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SECTION 1 
NGĀ KUPU ARATAKI | PRELIMINARIES 

 

1. OPENING KARAKIA 

 

2. KUPU WHAKATAU | WELCOME FROM CHAIR 
 

3. PGRSC-TERMS OF REFERENCES-2019 
a) Purpose 
To oversee the institute’s postgraduate Level 9 and 10 quality systems, to identify areas of 
good practice and areas for improvement and monitor academic quality issues and trends. 
 
b) Kaupapa 
The Postgraduate Research and Scholarships Committee is framed within the values of 
Kaitiakitanga for the Academic Portfolio and Academic Quality and Mahi Kotahitanga and 
Ngākau Māhaki for its support of the Level 9 and 10 programmes. The Postgraduate 
Research and Scholarships Committee is accountable to the Academic Board for ensuring 
appropriate standards and quality are maintained at Level 9 and 10. 
 
c) Membership 
Membership of the Postgraduate Research and Scholarships Committee shall comprise: 

• Director, Research and Enterprise 
• The Academic Leader of each Postgraduate Programme; 
• General Manager, Student Success or nominee; 
• The Director, Teaching and Learning (Mātauranga Māori) or nominee; 
• The Director, Pacific Success or nominee; 
• One member of the Student Council nominated by the Student Council 
• Members, mostly drawn from the academic community, co-opted by the Sub-

Committee for a term as required; and 
• Members co-opted by the Academic Board for a term as required. 
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The term of office of appointed members shall be one year. 
Appointments shall be made to the Committee at or before the February meeting of the 
Academic Board each year. 
The Chair of the Committee shall be the Director, Research and Enterprise. 
 
d) Terms of Reference 
The Postgraduate Research and Scholarships Committee (PGRSC) is a subcommittee of 
the Academic Board and has the following powers and functions in relation to Level 9 and 
10 Masters and Doctoral programmes: 

• Approve proposals for Level 10 theses; 
• Oversee the processes of the approval of proposals for Level 9 research having 90 

or more credits and confirmation of supervisory arrangements (including 
replacement supervisors); 

• Approve registration of supervisors; 
• Appoint examiners, conveners and adjudicators for Level 9 research having 90 or 

more credits and Level 10 research, on the recommendation of the Academic 
Leader; 

• Consider the reports of examiners and declare and approve the final grade for a 
Level 9 research having 90 or more credits and Level 10 research; 

• Award and oversee the administration of Postgraduate Scholarships; and, 
• Make recommendations to the Academic Board on changes to the Generic 

Regulations affecting Postgraduate Programmes as necessary. 
e) Reporting 
The Postgraduate Research and Scholarships Committee shall report to the Academic 
Board following each meeting. 
 
f) Document Management and Control 

Academic Board Approval 25th September 2018 
Academic Board Minute Reference Item no 6 
Effective Date 25th September 2018 
Version 1 
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4. PGRSC-MEMBERSHIP-2019 
Committee Role Member Name 

Chair (Director, Research and Enterprise) Assoc Prof Marcus Williams 
Doctor of Computing 
Master of Computing Susan Bennett 

Master of Osteopathy  Rob Moran 
Master of Creative Practice 
Master of Design Assoc Prof Leon Tan 

Master of Architecture (Professional) Annabel Pretty 
Master of Architecture (Research), 
Master of Landscape Architecture Assoc Prof Matthew Bradbury 

Masters of Business 
Master of International Communication, 
Master of Applied Practice (Professional 
Accountancy) 

Assoc Prof Liz Rainsbury 

Master of Applied Practice (Social Practice) Assoc Prof Helen Gremillion 

Master of Applied Practice (Generic) Prof Hayo Reinders – Associate 
Members 

Master of Educational Leadership and Management Professor Carol Cardno – Associate 
Members 

Research Professional Development Liaison - 
Tuapapa Rangahau - Research and Postgraduate 
Office 

Assoc Prof Helen Gremillion 

Director, Teaching and Learning (Mātauranga Māori) 
or nominee Victor Grbic (Nominee) 

Director, Pacific Success or nominee  Dr James Prescott (Nominee) 
Director, Student Success or nominee Caroline Malthus (Nominee) 
One member of the Student Council nominated by 
the Student Council 

Helen Vea (Student President, 
Student Council) 

 
Staff in Attendance (Frequent) 

• Hamza Qazi – Secretary 
• Cynthia Almeida – Postgraduate Academic Administrator 
• Maria Humphries-Kil – Chair Unitec Research Ethics Committee 
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5. PGRSC-WORK PLAN-2019 
Review Conduct of Student Research Policy 

Item Timeline 
1 - Initial reading by PGRSC, identifying key areas of concern and opportunity for 
improvement. Identify key staff from the Supervision Register who can provide 
useful feedback 

August  

2 – Facilitated session on key areas and concern in the policy with identified 
members of the Supervision Register, open to all. 

September 
 

3 – Circulate draft changes to PGRSC and members of the Supervision Register October 
4 – Integration of feedback  November 
5 – Reviewed document ready for Academic Board  December 

 
Review-research ethics application quality 

Item Timeline 

1 – Brainstorm ideas for supervisor professional development March 
2 – Incorporate feedback from brainstorm and present a draft programme to 
PGRSC.  April 

3 – Brainstorm ideas for PG student support toward improving ethics applications. May 
4 – Facilitate ideas for PG student support. Circulate final programme of supervisor 
support. Undertake a review of the quality of applications over a period of six 
months and share outcomes with UREC and PGRSC. 

June 

 
Review-UREC processes 

Item Timeline 

1 – Work with UREC to review two case studies of research ethics applications 
which took extensive time to review, were complex and were the source of some 
concern between UREC readers, students and/or supervisors 

March 
 

2 – Develop recommendations for UREC and PGRSC from the learnings coming out 
of this review April 

3 – Receive feedback from recommendations UREC and PGRSC and implement the 
recommendations  August 

 
Research Ethics Policy 

Item Timeline 

1 – Initiate initial reading of the policy by PGRSC and UREC, identifying key areas of 
concern and opportunity. Identify key staff from the Supervision Register, PGRSC 
and UREC who would be available to interrogate these further and make 
recommendations 

August  

2 – Facilitated session on key areas and concerns in the policy with identified staff 
as above, open to all. 

September 
 

3 – Draft changes to PGRSC, UREC and members of the Supervision Register October 

4 – Integration of feedback  November 

5 – Reviewed document ready for Academic Board  December 
  



6 
 

 

SECTION 2 
STANDING ITEMS 

 

6. NGĀ WHAKAPĀHA | APOLOGIES 
At the time of printing, apologies were received from the following members 

Assoc Prof Helen Gremillion   

7. PITOPITO KŌRERO O NGĀ HUI | MINUTES OF THE PREVIOUS MEETING 
Minutes for the PGRSC meeting dated 12th November 2019 is put forward for approval 

B) Minutes_Nov.pdf

 
RECOMMENDATION 
That the Committee approves the minutes of the meeting of 2019-10-01. 

8. NGĀ TAUTAPU AROTAKE | ACTIONS FOR REVIEW 
Sr 
No Action Responsibility Due 

Date Progress 

1 

To table the memo for the next PGRSC 
meeting to discuss the process of allocating 
scholarships and the scholarship evaluation 
mechanism. 

Dr James 
Prescott and 
Susan Bennett 

22 / 
11 / 
2019 

 

2 

To share Conduct of Student Research 
Policy, Doctoral and Master’s Generic 
Regulations, Programme Specific 
Regulations for DComp and MComp, and 
Supervision and Advisement of Student 
Research Guidelines with Susan Bennett. 

Hamza Qazi 
22 / 
11 / 
2019 

Completed 
13/11/2019 

3 

To send a memo to the chair of the PAQCs 
having Level 9 PG Programme/s in their 
portfolio, regarding the decisions taken by 
PGRSC in October with respect to the 
mandatory use of Research proposal forms 
and student-supervisor agreement, saving 
the relevant research progression 
documents/report in H: Drive, and about 
the mid-2020 audit about the process. 

Assoc Prof 
Marcus 
Williams 

22 / 
11 / 
2019 

Completed 
18/11/2019 

hqazi
Sticky Note
 
Victor Grbic - another meeting at 2:30pm
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Sr 
No Action Responsibility Due 

Date Progress 

4 

To share the list of administrative tasks the 
Programme leader has to do with Assoc 
Prof Marcus Williams. 
 
Assoc Prof Marcus Williams to invite Simon 
Tries to the next PGRSC meeting. 

Hamza Qazi 
And 
Assoc Prof 
Marcus 
Williams 

22 / 
11 / 
2019 

Completed 
18/11/2019 

5 
To share the suspension of candidature 
process with the members of the 
committee. 

Hamza Qazi 
22 / 
11 / 
2019 

Completed 
15/11/2019 

6 
To include the decision taken by the 
committee in the relevant scholarship 
guidelines. 

Assoc Prof 
Marcus 
Williams 

22 / 
11 / 
2019 

Completed 
15/11/2019 

7 

To check if the Māori and Pacifica students 
who are in relevant Graduate or Post-
Graduate Diploma programmes are 
included in the list of eligible students, and 
share the updated list with the Director 
Maori Success and Director Pacific Success 
and the leaders of the programmes 

Assoc Prof 
Marcus 
Williams 

22 / 
11 / 
2019 

Completed 
27/11/2019 

8 

To maintain the spreadsheet of the list of 
students with all the PGRSC administered 
scholarship details. The spreadsheet to be 
shared with the relevant APMs so that the 
communication among the APMs and 
Directors Maori success and Pacific success 
can be facilitated regarding the possible 
eligible students. 

Tūāpapa 
Rangahau 
 
(Assoc Prof 
Marcus 
Williams) 

22 / 
11 / 
2019 

Completed 
27/11/2019 

9 
To check if the completion of the degree by 
international students generate research 
degree completion funds. 

Assoc Prof 
Marcus 
Williams 

22 / 
11 / 
2019 

Completed 
20/11/2019 
See action 
item 11 

10 
To send out the information regarding the 
extension to the deadline for Postgraduate 
Industry Scholarships. 

Assoc Prof 
Marcus 
Williams 

22 / 
11 / 
2019 

Completed 
15/11/2019 

11 
To upload the examination marking 
guidelines for the students to know as to 
how their work would be assessed. 

Cynthia 
Almedia 

22 / 
11 / 
2019 

In Progress 
See note 1 
after the 
action table 

12 
To re-format the internal and external 
examiner forms into standard template 
form. 

Cynthia 
Almedia 

22 / 
11 / 
2019 

Completed 
(18/11/2019 

 
NOTES: 

1. The two templates for grading criterion will be shared by Cynthia for the committee 
to decide. 
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9. PGRSC DYNAMIC SPREADSHEET-MONTHLY RATIFICATION 
PGRSC dynamic spreadsheet is put forward for approval. 

Dynamic Research 
Proposal Tracker-Ma 
RECOMMENDATION 
That the Committee approves the PGRSC dynamic spreadsheet as being an accurate record 
of student data at this point in time. 
 
 

SECTION 3 
ITEMS TO DISCUSS / APPROVE 

 
 
 

10. MEETING WITH MANAGER—TE KOROWAI KAHURANGI 
The 30 minutes time slot is kept for the members to meet and discuss matters related to 
administrative support for postgraduate research programmes. Simon Tries – Manager TKK is 
expected to arrive at 2:30 PM. 

11. INTERNATIONAL STUDENTS ELIGIBILITY FOR LEVEL 9 SCHOLARSHIPS 
The memo to discuss the eligibility for Level 9 International students Scholarships is shared 
with the committee by Director Research and Enterprise 

A11-1) International 
students’ eligibility f     

A11-2) Copy of 
Email reply from TEC 

RECOMMENDATION 
That the committee reviews and provides feedback for future actions. 

12. POSTGRADUATE INDUSTRY SCHOLARSHIP 2020-APPLICATION ASSESSMENT 
The memo for assessing the Postgraduate Industry Scholarship-2020 is attached for the 
committee. The committee is also provided with the assessment sheet template, which can 
be used for assessing the applications.  

A12-1) Assessment 
of Industry Schoalrs   

A12-2) PG Industry 
Scholarship Assessm   

RECOMMENDATION 
That the committee reviews the eligibility and approves/declines the Postgraduate Industry 
Scholarship-2020 for the intended applicants. 
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13. RECORDING RESEARCH PROPOSAL COMMITTEES TOR AND MEMBERSHIP 
A template memo is shared with the committee members which can be used to record and 
formalise the Research Proposal Committee TOR and Membership with the respective 
programme PAQCs. This practice was started in 2019 and is suggested to be repeated at the 
beginning of each year. 

A13) 
Memo_Research Pro         
 
Another recommendation is to make this practice as part of the ‘Supervision and Advisement 
of Student Research Guidelines’, by including the clause that the membership of research 
proposal approval committee shall be recorded at the programme specific PAQC at the 
beginning of each year. 
 
RECOMMENDATION 
That the committee use the template shared for record and formalise the Research Proposal 
Committee TOR and Membership with the respective programme PAQCs 
 

14. SELF EVALUATION 
The Committee to discuss the effectiveness of the business and how we can improve on its 
usefulness in future. List of provocation points is also shared with the committee 

A14) 
PGRSC-Self-Assessm 
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SECTION 4 
ĒTAHI KAUPAPA ANŌ | OTHER BUSINESS 

15. GENERAL BUSINESS

16. DETAILS OF NEXT MEETING
The next meeting is scheduled for Tuesday the 3rd March 2020 from 2:00 to 4:00 pm at
Building 115, room 1030.

