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SECTION 1 
NGĀ KUPU ARATAKI | PRELIMINARIES 

 
 
MEETING OPENED: 02:05 PM via skype meeting 
 

1. KARAKIA TIMATANGA | OPENING KARAKIA 
• The meeting was started with the Karakia. 

 
Manawa mai te mauri nuku 
Manawa mai te mauri rangi 
Ko te mauri kai au 
he mauri tipua 
Ka pakaru mai te pō 
Tau mai te mauri 
Haumi e, hui e, taiki e! 

 
Embrace the power of the earth 
Embrace the power of the sky 
The power I have 
Is mystical 
And shatters all darkness 
Cometh the light 
Join it, gather it, it is done! 

 

2. KUPU WHAKATAU | WELCOME FROM CHAIR 
• The chair welcomed Saeideh Aminian to the committee, new PGRSC member 

representing the Master of Osteopathy Programme. 
 

3. PGRSC-TERMS OF REFERENCES-2020 
• The committee noted the Terms of references. 

 

4. PGRSC-MEMBERSHIP-2020 
• The committee noted the membership. 
• The representation for Master of Osteopathy is updated to include Saeideh Aminian. 

 

5. PGRSC-WORK PLAN-2020 
• The committee will be working on developing the work plan for the year 2020. 
 

6. PGRSC ATTENDANCE-2020 
• The Committee noted the PGREC attendance for the year 2020.  
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SECTION 2 
STANDING ITEMS 

 

7. NGĀ WHAKAPĀHA | ATTENDANCE, APOLOGIES & QUORATE STATUS 

 Committee members present 

1. Assoc Prof Marcus Williams 
2. Dr Hamid Sharifzadeh 

(Representing Susan Bennett) 

3. Saeideh Aminian 
4. Rebecca Wood 

(Representing Assoc Prof Leon Tan) 

5. Annabel Pretty 6. Assoc Prof Matthew Bradbury 

7. Assoc Prof Liz Rainsbury 8. Assoc Prof Helen Gremillion 

9. Victor Grbic 10. Dr James Prescott 

11. Helen Vea  

Total members present: 11 member 

 Apologies 

1. Caroline Malthus 

Total Apologies: 1 member 

 Absence 

1. No absence recorded 

 Members in attendance 

1. Hamza Qazi (Secretory) 2. Cynthia Almeida 

 

 Quorate Status: The total representation was 11 out of 12. The meeting was hence 
determined as being quorate. 

8. PITOPITO KŌRERO O NGĀ HUI | MINUTES OF THE PREVIOUS MEETING 

 The Chair briefly went through the items discussed in the last meeting minutes and 
then opened the floor for any matter arising. 

 ACTION: Hamza Qazi to include Level 9 and 10 grades to the next meeting 
 

 MOTION: The committee approves that an accurate record of the meeting is 
represented in the minutes of the PGRSC meeting dated 2020-03-03 

 MOVED: Helen Vea 
 SECONDED: Annabel Pretty 

MOTION CARRIED 

20191203-PGRSC-M

inutes.pdf
 

 
 



4 

9. NGĀ TAUTAPU AROTAKE | ACTIONS FOR REVIEW
Sr No Action Responsibility Due Date Progress 

1 

To table the 
memo for the 
next PGRSC 
meeting to 
discuss the 
process of 
allocating 
scholarships and 
the scholarship 
evaluation 
mechanism. 

Dr James Prescott 
and Susan 
Bennett 

27 / 02 / 2020 In progress 

2 

To invite Sue 
Palfreyman – 
Osteopathy Lead 
to the PGRSC 
committee to 
represent the 
MOst 
Programme. 

Hamza Qazi 27 / 02 / 2020 
Completed 
See note 1 after 
the action table 

3 

To send the 
information 
regarding the 
version change of 
the APA 
referencing 
system to all the 
supervisors. 

Cynthia Almeida 27 / 02 / 2020 Completed 

4 

To contact Simon 
Tries for the 
analysis of 2019 
end of year PEPs 
for Level 9 and 
above 
programmes and 
provide the 
positive and 
negative themes 
/ Promoter 
related to the 
postgraduate 
programmes. 

Assoc Prof 
Marcus Williams 27 / 02 / 2020 Completed 

See item 14 

5 

To work with TKK 
to retrieve the 
last EER feedback 
on research and 
postgraduate 

Hamza Qazi 27 / 02 / 2020 Completed 
See item 12 

NOTES: 
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1. Sue Palfreyman has nominated Saeideh Aminian as a representative of PGRSC for
MOst Programme.

10. PGRSC DYNAMIC SPREADSHEET-MONTHLY RATIFICATION
• The feedback from the members was received and is incorporated in the attached

spreadsheet, which identifies that all 90 credits or above research information on
student studying in Level 9 & 10 programmes is 100% accurate and current.

•  All APMs (or nominees) present at the meeting or in absentia, confirmed that the
record is accurate.

Dynamic Research 
Proposal Tracker-Ma 

• Assoc Prof Marcus Williams informed the committee that Cynthia Almeida would be
conducting an audit that all the supervisors listed in the Dynamic Spreadsheet are also
on the register of supervisors
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SECTION 3 
ITEMS TO DISCUSS / APPROVE 

11. UPDATE FROM WORKING PARTY FOR PG ADMINISTRATIVE TASK PROCESS MAP
• A memo for discussion regarding the outcomes of the working party meeting with TKK

and Operations was shared by Assoc Prof Marcus Williams. Call for ideas and
discussion over the questions rained in the memo was requested.

Memo-Discussion_20
200408-PG Process M 

• A detailed discussion ensured. The feedback from the committee regarding the
discussion points was shared with the working party, with the purpose that they
initiate the next steps in this project.

Agenda Item 
11-Feedback.pdf

• ACTION: Assoc Prof Marcus Williams to ask for the update from Annette, and to check
if the new director for the re-enrolment space has been hired

• ACTION: Assoc Prof Marcus Williams to ask for the update from Jenny regarding the
list of the specialist enrolment staff relevant to the Level 9&10 PG programmes.

• ACTION: Assoc Prof Marcus Williams to meet with Leon Tan to agree on the next set
of actions for this project.

12. PGRSC WORKPLAN FOR THE YEAR 2020
• A draft work plan was presented by Assoc Prof Marcus Williams for discussion and

finalisation. Call for ideas and discussion over the PGRSC work-plan for the year 2020
was requested.

PGRSCworkplan.pdf

• MOTION: The chair proposes to approve the PGRSC work plan for the year 2020,
subjected to moving item 2 from the month of June to the month of July.
UNANIMOUSLY APPROVED

MOTION CARRIED 
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13. POSTPONING THE PROCESS COMPLIANCE AUDIT
• A memo for approval regarding postponing the PG research process compliance audit

due to COVID-19, was presented by Assoc Prof Helen Gremillion.

'Memo-Approval-20
200402-Postponing th 

• MOTION: The chair proposes to approve postponing the PG research process
compliance audit to September 2020.
UNANIMOUSLY APPROVED

MOTION CARRIED 

14. ANALYSIS FROM PG PROGRAMMES EOY PEP-2019
• A memo regarding analysis from PG programmes EoY PEP-2019 was presented by

Assoc Prof Marcus Williams.

Memo-Info-2020042
1-Analysis from PG pr 

• The information in the memo was noted by the members.
• Many members commented that they haven’t yet have received the analysis of 2019

end of year PEPs for Level 9 programmes from TKK.
• ACTION: Hamza Qazi to contact Simon Tries asking the time frame as to when the

2019 EoY PEP analysis could be shared with the relevant APMs and leaders for Level 9
programmes.

15. FOUR WEEKS OF ADDITIONAL GRACE PERIOD FOR LEVEL 9 90+CREDIT RESEARCH
• A memo regarding four weeks of additional grace period for Level 9 90+Credit

Research was shared by Assoc Prof Marcus Williams.

Memo-Info-2020042
0-Four weeks of addit 

• The information in the memo was noted by the members.
• ACTION: Assoc Prof Marcus Williams and Cynthia Almeida to include the general grace

period clause in the relevant guidelines.

16. SUSPENSION OF ENROLMENT FOR MOST PROGRAMME STUDENTS – STUDENT
ID: 1326269 AND STUDENT ID: 1265282
• A memo for information regarding the suspension of enrolment for MOst Programme

students – student ID: 1326269 and student ID: 1265282 – was presented by Sue
Palfreyman.

MOst Students 
Suspension of Enrolm 
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• MOTION: The chair proposes that the suspension of enrolment for the two students
from the MOst programme – student ID: 1326269 and student ID: 1265282 – is
approved due to extenuating circumstances.
UNANIMOUSLY APPROVED

MOTION CARRIED 

17. MEMO TO ACADEMIC BOARD RE NZIST 2ND APRIL 2020
• A memo for discussion regarding NZIST was shared by the Academic Board Chair.

'AB Chair memo to 
Academic Board and A 

• The information in the memo was noted by the members.

18. SELF EVALUATION
• The chair asked the members to provide the feedback to the secretary directly

through the email if they wish to, using the guidelines provided.

PGRSC-Self-Assess
ment.pdf

• No Feedback was received.
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SECTION 4 
ĒTAHI KAUPAPA ANŌ | OTHER BUSINESS 

19. GENERAL BUSINESS
• Assoc Prof Helen Gremillion asked the committee whether it is fine if the student can

provide the E-signature on his/her research proposal form or not. The committee
agrees that the student E-Signatures can be accepted for this purpose.

• Assoc Prof Helen Gremillion also confirmed with the committee members regarding
the process around providing evidence to the retrospective suspension and
suspensions for personal circumstances. The committee agrees that a document
stating that it’s a retrospective suspension or a suspension for personal circumstances
where the evidence is shared with the concerned personals but not shared with the
application, will suffice the need of the evidence.

• Victor Grbic inquired whether if it would be a good idea to record the list of successful
applicant names for various PG Scholarships when they are distributed.

• ACTION: Assoc Prof Marcus Williams to include the names of the list of successful
applicant names for various PG Scholarships for the last year.

