.00pm-4.00pm 


Venue: Unitec Mt Albert Campus, 182-1001 


Register on line: https://unitec.wufoo.com/forms/z420r8h13nma13/ 
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Introduction to Sage Research Methods database 


Leads: Susan Eady and Dipti Vora (Unitec Library) 


Audience: Interested Unitec staff members 


Objectives: To introduce the Sage Research Methods database resources 


Prerequisites: Participants must be research-active staff members who are 


tenured or limited tenure at 0.2 FTE or higher. 


Content: 


Sage Research Methods database is part of an array of databases 


subscribed to by Unitec Library that supports researchers at all stages of 


the research process. 


This session will introduce the features of the database, including the 


Methods Map and Project Planner. Books, reference works, journal 


articles and a few videos are included in the database. 


There will be time for discussion about other Library tools related to 


research and information management, e.g. access to SPSS and NVivo 


software on campus and the content of the Library's research guide. 


Date and Time: 


Date: Monday 20 April 


Time: 9.30am -11.00 am 


Venue: Unitec Mt Albert 


Campus, 182-1001 


Date: Tuesday 21 April 


Time: 1.30.pm -3.00pm 


Venue: Unitec Waitakere 


Campus, 510-8003 


To book, register via this link. 


PAGES 



https://unitec.wufoo.com/forms/z1nwpj0503yva03/
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Industry research, staff/student collaboration 
workshop  
(how to integrate teaching, learning, research, 
industry and get PBRF results) 


Leads:  Dr. Diane Fraser and Associate Professor Dan Blanchon 


Audience:  For research teams (Unitec staff members) wishing to 
engage students in their industry-engaged research projects 


Objectives: See ‘Content’ section below 


Prerequisites: Participants must be research-active staff members 
who are tenured or limited tenure at 0.2 FTE or higher.  They must be 
part of a staff team or researchers, and their Research Leader and 
Research Partner must work together to approve and arrange the 
session. 


Content: 


This workshop outlines a model used in Environmental and Animal 
Sciences to make optimal use of limited time toward achieving research 
goals by facilitating projects involving staff and students. The workshop 
details how nominal funding can be procured to help students implement 
the projects which ultimately result in industry exposure for them and QA 
outputs for staff. 


Date and Time: By appointment. Contact 


Helen Gremillion 


(hgremillion@unitec.ac.nz)







Research Ethics: How to Prepare a Strong 
Application 


Lead: Caroline Malthus (Learning & Achievement) 


Audience: Unitec staff members who will be submitting an ethics 
application, either for their own research or for that of a student they are 
supervising. 


Objective: To support the preparation of a strong ethics application for 
submission to Unitec’s Research Ethics Committee (UREC). 


Prerequisites: Participants must be research-active staff members who 
are tenured or limited tenure at 0.2 FTE or higher. 


Content: 


This workshop will introduce you to the role and importance of ethics in 
your research. It outlines Unitec’s process for seeking ethical approval of 
your research project. Please note: all research projects with people as 
participants must have Unitec Research Ethics Committee (UREC) 
approval before research can begin. Come along to consider the issues 
involved and find out how you can prepare your application for approval. 
Check out the Postgraduate Student Resources pages on Moodle 
(password: ‘Research01’) if you would like to look at the general Ethics 
requirements before the session. 


Dates and Times:  
Date: Monday 30th March
Time frame: 1.30pm - 3pm 
Venue: 180 - 2043


Date: Thursday 10th September 
Time frame: 10.00am - 11.30am
Venue: TBA


To register go to http://tpa.unitec.ac.nz/learningcentre/. (Once you’ve 
accessed this site, click ‘Booking’ and then within the drop-down menu 
‘topic group’, select ‘Plan, Implement and Write Up the Research Paper’.  
Another drop-down menu will appear which lists this ethics workshop). 
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Writing a Successful Grant Application 
Prerequisite: participants must be research-active Unitec staff members who are tenured or 
limited tenure at 0.2 FTE or more


Lead: Helen Gremillion (Unitec’s Research Professional Development Liaison) 


Audience: Unitec staff members wishing to develop grant-writing skills 


Objectives: See ‘Content’ section below. 