Schedule of Meeting Details 
Date Time Venue 

Tuesday,3rd March 2020 2:00 to 4:00 pm Building 115, Room 1030 
Tuesday,5th May 2020 2:00 to 4:00 pm Building 115, Room 1030 
Tuesday,2nd Jun 2020 2:00 to 4:00 pm Building 115, Room 1030 
Tuesday,7th Jul 2020 2:00 to 4:00 pm Building 115, Room 1030 
Tuesday, 4th Aug 2020 2:00 to 4:00 pm Building 115, Room 1030 
Tuesday, 1st Sep 2020 2:00 to 4:00 pm Building 115, Room 1030 
Tuesday, 6th Oct 2020 2:00 to 4:00 pm Building 115, Room 1030 
Tuesday, 3rd Nov 2020 2:00 to 4:00 pm Building 115, Room 1030 
Tuesday, 1st Dec 2020 2:00 to 4:00 pm Building 115, Room 1030 

17. CLOSING KARAKIA
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Recommendation 
That the Committee discuss and advise on the matter of international students’ eligibility for Level 9 
Scholarships. 
 
Purpose 
Make a determination on this issue so that the Postgraduate Research and Scholarships Committee 
(PGRSC) can proceed with the distribution of these scholarships in 2020 for 2021. 
 
Background 
The PGRSC distribute $250,000 worth of scholarships to Level 9 Masters students every year. These 
scholarships are funded from Research Degree Completions funding which comes through the 
Performance Based Research Funding scheme. The scheme rewards TEO for every completing Level 
9 or 10 student who passes a 90 credit (or greater valued) thesis. Consequently, a 90 credit or above 
thesis is an eligibility criterion for the Unitec scholarships. 
 
Through these scholarships the Postgraduate Research and Scholarships Committee are gradually and 
very effectively increasing the level of regional industry and community partnerships embedded in the 
research projects that the students undertake. This serves well the Tertiary Education Strategy which 
recognises that tertiary education research “provides significant economic, social, cultural and 
environmental benefits. This includes helping us to better understand our unique culture and our place 
in the world, effectively manage our natural environment, and improve the health and wellbeing of New 
Zealanders. This is unlikely to be relevant to international students, who tend to apply for scholarships 
from their countries of origin”. International students, who generally apply for such scholarships via the 
Unitec website, do not tend to engage in such partnerships for obvious reasons. 
 
On the other hand, international students are potentially a good business proposition for Unitec and 
these scholarships may be seen as a useful lever to encourage this. Furthermore, as per TEC the 
international students are included in the Research Degree Completion funding.  
 
Next Steps 
Incorporate the outcome of this discussion into some committee guidelines around the Level 9 
scholarships. 
 
Attachment 


• Copy of email reply from TEC 
 


To Te Komiti Whakahaere A Ngā Pia – Unitec 
Postgraduate Research And Scholarships 
Committee (PGRSC) 


From  Marcus Williams, 
Chair PGRSC, 
Director Research & Enterprise 


Title Level 9 Scholarships Date 2019 / 10 / 16 
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From: Arun Deo <adeo@unitec.ac.nz> 
Date: Wednesday, 20 November 2019 at 11:29 AM 
To: Marcus Williams <mwilliams@unitec.ac.nz> 
Subject: RE: RDC funding 


 
Hi Marcus 
Below is a response from TEC relating to international students in RDC funding. 


For the Research Degree Completion component of the PBRF 


As International students studying PhDs (Level 10) are classed as domestic students anyway , the only 
question is around those students doing Research in a Masters that would be getting RDC funding as 
international students . 


 
We do not make any distinction for this category of student in the RDC business rules document , below. 
So the short answer is , yes, these students are included in RDC funding. 


 
https://www.tec.govt.nz/assets/Forms‐templates‐and‐guides/PBRF/f52ef35cb5/PBRF‐Measuring‐ 
research‐degree‐completions.pdf 


 
 


Arun 
 
 
 


From: Marcus Williams <mwilliams@unitec.ac.nz> 
Sent: Monday, 18 November 2019 4:46 PM 
To: Arun Deo <adeo@unitec.ac.nz> 
Subject: RDC funding 
Importance: High 
 
Kia ora Arun 


 
Please can you ascertain if international students attract RDC funding? You may need to ask Rakesh. This is pressing. 


 
Marcus Williams 
Director | Research & Enterprise 
Tūāpapa Rangahau; partnering research and enterprise 
Email mwilliams@unitec.ac.nz Extn 8655 Mob +64 21 401 965 


 


Unitec Institute of Technology | Te Whare Wānanga o Wairaka 
Private Bag 92025, Victoria Street West, Auckland 1142 
www.unitec.ac.nz 
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		From: Arun Deo <adeo@unitec.ac.nz>

		As International students studying PhDs (Level 10) are classed as domestic students anyway , the only question is around those students doing Research in a Masters that would be getting RDC funding as international students .
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Recommendation 
That the PGRSC review eligibility and approve/decline the Postgraduate Industry Scholarship-2020 for 
the intended applicants as listed below. 


Background and Purpose 
PGRSC decided to award postgraduate industry scholarship for the purpose of supporting and 
encouraging regional industry and community partnerships embedded in the research projects. The 
deadline for submitting the application was Friday 22nd November 2019. The call for expression of 
Interest for the Postgraduate Industry Scholarships has resulted in receiving seven applications. The 
applications are shared with the PGRSC to assess and decide whether or not the applicants are eligible 
and if further information is required. 


Sr No Student Name Student ID Programme Notes Applications 
1 Julia Hamilton 1449920 MArchP 


1) 
MArcP-1449920-Julia  


2 Cameron Rigby 1463413 MArchP C in one course 


2) 
MArcP-1463413-Cam 


3 Matthew Tery Ryley 1508015 MArchP 


3) 
MArcP-1508015-Matt 


4 Suellen Anacleto 
Machado 


1420411 MArchP 


4) 
MArcP-1420411-Suel 


5 Fauzia Mortuza 1430293 MArchP C+ in one 
course 


5) 
MArcP-1430293-Fauz 


6 Joelle Sacdalan 
Tolentino  


1491333 MArchP Currently in last 
semester of BAS 


6) 
MArcP-1491333-Joell 


7 Kate Olsen 1480366 MArchP Currently in last 
semester of BAS 


7) 
MArcP-1480366-Kate  


To Te Komiti Whakahaere A Ngā Pia – 
Unitec Postgraduate Research And 
Scholarships Committee (PGRSC) 


From Marcus Williams, 
Chair PGRSC 
Director Research & Enterprise 


Title Review and Approval of Industry 
Scholarship Applications-2020 


Date 2019 / 11 / 22 










 



   



 
  Postgraduate Industry 



Scholarship      



Application Form 2020                    



 



 
 
 
 
 
Full name:   Julia Hamilton  
 
Postal address:  371A Mount Eden Road, Mount Eden, Auckland 
 
Daytime contact number:  0272213799                           
                   
Email:    hamiltonjulia@live.com 
 
Student ID number:  1449920 
 
Programme of study:  Master of Architecture Professional 
   
 
Principal Supervisor/Associate Supervisor: 
 
 
 
 
 
  
   Masters   Full-time    Part-time 
 
 
 
 
 
   Domestic student   
 
 
 
 
 



  You have been admitted to a Unitec Masters programme and are not enrolling in a Postgraduate Diploma. 
 



  You are committed to completing a thesis of 90 credits or more. 
 



  You have a B- average or better in all previous study at Level 7 or above or, if returning to study  
      after a period of absence of more than five years and not having attained this threshold, have  
      achieved significant and demonstrable success, either personally or professionally, which will benefit  
      you in your proposed course of study. 
 



Please read the guidelines before answering this section. State your research interest (500 words max) 
detailing; 
 
 - Description of the project 
 - The School research cluster or group you will be working in (if there are groups in your school) 
 - The team you are collaborating with, listing students/staff 
 - Description of relevance to Māori; opportunity, partnership, methodology etc 
 - Nature of relationship with iwi/industry/community partner and their role 
 - Detail funding or in-kind support? 
 - Collaboration/cross-over with other programmes, disciplines and/or institutions (N/A) 
 - Benefit to NZ iwi/industry/community/environment 



Personal information 



Proposed study (please tick two boxes) 
 



Eligibility (please tick if ‘yes’) 
 



Type of student (please tick up to two boxes) 
 











* templates of these documents are available from Tūāpapa Rangahau 
 



 
Project Description & Benefit to NZ: 
 
The research will explore 'Community Revitalisation Through Adaptive Reuse’ and aims to answer the 
question: How can adaptive reuse of post-earthquake Christchurch buildings regenerate the sense of place 
between a disengaged community and its city?  
 
The aim of the research is to contribute to the local identity of Christchurch and enhance the sense of place 
for the community. This will be explored through retention and repurposing of an existing building to become 
a collaborative workspace hub incorporating many other ideas such as co-living, retail and hospitality. It will 
follow the content as in my thesis proposal for 2020 ARCH9111ENR) as approved 30th August 2019 
Research Proposals committee. 
 
Research Cluster: (3) Historical + Conservation & Heritage - Lead by Dr Renata Jadresin Milic  
 
The research will be undertaken individually by the author (Julia Hamilton ID:1449920) in partnership with 
Ōtākaro Limited as the research industry partner, and of course with the help of my Principal supervisor.   
 
Go To / Principal / Associate supervisors are yet to be assigned as per the research cluster for 2020 – TBA 
from Discipline Leader – Annabel Pretty   
 
The Team:  
 



- Principal Supervisor - TBA  
- Dr Renata Jadresin Milic  
- Keith Beal - General Manager Property and Operations, Ōtākaro Limited 



 
Relevance to Māori & Nature of Relationship: 
 
Ōtākaro Limited: Building places for people  
“Ōtākaro Limited is delivering Crown-led Anchor Projects in central Christchurch and divesting the balance of 
Crown land. The Company will accelerate work on the Anchor Projects by working in a commercial and 
transparent manner, enabled through its structure as a Crown Company”1 
 
Ōtākaro Limited: Building places for people states in their website the below which aligns with the core 
content of my research topic for 2020: 
“Anchor Projects and Precincts encourage other developments around them and attract people into the 
central city. They are all about people – making the central city a place where people want to live, work and 
visit for social and cultural activities.”2  
 
Ōtākaro Limited is working with Ngāi Tūāhuriri/Ngāi Tahu to ensure their values, aspirations and 
narratives are realised in the rebuilt central city. The research will engage in the same aspirations to 
recognise Te Rūnanga o Ngāi Tahu heritage and places of significance. Ngāi Tūāhuriri believes the Anchor 
Projects and all projects associated with the regeneration of Christchurch must demonstrate care for the 
citizens of the city and encourage warmth and a sense of welcome. These principles are being brought to life 
in a variety of ways, including through the design of buildings and art.3 
 
The principal Ngāi Tūāhuriri value for the Christchurch Anchor Projects is: 
Kia atawhai ki te iwi – Care for the people. 
 
Detail funding or in-kind support: 
 
The funding would be used to cover expenses such as flights, travel and accommodation for myself and 
assigned principle supervisor. The funding would also cover the costs involved with site analysis such as 
attaining research and property files for selected site/s. It would also be used to cover general material costs 
including model making and printing and possibly the fees of publication or conference. 
 



 
1 https://www.otakaroltd.co.nz/about-us/ 
2 https://www.otakaroltd.co.nz/anchor-projects/ 
3 https://www.otakaroltd.co.nz/about-us/partners/ 











Annabel Pretty 04NOV19

















From: Olivia Thomson olivia.thomson@otakaroltd.co.nz
Subject: RE: Attn: Keith Beal - Research Industry Partner



Date: 14 October 2019 at 11:50 AM
To: hamiltonjulia@live.com



Hi Julia
 
Thanks for your email.  I’m Keith’s Executive Assistant and I have spoken to him
regarding your request for him to be an industry partner on your research scholarship.
  He would be happy to be involved in this.
 
Can you please let me know when you are in Christchurch and perhaps we can set up
a meeting time so you can discuss this proposal further with Keith? 
 
 
Kind regards
 
Olivia Thomson |Executive Assistant | Ōtākaro Limited
E: olivia.thomson@otakaroltd.co.nz |DDI: +64 3 357 6372| M: +64 27 406 0638
Level 8, Anthony Harper Tower, 62 Worcester Boulevard Christchurch, 8013 
 
otakaroltd.co.nz | Building places for people
 
 
 
 
 
 
From: Julia Hamilton <hamiltonjulia@live.com> 
Sent: Monday, 7 October 2019 11:16 AM
To: Ōtākaro Limited <info@otakaroltd.co.nz>
Subject: Attn: Keith Beal - Research Industry Partner
 
Dear Keith, 
 
My name is Julia Hamilton, I am currently a student at Unitec Institute of Technology
completing the Masters in Architecture (Professional) course. Back in 2016 I was fortunate
to undertake a short internship with you through Ara Polytechnic on the Catholic Cathedral
Project. I really appreciated the time spent with the team and the excursions to sites and
architecture offices that provided me with great understanding to what is involved in a high
profile project such as the Christchurch Basilica. It is with sadness to hear the decided
demolition of the Catholic Cathedral after all the planning and time spent. 
 
This outcome is almost indirectly linked to my proposed research topic for next year. The
research will explore 'Community Revitalisation Through Adaptive Reuse’ and aims to
answer the question:
How can adaptive reuse of  post-earthquake Christchurch buildings regenerate
the sense of  place between a disengaged community and its city? 
 