20. DETAILS OF NEXT MEETING
• Time: 2:00 PM – 4:00 PM 
• Date: 2020-6-2 
• Location: Building 115 – Room 1030 
• Submissions by: COB, 2020-05-22 
• To: pgrsc@unitec.ac.nz 

Schedule of Meeting Details 
Date Time Venue 
Tuesday,2nd Jun 2020 2:00 to 4:00 pm Building 115, Room 1030 
Tuesday,7th Jul 2020 2:00 to 4:00 pm Building 115, Room 1030 
Tuesday, 4th Aug 2020 2:00 to 4:00 pm Building 115, Room 1030 
Tuesday, 1st Sep 2020 2:00 to 4:00 pm Building 115, Room 1030 
Tuesday, 6th Oct 2020 2:00 to 4:00 pm Building 115, Room 1030 
Tuesday, 3rd Nov 2020 2:00 to 4:00 pm Building 115, Room 1030 
Tuesday, 1st Dec 2020 2:00 to 4:00 pm Building 110, Room 2020 

mailto:pgrsc@unitec.ac.nz
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21. TE KARAKIA WHAKAMUTUNGA | CLOSING KARAKIA
• The meeting finished with the Karakia

Ka wehe atu tātou
I raro i te rangimārie
Te harikoa
Me te manawanui
Haumi ē!  Hui ē!  Taiki ē!

We are departing 
Peacefully 
Joyfully 
And resolute 
We are united, progressing forward!

22. ACTION ITEM TABLE INCORPORATING NEW ACTION ITEMS FROM THIS MEETING
Action Responsibility Due Date 

1 
To table the memo for the next PGRSC meeting to 
discuss the process of allocating scholarships and 
the scholarship evaluation mechanism. 

Dr James Prescott and 
Susan Bennett 

22 / 05 / 
2020 

2 To include Level 9 and 10 grades to the next 
meeting Hamza Qazi 22 / 05 / 

2020 

3 
To ask for the update from Annette, and to check if 
the new director for the re-enrolment space has 
been hired 

Assoc Prof Marcus Williams 22 / 05 / 
2020 

4 
To ask for the update from Jenny regarding the list 
of the specialist enrolment staff relevant to the 
Level 9&10 PG programmes. 

Assoc Prof Marcus Williams 22 / 05 / 
2020 

5 To meet with Leon Tan to agree on the next set of 
actions for this project. Assoc Prof Marcus Williams 22 / 05 / 

2020 

5 

To contact Simon Tries asking the time frame as to 
when the 2019 EoY PEP analysis could be shared 
with the relevant APMs and leaders for Level 9 
programmes. 

Hamza Qazi 22 / 05 / 
2020 

6 To include the general grace period clause in the 
relevant guidelines. 

Assoc Prof Marcus Williams 
And 
Cynthia Almeida 

22 / 05 / 
2020 

7 
To include the names of the list of successful 
applicant names for various PG Scholarships for the 
last year. 

Assoc Prof Marcus Williams 22 / 05 / 
2020 

MEETING ENDED: 03:30 PM 
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Agenda Item 11 
 


1. How does the PGRSC want TKK to cut the Qualifications Completion rates and SDR data, so 
that programme staff can accurately speak to this in PEPs?  
 
Liz Rainsbury: The QCR variable is opaque – we are not given any underlying detail -and it related 
to students enrolled 6 years ago. I would like a QCR rate for each cohort so that we can track 
performance from year to year. So that we can see what the trend is. 
 
James Prescott: If we are provided with a list of those who did and did not complete, with details 
about how long it took would be a better insight instead. Also any narrative as to why the 
students did not complete would support even further? 
 
Helen Gremillion: TKK to guide as to which reasons for noncompletion are acceptable in reference 
to EER. 
 
Helen Gremillion: I believe there are prior questions to this question which require discussion and 
clarification first.  E.g.: how are qualification completion rates determined?  What information do 
programme staff need on hand to speak to and contextualise – i.e. provide an effective narrative 
about – these data (e.g., reasons for students dropping out) …?  Also, I am not sure how to 
address the question of how to ‘cut’ these data when I don’t know what the options might be 
there. 
 
2. There could be a Power BI session for leaders of programmes at PGRSC. What training does 
PGRSC need?  
 
Liz Rainsbury: All staff are getting BI training but for the PGRSC we need to understand how to 
extract information for the suite of programmes for which it has oversight. 
 
Helen Gremillion: I think a Power BI session for programme/discipline/curriculum leaders @ 
PGRSC is a good idea. Repetition of the training is better, with a particular focus on data 
extraction and analysis for level 9 and 10 Programmes. 
 
Marcus Williams: Is it possible to extract the data for all the post graduate space and not just each 
individual PG programme 
 
3. Student Support is recruiting a new director overseeing re-enrolments in the wake of the 
annexing of the frontline work Concentrix have been doing. What does PGRSC need in order to 
provide better services and support for students around re-enrolment? 
 
Liz Rainsbury: Support staff and students do not seem to be able to understand the study plans. 
They need to be more user friendly. They need to be rewritten with students in mind and not 
from a re-enrolment specialist point of view. 
 
Annabel Pretty: Study plans specifically for students are developed separately in the MARCP 
programme, which are user-friendly for students to understand. She shared the study plans with 
the concerned members. 
 
Helen Gremillion: First I think clarity is needed around who is responsible for (different aspects 
of?) re-enrolment going well.  Re-enrolment is a problem at Unitec in the postgrad space: e.g., 
systemically, it is possible for a Level 9 student to receive supervision and have library access etc. 







without being enrolled in a given semester.  Some issues that come to mind: in the MAP-SP 
anyway, effective re-enrolment requires pre-planning around student progress and timelines, vis-
à-vis expectations around (potentially shifting) credit values of enrolment per semester; effective 
and advanced communication and checking is needed around whether or not students actually 
enrol in a given semester; clarity is needed around who provides (often quite individualised) 
academic advice, and when, to students around their (re)-enrolment decisions 
 
One to one meeting with the re-enrolment team using the PGRSC platform to help understand 
their process and share our concerns – finding common ground. 
 
Research ENR course enrolment requires very close progress monitoring and planning ahead so 
that right amount of credits (15, 30, 60) are selected for the students to be enrolled in for as per 
plan completions. 
 
Annabel Pretty: She discouraged this practice, saying that a full credit enrolment should be taken 
if the student is availing the services for the whole of the cost. 
 
4. The working committee has asked Annette Pitovao, who owns the re-enrolment space if it 
would be possible to develop a Level 9&10 postgraduate student journey map.  
 
All good no comment 
 
5. The working committee has asked Jenny Tang to provide a list of the specialist enrolment 
staff relevant to the Level 9&10 PG programmes.  
 
All good no comment 
 
6. What does graduate success look like for each discipline, and how do we best capture data on 
this? 
 
Liz Rainsbury: I would suggest getting a qual and a job are too big factors! Interviewing our 
students will give insights that the Unitec graduate survey does not.  
 
Helen Gremillion: I am not well-enough informed about systemic issues surrounding this question 
to speak to it (N.B. the MAP-SP is some distance away from having any graduates from the 
programme that we (as opposed to Te Miro) run. 
 
James Prescott: Ask the student of his/her expectations from the programme at the beginning of 
the programme and then ask some time again after graduation to see if the expectations have 
been met/changed during the programme, satisfied, etc. 


 
 
 








For Discussion 
 


 
Recommendation/s 
That the PGRSC discuss on the following outcomes from the PG Administration working 
party meetings with Simon Tries, Jenny Ingram-Tang and Annette Pitovao 


1. How does the PGRSC want TKK to cut the Qualifications Completion rates and SDR 
data, so that programme staff can accurately speak to this in PEPs? 


2. There could be a Power BI session for leaders of programmes at PGRSC. What 
training does PGRSC need? 


3. Student Support is recruiting a new director overseeing re-enrolments in the wake of 
the annexing of the frontline work Concentrix have been doing. What does PGRSC 
need in order to provide better services and support for students around re-
enrolment? 


4. The working committee has asked Annette Pitovao, who owns the re-enrolment 
space if it would be possible to develop a Level 9&10 postgraduate student journey 
map. 


5. The working committee has asked Jenny Tang to provide a list of the specialist 
enrolment staff relevant to the Level 9&10 PG programmes. 


6. What does graduate success look like for each discipline, and how do we best 
capture data on this? The PGRSC could have input into the graduate survey; Simon 
will be in touch. 


 
Background 
The PG Administrative Working Party is working on behalf of PGRSC to identify process 
map of admin tasks and align the admin support available for those task pertaining to Level 
9&10 student journey. 
 
Next Steps 
Provide further directions to the working party. 


To Postgraduate Research and Scholarships Committee 
– PGRSC 


From  Marcus Williams 
Chair – PGRSC 


Title Outcomes of the working party Meeting with TKK and 
Operations 


Date 2020 / 04 / 08 





		Recommendation/s

		That the PGRSC discuss on the following outcomes from the PG Administration working party meetings with Simon Tries, Jenny Ingram-Tang and Annette Pitovao

		1. How does the PGRSC want TKK to cut the Qualifications Completion rates and SDR data, so that programme staff can accurately speak to this in PEPs?

		2. There could be a Power BI session for leaders of programmes at PGRSC. What training does PGRSC need?

		3. Student Support is recruiting a new director overseeing re-enrolments in the wake of the annexing of the frontline work Concentrix have been doing. What does PGRSC need in order to provide better services and support for students around re-enrolment?

		4. The working committee has asked Annette Pitovao, who owns the re-enrolment space if it would be possible to develop a Level 9&10 postgraduate student journey map.

		5. The working committee has asked Jenny Tang to provide a list of the specialist enrolment staff relevant to the Level 9&10 PG programmes.

		6. What does graduate success look like for each discipline, and how do we best capture data on this? The PGRSC could have input into the graduate survey; Simon will be in touch.

		Background

		The PG Administrative Working Party is working on behalf of PGRSC to identify process map of admin tasks and align the admin support available for those task pertaining to Level 9&10 student journey.