Prerequisites: Participants must be research-active staff members who are 
tenured or limited tenure at 0.2 FTE or higher. 


Content:  


This course has been developed to support Unitec staff members who are 
seeking external research funding.  It can also be completed for formative 
learning purposes.  The course aims to build the confidence, skills and 
knowledge of Unitec staff to apply for grant funding for a research 
project, which could include students as co-researchers or research 
assistants.  


Content: 


• Steps towards a grant application
• Structures, policies and procedures at Unitec
• Checklist and tips on best practice for grant applications
• Collaboration with the Research & Enterprise Office
• Formulating research ideas and goals
• Understanding the structure of applications and how to write them to


fit funder requirements
• Handling the project and resource planning requirements of a grant


application
• Learning from the process and its outcomes.


Dates and Times: 


Date: Ongoing (with a scheduled face-to-face component if 
desired/appropriate, as noted in the introductory section of the course) 


Time Frame: Anytime for online component.  
To enrol in this course, click the following link, login to Moodle, then click 
‘Enrol me’:    
https://moodle.unitec.ac.nz/course/view.php?id=4574 


In order to verify course enrolment and completion for supervision 
PD (online only), be sure to contact Research PD Liaison Helen  
Gremillion:  hgremillion@unitec.ac.nz   
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ONLINE COURSES 


Successful Postgraduate Supervision 


Note: Online completion of this course can be applied toward a teacher capability badge. 


Please consult teacher capability resources at Unitec to learn more. 


Audience: All staff involved in supervising postgraduate students. 


Material covered is also relevant for staff supervising undergraduate 


capstone research projects. This course accommodates approaches to 


supervision across a range of disciplines. All new applicants for the 


supervisor's register must complete this course within 12 months of 


admission to the register (the blended version, with a concluding face-to­


face session). Also, all staff currently on the supervisor's register must 


complete the course (or its earlier equivalent), or they will be removed 


from the register. Note that any Unitec staff member can self-enrol to 


access course material in her/his own time. 


Objectives: To provide staff with the information and skills they need to 


supervise research students successfully. 


Content: 


• Supervision skills: providing feedback, offering support, and time


management


• Structures, processes, and regulations at Unitec


• Expectations of supervisors and students


This course provides the information and skills staff need to engage in 


research supervision, from candidature through to working with students 


on theses. It addresses the candidature process, including research 


processes, regulations, and ethics at Unitec. You will be armed with the 


skills you need to manage the supervisory relationship effectively, 


including giving feedback, mentoring, time management, and motivating 


students. 


To enrol in this course, click the following link, login to Moodie, then click 


'Enrol me' https://moodle.unitec.ac.nz/course/view.php?id=4573 


After self-enrolment, this course will appear under 'My 


Courses' on your Moodie home page. 


N.B. enrolled staff members who are required to complete this course will be advised of the 


date, time and venue for a concluding face-to-face session. A prerequisite for the face-to-face 


session is the completion of required on-line components (noted in Moodie). 
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Managing a Research Contract 


Audience: 


This course is designed for Unitec staff members who have taken on a 


lead role to deliver on a contract to carry out a research project. It 


contains information to support management of the contract, and 


provides directions and tools to help deliver the out- comes. 


Objectives: 


This is a self-directed on line course, aimed at exploring the knowledge 


and skills needed to lead a team successfully, to deliver on a research 


contract. 


The course also aims to prepare the lead researcher for the required 


partnership with the Unitec Research and Enterprise Office (REO). REO 


staff members are available to help contract researchers fulfil their 


obligations, carry out some required tasks, set up systems and processes, 


and identify risk areas and needs. 


Content: 


• How the partnership with the Research and Enterprise Office works


• Fundamental understanding of research agreements


• Responsibilities of the project manager/lead researcher role


• Stakeholder relationships


• Expectation management of team members


• Anticipating and handling team conflicts


• Team motivation


• Project planning and reporting


• Monitoring timelines and budgets


• Intellectual property and publishing rights in a research contract


agreement


There are no face-to-face sessions to accompany this course, but you will 


collaborate with the Research and Enterprise office to manage your 


contract. 