The aim of the research is to contribute to the local identity of Christchurch and enhance the
sense of place for the community. This will be explored through retention and repurposing of
an existing building to become a collaborative workspace hub incorporating many other
ideas such as co-living, retail and hospitality. The focus of the research is too reconnect and
engage the community with the central city. The thesis will explore adaptive reuse as a
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engage the community with the central city. The thesis will explore adaptive reuse as a
method of extending the life of a post-earthquake building in Christchurch to
preserve cultural heritage values and enhance the sense of place.
 
It is still early days and I will be heading down to Christchurch in November to undergo site
research to select a site for the proposal. But I have been thinking about the placement of
the site being situated along the Avon River within the Ōtākaro Precinct or somewhere close
to the East Frame and have been using the Christchurch Central Recovery Plan and
Ōtākaro anchor projects and precincts as a starting point for selecting a site. 
 
Currently I am eligible for a research scholarship and was wondering if you would you be
interested in collaborating with me as an industry partner? It is not limited to what my thesis
is but would be beneficial if it were relevant. I have investigated in to what Ōtākaro Limited is
about, and believe there is the same focus on projects to attract people into the central city.
'All about people – making the central city a place where people want to live, work and visit
for social and cultural activities'. The opportunity to undergo some research and perhaps
write a paper that would provide additional information for Christchurch about architecture,
design, sustainability, social/cultural values (whatever it may be) would be a really amazing
opportunity to be engaged with. 
 
Thanks for your time, 
 
Julia Hamilton
 
-----------------------------
This email and any attachments may contain information that is confidential and
subject to legal privilege. If you are not the intended recipient, any use, dissemination,
distribution or duplication of this email and attachments is prohibited. If you have
received this email in error, please notify the author immediately and erase all copies
of the email and attachments. Ōtākaro Limited accepts no responsibility for changes
made to this message or attachments after transmission from Ōtākaro. For further
information about Ōtākaro Limited, please visit www.otakaroltd.co.nz
-----------------------------
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distribution or duplication of this email and attachments is prohibited. If you have
received this email in error, please notify the author immediately and erase all copies
of the email and attachments. Ōtākaro Limited accepts no responsibility for changes
made to this message or attachments after transmission from Ōtākaro. For further
information about Ōtākaro Limited, please visit www.otakaroltd.co.nz
-----------------------------
-----------------------------
This email and any attachments may contain information that is confidential and
subject to legal privilege. If you are not the intended recipient, any use, dissemination,
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of the email and attachments. Ōtākaro Limited accepts no responsibility for changes
made to this message or attachments after transmission from Ōtākaro. For further
information about Ōtākaro Limited, please visit www.otakaroltd.co.nz
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From: Annabel Pretty apretty@unitec.ac.nz
Subject: MARCP - Grades to date for Post Graduate Scholarship - Julia Hamilton 1449920



Date: 21 October 2019 at 1:01 PM
To: Julia Hamilton hamiltonjulia@live.com



Kia ora Julia,
 
Please see enclosed current grades for 2019 for the MARCP Industry Post Graduate Scholarship for 2020
 
Course Description Term Grade Units Status



ARCH 8011 Research Methods Semester 1 - 2019 A- 15.00



ARCH 8121 Studio Semester 1 - 2019 B 15.00



ARCH 8122 Studio Semester 2 - 2019  30.00



ARCH 8311 Architectural Theory Semester 2 - 2019  15.00



ARCH 8411 Architectural Technology Semester 1 - 2019 A- 15.00



ARCH 8511 Professional Business Managemt Semester 1 - 2019 A- 15.00



ARCH 8624 Special Topic 2 Semester 2 - 2019  15.00



 
Ngā Mihi
Annabel
 



Annabel Pretty
Discipline Leader – MArch. Prof.
Senior Lecturer, | School of Architecture
PDINZ, Cumulus Fellow 
Email apretty@unitec.ac.nz Tel +64 9 892 7100  Mob +64 21 708 031
 



 



 
Unitec Institute of Technology  |  Te Whare Wānanga o Wairaka
Private Bag 92025, Victoria Street West, Auckland 1142, www.unitec.ac.nz
Facebook https://www.facebook.com/UnitecSchoolofArchitecture/
Instagram https://www.instagram.com/unitec_school_of_architecture/
LinkedIn https://www.linkedin.com/groups/13711829/
 



 
Unitec Notice: This email, including any attachments, may contain information which is confidential or subject to legal
privilege or copyright. If you are not the intended recipient of this email, you may not read, use, copy or disclose it or its
attachments. If you are not the intended recipient please notify us immediately and then delete this email from your
system.
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Postgraduate Industry 
Scholarship 



Application Form 2020     



 



Full name:  Cameron Rigby



Postal address:  9 Ina Ville Dr, Pukekohe, 2120



Daytime contact number: 021 082 47978



Email:   camrigby3@gmail.com



Student ID number:  1463413



Programme of study:  Masters of Architecture (MArch)



Principal Supervisor/Associate Supervisor:  Hamish Foote and Annabel Pretty



 
 



Masters Full-time Part-time 



 
 



Domestic student 



 



  You have been admitted to a Unitec Masters programme and are not enrolling in a Postgraduate Diploma. 



  You are committed to completing a thesis of 90 credits or more. 



  You have a B- average or better in all previous study at Level 7 or above or, if returning to study  
 after a period of absence of more than five years and not having attained this threshold, have  
 achieved significant and demonstrable success, either personally or professionally, which will benefit 
 you in your proposed course of study. 



Please read the guidelines before answering this section. State your research interest (500 words max) 
detailing; 



- Description of the project
- The School research cluster or group you will be working in (if there are groups in your school)
- The team you are collaborating with, listing students/staff
- Description of relevance to Māori; opportunity, partnership, methodology etc
- Nature of relationship with iwi/industry/community partner and their role
- Detail funding or in-kind support?



Personal information 



Proposed study (please tick two boxes) 
 



Eligibility (please tick if ‘yes’) 
 



Type of student (please tick up to two boxes) 
 











* templates of these documents are available from Tūāpapa Rangahau



- Collaboration/cross-over with other programmes, disciplines and/or institutions
- - Benefit to NZ iwi/industry/community/environment



The purpose of my project is to analyse oncology and healthcare facilities and their 
environments to produce a resulting architectural approach and solution that will best 
suit cancer patients and their families in New Zealand. The overall idea is to create a 
model cancer facility that will have ripple effects through the primary health system. It 
would provide treatment and research facilities for the further development and 
improvement of these areas for cancer. The project will produce a cancer centre that 
responds to the problems of wayfinding and a lack of incorporation of nature in current 
hospital facilities. The qualities that are aimed to be achieved by the cancer centre are 
that of reassurance, comfort and a de-stressing. A new wayfinding programme, which 
will include the redevelopment of key entrances for Auckland City Hospital, will be part 
of the development of the new facility to create a better journey and experience for the 
patient and their families. This new wayfinding programme will have not only a great 
effect on oncology patients and their families but also all those that use the hospital.



At this stage, I will be working in collaboration with my supervisors Hamish Foote and 
Annabel Pretty; however, this is yet to be confirmed. In terms of my industry 
partnership, I will be working with the Auckland District Health Board (ADHB) of which 
my first point of contact is Justin Kennedy-Goode a Programme Director of 
Performance Improvement. Attached in support is an email in which Justin expresses 
his willingness to collaborate with me on this project. With this partnership, there is an 
opportunity to meet with members of the oncology sector and further members of the 
ADHB. I will be working with Justin throughout the year with a number of discussions, 
meetings and presentations. Which will provide the overall brief and feedback for the 
project.



The resulting architecture should reflect our cultural values, principles and provide a 
sense of place and belonging within our community and as such Auckland Councils Te 
Aranga design principals shall be followed. Maori expertise has already been sought 
from Rau Hoskins (Co-head of Te Hononga and Unitec Lecturer) and resulted in the 
naming of this project “Te Ako o te Tui” named after the freshwater spring located near 
the site, which translates to teachings of the Tui. The Te Aranga design principals will 
continue to guide the project as well as continuing discussions with Rau Hoskins. 











* templates of these documents are available from Tūāpapa Rangahau



Details of any other awards or grants held, applied for, or that you intend to apply for (expand list as required): 



1) MARCP Postgraduate Scholarship (2019 Held)



2) 



  A transcript of grades from any previous study at level 7 or above, if applicable. 



  Evidence of enrolment and studies commencing in 2019 



Student; I declare that to the best of my knowledge the information I have provided is true and correct. 



Signed: 



Dated:  



Leader of programme; This application is supported and accurately represents the facts. 



Signed: 



Dated:  



  Approved      Declined 



If approved, please supply the following documents to Tūāpapa Rangahau via amunir@unitec.ac.nz 



  Bank generated evidence of the student’s bank account name and number 



  The student’s signed acceptance* of the scholarship 



  Evidence of student’s enrolment and studies commencing in 2019 



I instruct Tūāpapa Rangahau to release the student’s scholarship payment. 



Signed: 



Dated: 



 
 
Supporting documentation (please tick) 



 
 Applicant Declaration 



 
Programme Use Only 



01/11/2019



Annabel Pretty 



04NOV 19
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UNITEC Unofficial Transcript



Name:           Cameron Rigby
Student ID:   1463413



Print Date: Oct 29, 2019
Institution Info: Unitec Institute of Technology
Birthdate: Sep 10, 1997 



Degrees Awarded
  
Degree: Bach Architectural Studies 
Confer Date: Apr 10, 2019
Plan:  



Beginning of Undergraduate Record
      



Semester 1 - 2016
Course Description Attempted Earned Grade Points
ARCH 5011 Architecture & Context 15.000 15.000 B- 60.000
ARCH 5112-SA Design Studio 1-SemA 0.000 0.000 CTG 0.000
ARCH 5213 Architectural Representation 1 15.000 15.000 B+ 90.000
ARCH 5214 Design Communication 15.000 15.000 B- 60.000



 
Attempted Earned GPA Units Points



Term GPA 4.667 Term Totals 45.000 45.000 45.000 210.000
Transfer Term GPA Transfer Totals 0.000 0.000 0.000 0.000



Combined GPA 4.667 Comb Totals 45.000 45.000 45.000 210.000



Program: Bach Architectural Studies
      



Semester 2 - 2016
Course Description Attempted Earned Grade Points
ARCH 5112-SB Design Studio 1-SemB 45.000 45.000 B 225.000
ARCH 5311 Critical Studies 1 15.000 15.000 B 75.000
ARCH 6411 Architectural Technology 1 15.000 15.000 B 75.000



 
Attempted Earned GPA Units Points



Term GPA 5.000 Term Totals 75.000 75.000 75.000 375.000
Transfer Term GPA Transfer Totals 0.000 0.000 0.000 0.000



Combined GPA 5.000 Comb Totals 75.000 75.000 75.000 375.000



Program: Bach Architectural Studies
      



Semester 1 - 2017
Course Description Attempted Earned Grade Points
ARCH 6112-SA Design Studio 2-SemA 0.000 0.000 CTG 0.000
ARCH 6112-SA Design Studio 2-SemA 0.000 0.000 0.000
ARCH 6213 Architectural Representation 2 15.000 15.000 A 120.000
ARCH 6213 Architectural Representation 2 0.000 0.000 0.000
ARCH 6311 Critical Studies 2 15.000 15.000 B+ 90.000
ARCH 6311 Critical Studies 2 0.000 0.000 0.000
ARCH 6412 Architectural Technology 2 15.000 15.000 B 75.000



 
Attempted Earned GPA Units Points



Term GPA 6.333 Term Totals 45.000 45.000 45.000 285.000
Transfer Term GPA Transfer Totals 0.000 0.000 0.000 0.000



Combined GPA 6.333 Comb Totals 45.000 45.000 45.000 285.000



Program: Bach Architectural Studies
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UNITEC Unofficial Transcript



Name:           Cameron Rigby
Student ID:   1463413



Semester 2 - 2017
Course Description Attempted Earned Grade Points
ARCH 6112-SB Design Studio 2-SemB 45.000 45.000 B 225.000
ARCH 6112-SB Design Studio 2-SemB 0.000 0.000 0.000
ARCH 6312 Critical Studies 3 15.000 15.000 B+ 90.000
ARCH 6413 Architectural Technology 3 15.000 15.000 B 75.000



 
Attempted Earned GPA Units Points



Term GPA 5.200 Term Totals 75.000 75.000 75.000 390.000
Transfer Term GPA Transfer Totals 0.000 0.000 0.000 0.000



Combined GPA 5.200 Comb Totals 75.000 75.000 75.000 390.000



Program: Bach Architectural Studies
      



Semester 1 - 2018
Course Description Attempted Earned Grade Points
ARCH 6113 Technical Studio 15.000 15.000 A 120.000
ARCH 7111-SA Design Studio 3-SemA 0.000 0.000 CTG 0.000
ARCH 7311 Critical Studies 4 15.000 15.000 A 120.000
ARCH 7614 Revit: Beauty + the BIM 15.000 15.000 B- 60.000



 
Attempted Earned GPA Units Points



Term GPA 6.667 Term Totals 45.000 45.000 45.000 300.000
Transfer Term GPA Transfer Totals 0.000 0.000 0.000 0.000