		Next Steps






June 
Review 2019 PEP evaluations from TKK, particularly where issues are systemic or 
institution wide and therefore difficult to be resolved within a single programme 


  
Design a process for reviewing the allocation of postgraduate scholarships and their 
effectiveness 
 
To retrieve and analyse the feedback from the last EER on postgraduate Level 9&10, 
summarise the actions taken and their effectiveness 
 
Review of KEQs (Key Evaluative Questions) and TEIs (Tertiary Education Indicators), 
and provide a summary of the task that PGRSC does, aligned to those KEQs and TEIs.  
 
July 
Update the data on success and retention of Level 9 and above programmes working 
with TKK-Insight to improve accurate data acquisition and visualization 
 
August 
Review the process of allocating of postgraduate scholarships 
 
Review Professional development of supervisors 


 
September 
Audit to verify whether the research proposal submission form and 
supervisor/student contract are used, duly signed and recorded in the H: drive 
 
October 
Resolve the mapping of postgraduate programme administration in conjunction with 
the student journey, with the purpose of agreeing where specific responsibilities lie 
across Level 9 Programmes, TKK, Enrollments and Student Success 
 
November 
Review the effectiveness of postgraduate scholarships 
 
 


 
 


 
 
 
 


 
Tertiary Evaluation Indicators: 
https://www.nzqa.govt.nz/assets/Providers-and-partners/Registration-and-accreditation/Self-
assessment/TEIs.pdf 
  
EER Related Email from Simon Nash: 
Attached. 
  
Unitec Renewal Strategy, Manaakitia te Rito 2019 – 2022 
Link: https://thenest.unitec.ac.nz/TheNestWP/our-unitec/unitec-strategy/ 



https://www.nzqa.govt.nz/assets/Providers-and-partners/Registration-and-accreditation/Self-assessment/TEIs.pdf

https://www.nzqa.govt.nz/assets/Providers-and-partners/Registration-and-accreditation/Self-assessment/TEIs.pdf

https://thenest.unitec.ac.nz/TheNestWP/our-unitec/unitec-strategy/





Important areas on the page: 
·         Academic Quality Action Plan. I found no direct task related to PGRSC TnCs 
·         Research & Enterprise Strategy 2015-2020. We can provide a summary of achievement 


against the action items stated in the strategy which are relevant to PGRSC TnCs 
  
Related points from EER report (attached) 


·         Research Productivity Traffic Light Report-useful to update for 2019-2020 
·         Unitec’s goal is that 75 per cent of degree or above teaching staff will be engaged in 


research(68% was achieved in last EER). useful to update for 2019-2020. EER report also says 
about this point: “This should be one of the incoming targets for the academic board and its 
subcommittees.” 


·         Unitec’s Performance-Based Research Funding will decrease in future as a result of 
organisational downsizing. A comparison between the %age of staff downsizes and PBRF 
reduction. 


·         Unitec is presently focused on more industry-based research initiatives to attract other 
types of grants and support.useful to update for 2019-2020 


·         There is evidence that individual research plans are prepared, monitored and supported 
with pathways. There has been international recognition of research outcomes in some 
areas. Highlight international recognition, or even Maori/Pacific community recognition if 
available. 


·         There are few gaps or weaknesses in research; however, level 9 delivery is not as strong 
across all focus areas. Highlight consistency of stronghold around all programmes (especially 
focus areas – applied business most probably). Also to focus on what we have done to 
support MSocP students. Provide MAP-SP students course /qual completion data and 
support for students etc. 


 








   For Approval 
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Recommendation/s 
That the PGRSC approve postponing the audit of the use of ‘Research Proposal Submission Form’ 
and ‘Supervision Agreement Form’ to a later part of the year due to the Covid19 disruptions. 


 
Background 


At the end of 2019, it was decided that in mid-2020 an audit pertaining to ‘Research Proposal 
Submission Form’ and ‘Supervision Agreement Form’ would be conducted ensuring that these 
processes are being utilised and archived.  Given the Covid19 situation, teaching teams have been 
very busy so postponing the audit will allow for this. 


 
Next Steps 
The audit will now occur in September 2020. 
 


To Postgraduate Research and Scholarships 
Committee – PGRSC 


From  Helen Gremillion 
Associate Professor, Research 
Professional Development 
Liaison, Social Practice 


Title Postponing the process compliance audit 
pertaining to  ‘Research Proposal 
Submission Form’ and ‘Supervision 
Agreement Form’ 


Date 2020 / 04 / 02 








  For Information 
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Background 
TKK has provided to the relevant APMs and leaders, an analysis of 2019 end of year PEPs 
for Level 9 programmes.  
 
Recommendation 
PGRSC members are requested to bring the relevant issues to PGRSC for further 
improvement and tracking if required, particularly where these issues are systemic or 
institution-wide and therefore difficult to be resolved within a single programme. 
 
Next steps 
Relevant issues will be brought to the June PGRSC meeting date 2nd June 2020. 
 


To Postgraduate Research and Scholarships 
Committee – PGRSC 


From  Marcus Williams 
Chair – PGRSC 


Title Analysis from PG programmes EoY PEP-2019 Date 2020 / 04 / 02 








For Information 
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Recommendation/s 
That the PGRSC receive the summary of the communications sent out to relevant staff 
regarding the possibility of taking an additional four weeks of grace period after the student 
enrolment finishes for Level 9 90+Credit Research Amid Covid19 disruptions. 
 
Purpose 
To report to the Committee concerning the communication sent out to the supervisors of 90 
credit+ Level 9 students now undertaking their thesis or final research paper. The 
communication advised a solution which they may wish to judicially utilise with discretion, in 
instances of student compromise amid Covid19 disruptions. 
 
Background 
In instances where final thesis or research project students have been compromised by 
COVID-19 Alert 4, the supervisors could offer on a case-by-case basis, a further 4-week 
extension to the existing post-enrollment grace period. 
  
The grace period to which I refer and is already in place; 90 credit+ Level 9 students at 
Unitec are required to be continuously enrolled unless a formal suspension is granted. In 
acknowledgement of the reality of thesis writing and large research project completion, 
Unitec allows 90 credit+ Level 9 students to submit for examination four weeks into the 
semester following their last semester of enrolment. 
  
To reiterate my solution, the supervisors could, on request and with formal approval from 
me, extend this grace period for a further of four weeks, to a total of eight weeks. If the 
approval is required Cynthia Almeida should be contacted for the necessary paperwork 
completion. 
 


To Postgraduate Research and 
Scholarships Committee – PGRSC 


From  Marcus Williams 
Chair – PGRSC 


Title Possible four weeks of additional 
grace period after enrolment finishes 
for 90Credit+ Level 9 research amid 
Covid19 disruptions 


Date 2020 / 04 / 20 





		To reiterate my solution, the supervisors could, on request and with formal approval from me, extend this grace period for a further of four weeks, to a total of eight weeks. If the approval is required Cynthia Almeida should be contacted for the nece...
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Recommendation/s 
Suspension of enrolment for the two students; Student ID: 1326269 and Student ID:1265282 
 
Purpose 


To document suspensions to allow students to complete their studies. 
 
 
Background 
 


Student ID: 1326269  
PAQC approved suspension for semester 2, 2019, and also semester 2, 2015, however, the 
student was not enrolled in the following semesters:  
Semester 2, 2016 
Semester 2, 2017 
  
We do not have a record of an application to suspend the enrolment. We also do not have 
evidence of anyone from Unitec following up with the student. Given the fault not lying 
entirely with the student, we are proposing a retrospective suspension of enrolment for these 
two semesters. Under the programme regulations, the student would then be able to 
complete his degree in semester 1, 2020.  
 
 
Student ID: 1265282 
PAQC approved suspension for semesters 1 and 2, 2015. The student was not enrolled in 
semesters 1, and 2, 2017, and semester 1, 2018. We are unable to locate documents 
recording a formal suspension, but the Osteopathy leader recalls discussions related to the 
suspension and can confirm significant personal and health issues that prevented the 
student from the study. If suspension is approved, under the programme regulations, the 
student would then be able to complete her degree in semester 1, 2020.   
 


 
 


To PGRSC From  Sue Palfreyman – 
Osteopathy Leader and 
Course Coordinator 


Title Suspension of Enrolment Date 2020 /04 /28 
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Next Steps 
 
We now have systems in place to check and follow-up when the students are not enrolled. 
 
Contributors / Co-Authors 
Sue Palfreyman 
Saeideh Aminian 
 


People Consulted 
Hamza Quzi – Secretary of PQRSC 
Valeria Castillo – Academic Administrator Quality 
 
 





		Next Steps
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Recommendation/s 
That the recipients listed above accept the following report, and that Academic Committee 
Chairs include this memo in agendas for discussion at their respective committees. 
That you make a cup of tea to read this… 
 
Purpose 
To provide Academic Governance Committee members with current advice on the impact of 
NZIST formation on Unitec’s academic governance arrangements. 
 


Structural Changes 
The new decision-making structure is as per the diagram on the final page. Key points: 
Unitec became a fully-owned subsidiary of NZIST on 1st April. The relevant statutes for 
formation of NZIST and Unitec as a subsidiary are: 


- Education Act 1989, as amended by the Education (Vocational Education and 
Training Reform) Amendment Act 2020 


- Crown Entities Act 2004 
- Companies Act 1993 


Unitec NZ Limited is now subject to that legislation, and must comply with an Operational 
And Financial Parameters Direction (OFP), which sets out what operational decisions Unitec 
can make, and what we need to consult with NZIST on, and what matters NZIST will make 
decisions on. 
A number of these structural changes are relevant to our academic governance: 
(1) Our new Unitec Board of Directors 


 
- We must have a Board of Directors (this is a company ‘board’, not to be confused 


with an ‘academic board’). Our Board of Directors has been appointed and is here 
https://www.istestablishment.ac.nz/news/mit-and-unitec-subsidiary-board-of-
directors-appointed/ 


- Boards of Directors replace Councils, and in our case, replaces our Commissioner 
Murray Strong.  


- Boards are appointed initially for two years. This is largely because NZIST is now 
developing its own management and leadership structures and decision-making 
structures and will want to review the Board structure and membership at some point. 
 