To enrol in this course, click the following link, login to Moodie, then click 


'Enrol me': 
https://moodle.unitec.ac.nz/course/view.php?id=4772 
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Writing Retreats 


Research and Enterprise - Tūāpapa Rangahau, is pleased to offer Unitec 
staff members the opportunity to participate in a writing retreat during 
2020. 


The aim of the writing retreats is to allow researchers dedicated time 
away from their busy office (and phone and email) to work solely on a 
piece of academic writing. 


Applicants can be at any point within their current research project, but 
do need to provide a clear statement of the immediate, anticipated 
outcome of participation in a retreat, whether it be reviewing literature, 
analysing data, or drafting a research output. Information about timing 
for the submission of a clearly identified QA output is also required. 


Eligibility criteria are as follows: 


• PBRF eligible (if you are unsure please speak with your Research
Leader or Research Partner, or contact Helen Gremillion at
hgremillion@unitec.ac.nz)


• Ability to commit to residential retreat for a minimum of three days
(normally requiring a 10am start on day 1, and a 2pm finish on the
final day, with the option to stay until 5pm to conclude)


• Individual Research Plan (IRP) completed
• Orcid number assigned (If you do not have an Orcid number, please


register here https://orcid.org/)


In the selection process, priority will be given to those working on a piece 
of (QA) research that will contribute to one or more of the following: a 
realistic PBRF portfolio for the 2024 PBRF round; achieving a minimum of 
2 disseminated research outputs across any given 2-year period (note: a 
strong case would need to be put forward here, since normally this goal 
can be met by other means; please consult your Research Leader); for 
emerging researchers, launching a research output track record; fulfilling 
obligations to a funder.  


We have a wonderful venue for 2020 retreats located on the North Shore 
at the Vaughan Park Retreat Centre. The retreats will include full catering 
and single-room accommodation. 


Numbers are limited for each retreat. Please note that line-manager 
approval for PD leave (and/or use of allocated research times) to attend a 
retreat is required. 


Note that the EOI form will ask you to identify the relevant journal, book, 
or other venue of publication/dissemination, and the anticipated 
submission date. 


PAGE 14







PAGE 15


The next retreats with places available will take place: 
13-16 July and 20-23 September.


The EOI submission deadlines are: 
July Retreat – 5pm Monday 8 June 
September Retreat – 5pm Monday 17 August 


To submit an EOI for participating in a writing retreat this year, click 
on this link.  


Note that is it possible to attend 3 of the 4 days. If you are interested, 
please complete the EOI form by the submission deadline date above. 



https://unitec.wufoo.com/forms/zz85qik0h5cyl7/
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Research Skills and Development Course 


In 2020 Unitec is offering support for a small number of staff to take an 


exciting course, which supports emerging researchers who lack 


publishing experience to build their research and academic writing 


skills. This course was run very successfully in 2019 and received 


excellent evaluations from participants. The course is a year long 


(it is in fact two courses that are linked). 


Successful applicants will engage in a series of tailored, on line, 


1-to-1 tutorials on a negotiated schedule from mid-March through late


November - including detailed work-shopping of a short piece of


writing. Participants will commit to submitting this piece of writing to a


peer-reviewed journal by the end of the year. Submission is required to


pass the course, but the piece does not need to be accepted. In most


cases, publication does occur, but the key learnings come from


experiencing the entire submission process.


The course begins with (a) group workshop/s, then the bulk of it will 


be delivered 1 on 1 with a Research Professor to guide 


your independent work, including liaising with (a) content expert/s in 


your field (on your own) as needed. Participants can receive support 


refining their topic/s as part of the course. 


The instructor works with participants on the entire process of 


generating a quality-assured research output from idea to managing 


responses to reviewers/editors. The course covers: identification and 


development of research capabilities, refining a research question, 


reviewing and critiquing academic literature, identifying an appropriate 


research methodology, learning to collaborate with others as part of the 


research process, selecting a publication venue, academic writing for 


high impact, the journal submission process, and responding to peer 


reviews. The course also involves the creation of a research statement/ 


plan. 