Combined GPA 6.667 Comb Totals 45.000 45.000 45.000 300.000



Program: Bach Architectural Studies
      



Semester 2 - 2018
Course Description Attempted Earned Grade Points
ARCH 6628 Arch Photo through Camera Lens 15.000 15.000 B 75.000
ARCH 7111-SB Design Studio 3-SemB 30.000 30.000 B+ 180.000
ARCH 7411 Architectural Technology 4 15.000 15.000 B- 60.000
ARCH 7511 Professional Studies 15.000 15.000 B+ 90.000



 
Attempted Earned GPA Units Points



Term GPA 5.400 Term Totals 75.000 75.000 75.000 405.000
Transfer Term GPA Transfer Totals 0.000 0.000 0.000 0.000



Combined GPA 5.400 Comb Totals 75.000 75.000 75.000 405.000



Program: Bach Architectural Studies



Undergraduate Career Totals
Cum GPA: 5.458 Cum Totals 360.000 360.000 360.000 1965.000
Transfer Cum GPA Transfer  Totals 0.000 0.000 0.000 0.000
Combined Cum GPA 5.458 Comb Totals 360.000 360.000 360.000 1965.000



End of UNITEC Unofficial Transcript
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UNITEC Unofficial Transcript



Name:           Cameron Rigby
Student ID:   1463413



Print Date: Oct 29, 2019
Institution Info: Unitec Institute of Technology
Birthdate: Sep 10, 1997 



Degrees Awarded
  
Degree: Bach Architectural Studies 
Confer Date: Apr 10, 2019
Plan:  



Beginning of Postgraduate Record
      



Semester 1 - 2019
Course Description Attempted Earned Grade Points
ARCH 8011 Research Methods 15.000 15.000 C 30.000
ARCH 8121 Studio 15.000 15.000 B+ 90.000
ARCH 8411 Architectural Technology 15.000 15.000 A- 105.000
ARCH 8511 Professional Business Managemt 15.000 15.000 B+ 90.000



 
Attempted Earned GPA Units Points



Term GPA 5.250 Term Totals 60.000 60.000 60.000 315.000
Transfer Term GPA Transfer Totals 0.000 0.000 0.000 0.000



Combined GPA 5.250 Comb Totals 60.000 60.000 60.000 315.000



Program: Master Architecture Professnal
      



Semester 2 - 2019
Course Description Attempted Earned Grade Points
ARCH 8122 Studio 30.000 0.000 0.000
ARCH 8311 Architectural Theory 15.000 0.000 0.000
ARCH 8614 Housing in Cities_H2 15.000 0.000 0.000



 
Attempted Earned GPA Units Points



Term GPA 0.000 Term Totals 60.000 0.000 0.000 0.000
Transfer Term GPA Transfer Totals 0.000 0.000 0.000 0.000



Combined GPA 0.000 Comb Totals 60.000 0.000 0.000 0.000



Program: Master Architecture Professnal



Postgraduate Career Totals
Cum GPA: 5.250 Cum Totals 120.000 60.000 60.000 315.000
Transfer Cum GPA Transfer  Totals 0.000 0.000 0.000 0.000
Combined Cum GPA 5.250 Comb Totals 120.000 60.000 60.000 315.000



End of UNITEC Unofficial Transcript
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Unitec Unofficial Transcript



Name:           Cameron Rigby
Student ID:   1463413



Print Date: Oct 29, 2019
Institution Info: Unitec Institute of Technology
Birthdate: Sep 10, 1997 



Degrees Awarded
  
Degree: Bach Architectural Studies 
Confer Date: Apr 10, 2019
Plan:  



Beginning of Continuing Education Record
      



Semester 1 - 2017
Course Description Attempted Earned Grade Points
APPT     S102 Site Safe Construction Pasport 0.720 0.000 0.000



 
Attempted Earned GPA Units Points



Term GPA 0.000 Term Totals 0.720 0.000 0.000 0.000
Transfer Term GPA Transfer Totals 0.000 0.000 0.000 0.000



Combined GPA 0.000 Comb Totals 0.720 0.000 0.000 0.000



Program: Generic Short Courses



Continuing Education Career Totals
Cum GPA: 0.000 Cum Totals 0.720 0.000 0.000 0.000
Transfer Cum GPA Transfer  Totals 0.000 0.000 0.000 0.000
Combined Cum GPA 0.000 Comb Totals 0.720 0.000 0.000 0.000



End of Unitec Unofficial Transcript











Last updated: 31 January 2012 



© Unitec                                Doc Owner: Manager, Student Administration                  Version: 1                        Page 1 of 1 



Hard copies of this template form are considered copies of the original. Refer to the electronic source for controlled latest version 



           Request for Letter of Confirmation  



This form is for a variety of letters relating to completion of courses/programme and confirmation requests for immigration   
visa needs. Please allow for 3 - 5 days for the request to be processed by the aligned staff in the Department. Please 
note that letters proving eligibility to graduate cannot be processed until after results are finalised. 



Student Details 



First Name 



Last Name 



Student ID Programme: 



Address Postal: 



Email: 



Phone/Mobile 



Requested Letter (Indicate the purpose of the letter): 



 Eligible to Graduate (must be signed off by Programme Leader) 



 Confirmation of Enrolment 



 Other        (please detail) 



Indicate to whom the letter will be addressed to (if applicable): 



Tick one that applies:  collect letter   from OR have it posted  to home address  



For Office Use Only 



Request received by: Scan to email to:  Date: 



Cameron 



Rigby



1463413 MArch



1305/30 Beach Rd 
Auckland Central 
Auckland, 1010.



camrigby3@gmail.com



02108247978



Email or 
Student Central
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ƌĞĐŽŐŶŝƐĞĚ�ĂƐ�Ă�ƐŝŐŶŝĨŝĐĂŶƚ�ƉƌŽďůĞŵ͘�DǇ�ZĞƐĞĂƌĐŚ�ƉƌŽũĞĐƚ�ŝƐ�ŽĨ�ĐŽƵƌƐĞ�ƐƵďũĞĐƚ�ƚŽ�ĐŚĂŶŐĞ�ĂŶĚ�
ŝŶĨůƵĞŶĐĞ�ĂƐ�ǁĞ�ǁŽƌŬ�ƚŽŐĞƚŚĞƌ�ƚŽ�ƉƌŽǀŝĚĞ�Ă�ƐƵŝƚĂďůĞ�ƌĞƐƉŽŶƐĞ͘�



�ƌĞ�ǇŽƵ�Ɛƚŝůů�ĂǀĂŝůĂďůĞ�ŽŶ�ƚŚĞ�ϰƚŚ Žƌ�ϱƚŚ ŽĨ�EŽǀĞŵďĞƌ͍�/Ĩ�ŶŽƚ�ĂƌĞ�ǁĞ�ĂďůĞ�ƚŽ�ƌĞƐĐŚĞĚƵůĞ͍�



/Ŷ�ƚŚĞ�ŵĞĂŶƚŝŵĞ͕�ŝƐ�ŝƚ�ƉŽƐƐŝďůĞ�ƚŚĂƚ�ǇŽƵ�ĐŽƵůĚ�ƐĞŶĚ�ŵĞ�Ă�ůĞƚƚĞƌ�Žƌ�ĂŶ�ĞŵĂŝů͕�ƐƚĂƚŝŶŐ�ǇŽƵƌ�ǁŝůůŝŶŐŶĞƐƐ�ƚŽ�
ǁŽƌŬ�ǁŝƚŚ�ŵĞ�ďĞĨŽƌĞ�ƚŚĞ�ϳƚŚ ŽĨ�EŽǀĞŵďĞƌ͍



<ŝŶĚ�ZĞŐĂƌĚƐ͕
�ĂŵĞƌŽŶ�ZŝŐďǇ








			2) MArcP-1463413-Cameron Rigby-application


			template


			Blank Page





			2) MArcP-1463413-Cameron Rigby-Unofficial Transcript


			2) MArcP-1463413-Cameron Rigby-Request_for_Letter_of_Confirmation


			2) MArcP-1463413-Cameron Rigby-ASB Statement


			2) MArcP-1463413-Cameron Rigby-Email
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&ƌŽŵ͗�,ĂŵǌĂ�YĂǌŝ
^ĞŶƚ͗�&ƌŝĚĂǇ͕�ϯϬ��ƵŐƵƐƚ�ϮϬϭϵ�ϯ͗ϰϮ�WD
dŽ͗�ŵ͘ƌǇůĞǇΛŽƵƚůŽŽŬ͘ĐŽ͘Ŷǌ
�Đ͗��ŶŶĂďĞů�WƌĞƚƚǇ͖��ŚƌŝƐƚŽƉŚ�^ĐŚŶŽŽƌ͖�DŝŶ�,Ăůů
^ƵďũĞĐƚ͗��ĂŶĚŝĚĂƚƵƌĞ�ĨŽƌ�D�Z�W�ϮϬϮϬ�ŝŶƚĂŬĞ�ʹ DĂƚƚ�ZǇůĞǇ�ʹ ϭϱϬϴϬϭϱ



�ĂŶĚŝĚĂƚƵƌĞ�ĨŽƌ�D�ƌĐŚ�;WƌŽĨͿ�ͬ�D�Z�W�ϮϬϮϬ�ŝŶƚĂŬĞ�;�Z�,ϵϭϭϭ�EZ�ʹ ϲϬ�ĐƌĞĚŝƚƐ�ƉĞƌ�ƐĞŵĞƐƚĞƌͿ�ϭϮϬ�
ĐƌĞĚŝƚƐ�ŵŝŶŝŵƵŵ�ĞŶƌŽůŵĞŶƚ͘



�ĞĂƌ�ƐƚƵĚĞŶƚ
ZĞŐĂƌĚŝŶŐ�ƚŚĞ�ĂƉƉůŝĐĂƚŝŽŶ�ĨŽƌ��ĂŶĚŝĚĂƚƵƌĞ�ĨŽƌ�D�ƌĐŚ�;WƌŽĨͿ�ͬ �D�Z�W�ϮϬϮϬ�ƐĞŵĞƐƚĞƌ�ŽŶĞ�;ϭϮϬϮͿ�ŝŶƚĂŬĞ͕�
ǇŽƵƌ�ƉƌŽƉŽƐĂů�ŚĂƐ�ďĞĞŶ�ĚŝƐĐƵƐƐĞĚ�ǁŝƚŚŝŶ�ƚŚĞ�ĐŽŵŵŝƚƚĞĞ�ĂŶĚ�ǀĞƌŝĨŝĞĚ�ĂƐ�ďĞůŽǁ͗



zŽƵƌ�ZĂŶŬ�^ĐŽƌĞ͗
Ϯ͗��ƉƉƌŽǀĂů�ǁŝƚŚ�ƐƵŐŐĞƐƚŝŽŶƐ



zŽƵƌ�&ĞĞĚďĂĐŬ�ĨƌŽŵ�ZĞĂĚĞƌ�ϭ͗
x dŚĞ�ƐƚƵĚĞŶƚ�ǁŝƐŚĞƐ�ƚŽ�ĚĞƐŝŐŶ�Ă�ƐĞƌŝĞƐ�ŽĨ�ƉƌŽƚŽƚǇƉĞƐ�ĨŽƌ�ƵƐĞ�ďǇ��K��ĂƐ�ƚƌĂŵƉŝŶŐ�ŚƵƚƐ͕�



ŵŽĚĞƌŶ�ŝŶ�ĚĞƐŝŐŶ�ĂŶĚ�ĨƵůůǇ�ĐĂƚĞƌŝŶŐ�ƚŽ�ƚŚĞ�ĐůŝŵĂƚŝĐ�ĞǆƚƌĞŵĞƐ�ďƵƚ�͞ƚŽƵĐŚŝŶŐ�ůŝŐŚƚůǇ͟�
ǁŝƚŚŝŶ ƚŚĞ�ůĂŶĚƐĐĂƉĞ͕�Ͳ ďƵƚ�ĂůƐŽ�ĨŽĐƵƐŝŶŐ�ŽŶ�ƚŽƵƌŝƐŵ�ĂŶĚ�ĞĚƵĐĂƚŝŽŶ͘



x /ŶƚĞƌĞƐƚŝŶŐ�ƉƌĞĐĞĚĞŶƚƐ͘�tŽƵůĚ�ůŝŬĞ�ŵŽƌĞ�ĞǀŝĚĞŶĐĞ�ŽĨ�ƚŚĞ�ŶĞĞĚ�ĨŽƌ�ĨƵƌƚŚĞƌ�ŝŶŶŽǀĂƚŝŽŶ�
ͲĞŐ�ŝŶ�ƚŚĞ�ƚŽƵƌŝƐƚ�ĨŝĞůĚ͘�tĞ�ĂůƌĞĂĚǇ�ŚĂǀĞ�ƚŚĞ�ŐƌĞĂƚ�ǁĂůŬƐ�ĨŝůůĞĚ�ǁŝƚŚ�ǀŝƐŝƚŽƌƐ͙