 


To Te Poari Mātauranga Academic Board 
Chairs Ako Ahimura, QAB, Academic 
Approvals Committee 


From  Simon Nash, Chair 
Academic Board 


Title NZIST and Academic Governance Date 2 April 2020 



https://www.istestablishment.ac.nz/news/mit-and-unitec-subsidiary-board-of-directors-appointed/

https://www.istestablishment.ac.nz/news/mit-and-unitec-subsidiary-board-of-directors-appointed/
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(2) A new national NZIST Academic Board 


 
- We also have an NZIST Academic Board that will be appointed by NZIST’s Council. 


This is yet to be done. It will also have a new title – something other than ‘Academic 
Board’. 


- Unitec’s Academic Board (you) will become an NZIST Subsidiary ‘Academic 
Committee’ of the new NZIST Academic Board. 


- Our subcommittees of Academic Board (also you) will become ‘Academic 
Subcommittees’ of the Unitec Academic Committee. 


 
Impact of these changes on academic governance 
Impacts will emerge over time. Unitec will continue to operate as it has, but subject to the 
restrictions set out in the ‘Governance Framework’ and OFP for each NZIST Subsidiary. 
That framework makes it clear where Unitec needs consent, or to consult with NZIST. 
Where NZIST needs to make a decision on an academic matter, the NZIST Council will refer 
the matter to its Academic Board. 
Unitec’s Academic Committee will have responsibility to two new bodies: 


 
- First, our delegated authority will come from our ‘Board of Directors’ rather than our 


‘Council’ or ‘Commissioner’. We’ll get a new delegated authority and Terms of 
Reference, but for now there’s no immediate change to functions or your 
membership. It’s likely that over time our Board of Directors will be more active in 
seeking changes such as different reporting from us. As the Board makes strategic 
decisions about Unitec’s direction, this will filter through in the substance of decisions 
Academic Board must make. 
 


- Second, we will report to the NZIST Academic Board. This Board is not yet formed, 
but over time we will see changes to things like how much autonomy Unitec has over 
programme design and curriculum. 


 
For now, our committee structure will remain as it is, and your membership remains. Our 
titles will change to Academic ‘Committee’ and Academic ‘Subcommittees, and there will be 
some things our Committees secretary needs to do differently in the background over time, 
e.g. you’ll see things like name changes coming through on documentation. 
 
Next Steps 
We will continue to exercise our existing delegated authority and responsibilities as 
Academic Board and Subcommittees of Academic Board. We have many important points of 
oversight for learner success and academic quality that are not changing in the near future, 
and for which we need to continue to take responsibility. 
 
I will keep you informed of changes and impacts as they arise, and we will keep discussing 
them. At this stage, as Chair of Academic Board I have had no direct communication from 
NZIST or our new Board on any forthcoming changes.  
 
We will establish a plan for changeover of things like titles, documentation, etc.  
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TE KOMITI WHAKAHAERE A NGĀ PIA | UNITEC POSTGRADUATE 
RESEARCH AND SCHOLARSHIPS COMMITTEE (PGRSC)  


 
Self-Assessment 


 
 
Purpose: 
NZQA requires the Committees of Unitec’s Academic Board to provide evidence of self-assessment. 
And hence all Academic Board sub-committee needs to practice their self-evaluation assessment 
 
      


Self-Assessment Provocations 
• Please provide feedback as to how can we improve the skype meeting experience if in 


future we do need to use this method again. 
 


• Do meeting frequencies permit coverage of the terms and references?  
• Do meetings start and finish on time? 
• Are the agenda and papers circulated with time for pre reading? 
• Do agenda items align with the committees’ terms and reference? 
• Is the committee’s time balanced across terms and references proportionally? 
• If not is this a problem? 
• Are issues under discussion well-handled and resolved? 
• Are minutes produced promptly with clear actions? 
• Is the chair’s performance adequate to run the committee effectively?  
• Are the perspectives of committee members respected and heard? 
• Are actions completed and accounted for? 
• Does the committee oversee and ensure compliance within its mandate? 
• Does the committee show foresight and proactively engage in continuous improvement? 
• Does the committee review and improve the relevant policies, guidelines and regulations? 
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RESEARCH AND SCHOLARSHIPS COMMITTEE (PGRSC) 


 


 
 
 
 
 


MEETING MINUTES 
 
 
 
 
 
 


 


Tuesday 
3rd March 2020 


 
 
 
  







 


1 
 


 
 


TE KOMITI WHAKAHAERE A NGĀ PIA | UNITEC POSTGRADUATE 
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SECTION 1 
NGĀ KUPU ARATAKI | PRELIMINARIES 


 


 
MEETING OPENED: 02:05 PM 
 


1. KARAKIA TIMATANGA | OPENING KARAKIA 


 The meeting was started with the Karakia. 
 


Manawa mai te mauri nuku 
Manawa mai te mauri rangi 
Ko te mauri kai au 
he mauri tipua 
Ka pakaru mai te pō 
Tau mai te mauri 
Haumi e, hui e, taiki e! 


 
Embrace the power of the earth 
Embrace the power of the sky 
The power I have 
Is mystical 
And shatters all darkness 
Cometh the light 
Join it, gather it, it is done! 


 


2. KUPU WHAKATAU | WELCOME FROM CHAIR 


 The chair welcomed the PGRSC members to the first meeting of the year. 
 


3. PGRSC-TERMS OF REFERENCES-2019 


 The committee noted the Terms of references. 
 


4. PGRSC-MEMBERSHIP-2019 


 The committee noted the membership. 


 The representation for Master of Osteopathy needs to be revised as Rob Moran has 
resigned Unitec. 


 


5. PGRSC-WORK PLAN-2019 


 The committee will be working on developing the work plan for the year 2020. 
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SECTION 2 
STANDING ITEMS 


 


6. NGĀ WHAKAPĀHA | ATTENDANCE, APOLOGIES & QUORATE STATUS 


 Committee members present 


1. Assoc Prof Marcus Williams 
2. Assoc Prof Iman Ardekani 


(Representing Susan Bennett) 


3. Assoc Prof Leon Tan 4. Annabel Pretty 


5. Assoc Prof Matthew Bradbury 6. Assoc Prof Liz Rainsbury 


7. Assoc Prof Helen Gremillion 8. Victor Grbic 


9. Dr James Prescott 10. Caroline Malthus 


11. Helen Vea  


Total members present: 11 member 


 Apologies 


No apologies received. 


Total Apologies: 0 member 


 Absence 


1. Rob Moran (Resigned from Unitec, committee membership needs to be updated to 
represent the Master of Osteopathy Programme) 


 Members in attendance 


1. Hamza Qazi (Secretory) 2. Cynthia Almeida 


3. Assoc Prof Iman Ardekani (Representing 
Susan Bennett) 


 


 


 Quorate Status: The total representation was 11 out of 12. The meeting was hence 
determined as being quorate. 


 ACTION: Hamza Qazi to invite Sue Palfreyman – Osteopathy Lead – to the PGRSC 
committee to represent the Most Programme. 


7. PITOPITO KŌRERO O NGĀ HUI | MINUTES OF THE PREVIOUS MEETING 


 The Chair briefly went through the items discussed in the last meeting minutes and 
then opened the floor for any matter arising. No items were raised. 


 MOTION: The committee approves that an accurate record of the meeting is 
represented in the minutes of the PGRSC meeting dated 2019-12-03 


 MOVED: Assoc Prof Helen Gremillion 
 SECONDED: Assoc Prof Liz Rainsbury 


MOTION CARRIED 


20191203-PGRSC-M


inutes.pdf
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8. NGĀ TAUTAPU AROTAKE | ACTIONS FOR REVIEW 


Sr No Action Responsibility Due Date Progress 


1 


Present a memo at the next PGRSC 
meeting to discuss the process of 
allocating scholarships and the 
scholarship evaluation mechanism. 


Dr James Prescott 
and Susan 
Bennett 


21 / 02 / 
2020 


In Progress 
See note 1 
after the 
action table 


2 
To upload the Programme specific 
examiner guidelines on the Moodle with 
each Programme regulations. 


Cynthia Almeida 
21 / 02 / 
2020 


Completed 


3 
To prepare the process map before 
meeting with Dan Brady and Simon Tries. 


The Working 
Party 
(Assoc Prof Leon 
Tan, Assoc Prof 
Matthew 
Bradbury, Cynthia 
Almeida) 


21 / 02 / 
2020 


Completed 
(See 
agenda 
Item 10) 


4 
To update Dan Brady regarding the 
process map and set a date for the 
meeting 


Assoc Prof Marcus 
Williams 


21 / 02 / 
2020 Completed 


5 
To send out the Scholarship approval 
letters to the students. 


Hamza Qazi 
21 / 02 / 
2020 


Completed 


6 
To present the most recent approved 
grades to PGRSC monthly. 


Cynthia Almeida 


21 / 02 / 
2020 


Completed 
(See 
agenda 
Item 14) 


7 
To add the chair’s performance on the list 
of committee Self-Evaluation 
provocation points. 


Hamza Qazi 
21 / 02 / 
2020 Completed 


 
NOTES: 


1. Assoc Prof Marcus Williams suggested that in order to progress the discussion around 
a process for evaluating  the effectiveness of our scholarships, it would be most useful 
to have a high level proposal from James and Susan, which the committee can then 
contribute to.  


 


9. PGRSC DYNAMIC SPREADSHEET-MONTHLY RATIFICATION 


 The feedback from the members was received and is incorporated in the attached 
spreadsheet, which identifies that all 90 credits or above research information on 
student studying in Level 9 & 10 programmes is 100% accurate and current. 


  All APMs (or nominees) present at the meeting or in absentia, confirmed that the 
record is accurate. 


Dynamic Research 


Proposal Tracker-Master.xlsx
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SECTION 3 
ITEMS TO DISCUSS / APPROVE 


 


10. PG PROCESS MAP 


 The process map of admin tasks and suggested responsible parties, with reference to 
the Level 9&10 student journey is shared with the committee for MCP and MDes 
Programme by the Working Committee. This is the work in progress, and the working 
committee will be meeting in the month of March to improve the process map further. 