You will be utilising Unitec-allocated research time and/or available 


PD leave for this course, which can be listed in your ADEP as a key 


research 'Develop' (PD) activity. If you meet the eligibility criteria listed 


below and are interested to take up this opportunity, please submit an 


EOI here by 5pm on Friday 21 February. 


Eligibility criteria: 


• Capability and desire to begin building a track record of research


publications


• Little to no publishing experience


• Never before published, in the role of lead author, a significant QA


journal article (15+ pages and not an in-house publication)


• Availability of allocated research time (and/or PD leave) which can be


used for this course
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• Line manager approval of participation in principle (including use of
research time)


• Individual Research Plan (IRP) completed
• ORCID number assigned  (go to https://orcid.org to register for an


ORCID ID#)


Note: This course is offered through Nelson Marlborough Institute of 
Technology, and 
has the potential to be cross-credited to ARA’s Graduate Diploma in Tertiary 
Teaching 
and Learning. Unitec’s Research and Enterprise Office will cover all course 
costs for participants. 


Selection criteria: 
• Strength of applicant’s research potential and commitment
• Strength and quality of IRP
• Overall presentation/quality of the EOI


• Strength of any recommendation from referees, who are contacted in
cases where applicants’ qualifications and/or eligibility is in doubt, or
when there are difficult choices to be made amongst applicants


• Amongst equally qualified candidates, preference will be given to final
selections which, as much as possible, allow for distribution across
Unitec schools/units.


In addition, in the selection of participants, the following will be 
considered if/as appropriate: 












 


 
 
 


TE KOMITI WHAKAHAERE A NGĀ PIA | UNITEC POSTGRADUATE 
RESEARCH AND SCHOLARSHIPS COMMITTEE (PGRSC)  


 
Self-Assessment 


 
 
Purpose: 
NZQA requires the Committees of Unitec’s Academic Board to provide evidence of self-assessment. 
And hence all Academic Board sub-committee needs to practice their self-evaluation assessment 
 
      


Self-Assessment Provocations 
• Please provide feedback as to how can we improve the skype meeting experience if in 


future we do need to use this method again. 
 


• Do meeting frequencies permit coverage of the terms and references?  
• Do meetings start and finish on time? 
• Are the agenda and papers circulated with time for pre reading? 
• Do agenda items align with the committees’ terms and reference? 
• Is the committee’s time balanced across terms and references proportionally? 
• If not is this a problem? 
• Are issues under discussion well-handled and resolved? 
• Are minutes produced promptly with clear actions? 
• Is the chair’s performance adequate to run the committee effectively?  
• Are the perspectives of committee members respected and heard? 
• Are actions completed and accounted for? 
• Does the committee oversee and ensure compliance within its mandate? 
• Does the committee show foresight and proactively engage in continuous improvement? 
• Does the committee review and improve the relevant policies, guidelines and regulations? 
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SECTION 1 
NGĀ KUPU ARATAKI | PRELIMINARIES 


 
 
MEETING OPENED: 02:01 PM via Skype meeting 


1. KARAKIA TIMATANGA | OPENING KARAKIA 
• The meeting started with the Karakia. 


 
Manawa mai te mauri nuku 
Manawa mai te mauri rangi 
Ko te mauri kai au 
he mauri tipua 
Ka pakaru mai te pō 
Tau mai te mauri 
Haumi e, hui e, taiki e! 


 
Embrace the power of the earth 
Embrace the power of the sky 
The power I have 
Is mystical 
And shatters all darkness 
Cometh the light 
Join it, gather it, it is done! 


2. KUPU WHAKATAU | WELCOME FROM CHAIR 
• The chair welcomed the members to the committee. 


3. PGRSC-TERMS OF REFERENCES-2020 
• The committee noted the Terms of references. 


4. PGRSC-MEMBERSHIP-2020 
• The committee noted the membership. 


5. PGRSC-WORK PLAN-2020 
• The committee noted the work plan for the year 2020. 


6. PGRSC ATTENDANCE-2020 
• The Committee noted the PGRSC attendance for the year 2020. 
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SECTION 2 
STANDING ITEMS 


 