x �Ǉ�ĂŶĚ�ůĂƌŐĞ�ŚĂƉƉǇ�ǁŝƚŚ�ƚŚĞ�ƉƌŽũĞĐƚ�ĂƐ�ǁƌŝƚƚĞŶ͕�ĂůƚŚŽƵŐŚ͕�ĂƐƐƵŵŝŶŐ�ƚŚĞ�ƐƚƵĚĞŶƚ�ŝƐ�
ĨĂŵŝůŝĂƌ�ǁŝƚŚ�ŵĂŶǇ�ŽĨ�ƚŚĞ�ŵŽĚĞƌŶ��K��ŚƵƚƐ�ĂůƌĞĂĚǇ�ŝŶ�ĞǆŝƐƚĞŶĐĞ�ʹ ǁŽƵůĚ�ďĞ�
ŝŶƚĞƌĞƐƚĞĚ�ƚŽ�ŬŶŽǁ�ŝŶ�ǁŚĂƚ�ǁĂǇ�ŚĞ�ďĞůŝĞǀĞƐ�ƚŚĞǇ�ĂƌĞ�ĚĞĨŝĐŝĞŶƚ�ŝŶ�ƚĞƌŵƐ�ŽĨ�ĚĞƐŝŐŶ�ĂŶĚ�
ŽƉĞƌĂƚŝŽŶ�͘�dŚĞǇ�ĚŽ�ƚĞŶĚ�ƚŽ�Ĩŝƚ�ŝŶƚŽ�Ă�ĨĂŵŝůŝĂƌ�ǀŝƐƵĂů�ƉĂƚƚĞƌŶ͗�ǁŝƚŚ�ƚŝŵďĞƌ�
ĐŽŶƐƚƌƵĐƚŝŽŶ͕�ĞĂƌƚŚǇ�ĐŽůŽƵƌƐ͕�ŐĂďůĞ�ƌŽŽĨƐ�ĂŶĚ�ŐĞŶĞƌŽƵƐ�ŽǀĞƌŚĂŶŐƐ�ĞƚĐ͘��ůů�ƚŽ�ŵǇ�
ĞǆƉĞƌŝĞŶĐĞ�ĂƌĞ�ĐĂƌĞĨƵůůǇ�ƐŝƚĞĚ͕�ŽĨƚĞŶ�ǁŝƚŚ�ĚƌĂŵĂƚŝĐ�ǀŝĞǁƐ͘�/Ɛ�ƚŚĞƌĞ�ƐĐŽƉĞ�ĨŽƌ�
ŝŶŶŽǀĂƚŝŽŶ͕�ĂƌĞ�ƚŚĞƌĞ�ŶĞǁ�ǁĂǇƐ�ŽĨ�ĞŶŚĂŶĐŝŶŐ�ƚŚĞ�ĞǆƉĞƌŝĞŶĐĞ͍��Ğ�ŐŽŽĚ�ƚŽ�ĂŶĂůǇƐĞ�ƚŚĞ�
ƐŚŽƌƚĐŽŵŝŶŐƐ�ƐŽ�ǁĞͬǇŽƵ�ŚĂǀĞ�Ă�ďĂƐĞ�ƚŽ�ǁŽƌŬ�ŽĨĨ͘



x DǇ�ƐƵŐŐĞƐƚŝŽŶ�ŝƐ�ƚŚĂƚ�DĂƚƚŚĞǁ�ĐŚŽƐĞ�ĂŶ�ĞǆŝƐƚŝŶŐ�ƚƌĂŝů͕�ŵĂǇďĞ�ƚƌĂŝůƐ�ŝŶ�ŶĞĞĚ�ŽĨ�ŚƵƚ�
ƵƉŐƌĂĚĞ�ͲŽƌ�Ă�ŶĞǁ�ƚƌĂŝů�ͲĂŶĚ�ƉƵƚ�ƚŚĞ�ƌĞƐĞĂƌĐŚ�ŝŶƚŽ�ƉƌĂĐƚŝĐĞ�ǁŝƚŚ�Ă�ƐĞƌŝĞƐ�ŽĨ�ŚƵƚƐ�
ƐƉĞĐŝĨŝĐĂůůǇ�ůŽĐĂƚĞĚ�Ăƚ�ƚŚĞ�ĐƌŝƚŝĐĂů�ƉŽŝŶƚƐ�ĂůŽŶŐ�ƚŚĞ�ǁĂǇ͕�ŝĚĞĂůůǇ�ŵĞĞƚŝŶŐ�ŚŝƐ�ĐƌŝƚĞƌŝĂ�ĨŽƌ�
ƌŝǀĞƌ�ĨůĂƚ͕�ŵŽƵŶƚĂŝŶ�ƐŶŽǁůŝŶĞ ĂŶĚ�ƚƵƐƐŽĐŬ�ůĂŶĚƐ͘�dŚŝƐ�ǁĂǇ�ƐƵĨĨŝĐŝĞŶƚ�ĐŽŶƚĞŶƚ�ƚŽ�
ƐĂƚŝƐĨǇ�ƐĐŽƉĞ�ŽĨ�D�Z�W�/�ǁŽƵůĚ�ďĞůŝĞǀĞ͘ dŚĞ�ƐŝƚĞ�ĐŽŶĚŝƚŝŽŶƐ�ĂƌĞ�ŵŽƌĞ�ŽĨƚĞŶ�ƐŽ�
ĐƌŝƚŝĐĂů�ƚŚĂƚ�ƉƌŽƚŽƚǇƉĞƐ�ǁŽƵůĚ�ŶŽƚ�ďĞ�ƐŝƚĞ�ƐƉĞĐŝĨŝĐ�ĞŶŽƵŐŚ�ƚŽ�ǁŽƌŬ�ŝŶ�ƚŚĞ�ďĞƐƚ�
ĐŽŶĚŝƚŝŽŶƐ͘�ͲďĞƐƚ�ŵĂǇďĞ�ƚŽ�ĐŚŽŽƐĞ�ƚŚĞ�ƌŽƵƚĞ�ĂŶĚ�ƐŝƚĞ�ĂŶĚ�ƚŚĞŶ�ĚĞƐŝŐŶ͍ �ŶŽƚŚĞƌ�
ŽƉƚŝŽŶ�ǁŽƵůĚ�ďĞ�ƚŽ�ŝŶǀĞƐƚŝŐĂƚĞ�ƚŚĞ�ŝƐƐƵĞƐ�ĨĂĐŝŶŐ�ĐŽŵďŝŶĞĚ�ďŝŬĞͬƚƌĂŵƉŝŶŐ�ƚƌĂŝůƐ͘�dŚĞǇ�
ĂƌĞ�ŽŶ�ƚŚĞ�ƌŝƐĞ͘�/ŶĨůƵĞŶĐĞ�ŽĨ�ƚŚŝƐ�ŐƌŽǁŝŶŐ�ĚĞǀĞůŽƉŵĞŶƚ�ƵƉŽŶ�ĚĞƐŝŐŶ͍��Ő�KůĚ�'ŚŽƐƚ�
ZĚ͖�WĂƉĂƌŽĂ�EĂƚŝŽŶĂů�WĂƌŬ͕�WŝŬĞϮϵ�ŵŝŶĞ�ƚƌĂĐŬ�ʹ;ŝŶ�ŵĞŵŽƌǇ�ŽĨ�ƚŚĞ�ĚĞĂƚŚƐ�Ăƚ�ƚŚĞ�WŝŬĞ�
ƌŝǀĞƌ͕�ǇĞƚ�ƚŽ�ďĞ�ĐŽŵƉůĞƚĞĚͿ�dŚĞ�ůĂƚƚĞƌ͛Ɛ�ĐŽŵƉĞůůŝŶŐ�ďƵƚ�ƚƌĂŐŝĐ�ŚŝƐƚŽƌǇ�ͲŽƉƉŽƌƚƵŶŝƚǇ�ĨŽƌ�
ĐŽŵƉĞůůŝŶŐ�ĂƌĐŚŝƚĞĐƚƵƌĞ͍



zŽƵƌ�&ĞĞĚďĂĐŬ�ĨƌŽŵ�ZĞĂĚĞƌ�Ϯ͗











x hŶƉĂĐŬ�ĂŶĚ�ƌĞĐĂƐƚ�ƚŚĞ�ƌĞƐĞĂƌĐŚ�ƋƵĞƐƚŝŽŶ͘�/ƚ͛Ɛ�ĐĂƌƌǇŝŶŐ�ƚŽŽ�ŵƵĐŚ�ĐŽŶƚĞŶƚ͘�ĞŐ͘�͞,Žǁ�
ĐĂŶ�ƚŚĞ�ďĂĐŬͲĐŽƵŶƚƌǇ�ŚƵƚ�ďĞ�ƌĞŝŶƚĞƌƉƌĞƚĞĚ�ĂƐ�Ă�ĐŽŶƚĞŵƉŽƌĂƌǇ�ƌĞƐƉŽŶƐĞ�ƚŽ�ŝƚƐ�ĐůŝŵĂƚŝĐ�
ĐŽŶĚŝƚŝŽŶƐ͍͟�ŵŝŐŚƚ�ďĞ�ĞŶŽƵŐŚ͘�ZĞĨĞƌĞŶĐĞƐ�ƚŽ�Ă�ƚƌĂŝů�ŽĨ�ŚƵƚƐ�ĞŶĐŽƵƌĂŐŝŶŐ�ƚŽƵƌŝƐŵ͕�
ĞĚƵĐĂƚŝŽŶ͕�ĐŽŶƐĞƌǀĂƚŝŽŶ͕�ĂŶĚ�͞ƚŽƵĐŚŝŶŐ�ůŝŐŚƚůǇ�ŽŶ�ƚŚĞ�ĞŶǀŝƌŽŶŵĞŶƚ͟�ĐĂŶ�ďĞ�
ĂĚĚƌĞƐƐĞĚ�ŝŶ�WƌŽũĞĐƚ�KƵƚůŝŶĞ�ƐĞĐƚŝŽŶ͘



x WƌŽƉŽƐĂů�ŝƐ�Ăůů�ŐŽŽĚ͕�ŽƚŚĞƌǁŝƐĞ͘



�ĞƐƚ�ZĞŐĂƌĚƐ
,ĂŵǌĂ�YĂǌŝ�ʹ ƐĞĐƌĞƚĂƌǇ�ĨŽƌ�ĐĂŶĚŝĚĂƚƵƌĞ�ĐŽŵŵŝƚƚĞĞ�ĨŽƌ��Z�,ϵϭϭϭ�EZ�ʹ ϮϬϮϬ�ŝŶƚĂŬĞ�



1JŅ�PLKL



+DP]D�$KPHG�4D]L
$GPLQLVWUDWRU�$FDGHPLF�4XDOLW\ _ 7H�.RURZDL�.DKXUDQJL
(PDLO KTD]L#XQLWHF�DF�Q] 7HO �������������� ([WQ ����



8QLWHF�,QVWLWXWH�RI�7HFKQRORJ\ _ 7H�:KDUH�:ƗQDQJD�R�:DLUDND
3ULYDWH�%DJ��������9LFWRULD�6WUHHW�:HVW��$XFNODQG�����
ZZZ�XQLWHF�DF�Q]



8QLWHF�1RWLFH��7KLV�HPDLO��LQFOXGLQJ�DQ\�DWWDFKPHQWV��PD\�FRQWDLQ�LQIRUPDWLRQ�ZKLFK�LV�FRQILGHQWLDO�RU�VXEMHFW�WR�OHJDO�SULYLOHJH�RU�



FRS\ULJKW��,I�\RX�DUH�QRW�WKH�LQWHQGHG�UHFLSLHQW�RI�WKLV�HPDLO��\RX�PD\�QRW�UHDG��XVH��FRS\�RU�GLVFORVH�LW�RU�LWV�DWWDFKPHQWV��,I�\RX�DUH�



QRW�WKH�LQWHQGHG�UHFLSLHQW�SOHDVH�QRWLI\�XV�LPPHGLDWHO\�DQG�WKHQ�GHOHWH�WKLV�HPDLO�IURP�\RXU�V\VWHP��
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Full name:   Suellen Anacleto Machado 
 
Postal address:  121A Flanshaw Rd, Te Atatu South 
 
Daytime contact number:   02102752208                         
                   
Email:   suellenmachado@outlook.com 
 
Student ID number:  1420411 
 
Programme of study:  Master in Architecture 
   
 
Principal Supervisor/Associate Supervisor: 
Not assigned yet. 
 
 
 
 
  
   Masters   Full-time    Part-time 
 
 
 
 
 
   Domestic student   
 
 
 
 
 



  You have been admitted to a Unitec Masters programme and are not enrolling in a Postgraduate Diploma. 
 



  You are committed to completing a thesis of 90 credits or more. 
 



  You have a B- average or better in all previous study at Level 7 or above or, if returning to study  
      after a period of absence of more than five years and not having attained this threshold, have  
      achieved significant and demonstrable success, either personally or professionally, which will benefit  
      you in your proposed course of study. 
 



Please read the guidelines before answering this section. State your research interest (500 words max) 
detailing; 
 
 - Description of the project 
 - The School research cluster or group you will be working in (if there are groups in your school) 
 - The team you are collaborating with, listing students/staff 
 - Description of relevance to Māori; opportunity, partnership, methodology etc 
 - Nature of relationship with iwi/industry/community partner and their role 
 - Detail funding or in-kind support? 