PG Process Map.pdf


 
 Assoc Prof Leon Tan suggested to include Annabel Pretty in the working committee.  


 The working committee will now consist of  
1. Assoc Prof Leon Tan 
2. Assoc Prof Matthew Bradbury 
3. Annabel Pretty 
4. Cynthia Almeida 


 A meeting with Dan Brady, Leon Tan and Marcus Williams is scheduled for April 1st. 
 


11.  UPDATE ON THE CHANGEOVER FROM APA 6TH ED. TO APA 7TH ED AND THE 


SUPPORT AVAILABLE 


 Caroline Malthus updated the committee that towards the end of 2019, APA 
referencing style changed from its 6th edition to 7th edition. This change will be 
relevant to the programmes using the APA referencing style. 


 The Learning Centre decided to switch to the new edition during the year 2020 and 
not from the beginning. The definite transition to APA 7th edition would be from 
semester one 2021. This will give the learning centre time to develop proper 
referencing guides for the programmes and the staff. Meanwhile, the Learning Centre 
has asked the teaching staff to provide leniency in accepting both versions. Students 
who have started their work with 6th edition APA referencing can submit their work 
with the same edition, while the teaching staff might have to manage the examiner 
expectations in this regards. 


 If the programme decides to opt for APA 7th edition, then the learning centre should 
be informed so that the appropriate guidance can be provided to the students of those 
programmes. 


 ACTION: Cynthia Almeida to send the information regarding the version change of the 
APA referencing system to all the supervisors. 
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 Caroline Malthus informed the committee that the APA referencing system on the 
Microsoft Word reference management tool has never been accurate. The Learning 
Centre is advising to use Mendeley Reference Management system instead. 


 


12. DISCREPANCY IN UNITEC POLICY DOCUMENTS REGARDING THE NUMBER OF 


SUPERVISORS REQUIRED FOR A DISSERTATION 


 Associate professor Helen Gremillion update the committee regarding the 
discrepancy in Unitec policy documents regarding the number of supervisors required 
for a dissertation. 


Memo-Helen 


Gremillion-Discrepancy in Unitec policy docs.pdf
 


 The committee decided to clarify the wording in the Master Generic Regulations, 
under the heading of ‘Supervision of Theses, Dissertations, and Research Projects’, 
and point number ‘c - iv’, to read as follows 
A candidate undertaking a research project worth 60 credits or fewer may have one 
supervisor, provided that supervisor is on the Principal Supervisors Register. 


 MOTION: The chair proposes to change the Master Generic Regulations, under the 
heading of ‘Supervision of Theses, Dissertations, and Research Projects’, and point 
number ‘c - iv’, to align with the section 3.2.1 of the ‘Supervision and Advisement of 
Student Research Guideline’ document. 
UNANIMOUSLY APPROVED 


MOTION CARRIED 
 


13. PGRSC WORKPLAN FOR THE YEAR 2020 


 Call for ideas and discussion over the PGRSC work-plan for the year 2020. 
1. Scholarship effectiveness evaluation mechanism. 
2. Audit to verify whether the research proposal submission form and 


supervisor/student contract are used, duly signed and recorded in the H: drive. 
3. Admin tasks related explicitly to postgraduate programmes needs to be 


mapped in conjunction with the student journey and making suggestions for 
where the responsibility might lie. 


4. To retrieve and analyse the feedback from the last EER on research and 
postgraduate, and summarise the actions taken and their effectiveness for the 
upcoming EER. 


5. Review of KEQs (Key Evaluative Questions) and TEIs (Tertiary Education 
Indicators), and provide a summary of the task that PGRSC does, aligned to 
those KEQs and TEIs. Assoc Prof Marcus Williams informed the committee that 
Simon Nash provided a document related to the KEQs in the Academic Board, 
which could be used to as a starting point for this task. 


6. Update the data on success and retention of Level 9 and above programmes 
working with TKK-Insight to improve accurate data acquisition and 
visualization. 
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7. Work with TKK to perform analysis of 2019 end of year PEPs for Level 9 and 
above programmes and to find out the positive and negative themes of the 
postgraduate programmes. 


8. Professional development of supervisors. 
 


 ACTION: Assoc Prof Marcus Williams to contact Simon Tries for the analysis of 2019 
end of year PEPs for Level 9 and above programmes and provide the positive and 
negative themes / Promoter related to the postgraduate programmes. 


 ACTION: Hamza Qazi to work with TKK to retrieve the last EER feedback on research 
and postgraduate 


 


14. RECORDING THE GRADES OF 90 CREDITS AND ABOVE THESIS. 


 Level 9&10 theses grade approval is currently delegated to the Director of Research. 
The committee agreed to record the grades in the minutes at the end of every 
semester. 


 The grades for 90 credits and above thesis courses are shared with the committee for 
recording purposes. 


2019 Research 


grades_PRSC.pdf
 


 There were some missing grades; hence the committee postponed the recording of 
the grades to the next meeting, with a request to include all the student grades even 
if the final E-Copies of the thesis have not been received. 


 


15. MEMO FROM THE ACADEMIC BOARD PERTAINING TO COMMITTEE ATTENDANCE 


 Assoc Prof Marcus Williams informed the committee that there had been some 
difficulties with the attendance of the subcommittees of the academic board in the 
year 2019. Marcus commended the members as PGRSC was not one of those 
committees with good attendance throughout the last year. Marcus shared with the 
committee a memo which was presented at the academic board pertaining to the 
Academic Board subcommittees attendance and its impact on running the committee 
business. 


Memo_Attendance 


at AGCs 2019_SN_20200123.pdf
 


 In accordance with this, the PGRSC secretary would be collecting the attendance data. 
The absences and apologies with no proxy will be treated as the same in terms of 
impact on committee business, i.e. there is no representation by/for that member at 
that meeting. 
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16. RECORDING OF CHAIRS ACTION RELATING TO SUSPENSION OF STUDENT ID 


1435470 FOR THE YEAR 2018 


 Assoc Prof Marcus Williams informed the committee that Unitec received a complaint 
from this student in 2019. The advice from the investigator was to provide the 
retrospective suspension to the student in 2018 so that the study period could be 
counted as continuous. The request for a retrospective suspension for Student ID 
1435470 was approved by the chair and is shared with the committee for recording 
purposes. 


Suspension-143547


0-2018.pdf
 


 MOTION: The chair proposes to record the Retrospective Suspension of Candidature 
for Doctor of Computing Student ID No.1435470. 
UNANIMOUSLY APPROVED 


MOTION CARRIED 
 


17. SELF EVALUATION 


 The chair asked the members to provide the feedback to the secretary directly 
through the email if they wish to, using the guidelines provided. 


 Hamza Qazi informed the committee that for the PDF versions of the agenda and 
minutes to work properly, members would require to update the adobe software to 
the new 2020 licence, which is available at the software centre.  


PGRSC-Self-Assess


ment.pdf
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SECTION 4 
ĒTAHI KAUPAPA ANŌ | OTHER BUSINESS 


 
 


 


18. GENERAL BUSINESS 


 There were no items discussed. 
 


19. DETAILS OF NEXT MEETING 


 Time:   2:00 PM – 4:00 PM 


 Date:    2020-5-5 


 Location:  Building 115 – Room 1030 


 Submissions by: COB, 2020-04-24 


 To:   pgrsc@unitec.ac.nz 
 


Schedule of Meeting Details 


Date Time Venue 


Tuesday,5th May 2020 2:00 to 4:00 pm Building 115, Room 1030 


Tuesday,2nd Jun 2020 2:00 to 4:00 pm Building 115, Room 1030 


Tuesday,7th Jul 2020 2:00 to 4:00 pm Building 115, Room 1030 


Tuesday, 4th Aug 2020 2:00 to 4:00 pm Building 115, Room 1030 


Tuesday, 1st Sep 2020 2:00 to 4:00 pm Building 115, Room 1030 


Tuesday, 6th Oct 2020 2:00 to 4:00 pm Building 115, Room 1030 


Tuesday, 3rd Nov 2020 2:00 to 4:00 pm Building 115, Room 1030 


Tuesday, 1st Dec 2020 2:00 to 4:00 pm Building 110, Room 2020 


 


20. TE KARAKIA WHAKAMUTUNGA | CLOSING KARAKIA 


 The meeting finished with the Karakia
 


Ka wehe atu tātou 
I raro i te rangimārie 
Te harikoa 
Me te manawanui 
Haumi ē!  Hui ē!  Taiki ē! 


 
We are departing 
Peacefully 
Joyfully 
And resolute 
We are united, progressing forward!


 



mailto:pgrsc@unitec.ac.nz
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21. ACTION ITEM TABLE INCORPORATING NEW ACTION ITEMS FROM THIS MEETING 


 Action Responsibility Due Date 


1 
To table the memo for the next PGRSC meeting to 
discuss the process of allocating scholarships and 
the scholarship evaluation mechanism. 


Dr James Prescott and 
Susan Bennett 


27 / 02 / 
2020 


2 
To invite Sue Palfreyman – Osteopathy Lead – to 
the PGRSC committee to represent the Most 
Programme. 


Hamza Qazi 
27 / 02 / 
2020 


3 
To send the information regarding the version 
change of the APA referencing system to all the 
supervisors. 


Cynthia Almeida 
27 / 02 / 
2020 


4 


To contact Simon Tries for the analysis of 2019 end 
of year PEPs for Level 9 and above programmes 
and provide the positive and negative themes / 
Promoter related to the postgraduate 
programmes. 