7. NGĀ WHAKAPĀHA | ATTENDANCE, APOLOGIES & QUORATE STATUS 
• Committee members present 


1. Assoc Prof Marcus Williams 2. Dr Saeideh Aminian 
3. Assoc Prof Iman Ardekani – 


representing member for Susan Bennett 4. Assoc Prof Leon Tan 


5. Annabel Pretty 6. Assoc Prof Matthew Bradbury 
7. Assoc Prof Liz Rainsbury 8. Assoc Prof Helen Gremillion 
9. Victor Grbic 10. Caroline Malthus 
11. Helen Vea  


Total members present: 11 member 
• Apologies 


1. Dr James Prescott  
Total Apologies: 1 member 


• Absence 
Total Absence: 0 member 


• Members in attendance 


1. Hamza Qazi (Secretary) 2. Cynthia Almeida – Postgraduate Academic 
Administrator, Tūāpapa Rangahau 


 
• Quorate Status: The total representation was 11 out of 12. The meeting was hence 


determined as being quorate. 


8. PITOPITO KŌRERO O NGĀ HUI | MINUTES OF THE PREVIOUS MEETING 
• The Chair briefly went through the items discussed in the last meeting minutes and 


then opened the floor for any matter arising. 


Aug-PGRSC-Minutes.
pdf  


 
• MOTION: The committee approves that an accurate record of the meeting is 


represented in the minutes of the PGRSC meeting dated 2020-08-04 
 MOVED: Assoc Prof Helen Gremillion  
 SECONDED: Caroline Malthus 


MOTION CARRIED 
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9. NGĀ TAUTAPU AROTAKE | ACTIONS FOR REVIEW
Sr 
No Action Responsibility Due Date Progress 


1 
To review the professional development 
programme for supervisors workshops and 
present the outcome at the next meeting. 


Assoc Prof 
Marcus 
Williams and 
Assoc Prof 
Helen 
Gremillion 


2020-08-
21 


Completed 
See agenda 15 


2 


To change the required examination 
guidelines around hard copies of theses for 
examiners to reflect the changes approved 
by the committee. 


Cynthia 
Almeida 


2020-08-
21 


Completed 
See note 1 
after the 
action table 


3 


To consider the difficulties of supervision 
advisement for some programmes especially 
in Maori and Pacific related research and get 
back to the committee. 


Assoc Prof 
Marcus 
Williams 


2020-08-
21 


Completed 
See agenda 16 


4 


To share with PGRSC, at the end of every 
semester, the high-level stats on student 
success and retention, qualification 
completion and graduate feedback for the 
overall postgraduate programmes. 


Hamza Qazi 2020-08-
21 


Completed 
See agenda 11 


5 


To present the scholarship application form 
and the terms of references for the three 
different types of Scholarships in the next 
meeting. 


Hamza Qazi 2020-08-
21 


Completed 
See agenda 12 


6 


To present the draft 2020 scholarship 
programme and priority group resources 
and initiate a discussion around 
programme growth EFTS targets. 


Assoc Prof 
Marcus 
Williams 


2020-08-
21 


Completed 
See agenda 14 


Note 
1. The committee agrees that the change in the guidelines will take effect from Semester


one of 2021. Meanwhile, the programmes must change their programme specific
regulations before semester one of 2020, to specify if the hard copies of the thesis are
required.
ACTION: Hamza to remind the PGRSC members of the change in the thesis submission
guidelines and asking them to amend their programme specific guidelines if required.


10. PGRSC DYNAMIC SPREADSHEET-MONTHLY RATIFICATION
The feedback from members was received and is incorporated into the attached 
spreadsheet. The leaders of each Level 9 & 10 programme affirm that the information 
is accurate. 