Personal information 



Proposed study (please tick two boxes) 
 



Eligibility (please tick if ‘yes’) 
 



Type of student (please tick up to two boxes) 
 





Suellen Machado








Suellen Machado








Suellen Machado
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* templates of these documents are available from Tūāpapa Rangahau 
 



 - Collaboration/cross-over with other programmes, disciplines and/or institutions 
    - Benefit to NZ iwi/industry/community/environment 
 



My research involves a combination of interest from art, urban, heritage and sustainability. It starts with the 
understanding of choreography and its potential to function as a stimulus for movement in architecture as well as 
the relationship it establishes between the user and space. Choreography designs a series of movement for the 
human body, using order, rhythm, extreme control and discipline as a form of art. The application of these qualities 
in architectural spaces allows the perception of architecture to be produced and determined meticulously by 
creating controlled navigation of spatial sequences. Located in South America, the site was meticulously chosen to 
house an Artistic Sports Complex, with main sport being Artistic gymnastics along with other artistic disciplines.  
The research project proposes a re-adaptation of an abandoned public structure located in the heart of the city of 
Florianopolis/ Brazil, as a mean of urban fabric revitalization and reconnection to its context in a sustainable 
manner. 
The inspiration for this topic and building programme is my background with artistic/choreographed gymnastics as 
an athlete for over six years and as a coach for another five years. The skills developed in this Industry involves 
creativity, hardworking, leadership and perseverance in which I intend to apply to this research project.  
Once I set my mind on the research question, topic, programme and site, I listed a few aims, and one of it was 
going back to the Gymnastics environment to be involved with one of the disciplines my proposed building will 
provide space for. My Industry Partner, Gym Kids, provides and allow information sharing through interviews with 
the management, staff and athletes and also accepted me as an employee to once again experience the gym 
atmosphere allowing weekly investigation of space, environment and public behaviour. Another method of 
interdisciplinary collaboration was verbally discussed with Becca Wood, PhD in Dance studies who works in 
performance practice,  
I am grateful to be considered for this scholarship opportunity, and should I be selected, I will use it to advance my 
research project by designing to perform choreographed movement concept in a tectonic way, at the same time 
allowing the design speaks for the local community responding the site needs and its implication. To be able to do 
that I included in my project timeline a trip to the site location with arrival date on November 11th 2019. 
The purpose of this trip is for physical site visit and careful site analysis through data collection. There is an 
opportunity to also experience the environment conditions, the public involvement with the existing structure, the 
city habit, the influence of the surrounding heritage buildings, etc. since it is located in a sensitive area. 
The scholarship award will only push me further towards a successful project. I am very motivated to achieve my 
personal goals and plan regarding this project and the relief that a scholarship would provide me would allow me 
more time and energy to excel and focus on my research. 
 
Details of any other awards or grants held, applied for, or that you intend to apply for (expand list as required):  
 
1) NZIA Grafitsoft Design Award,  BAS 2014 
 
2) Tressa Thomas Retraining Awards, BAS 2015 



 
 
 
 
 



  A transcript of grades from any previous study at level 7 or above, if applicable. 
 



  Evidence of enrolment and studies commencing in 2019 
 
 
 



 
 
Student; I declare that to the best of my knowledge the information I have provided is true and correct.   
   
Signed:       
 
Dated:  



 
Leader of programme; This application is supported and accurately represents the facts. 
   
Signed:       
 
Dated:  
 
 
 



Supporting documentation (please tick) 
 



Applicant Declaration 
 



Programme Use Only  
 



Annabel Pretty 15NOV19 
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  Approved      Declined 
 
If approved, please supply the following documents to Tūāpapa Rangahau via amunir@unitec.ac.nz 
 



  Bank generated evidence of the student’s bank account name and number   
 



  The student’s signed acceptance* of the scholarship 
 



  Evidence of student’s enrolment and studies commencing in 2019 
 
I instruct Tūāpapa Rangahau to release the student’s scholarship payment.   
  
Signed:       
 
 
 
Dated:  
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�B�6�BCADEFGHIJ KJILHMNOMFP QOOJRNOJS TUHPJS VHUSJ WFMPOI��:X=Y�����Z��#&*3����!�;����* +0����&*�)3�������������2Z]$$����2Z]$$�:&�������Z]$$$�:X=Y�����Z����������=�� �.�,�* +0��;������������������Z]$$�����Z]$$�3�������5Z]$$$�:X=Y�����'2���������:�./� �. +��,�̂�./��,��>����������Z]$$�����Z]$$�3�������5Z]$$$����������̂bX-�_�:�"�����']#$$������̂bX-�̂ ĉ:d*�"�����5Z]$$����5Z]$$��������2'Z]$$$���������=e-��_�:�"�����']�5Z������=e-��̂ ĉ:d*�"�����#$]$$����#$]$$��������5'Z]$$$������������������������������������?�@����
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Hamza Qazi



From: Hamza Qazi
Sent: Wednesday, 9 October 2019 12:36 PM
To: suellenmachado@outlook.com
Cc: Annabel Pretty; Christoph Schnoor
Subject: Candidature for MARCP 2020 intake – 1420411 – Suellen Machado



Candidature for MArch (Prof) / MARCP 2020 intake (ARCH9111ENR – 60 credits per semester) 120 credits minimum
enrolment. 
 
 
Dear student 
Regarding the application for Candidature for MArch (Prof) / MARCP 2020 semester one (1202) intake, your proposal
has been discussed within the committee and verified as below: 
 
 
Your Rank Score: 
2: Approval with suggestions 
 
 
Your Feedback from Reader 1: 



 Good clear proposal. 



 Consider the public space aspect of the programme alongside the Artistic Sports Centre and how this will 
connect to the existing populated areas and wider context. 



 
Your Feedback from Reader 2: 



 Generally speaking you have a project; however, your grammar, tense and sentence structure goes ‘off’ at 
times. 



 You have some paragraphs which seem to be out or order and could do with some rearrangement. 



 When you first introduce the author use full names and thereafter shorten to family name. 



 It is not clear as to why no Choreographic precedents are used? Since this is core to your project it seems to 
be a fairly large omission within the writing. Can you resolve this? 



 
 
Best Regards 
Hamza Qazi – secretary for candidature committee for ARCH9111ENR – 2020 intake  
 
 
Ngā mihi 
  



 



Hamza Ahmed Qazi 
Administrator Academic Quality  |  Te Korowai Kahurangi 
Email hqazi@unitec.ac.nz Tel +64 9 815 4321  Extn 7025   
  
  



   
        Unitec Institute of Technology  |  Te Whare Wānanga o Wairaka 
        Private Bag 92025, Victoria Street West, Auckland 1142 
        www.unitec.ac.nz 
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Individual Employment Agreement between an Employer and an Employee – Suellen Machado 
 
1 The Parties  
  



1.1 Individual Employment Agreement  
 
The parties to this employment agreement are: 
 1. Gym Kids Ltd, the "Employer"; and 
 2. Suellen Machado, the "Employee".  



 
2 The Position and the Duties  
  



2.1 Position  
 
The Employee is being employed as Gymnastics Coach.  
 
The employee started working for the employer on 20th August 2019 and will continue until either the employer or 
the employee end this relationship. 
 
The employee has the legal right to work in New Zealand. 



 
2.2 Duties as set out in the job description which may be modified from time to time by the Employer  
 
The Employee shall perform the duties set out in the Job Description attached to this agreement.  These duties 
may be modified and updated by the Employer from time to time following agreement with the Employee.  The 
Employee also agrees to perform all other reasonable duties and comply with reasonable instructions issued by the 
Employer.  
 



Duties 
- Assist and / or lead the delivery of gym kids classes following the teaching methodology directed by the   
 head coach. 
- Take the lead of the class when required, ensuring a safety, fun and enjoyable atmosphere. 
- Be proactive and follow through on tasks assigned to you. 
- Be on time to deliver the classes. 
- Supervise Free-Play and Birthday Parties as required. 
- Set up and pack down the equipment when is required in a careful way to avoid any possible damage. Make 
sure all accessories used in classes are put away correctly i.e. cones, hoops, rubber dots etc. 
- Off load and load the gym gear from either trailer, truck or any other Gym Kids vehicle as indicated following 
the safety instructions given. 
- Keep or help to maintain the order and safety in the class. 
- Encourage children constantly. Do this individually, in front of the others and to the general group as well.    
- Wear gym Kids clothing when this is provided or alternative sport clothing. 
- Follow class programmes in conjunction with Rec and WAG coordinators. 
- Respond promptly to emails or TXT communication sent by managers and/or directors. If you need more to 
time to respond you must at least acknowledge the communication and advise when you will respond. 
- Attend training courses. (Normally on weekends) 
- Follow all Gym Kids Operation and Safety procedures, code of conduct, evacuation procedures of each 
location you will be coaching in. 
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2.3 Reporting  
 
The Employee shall report to Pablo Donnianni or to any other representative of the Employer designated from 
time to time by the Employer.  



 
2.4 Performance reviews  
 
The Employer shall conduct a performance review of the Employee on at least an annual basis.  This review shall 
be taken into account in any wage reviews.  



 
3.1 Casual Individual Employment Agreement (Intermittent)  
 
This Employment Agreement is an individual employment agreement entered into under the Employment Relations 
Act 2000.  The parties to this agreement agree that the nature of the relationship is a casual "as required" 
employment relationship.  The Employer agrees to provide reasonable notice to the Employee regarding when they 
will be requested to perform duties and the Employee agrees to take reasonable steps to be available for work 
during the companies hours of operation Monday – Friday 8.30am – 8pm. The duration of this casual 
agreement is as follows: 
  
 (i)     This casual agreement shall continue in force until such time as it is terminated by either party pursuant to 
the termination clause in this agreement.  
 
3.2 Trial Period 
 
A trial period is not required as Suellen has been employed by Gym Kids previously  



 



3.3 Shift cancellation 



The employer will give the employee reasonable notice - at least 24hrs before their shift starts if they are no longer 
required to work. If the employer does not give this notice, but notifies the employee before the shift starts, the 
employee will receive reasonable compensation of half pay for the cancelled shift. 



If the employer cancels the shift without telling the employee before the start of the shift, or cuts it short, the employee 
will be paid as if they had worked the entire shift. 



 
 
4 Obligations of the Relationship  
  



4.1 Obligations of the Employer  
 
The Employer shall: 
 (i)     Act as a good Employer in all dealings with the Employee 
 (ii)    Deal with the Employee and any representative of the Employee in good faith in all aspects of the 
employment relationship, and 
 (iii)   Take all practicable steps to provide the Employee with a safe and healthy work environment.  



 
 



4.2 Obligations of the Employee  
 
The Employee shall: 
 (i)     Comply with all reasonable and lawful instructions provided to them by the Employer 
 (ii)    Perform their duties with all reasonable skill and diligence 
 (iii)   Conduct their duties in the best interests of the Employer and the employment relationship 
 (iv)   Deal with the Employer in good faith in all aspects of the employment relationship 
 (v)    Comply with all policies and procedures (including any Codes of Conduct) implemented by the Employer 
from time to time, and 
 (vi)   Take all practicable steps to perform the job in a way that is safe and healthy for themselves and their fellow 
employees. 
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5 The Place of Work  
  



5.1 Flexible Location  
 
The parties agree that the Employee shall perform their duties at Hobsonville – Gym Zone, Leys Institute, and 
other schools and halls as required and at any other reasonable location to which they may be directed from 
time to time by the Employer. If the location is outside the central area transport will be arranged by the Employer.  



 
6 Hours of Work  
 
6.1 Casual Employment with no minimum hours of work  



 
The parties agree that because the Employee is being employed on an as required basis, the Employee has no fixed 
hours of work.   
  
7 Wages/Salary/Allowances  
  



7.1 Hourly Rate  
 
The Employee shall be paid according to an hourly rate which shall be $21 per hour. The Employee's pay shall be 
paid fortnightly on Wednesday into a bank account nominated by the Employee.  



 
7.2 Review  
 
The Employer agrees to review the Employee's salary/wages on the 12 month anniversary of this employment 
agreement and every 12 month anniversary thereafter.  The parties agree that the Employee shall not have any 
necessary entitlement to an increase, but, the Employer agrees to conduct this review in good faith and to consult 
with the Employee during the review.  
 
7.3 Training 
 
The Employer will request the Employee to attend training courses from time to time. The Employer agrees to pay 
for the cost of these training courses. As they add to the Employees professional development the Employer 
requests that training is not accepted by an Employee if they are not intending to stay with the company for at least 
1 year after the training is completed. If the Employee decides to resign within a year of receiving training then the 
cost of the course will de deduced from their final pay. 
 
7.4 Set up pack down, Breaks and travel time. 
 
When required set up and pack down of 30min each will be included in the employees hours. 
 
When working a full 8hr day employees are entitled to two paid 10min breaks and 30min unpaid lunch break. The 
employee is entitled to morning tea and lunch breaks during an in school programme and are paid up to 30min 
each.  
 
During holiday programmes the employee is entitled to paid rest breaks and lunch breaks as these are taken along 
with the students. At other times the employee is entitled to paid rest breaks and unpaid meal breaks. 
 
Travel if required to drive a work vehicle paid from time the vehicle is collected. 
 
7.5 Use of private motor vehicles 
 
From time to time you will be required to use your own vehicle to move from one location to another during the day 
fuel costs and travel time will be covered in this case. You will be required to keep a log book recording the time 
and distance travelled. This will need to be submitted weekly to the pay officer.  
 
Fuel cost will be paid on actual petrol price x manufacture specifications for fuel consumption/KM of your car. This 
will be paid monthly as a reimbursement not in your fortnightly wage. 
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Travel to work in the morning and home in the evening will not be covered. 
 



 
8 Holidays and Leave Entitlements  
 



8.1 Annual Leave  
 
The Employee shall be paid an additional 8% in their pay to cover Annual leave requirements. 
 
This clause is subject to the Wages Protection Act 1983. The employee's signature will satisfy the written consent 
requirement of section 5 of the Wages Protection Act 1983. 
 