Assoc Prof Marcus Williams 
27 / 02 / 
2020 


5 
to work with TKK to retrieve the last EER feedback 
on research and postgraduate 


Hamza Qazi 
27 / 02 / 
2020 


 
MEETING ENDED: 03:30 PM 










Function Unitec School School 
Team Meeting (2x per semester) APM/DL chairs 



Marketing
Marketing to provide 
programme support



APM manages relationship with Marketing; DL and 
supervisors circulate student success stories to Peter 
Rees



Enquiry and Application Operations
DL coordinates assessment by potential supervisor; 
makes offer



Discipline leaders or potential supervisors to 
evaluate/interview



Timetabling Timetabling APM to advise updates on 8071 and 8072 timetables



Enrolment Operations/SEMS
APM to oversee relationship with Ops; APM to oversee 
updating of study plans with Ops



Re-Enrolment



Operations/SEMS 
(Previously handled 
by Programme Admin) APM oversee relationship with Ops



Research Proposal Committee PGRSC/TKK DL chairs; TKK provides secretary
PGRSC Proposal Tracker PGRSC/TKK DL updates Dynamic Tracker
Course Pre-moderation TKK DL coordinates with teaching staff
Student Forum (1x per semester) School APM chairs 



Assessment TKK Teaching staff
Staff and students submit digital documentation for all 
assessments at L8



Examination PGRSC/TKK
DL and exam convenor coordinates with teaching staff 
and PGRSC



Principal supervisor and student complete application for 
examination with DL



Grade Ratification L8 TKK PAQC Chair/Delegate
Post-moderation TKK DL coordinates with teaching staff
External moderation TKK DL organizes for L8 courses
Graduation Check TKK APM/DL confirms? 
External monitoring TKK APM organizes and facilitates
Programme Evaluation Planning TKK APM
Graduate Destinations TKK APM
Annual IP and course budgets School APM



Student Records/Folder TKK
Currently not being maintained in the way Programme 
Admin used to…



MCP SUITE











Function Unitec School School 
Team Meeting (2x per semester) APM/DL chairs? 



Marketing
Marketing to provide 
programme support NA



Enquiry and Application On Ice NA
Enrolment Operations NA



Re-Enrolment



Operations/SEMS 
(Previously handled 
by Programme Admin) APM oversee relationship with Ops



Student Forum (1x per semester APM?



Progression Workshops



TKK Former 
Programme 
Administration support 
has fallen away DL and supervisors organize progression workshops



Supervisors to advise DL of suitable critics for 
workshops and examination



Examination PGRSC/TKK



DL and exam convenor coordinates with teaching staff 
and PGRSC (administration for payment of externals 
has fragmented; formerly was administered by 
Programme Admin)



Principal supervisor and student complete application for 
examination with DL



Graduation Check TKK APM/DL confirms 
External monitoring TKK APM organizes and facilitates
Programme Evaluation Planning TKK APM
Graduate Destinations TKK APM
Annual IP and course budgets School APM



Student Records/Folder TKK
Currently not being maintained in the way Programme 
Admin used to…



MDes













For Discussion 



 



 



Recommendation/s 



That the PGRSC discuss and decide on the number of supervisors required for a (Level 9) 
60-credit research project (dissertation). 



 



Purpose 



To bring consistency in the Unitec policy documents regarding sufficient supervision support 
for (Level 9) 60-credit research project (dissertation). 



 



Background 



The Masters Generic Regulations, under the heading of ‘Supervision of Theses, Dissertations, 
and Research Projects’, and point number ‘c - iv’, stipulates that “a candidate undertaking a 
research project worth fewer than 60 credits may have one supervisor, provided that 
supervisor is on the Principal Supervisors Register.” 



 



However, section 3.2.1 of the ‘Supervision and Advisement of Student Research Guideline’ 
document states that “Level 9 research projects of 60 credits or less may only have one 
supervisor provided that person is registered as a Principal Supervisor.” 



 



The clarification is sought for whether the flexibility of having one supervisor is applicable to 
the 60-credit research project (dissertation) or not. 



 



Next Steps 



Suggestion for allowing 60-credit research project (dissertation) to be supervised by 1 person 
only (who is on the Principal Supervisors Register). 



To The Postgraduate Research and 
Scholarships Committee (PGRSC) 



From  Associate Professor Helen 
Gremillion; Discipline Leader 
(MAP-Social Practice) 



Title Discrepancy in Unitec policy documents 
regarding the number of supervisors 
required for a dissertation 



Date 2020 / 02 / 02 













Student 



ID



First 



Name
Surname Degree Credits Thesis Title Final Grade



1140995 Shahid Ali DComp 240 SVM Aggregation Modelling for spatio temporal Air pollution analysis Pass



1481139 Lynne Grove MAP 90
School‐leaver work‐readiness: the perspectives of students, educators and employers in a rural 



New Zealand setting  
A



1451446
Tina‐



Maree
Swann MAP 90



WHAKATIPU IWI NUI: GROWING GREAT PEOPLE. An evaluation of Māra Kai and Service‐Learning as 



a culturally responsive approach to teaching in an English‐medium mainstream school in Aotearoa 



New Zealand.



A



1452966 Reshmin Lata MAP 90



 ENHANCING PROFESSIONAL LEARNING=IDENTIFYING OBSTACLES AND SOLUTIONS TO THE 



SUCCESSFUL DEVELOPMENT OF PEDAGOGICAL SKILLS FOR TEACHERS IN AN ONLINE DISTANCE 



SCHOOL
A



1483095 Laraine  Heaslip MAP 90 Stories of resilience: supporting young women to thrive at secondary school A



1448635 Lou Reddy MAP 90



Persuasion via Gamification: 



Mobile Applications for Supporting Positive Behaviour for Learning (PB4L) Pedagogy A‐



1454183 Jenny Corkill MAP 90 Implementing digital technologies in one New Zealand school: Challenges and opportunities  A‐



1491180 Timothy Shawcross MAP 90
Online communities of practice in the secondary music classroom: A tool for increased 



collaboration and peer to peer learning?
A‐



1475826 Jan Garbutt MAP 90 The landscape of teaching multi‐age classes in a New Zealand secondary school A‐



1476049
Toni‐



Maree
Westcott MAP 90



Factors that influence the efficacy of Professional Development in Digital Technologies for New 



Zealand Primary School Teachers
A‐



1443106 Jittakorn
Inseachia



ngmai
MAP 120



Establishing a basis for the implementation of a counselling service at the National University of 



Laos (NUOL): Results from questionnaires conducted with NUOL staff and students and interviews 



conducted with New Zealand tertiary student counsellor’s supervisors. 



B‐



1448396
Sarah 



Jane
Khor MAP 90



Exploring teachers’ perceptions on the use of digital devices and the digital technologies 



curriculum content in diverse decile 1 schools
B‐



1471342 Anne Passmore MAP 90 Multi‐level language teaching in a New Zealand secondary school.  A practitioner research study B‐



1454543 Matalevai 
Liu‐



Asomua
MAP 90



Experiences of a Learning Advisory Initiative: A Practitioner Research Project in a South Auckland 



College’ 
B+



1459668 Margo Thorpe MAP 90
KEY COMPETENCIES LEADING TEACHING AND LEARNING ‐ IMAGINING NEW POSSIBILITIES IN 



EDUCATION
B+



1452322 Monique Ngataro MAP 90
THE VALUE OF A SCHOOL BASE DIGITAL LEARINIG FRAMEWORK: DOES IT OFFER THE SUPPORT AND 



GUIDANCE NEEDED FOR TEACHERS OF VARYING DIGITAL CAPABILITIES?
B+



1491070 Phillipa Mallinson MAP 90



How can knowledge building communities be developed in New Zealand secondary schools?



B+



1475944 Katrina Hampton MAP 90 EXPLORING PLAY FOR LEARNING IN A SOLE CHARGE SCHOOL THROUGH ACTION RESEARCH C



1444230 Winifred
Chukwura



h
MAP 90



EXPERIENCES,SYMPTOMS AND MANAGEMENT RELATED TO CHRONIC FATIGUE SYNDROME: A 



SMALL STUDY
C‐



1475814
Sarah 



Louise
Love MAP A Study on Teacher Wellbeing in a New Zealand Primary School C+



1509366
Zahra 



Baradaran
Khalkhali MArch 240 APPLYING A LIFE CYCLE APPROACH IN DESIGNING FLEXIBLE HOUSING B‐



1429865 Sarah  Mosley 
MArch 



(Prof)
120 Highly Nurtured ; Child development in a high‐rise typology   A



1340757 Thomas  Smith
MArch 



(Prof)
120 Limbo Acknowledging value A



1478506 Kai Fan
MArch 



(Prof)
120



TOWARDS THE FLOURISHING OF CHINESE PROTESTANTISM: AN ARCHITECTURAL ENQUIRY, 



SHANGHAI
A



1430133 Clayton Natasha 
MArch 



(Prof)
120 Spaces we Hear :Closing the gap between Architecture and the Soundscape  A‐



1451305 Li Yanan 
MArch 



(Prof)
120



The regeneration of public building space in 



an urbanised centre ‐ The future planning of Jinan Railway Station and its surrounding space 
A‐



1432284 Brian  Law
MArch 



(Prof)
120 TOWARDS A BREATHABLE SKYSCRAPER CITY A‐



1417124 Pearce Emily
MArch 



(Prof)
120 Not A Monastery : Transposing and interpreting the ancient typology A Distinction



1401833 Zhang Shirong
MArch 



(Prof)
120 Social Living Project for Chinese Elderly People without Family Support



A Distinction for 



Architectural Design



1429875 Mirus Annaliese 
MArch 



(Prof)
120



Shedding Light on the out of Sight....the design for a sustainable community that investigates the 



physical environment impacts of the average New Zeland household. 
A+ Distinction



1429722 Smith Sianne 
MArch 



(Prof)
120



Architecture of Perception COMMUNICATING MEANING THROUGH PHENOMENOLOGICAL AND 



MULTISENSORY‐DRIVEN DESIGN



A+ Distinction for 



Architectural Design



1482372
Balaji 



Krishna.
Karthik 



MArch 



(Prof)
120



BREAKING DOWN THE BARRIER: Collaborating  and Educating farmers for Protecting and 



Cultivating Farm Land in India
B



1432651
Barazanch



i
Haroun 



MArch 



(Prof)
120



Passive Climate Control for High‐Density Buildings in Doha : Using passive design methods in 



reference to the cultural identity of Doha in a high‐density mixed‐use and residential devleopment 
B