Dynamic Research 
Proposal Tracker-Ma 
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SECTION 3 
ITEMS TO DISCUSS / APPROVE 


11. EPI, STUDENT COURSE SURVEY, AND GRADUATE SURVEY DATA FOR THE
PROGRAMMES REPRESENTED AT PGRSC
• Data from the dashboards given below were shared with the committee for their


review and discussion
1. Student Education Performance Indicator (EPI) Dashboard-2019


Recommended to be shared yearly in September for the previous year
2. Student Course Survey Dashboard-S1, 2020


Recommended to be shared half-yearly in April and September for the previous semester
3. Graduate Survey Dashboard-S1,2020


Recommended to be shared half-yearly in April and September for the previous semester


11) Student EPI 
Dashboard - TEC Data  


11) Student Course 
Surveys Dashboard (T


11) Graduate 
Dashboard (TKK).pdf


• Assoc Prof Liz Rainsbury recorded that the SCC stats in Student EPI dashboard for
Applied Business is not correct as it includes MAP overall records rather than only for
MAP-PA.


• Assoc Prof Liz Rainsbury also commented that there is a variance between
qualification completion rate between Māori and non-Māori, and Pacific and non-
Pacific, which indicate the importance of our Māori and Pacific Scholarships,
supporting priority group students.


• Assoc Prof Helen Gremillion commented that Michelle Sun from Te Korowai Kahorangi
has been very helpful in creating separate data for Social Practice which include
unique features.


12. GUIDELINES AND TOR FOR POSTGRADUATE PROGRAMMES SCHOLARSHIPS
• The guidelines and terms of references for the postgraduate programme scholarship


were shared with the committee for their review and feedback.


12) Guidelines - 
Postgraduate Industry  


12) Guidelines - 
Postgraduate Program 


12) Terms and 
Conditions - Postgrad 


• Assoc Prof Helen Gremillion commented that there are three different minimum
grade criterion between Industry, Priority and all Programme based postgraduate
scholarships, hence it would be useful for the committee to have a look at all the
scholarship guidelines including Māori and Pacific scholarships to check for continuity.
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• The committee decided that the students can apply for the scholarships before
enrolment, and can be accepted for a scholarship subject to enrolment. The
scholarship will only be activated after the proof of enrolment is provided.


• ACTION: Hamza Qazi and Assoc Prof Helen Gremillion to review the postgraduate
scholarship guidelines and templates to incorporate the change related to the
requirement to provide the enrolment evidence.


• ACTION: Hamza Qazi to include the application forms for all the postgraduate
scholarships and the Māori and Pacifica postgraduate scholarship guidelines in the
next meeting, with any recommendations from the above review.


• ACTION: Hamza Qazi to invite the Falaniko Tominiko – Pacific Success Navigator and
Asma Munir – Research Administrator, Tūāpapa Rangahau.


13. POSTGRADUATE PROGRAMME GROWTH GOALS
• A memo for discussion was shared by Assoc Prof Marcus Williams for the committee


to provide the postgraduate programme growth goals for the next years.


13) 
Memo-Disc-Programm 


• Assoc Prof Liz Rainsbury commented that growth targets should not only be linked to
the target EFTS, but it should also be related to 2020 budgeted EFTS for the
programme and the difference in the programme operational environment.


• ACTION: Assoc Prof Marcus Williams to seek the growth/target EFTS for the year 2021
from the head of Schools for the Postgraduate Programmes, keeping the PGRSC
member in the loop.


14. SCHOLARSHIP ALLOCATION FOR THE YEAR 2021
• A memo for approval was shared by Assoc Prof Marcus Williams for the committee to


decide on the allocation of funds for the various Postgraduate Scholarship for the year
2021.


14) 
Memo-Aprv-2021 Sch 


14) Scholarships
2021 draft.xlsx


• The committee discussed and decided that the allocation for MBus would not be
required as the new master's programme in the School of Applied Business would be
starting soon.


• The committee decided that the $7000 from MBus can be allocated to the MArcP to
better reflect the 60% of all level 9 programmes that the MArcP represents.


• Since the primary aim for the Programme scholarships is to grow the enrolments at
the postgraduate level, the committee decided that the allocation of $16000 for the
MOst programme is not fulfilling this aim, because it is closing down. To support the
above decision and to provide ample time for the programme to review its student
support funding source, the committee voted on various options and supported the
idea of giving scholarship of $8000 for 2021 and $8000 for 2022 and then no
scholarships going forward. The decision was unanimous, except  for Victor Grbic,
Caroline Malthus and Helen Vea who abstained from voting.