 
8.2 Public Holidays as set out in the Holidays Act, and where the Employer does not have the ability to 
require the employee to work on a public holiday  
 
The Employee shall be entitled to 11 public holidays per year, in addition to annual leave. These days shall be 
those specified in the Holidays Act. Where the day in question would otherwise be a working day for the Employee, 
the Employee shall be entitled to pay on that holiday. 
The Employer may ask the Employee to work on a public holiday, but the Employee may at their discretion decline 
to work on that day. Where such a day is worked, the Employee shall be paid for the time actually worked on a 
Public Holiday at the rate of time and a half of their relevant daily pay or time and a half of the portion of average 
daily pay (if applicable) that relates to time actually worked on the day and shall, where the day worked would 
otherwise have been a working day, also receive an alternative paid holiday of one day at a later date, the timing of 
which is to be determined by agreement between the Employer and the Employee, or in the absence of agreement 
according to the Holidays Act. 
 
Please refer to clause 3.1 you are employed for the school term if a public holiday lands on a day you 
would normally work and makes it impossible for us to deliver our classes you will receive holiday pay for 
this day. 
 



 
8.3 Sick Leave for genuinely casual employees  
 
The Employee shall be entitled to five days' sick leave if they have worked for six months at an average of at least 
10 hours per week, and at least one hour per week or 40 hours per month. The Employee shall be entitled to an 
additional five days' sick leave for each 12 month period after this date as long as the criteria above continue to 
apply. Sick leave can be taken where the Employee is sick, or where the Employee's spouse or a person who is 
dependent on the Employee is sick or injured. 
  
 The assessment of whether the Employee qualifies for sick leave will be made after the Employee has been 
employed with the Employer for six months (and each subsequent 12 month period) despite the number and length 
of agreements that have covered these periods of employment.  



 
8.4 Medical Certificate Required for Sick Leave  
 
Where the Employee has taken sick leave and has been absent from work for at least three consecutive calendar 
days, the Employer shall be entitled to require the employee to provide proof of entitlement to sick leave, at the 
employee's cost. 



 
8.5 Bereavement Leave for genuinely casual employees  
 
The Employee shall be entitled to bereavement leave of up to three days in relation to the death of their spouse, 
child, grandchild, parent, grandparent, sibling or parent of their spouse, if they have worked for six months at an 
average of at least 10 hours per week. 
  
 The Employee is entitled to one day of paid bereavement leave if the Employer considers the employee has 
suffered a bereavement through the death of another person. 
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 The Employee shall be entitled to maintain their bereavement leave entitlement for each 12 month period after this 
date as long as the criteria above continue to apply.  
  
 The assessment of whether the Employee qualifies for bereavement leave will be made after the Employee has 
been employed with the Employer for six months (and each subsequent 12 month period) despite the number and 
length of agreements that have covered this period of employment.  



 
8.6 Parental Leave  
 
The Employee shall be entitled to parental leave in accordance with the Parental Leave and Employment 
Protection Act 1987.  



 
8.7 Annual Closedown  
 
The Employer may closedown all or part of its operations regularly once a year and require the Employee to take 
leave during the period of the close down, even where this requires the Employee to take leave for which they are 
not fully reimbursed. The Employer shall provide the Employee with at least 14 days advance notice of the 
closedown. 
 



 
9 Health and Safety  
  



9.1 General Health and Safety Obligations  
 
Both the Employer and the Employee shall comply with their obligations under the Health and Safety in 
Employment Act 1992.  This includes the Employer taking all practicable steps to provide the Employee with a 
healthy and safe working environment.  The Employee shall comply with all directions and instructions from the 
Employer regarding health and safety and shall also take all reasonable steps to ensure that in the performance of 
their employment they do not undermine their own health and safety or the health and safety of any other person.  



 
 
10 Other Employment Obligations  
  



10.1 Confidential Information  
 
The Employee shall not, whether during the currency of this agreement or after its termination for whatever reason, 
use, disclose or distribute to any person or entity, otherwise than as necessary for the proper performance of their 
duties and responsibilities under this agreement, or as required by law, any confidential information, messages, 
data or trade secrets acquired by the Employee in the course of performing their services under this agreement.  
This includes, but is not limited to, information about the Employer's business.  



 
10.2 Copyright and other Intellectual Property  
 
All work produced for the Employer by the Employee under this agreement or otherwise and the right to the 
copyright and all other intellectual property in all such work is to be the sole property of the Employer.  



 
10.3 Conflicts of Interest  
 
The Employee agrees that there are no contracts, restrictions or other matters which would interfere with their 
ability to discharge their obligations under this agreement.  If, while performing their duties and responsibilities 
under this agreement, the Employee becomes aware of any potential or actual conflict between their interests and 
those of the Employer, then the Employee shall immediately inform the Employer.  Where the Employer forms the 
view that such a conflict does or could exist, it may direct the Employee to take action(s) to resolve that conflict, 
and the Employee shall comply with that instruction.  When acting in their capacity as Employee, the Employee 
shall not, either directly or indirectly, receive or accept for their own benefit or the benefit of any person or entity 
other than the Employer any gratuity, emolument, or payment of any kind from any person having or intending to 
have any business with the Employer.  



 
10.4 Privacy Obligations  
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The Employer and the Employee shall comply with the obligations set out in the Privacy Act 1993.  The Employee 
must not breach the privacy of any customer or client in the course of their employment.  



 
11 Restructuring and Redundancy  
  



11.1 Employer to provide information and consider comments in restructuring situations  
 
In the event that all or part of the work undertaken by the employee will be affected by the employer entering into 
an arrangement whereby a new employer will undertake the work currently undertaken by the employee, the 
employer will meet with the employee, providing information about the proposed arrangement and an opportunity 
for the employee to comment on the proposal, consider and respond to their comments.  



 
11.2 Employer to require offer of similar position in restructuring situations  
 
The employer will negotiate with the new employer, including whether the affected employees will transfer to the 
new employer on the same terms and conditions, and will include in the agreement reached with the new employer 
a requirement that the employee be offered a position with the new employer at the same or similar terms of 
employment.  



 
11.3 Employer to activate redundancy provisions if employee not transferred to the new employer  
 
Where the employee either chooses not to transfer to the new employer, or is not offered employment by the new 
employer, the employer will activate the redundancy provisions of this agreement.  



 
11.4 Redundancy Process  
 
In the event the Employer considers that the Employee's position of employment could be affected by redundancy 
or could be made redundant, the Employer shall, except in exceptional circumstances, consult with the Employee 
regarding the possibility of redundancy and, before a decision to proceed with redundancy is made, whether there 
are any alternatives to dismissal (such as redeployment to another role).  In the course of this consultation the 
Employer shall provide to the Employee sufficient information to enable understanding and meaningful 
consultation, and shall consider the views of the Employee with an open mind before making a decision as to 
whether to make the Employee's position of employment redundant.  Nothing in this clause limits the legal rights 
and obligations of the parties.  



 
11.5 No Redundancy Compensation Payable  
 
In the event the Employee's employment is terminated on the basis of redundancy, the Employee shall be entitled 
to notice of termination of employment as specified in the termination clause, but shall not be entitled to any 
additional payment, whether by way of redundancy compensation or otherwise.  



 
12 Termination of Employment  
  



12.2 General Termination  
 
The Employer may terminate this agreement for cause, by providing 1 month notice in writing to the Employee. 
Likewise the Employee is required to give 1 month notice of resignation. The Employer may, at its discretion, pay 
remuneration in lieu of some or all of this notice period. 
 
If the employee terminates employment without having given the required amount of notice the employer has the 
discretion to deduct wages from the employee's final pay in lieu of notice owed. 
 
This clause is subject to the Wages Protection Act 1983. The employee's signature will satisfy the written consent 
requirement of section 5 of the Wages Protection Act 1983. 
 



 
12.3 Termination for Serious Misconduct  
 
Notwithstanding any other provision in this agreement, the Employer may terminate this agreement summarily and 
without notice for serious misconduct on the part of the Employee.  Serious misconduct includes, but is not limited 
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to: 
  
 (i)     theft; 
 (ii)    dishonesty; 
 (iii)   harassment of a work colleague or customer; 
 (iv)   serious or repeated failure to follow a reasonable instruction; 
 (v)    deliberate destruction of any property belonging to the Employer; 
 (vi)   actions which seriously damage the Employer's reputation.  



 
12.4 Abandonment of Employment  
 
In the event the Employee has been absent from work for three consecutive working days without any notification 
to the Employer, and the Employer has made reasonable efforts to contact the Employee, this agreement shall 
automatically terminate on the expiry of the third day without the need for notice of termination of employment.  



 
12.5 Obligations of Employee on Termination  
 
Upon the termination of this agreement for whatever reason, or at any other time if so requested by the Employer, 
the Employee shall immediately return to the Employer all information, material or property (including but not 
limited to computer disks, printouts, manuals, reports, letters, memos, plans, diagrams, security cards, keys, and 
laptop computers) either belonging to or the responsibility of the Employer and all copies of that material, which are 
in the Employee's possession or under their control.  



 
 
13 Resolving Employment Relationship Problems  
  



 
If any employment issues arise, those should be raised with the Employer as soon as possible so that they can be 
resolved. If the matter is not resolved either party can seek assistance from the Department of Labour's mediation 
service. If the issues are not resolved at mediation, they may be referred to the Employment Relations Authority. 
If the issue is a personal grievance, the Employee must present that grievance within 90 days of the event giving 
rise to the grievance, or after further time if allowed by the Employer or where the Employment Relations Authority 
grants an extension of time. 
If the employee's employment agreement contains a trial period clause, they may not raise a personal grievance on 
the grounds of unjustified dismissal. The employee may raise a personal grievance on other grounds as specified 
in sections 103(1)b-g of the Employment Relations Act, and in the trial period clause of this agreement. 
 



 
14 Acknowledgement of the Agreement  
  



14.1 Non Assignment by Employee  
 
The Employee must personally perform the duties and responsibilities under this agreement and no subcontracting 
or assignment by the Employee is permissible.  



 
14.2 Employee Acknowledgment  
 
The Employee acknowledges that: 
 (i)     they have been advised of their right to take independent advice on the terms of this agreement 
 (ii)    that they have been provided with a reasonable opportunity to take that advice 
 (iii)   that they have read these terms of employment and understand these terms and their implications, and 
 (iv)   that they agree to be bound by these terms of employment and the Employer's policies and procedures as 
implemented by the Employer from time to time.  



 
 
15 Declaration  
  



15.1 Declaration  
 
I, Pablo Donnianni Director of Gym Kids Ltd, offer this employment agreement to Suellen Machado 
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Full name:  Fauzia Mortuza   ___________________________  
 
Postal address: 14 William Blofield Avenue, Mt Roskill Auckland New Zealand 1041 
 
Daytime contact number:  021370589                           
                   
Email:  mortuza.fauzia@gmail.com  
 
Student ID number: 1430293 
 
Programme of study: Master of Architecture Professional  
   
 
Principal Supervisor/Associate Supervisor: 
Dr Hamish Foote and Annabel Pretty  
 
 
 
 
  
   Masters   Full-time    Part-time 
 
 
 
 
 
   Domestic student   
 
 
 
 
 



  You have been admitted to a Unitec Masters programme and are not enrolling in a Postgraduate Diploma. 
 



  You are committed to completing a thesis of 90 credits or more. 
 



  You have a B- average or better in all previous study at Level 7 or above or, if returning to study  
      after a period of absence of more than five years and not having attained this threshold, have  
      achieved significant and demonstrable success, either personally or professionally, which will benefit  
      you in your proposed course of study. 
 



Please read the guidelines before answering this section. State your research interest (500 words max) 
detailing; 
 
 - Description of the project 
 - The School research cluster or group you will be working in (if there are groups in your school) 
 - The team you are collaborating with, listing students/staff 
 - Description of relevance to Māori; opportunity, partnership, methodology etc 
 - Nature of relationship with iwi/industry/community partner and their role 
 - Detail funding or in-kind support? 



Personal information 



Proposed study (please tick two boxes) 
 



Eligibility (please tick if ‘yes’) 
 



Type of student (please tick up to two boxes) 
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 - Collaboration/cross-over with other programmes, disciplines and/or institutions 
-    - Benefit to NZ iwi/industry/community/environment 



 
 



 
The project “Eudaimonia: To Flourish” explores the fields of architecture, salutogenics, ethnic/cultural integration 
and wayfinding, primarily focusing on oncology patients. The purpose of this research project is to investigate how 
architecture designed with specific consideration to cancer patients can be a key foundation of healing and how 
this plays an active role in the process of recovery and overall experience of the patient and their families.  
Research Question: How can architecture enhance the overall experience of oncology patients and their support 
persons? 
The aim of this project is to analyse healthcare facilities and environments to produce an architectural approach 
and solution that best serves cancer patients in New Zealand, potentially designing a new facility at Auckland 
Hospital. The objective of this facility is to provide a sensitive healing and support space that strongly takes into 
consideration ethnic and religious differences as well as cultural values.  
The approach to design and research intended is through the information and understanding gained from the 
literature review and expert consultations. As of now, interviews and meetings have taken place with Justin 
Kennedy Good of ADHB who is the programme Director. Performance Improvement, Deirdre Maxwell General 
Manager - Cancer and Blood Directorate, Richard Sullivan, medical oncology specialist and more Richard Small - 
Programme Manager for Integrated Cancer Services. Through these meetings we have gained an understanding 
of the existing issues of Auckland hospital’s oncology treatment, waiting and reception spaces. We have 
discovered that there is an intent for a new facility and approach to a more specific model of care for patients, that 
primarily focuses on patient needs and their accessibility to treatment. We have also gained an understanding of 
the need to look at factors of infusion, welcome and circulation design all with consideration with our diverse ethnic 
population as well as primarily representing Māori culture. As health facilities today are increasingly serving larger 
populations of diverse ethnicities, cultures and religious individuals due to New Zealand’s fundamental commitment 
to biculturalism. However, working in a multi-cultural society these cultural context issues are a complex web which 
needs to be taken into consideration.  
The core of this project seeks to ensure that these fundamental issues are imbedded in within the speculative 
design of the oncology ward. 
 