1398650 Berlin Jake 
MArch 



(Prof)
120 CULTURED GENTIFICATION B



1430251
Contracto



r
Rohini 



MArch 



(Prof)
120



Democratized Living: An examination of how digital tools in the use of a transitional shelter can 



affect building methods
B











Student 



ID



First 



Name
Surname Degree Credits Thesis Title Final Grade



1435907 Dimock Hanna 
MArch 



(Prof)
120 Fortifying Women B



1368829 Forlong Kyle
MArch 



(Prof)
120



EARTH . SKY . INFINITY 



NEW ZEALAND’S EMERGING SPACE PROGRAM 
B



1481460 Gong Meng 
MArch 



(Prof)
120



Connecting Water to Architecture 



Encouraging the interaction between people and surroundings 
B



1432588 Janus Adrian 
MArch 



(Prof)
120 Pavilions and Parameters B



1433598 Luo
Jack 



(JiaJian)



MArch 



(Prof)
120 GOOD LUCK, HAVE FUN B



1411506 Su Suri (Rui) 
MArch 



(Prof)
120



HAPPY CHAPPY HEALING HOUSE:How can the spaces and environments within a children’s hospital 



be designed to create hope?
B



1477044 Wang Chenghao 
MArch 



(Prof)
120



Mass customisation in Mass housing : How to Design a high‐rise apartment through mass 



customization?
B



1427272 Zou
Jason 



(YuJie)



MArch 



(Prof)
120 ‐ From Village to “Village” B



1432435 Baadshah  Singh
MArch 



(Prof)
120 The Merging City: creating a socially connected urban development. B



1450103 William McGuire
MArch 



(Prof)
120 THE MULTI‐PURPOSE SPORTS STADIUM B



1416453 Lewis Samantha
MArch 



(Prof)
120



Retreat to Normality 



Architectural Respite for the Autistic World  
B‐



1417630 Liu Yanliang
MArch 



(Prof)
120 Finding the Romance :Kite Museum B‐



1420876
McSween



ey
George



MArch 



(Prof)
120 Redefining the prison: Transitioning back to society B‐



1400983 Patel  Pearl 
MArch 



(Prof)
120



Albany as a future Node 



Improving social wellbeing in a car‐centric environment 
B‐



1485158
Vijayakum



ar
Yadarsh



MArch 



(Prof)
120 The Panmure Project: A programme for integrated co‐working space within social housing  B‐



1401133 Torben  Laubscher
MArch 



(Prof)
120 BENEATH THE SURFACE B‐



1349530 Carleone  Posala
MArch 



(Prof)
120



DEAD RECKONING



Curating the currents of Oceania on a journey towrds rediscovery
B+



1434844
Henley‐



Smith
Sean 



MArch 



(Prof)
120 Lifting the Game  B+



1404969
Kumarach



eliyan
Shanker 



MArch 



(Prof)
120 Architectural strategies in the education of the sciences B+



1415376 Roberts  Sam 
MArch 



(Prof)
120 Shaping Density :“How can high density form yield good urban places” B+



1383129 Losa  Nimo
MArch 



(Prof)
120



The Kahoa Village 



How can architects and architecture respond to New Zealand’s most pressing issue: 



Homelessness?



B+



1411734 Michael  Kadwell
MArch 



(Prof)
120 INTERGENERATIONAL HEALING: Redefining the Healthcare Environment  B+



1413091 Jack Stewart
MArch 



(Prof)
120 Suburbs to Neighbourhoods  The conversion of a city fringe into a Sustainable Neighbourhood B+



1142487 Steeven Mou Sang
MArch 



(Prof)
120 TAHITI Between Myth and Reality B+



1429864 Dinglasan Raphael 
MArch 



(Prof)
120 INTO THE ICE: Exploring an Architectural Identity in Antarcia  C



1416280 Hitchings Katie
MArch 



(Prof)
120



The Design Build Process: An Architectural student’s insights into the design build process and the 



resulting learning outcomes.
C



1467388
Waterhou



se
Kane 



MArch 



(Prof)
120



ARCHITECTURE: A MACHINE FOR HEALING 



A study into the use of architecture as an active tool in the rehabilitation of the human gait cycle.
C



1415838
Madhuva



nthi 



Padmana



bhan



MArch 



(Prof)
120 SPRITUAL REAWAKENING ‐ The Sacred Revival of Water C



1501659 Karan Lanke
MArch 



(Prof)
120 Designing Communities : An Archietctural approach to Intentional Community Housing C



1385518 Tyllah
Perrott‐



Hunt



MArch 



(Prof)
120



HEALTHY  BODY 



HEALTHY     MIND



A SPORTS FACILITY ON AUCKLANDS NORTH SHORE



C



1142246 Monian
Aida 



(Parvin)



MArch 



(Prof)
120 THE PINNACLE ‐SCIENCE & INNOVATION CENTRE C‐



1420638 Su Kevin
MArch 



(Prof)
120 A Better Way to Live Community and Collaboration C‐



1459055 Wu
Yuhao 



(Alton)



MArch 



(Prof)
120



What if there is another chance



(to establish a balanced architectural relation between a heritage building and a new 



construction)? 



C+



1436785 Gemma  Campbell
MArch 



(Prof)
120 A MINDFUL COLLABORATION: A Timber Design‐Build C+



1495155 Cole Mary 
MArch 



(Prof)
120 MUTUAL INTEREST



1495263 Eggers Amanda 
MArch 



(Prof)
120



Urban Spaces for Creative Communities:  



An Integrated Maker Space in Morningside, Auckland 











Student 



ID



First 



Name
Surname Degree Credits Thesis Title Final Grade



1495257 Gillis Mary
MArch 



(Prof)
120



SUBCONSCIOUS CREATIVITY



 A study of Surrealism in architectural design to challenge expectations and offer new experiences 



through the 



practice and performance of dance



1371138 Wrightson Benjamin
MArch 



(Prof)
120 The Refinery 



1495260
Richardso



n
Brandon



MArch 



(Prof)
120 Project Terrible Treseaure



1431750 Kara Timmer
MArch 



(Prof)
120 Hwa Rang Showing the Characteristic of  Taekwon‐Do Through Design



1464421 Kishan Jayan
MArch 



(Prof)
120 Future of the Past The place of adaptive reuse  in revitalizing a historic church



1450185 Reuben Smiler
MArch 



(Prof)
120 Kāinga Manaaki An exploration of the Manaaki Tāngata Innitiative



1347471 Renier Oliver
MArch 



(Prof)
120



1478349
Chanthas



one 



Southam



mavong
MBus 90



An exploration of staff retention strategies implemented by the banking sector in Laos to retain 



talented employees
A



1478353 Chanthala
Vongxays



ana
MBus 90



Practices of diversity management 



in international non‐governmental 



organisations in Laos 



B



1478358
Thanouso



ne 



Ngongvor



alath
MBus 90



The Influence of leadership on Organizational Citizenship Behaviour in Lao‐based International 



Non‐Government Organisations 
B+



1478357 Paramee
Keosouva



nh
MBus 90



An investigation into what are the important motivation factors that help to retain Generation Y 



and Z employees in a mining company in Laos
C+



1440295
Valaphon



e
Sisouvong MBus 90 Brand identity and brand image of tourism destinations in Lao PDR”  C+



1487947 Xavier Francis MComp 120 ‘Modelling Wear Patterns on Footwear Outsoles’ A‐



1396908 Abdulaziz Alomirah MComp 120 Detecting Sybil Attack in Mobile Wireless Sensor Networks Using Observer Nodes  B+



1412336



Reem Alomirah MComp 120 An Edge‐Based Steganography Algorithm for Hiding Text into Images  B+



1396701 Trung Minh Ho MComp 120 Evaluating Spammer Detection Systems for Twitter C‐



1467178 Sushmitha
Kommush



etty
MComp 120 A crypto‐economy based distributed & asynchronous Hashgraphy algorithm for a Tracking system  C‐



1428290 Gabriel Tiongson MCP 180 ERYSICHTHON A



1234999 Charene 



van 



Loggeren



berg



MCP 120



A LIFE BETWEEN US 



Exploring Embodied and Relational Aspects of a Post‐Heroic Approach to Leading and Following 



through Dance



A



1389798 Tira Walsh MCP 180 URBANIZE A+



1497833 Mengying Li MCP 120 2017‐18 A Year in the Life of an International Student from Beijing B+



1443870 Connaugh  Grace MCP 120 Living Furniture ‐ Exploring sustainable solutions through furniture design.



1301816 Carsten Kudra MDes 240 Looking through the Eyes of Others A‐ Distinction



1360830 Lisa Helmling MED 120



E‐PICTURE BOOKS:



The perspectives of New Zealand parents and early 



childhood teachers on young children’s use of e‐picture books as an emergent literacy tool 



A‐



118532 Ben Evans MED 90
REGULATORY AND PRACTICE ISSUES RELATED TO THE ACQUISITION OF PRACTICAL OSTEOPATHIC 



SKILLS FOR PAEDIATRIC CARE 
B+



1486708 Nicholas  Bryant MEDM 90
Exploring tensions within the practice of leading ‘Teaching as Inquiry’ in a New Zealand secondary 



school and its Kāhui Ako
A‐



1471808 Reena Patel MEDM 90
An Industry Training Organisation perspective of strategic planning for future workplace learning 



and assessment innovation in New Zealand’
B



1485641 Iria Ximenes MEDM 90
EXPLORING THE CLARITY OF THE HEAD OF DEPARTMENT ROLE IN A TIMOR‐LESTE HIGHER 



EDUCATION INSTITUTION 
B+



1482612
Nguyen 



Hong
Giang MIC 90



THE POTENTIAL FOR PHOTOGRAPHY IN EXLORING



THE IMPACT OF CLIMATE CHANGE ON THE LIVES OF MEKONG DELTA PEOPLE ‐



A Visual Ethnography Methodology Approach to Documenting Climate Change



in Ben Tre Province, Mekong Delta, Vietnam



A‐



1481642 Jane Park MLA 240 SOUND LANDSCAPES – The Past, Present and the Possible A Distinction



1481915 Zihao Wang MLA 240 From the external – landscape transformation A‐ Distinction



1469600 Irawan Arief MLA 240 Onehunga New Waterfront – Reconnecting Onehunga Suburb to their Foreshore B‐



1470766 Janki Sharma MLA 240 MAKING TRANSITIONAL SPACE IN THE CONTEMPORARY CITY B‐



1475191 Meng  Zhang MLA 240 The New Urban Catchment ‐ Cleaning Up Cox's Creek B‐



1464947 Andrea 43518 MLA 240 A Commemorative Landscape in the Christchurch Red Zone B+ Merit



1407415 Zoe Avery MLA 240 Living Roofs + Living Urbanism C‐



1482808 Priyanka  Arulkar MLA 240 OPEN SPACES IN THE DEVELOPING CITY C‐



1482335 Hao Long MLA 240
The use of green roofs and living walls to regenerate the Urban eco‐system and revitalize the 



public realm
C+



1484629 Teng Sun MLA 240 The Sponge City in New Zealand C+



1431586 Kaley Maddren MOst 90 Dancers' Experience of Osteopathy and their Attitudes Towards Dance Injuries A



1478354 Somphien
Mahapho



m
MOst 90



Evaluating the level of community participation in increasing children’s attendance in quality 



primary education in Lao PDR 



A case study of BEQUAL NGO Consortium project in Xaybouathong district, Khammouane province 



