
  Te Korowai Kahurangi 
 

Saving and Printing material from the PowerBI Dashboards.  
 

It is possible to export data from some of the tables within PowerBI. Simply hover over the 
top right hand side of a table and if three dots appear, click on them. You will be given the 
option to ‘export’ (to a spreadsheet).  

 
 
 

If you want to print more than one table (or a table doesn’t give you the three-dot option) 
make sure you are out of full-screen mode, take your cursor to the blue bar top left within 
PowerBI. Click on ‘file’ and choose whatever you want to do with the screen shot you can 
see.  
 

 
 