7 


• ACTION: Assoc Prof Marcus Williams to inform Marketing about the postgraduate
scholarship allocations for the Master programme.


15. PROFESSIONAL DEVELOPMENT FOR SUPERVISORS
• The agenda item was postponed for the next meeting due to time contraints.


16. MĀORI AND PACIFIC SUPERVISION AND ADVISEMENT
• A memo for discussion was shared by Assoc Prof Marcus Williams for the committee


to discuss the Māori and Pacific Supervision and Advisement.


16) 
Memo-Disc-Māori and 


• The committee unanimously supported the memo regarding the shortfall of expertise
at Unitec around Māori and Pacific supervision and advisement and that all the ideas
presented in the memo should be implemented.


17. SUPERVISION AUDIT 2020
• A memo for information was shared by Assoc Prof Marcus Williams for the committee


to communicate the process around the upcoming supervision audit-2020.


17) Supervision 
Audit.pdf


• The committee decided to extend the audit start date to 28th September 2020,
providing extra time to organise the documents.


• The committee also decided that the audit will only be applicable for the students who
have started their thesis in 2020.


18. SELF EVALUATION
• The chair asked the members to provide the feedback to the secretary directly


through the email if they wish to, using the guidelines provided.
• No feedback was received.


PGRSC-Self-Assess
ment.pdf
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SECTION 4 
ĒTAHI KAUPAPA ANŌ | OTHER BUSINESS 


 


19. GENERAL BUSINESS 
Discussion around getting signatures on documents 
• Assoc Prof Helen Gremillion recorded that in some cases she has commented on the 


research proposal form as a discipline leader, noting that email approval has been 
received from the supervisors. 


20. DETAILS OF NEXT MEETING 
• Time:   2:00 PM – 4:00 PM 
• Date:    2020-10-6 
• Mode:   Skype Meeting 
• Submissions by: COB, 2020-09-25 
• To:   pgrsc@unitec.ac.nz 


 
Schedule of Meeting Details 


Date Time Venue 
Tuesday, 6th Oct 2020 2:00 to 4:00 pm Skype Meeting 
Tuesday, 3rd Nov 2020 2:00 to 4:00 pm Skype Meeting 
Tuesday, 1st Dec 2020 2:00 to 4:00 pm Skype Meeting 


21. TE KARAKIA WHAKAMUTUNGA | CLOSING KARAKIA 
• The meeting finished with the Karakia


 
Ka wehe atu tātou 
I raro i te rangimārie 
Te harikoa 
Me te manawanui 
Haumi ē!  Hui ē!  Taiki ē! 


 
We are departing 
Peacefully 
Joyfully 
And resolute 
We are united, progressing forward!


 


22. ACTION ITEM TABLE INCORPORATING NEW ACTION ITEMS FROM THIS MEETING 
 Action Responsibility Due Date 


1 
To remind the PGRSC members of the change in the thesis 
submission guidelines and asking them to amend their 
programme specific guidelines if required 


Hamza Qazi 25/09/2020 


2 
To review the postgraduate scholarship guidelines and 
templates to incorporate the change related to the 
requirement to provide the enrolment evidence. 


Hamza Qazi and 
Assoc Prof Helen 
Gremillion 


25/09/2020 



mailto:pgrsc@unitec.ac.nz
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 Action Responsibility Due Date 


3 


To include the application forms for all the postgraduate 
scholarships and the Māori and Pacifica postgraduate 
scholarship guidelines in the next meeting, with any 
recommendations from the above review. 


Hamza Qazi 25/09/2020 


4 
To invite the Falaniko Tominiko – Pacific Success 
Navigator and Asma Munir – Research Administrator, 
Tūāpapa Rangahau. 


Hamza Qazi 25/09/2020 


5 
To seek the growth/target EFTS for the year 2021 from 
the head of Schools for the Postgraduate Programmes, 
keeping the PGRSC member in the loop. 


Assoc Prof Marcus 
Williams 25/09/2020 


6 To inform Marketing about the postgraduate scholarship 
allocations for the Master programme. 


Assoc Prof Marcus 
Williams 25/09/2020 


 
MEETING ENDED: 04:00 PM 
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