A











Student 



ID



First 



Name
Surname Degree Credits Thesis Title Final Grade



1414214 Leon Erdrich MOst 90
Is manual therapy an effective intervention for the symptoms of constipation?  A systematic 



review
A‐



1399411 Sarah
van der 



Linden
MOst 90



A pilot study using ultrasound imaging to compare differences in fascial thickness between chronic 



neck pain and control groups
A‐



1005695 Nerissa Baker Most 90
The Effect of Embodied Historical Trauma on Musculoskeletal Pain in a Group of Urban Māori 



Adults 
A+



1131490 Esme
Michael‐



Anna
MOst 90



Osteopathy and Patients who have Experienced Sexual Violence: Management, Treatment and Self‐



Care
A+



1425363 Lynda Kay MOst 90
What is Known about Experiences, Perceptions, and Impacts on Practitioners and Patients due to 



Sex and Gender in the Chiropractic, Osteopathy and Physiotherapy Professions: A Scoping Review.
B



1432596 Rachel Perkins MOst 90
AN INVESTIGATION INTO THE MANAGEMENT AND TREATMENT EXPERIENCES OF FIVE PEOPLE 



WITH GENERALISED JOINT HYPERMOBILITY
B



1432302 Michael Vincent MOst 90 Osteopaths Attitudes, Knowledge and Practice Approaches Regarding Obesity B‐



1414088 Benjamin Giles MOst 90
Intra‐rater reliability of measuring diaphragm thickness utilizing ultrasound imaging by a non‐



sonographer practitioner
B‐



1432657 Belinda Dyer MOst 90
To what extent do New Zealand osteopathic students meet the national requirements for clinical 



record keeping: An audit. 
B‐



1399775 Cameron Urgert MOst 90 Investigating interpretation of ACC claims in an osteopathy teaching clinic B‐



1404157 Janice  Kew MOst 90 Reliability of Breath Hold Time as a Clinical Measure of Dysfunctional Breathing   B+



1413501
Kirstie 



Ann
Petch MOst 90



The development of a palpation‐based clinical assessment of breathing motion: A Nominal Group 



Technique approach
B+



1420978 Grace Ioka MOst 90
The relationship between health literacy and health outcome sin Australian, Canadian and New 



Zealand adults: a scoping review of interventions within the literature
B+



1431806 Franca Bauer MOst 90
Long‐Term Outcomes After Primary Anterior Cruciate Ligament Reconstruction when Comparing 



Three Surgical Techniques’
B+



1432017 Fraser Roberts MOst 90
The associations between pain, sleep, health‐related quality of life, and disability in people 



presenting to healthcare clinics in New Zealand
C



1366332 Liam   Jones MOst 90 The influence of ‘American’ and ‘Russian’ kettlebell swings on glenohumeral positioning C



1417282 Daniel Garelja MOst 90



Exploring the lived experience of Osteopathy students making the transition from working in 



student clinic (8 hours per week) to working full time (40 hours per week) during the summer 



holiday break



C‐



1426576 Anna  Burgess MOst 90
To what extent does the information published on osteopaths’ websites allow a reader to 



understand osteopathic healthcare? A website quality evaluation
C+



1417535 Sara de Jong MOst 90
The relationship between thoracic spine mobility and shoulder problems in a sample of surfers: A 



cross‐sectional design
C+



1512141 Anthony Hawke 90 EDT and Urban Maori participation in social policy development. Pass



1513493 Turoa Royal 90 EDT for disputes resolution and shared assets Pass



1094754 Ellen Yan 90 Chatbots and Customer Service Pass



1512927 Barry Power 90 Koha Pass



1486786 Conor MacHugh 90 The Ratpak Pass



1511085 Sanjit Singh 90 Data Visualisation and Billing Services Pass



1503190 Lorena
D’Alberto



n
90 Unfolded Pass
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Recommendation/s 
That the recipients listed above accept the following report, and that Academic Governance 
Committee Chairs include this memo in agendas for discussion at their respective 
committees. 
 
Purpose 
To provide data on attendance at the Academic Governance Committees (Academic Board, 
Quality Alignment Board, Ako Ahimura, Academic Approvals Committee) over 2019, and 
consider any impact of low attendance at committees; and to advise committee members of 
the reporting process for 2020. 
 
Background 
In 2019, the following data was recorded on absences, apologies and proxies at these four 
committees: 



Committee Total 
absences  
(2019) 



Total apologies 
with no proxy 
(2019) 



Absent or No Proxy:  
Average members 
per meeting (2019) 



Absent or No proxy:  
Average meetings 
per member (2019) 



Academic 
Board 



8 21 2.4 1.8 



Ako Ahimura 10 52 7.7 2.6 



Quality 
Alignment 
Board 



29 9 3.8 1.7 



Academic 
Approvals 



9 24 6.6 2.5 



 
NB: the data above treats absences and apologies with no proxy as the same in terms of 
impact on committee business, i.e. there is no representation by/for that member at that 
meeting. 



To Te Poari Mātauranga | Academic Board 
Chairs – Ako Ahimura, Quality 
Alignment Board, Academic Approvals 
Committee 
Murray Strong, Commissioner 
Executive Leadership Team 



From  Simon Nash – Chair, 
Academic Board 



Title Attendance at Academic Governance 
Committees (2019) 



Date 23 January 2020 
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Academic Board absences were low and had limited impact on the committee’s business in 
2019.  
Quality Alignment Board had one meeting that was inquorate and cancelled in 2019. Quality 
Alignment Board, and to lesser extent Ako Ahimura, suffered from clashes with Head of 
School meetings, which were scheduled after the Academic Governance Committee 
timetable was set. This has been remedied for 2020. 
Ako Ahimura had no representation in 2019 from one School (Trades) and very little from a 
second (Construction). On average, five Schools were unrepresented at each meeting and 
this had a significant impact on the committee’s business because we could not be confident 
that the position of that School was being represented in deliberations and decision-making, 
or that committee business was being reported back to the School. As Chair, I 
communicated with Heads of School throughout 2019 to address this. 
Academic Approvals Committee had a high level of non-attendance with nearly half of its 
members absent on average, per meeting. 
Attendance at all committees by ex officio members was generally strong. As Chair of 
Academic Board, I will communicate with a small number of those members about ensuring 
attendance in 2020. 
 
Next Steps 
Full attendance and engagement are critical to effective committee function, so I will be 
reinforcing this with chairs and members through the year. 
In 2020, I will ask the Committees’ Secretary to report absences and apologies without proxy 
for each meeting for the committees listed above and to maintain a running record, and for 
this to be included in the Minutes. I will also ask Committee Chairs to monitor and follow-up 
with absent members as issues arise, and to report to committees when they are concerned 
that absences are impacting on the business of the committee. 
The 2020 Heads of School and Academic Governance Committee timetables have now 
been aligned to avoid repeating the 2019 clashes. 
 
 








			Next Steps










 



 



To 



Marcus Williams 



Chair Postgraduate Research and 
Scholarships Committee 



Date 19 December, 2019 



From 



 



Susan Bennett 
Academic Programme Manager 



Phone No. 8515 



  



Subject 



 



Retrospective Suspension of Candidature for Doctor of Computing Student 
ID No.1435470 ( ) 



 



   



 
 



This student was granted a suspension in semester 1 and 2, 2016.  Due to extenuating 
circumstances this student did not enroll in Semester 1 and 2, 2018. 



 



As an exceptional case, approval for a retrospective suspension for an additional 12 



months is being sought from the Chair of the Postgraduate Research and Scholarships 
Committee. 



 



 



 



 
RECOMMENDATION 



 
That  



 A retrospective suspension be granted to Doctor of Computing student ID 



No.1435470 for semester 1 and 2, 2018. 



 



 



 



 



 



 



















 



 
 
 



TE KOMITI WHAKAHAERE A NGĀ PIA | UNITEC POSTGRADUATE 
RESEARCH AND SCHOLARSHIPS COMMITTEE (PGRSC)  



 
Self-Assessment 



 
 
Purpose: 
NZQA requires the Committees of Unitec’s Academic Board to provide evidence of self-assessment. 
And hence all Academic Board sub-committee needs to practice their self-evaluation assessment 
 
      



Self-Assessment Provocations 
• Do meeting frequencies permit coverage of the terms and references?  
• Do meetings start and finish on time? 
• Are the agenda and papers circulated with time for pre reading? 
• Do agenda items align with the committees’ terms and reference? 
• Is the committee’s time balanced across terms and references proportionally? 
• If not is this a problem? 
• Are issues under discussion well-handled and resolved? 
• Are minutes produced promptly with clear actions? 
• Is the chair’s performance adequate to run the committee effectively?  
• Are the perspectives of committee members respected and heard? 
• Are actions completed and accounted for? 
• Does the committee oversee and ensure compliance within its mandate? 
• Does the committee show foresight and proactively engage in continuous improvement? 
• Does the committee review and improve the relevant policies, guidelines and regulations? 