Details of any other awards or grants held, applied for, or that you intend to apply for (expand list as required):  
 
1) Gained previous MARCP Post Graduate scholarship 2019 
 
2)  



 
 
 
 
 



  A transcript of grades from any previous study at level 7 or above, if applicable. 
 



  Evidence of enrolment and studies commencing in 2019 
 
 
 



 
 
Student; I declare that to the best of my knowledge the information I have provided is true and correct.   
   
Signed:       
 
Dated: 20/11/2019 



 
Leader of programme; This application is supported and accurately represents the facts. 
   
Signed:       
 
Dated:  
 
 
 
 
 
 



Supporting documentation (please tick) 
 



Applicant Declaration 
 



Annabel Pretty 20NOV19 
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  Approved      Declined 
 
If approved, please supply the following documents to Tūāpapa Rangahau via amunir@unitec.ac.nz 
 



  Bank generated evidence of the student’s bank account name and number   
 



  The student’s signed acceptance* of the scholarship 
 



  Evidence of student’s enrolment and studies commencing in 2019 
 
I instruct Tūāpapa Rangahau to release the student’s scholarship payment.   
  
Signed:       
 
 
 
Dated:  
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Eudaimonia: To Flourish



S T U D E N T  S P O T L I G H T ,  A R C H I T E C T U R E



I am a Bangladeshi 



born and New 



Zealand raised 



individual studying 



and passionately designing in the 



field of Architecture at Unitec. 



Originally a graduate with a 



Bachelor of Architectural Studies, I 



am now in my second year of 



postgrad study, Master of 



Architecture (Professional), 



working on my thesis. 



My project titled Eudaimonia will 



explore the fields of architecture, 



salutogenics, ethnic integration 



and wayfinding; primarily focusing 



on oncology patients. The 



purpose of this project is to 
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investigate how architecture, 



designed with specific 



consideration to cancer patients, 



can be a key foundation of healing 



itself; actively playing a role in the 



process of recovery and the 



experiences of the patients and 



their families. I aim to produce an 



architectural solution that best 



serves cancer patients in New 



Zealand, providing a sensitive 



healing and support space that 



strongly considers ethnic and 



religious differences as well as 



cultural values. Currently the 



scope of investigation is broad, 



with research being conducted 



into different faith and ethnic 



groups as well as Māori cultural 



practices. 



Section drawings of Oncology building site



Amalgamating 



salutogenics, 



wayfinding, ethnic & 



cultural integration
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As a designer I define architecture 



and its purpose as that which has 



the ability to give life to spaces 



that meet the needs of its users 



and improves the way humans 



live. I believe that these spaces 



should be free and cheerful, 



enhancing the user’s mood at any 



stage in their life. Thus, good 



architecture should be producing 



environments that are lovely to 



spend time in and practical to use; 



these are vital elements to be 



considered in the context of 



health and design.



Plan view Oncology building



Through this research project 



which I have titled Eudaimonia, 



meaning to flourish or the 



flourishment of human life; I seek 



to bridge a connection and 



understand the relationship 



between the space of healing (or 



what one may initially define as 



confinement and despair) and the 



patient. I aim to produce a 



newfound connection of hope and 



bring to mind this space as a 
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Scholarship      



Application Form 2020                    



 



 
 
 
 
 
Full name: Joelle Sacdalan Tolentino  
 
Postal address: 15 Ysabel Crescent, The Gardens, Auckland, 2105 
 
Daytime contact number:  +64 221749389                          
                   
Email:  tolenj01@myunitec.ac.nz 
 
Student ID number: 1491333 
 
Programme of study: MARCP 
   
 
Principal Supervisor/Associate Supervisor: 
 
Yusef Patel 
 
 
 
 
  
   Masters   Full-time    Part-time 
 
 
 
 
 
   Domestic student   
 
 
 
 
 



  You have been admitted to a Unitec Masters programme and are not enrolling in a Postgraduate Diploma. 
 



  You are committed to completing a thesis of 90 credits or more. 
 



  You have a B- average or better in all previous study at Level 7 or above or, if returning to study  
      after a period of absence of more than five years and not having attained this threshold, have  
      achieved significant and demonstrable success, either personally or professionally, which will benefit  
      you in your proposed course of study. 
 



Please read the guidelines before answering this section. State your research interest (500 words max) 
detailing; 
 
 - Description of the project 
 - The School research cluster or group you will be working in (if there are groups in your school) 
 - The team you are collaborating with, listing students/staff 
 - Description of relevance to Māori; opportunity, partnership, methodology etc 
 - Nature of relationship with iwi/industry/community partner and their role 



Personal information 



Proposed study (please tick two boxes) 
 



Eligibility (please tick if ‘yes’) 
 



Type of student (please tick up to two boxes) 
 











* templates of these documents are available from Tūāpapa Rangahau 



 



 - Detail funding or in-kind support? 
 - Collaboration/cross-over with other programmes, disciplines and/or institutions 



    - Benefit to NZ iwi/industry/community/environment 
 
 



Description of the project: 
 



Following the events from Christchurch Mosque Shootings, Unitec’s Women in Fabrication (WiF) team was 
invited to by Zayed College Principle Regina Rasheed to work with her students to create shelter for students 
to be protected from the elements. The collaboration required the WIF team to engage with industry, 
specifically practising architectural female practitioners and Carter holt Harvey to produce a shelter that 
reflects a New Zealand Islamic Identity.  
 
To ensure the Zayed College and industry partners were involved in the project, we are working with young 
industry practitioners to develop a series of design and making workshops. These workshops included lectures 
and design workshops on Te Aranga Design Principles hosted by Amber Ruckes from architecture practice 
Jasmax’s Waka Maia and Hikitia Collective. The collective also included Priscila Besen from architecture firm 
‘Woods’ to ask students to engaged model making tutorials, interactive Sketchup lessons, and teaching them 
general architectural knowledge. Once the design concepts are ready, the students within the WIF team will 
work with industry architectural practitioners to run fabrication workshops to create ‘jigsaw’ flat-pack 
components to create a structure to be assembled at Zayed College in February and March 2020. 
  
I believe that this experience with mentorship will give meaning, purpose and context for my intended research 
where I can look at digital design and fabrication to design elements in the likes of a pavilion or pavilion type 
elements at various scales.  
 
Outcomes of scholarship:  
 
Other than producing a physical built outcome for Zayed College, the research aims to produce papers for the 
following Conferences: 
 
1. Architectural Science Australasia (ASA) 2020,  
2. Advanced Design Research (ADR) 2019 and a pavilion or built shelter by the WiF Team. 
 
School Research Cluster:  
 
This project is situated in the Technology Research Cluster in the School of Architecture.  
  
Team Members: 
 
Zayed College for Girls, Priscila Besen (Woods Architecture), Alice Couchman (Willis Bond and Co), Yusef 
Patel (Supervisor - Unitec Institute of Technology), Joelle Tolentino (Myself - Unitec Institute of Technology 
Student), Amber Ruckes (Jasmax), Regina Rasheed (Zayed College), Kate Olsen (Unitec Student), Julia 
Hamilton (Carter Holt Harvey Plywood) and Alyssa Haley (Unitec student CNC technician). 
  
Relevance to Māori; opportunity, partnership, methodology etc: 
 
The project offers an opportunity to engage with the Te Aranga Design Principles to explore a place-based 
response that considers issues important to Maori. We are partnering with Maori Architecture specialist Amber 
Ruckes from Jasmax to ensure the credibility and authenticity of our project. 
  
Nature of this Project: 
 
Unitec has been building relationships with these industry and community partners over some years. We are 
working with a variety of stakeholders. They are:  
 
1. Amber Ruckles from Jasmax & Hikitia Collective  
2. Alice Couchman from Willis Bond and Co.  
3. Priscila Besen from Woods Architecture 



  
External Funding: 
 



• Zayed College for Girls  



• Carter Holt Harvey Plywood - Building material sponsorship  



• Holdfast - Building material sponsorship 
 











* templates of these documents are available from Tūāpapa Rangahau 



 



 
  
Benefit to NZ iwi/industry/community/environment: 
 
Through this research project, we are promoting architecture to the students of Zayed College and to others 
who may be in contact with the pavilion. It also exposes students to the Te Aranga Principles whilst doing 
community work. Furthermore, the projects promote the leadership and involvement of women within the 
workshop and the industry. On top of that, the project supports a vulnerable community after the tragic events 
of the Christchurch Mosque Shootings. 
 



 
Details of any other awards or grants held, applied for, or that you intend to apply for (expand list as required):  
 
1) Unitec Postgraduate Scholarship 2020 
 
2)  Kate Edger Masters' Degree Awards 



 
 
 
 
 



  A transcript of grades from any previous study at level 7 or above, if applicable. 
 



  Evidence of enrolment and studies commencing in 2019 
 
 
 



 
 
Student; I declare that to the best of my knowledge the information I have provided is true and correct.   
   
Signed:       
 
Dated:    20/11/19 



 
Leader of programme; This application is supported and accurately represents the facts. 
   



Signed:       
 
Dated: 22 November 2019 
 
 
 
 
 



  Approved      Declined 
 
If approved, please supply the following documents to Tūāpapa Rangahau via amunir@unitec.ac.nz 
 



  Bank generated evidence of the student’s bank account name and number   
 



  The student’s signed acceptance* of the scholarship 
 



  Evidence of student’s enrolment and studies commencing in 2019 
 
I instruct Tūāpapa Rangahau to release the student’s scholarship payment.   
  
Signed:       
 
 
 
Dated:  



Supporting documentation (please tick) 
 



Applicant Declaration 
 



Programme Use Only  
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UNITEC Unofficial Transcript



Name:           Joelle Tolentino
Student ID:   1491333



Print Date: Nov 2, 2019
Institution Info: Unitec Institute of Technology
Birthdate: Nov 17, 1998 



Beginning of Undergraduate Record



Semester 1 - 2017
Course Description Attempted Earned Grade Points
ARCH 5011 Architecture & Context 15.000 15.000 B 75.000
ARCH 5112-SA Design Studio 1-SemA 0.000 0.000 CTG 0.000
ARCH 5112-SA Design Studio 1-SemA 0.000 0.000 0.000
ARCH 5213 Architectural Representation 1 15.000 15.000 A 120.000
ARCH 5214 Design Communication 15.000 15.000 A- 105.000
ARCH 5214 Design Communication 0.000 0.000 0.000



Attempted Earned GPA Units Points
Term GPA 6.667 Term Totals 45.000 45.000 45.000 300.000
Transfer Term GPA Transfer Totals 0.000 0.000 0.000 0.000



Combined GPA 6.667 Comb Totals 45.000 45.000 45.000 300.000



Program: Bach Architectural Studies



Semester 2 - 2017
Course Description Attempted Earned Grade Points
ARCH 5112-SB Design Studio 1-SemB 45.000 45.000 B 225.000
ARCH 5112-SB Design Studio 1-SemB 0.000 0.000 0.000
ARCH 5311 Critical Studies 1 15.000 15.000 A+ 135.000
ARCH 5311 Critical Studies 1 0.000 0.000 0.000
ARCH 6411 Architectural Technology 1 0.000 0.000 0.000
ARCH 6411 Architectural Technology 1 15.000 15.000 A- 105.000



Attempted Earned GPA Units Points
Term GPA 6.200 Term Totals 75.000 75.000 75.000 465.000
Transfer Term GPA Transfer Totals 0.000 0.000 0.000 0.000



Combined GPA 6.200 Comb Totals 75.000 75.000 75.000 465.000



Program: Bach Architectural Studies



Semester 1 - 2018
Course Description Attempted Earned Grade Points
ARCH 6112-SA Design Studio 2-SemA 0.000 0.000 CTG 0.000
ARCH 6213 Architectural Representation 2 15.000 15.000 B+ 90.000
ARCH 6311 Critical Studies 2 15.000 15.000 B 75.000
ARCH 6412 Architectural Technology 2 15.000 15.000 A- 105.000



Attempted Earned GPA Units Points
Term GPA 6.000 Term Totals 45.000 45.000 45.000 270.000
Transfer Term GPA Transfer Totals 0.000 0.000 0.000 0.000



Combined GPA 6.000 Comb Totals 45.000 45.000 45.000 270.000



Program: Bach Architectural Studies



Semester 2 - 2018
Course Description Attempted Earned Grade Points
ARCH 6112-SB Design Studio 2-SemB 45.000 45.000 A- 315.000
ARCH 6312 Critical Studies 3 15.000 15.000 A- 105.000
ARCH 6413 Architectural Technology 3 15.000 15.000 A- 105.000
ARCH 7625 Special Topic 4 15.000 15.000 A+ 135.000
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UNITEC Unofficial Transcript



Name:           Joelle Tolentino
Student ID:   1491333



Attempted Earned GPA Units Points
Term GPA 7.333 Term Totals 90.000 90.000 90.000 660.000
Transfer Term GPA Transfer Totals 0.000 0.000 0.000 0.000



Combined GPA 7.333 Comb Totals 90.000 90.000 90.000 660.000



Program: Bach Architectural Studies



Semester 1 - 2019
Course Description Attempted Earned Grade Points
ARCH 6113 Technical Studio 15.000 15.000 A+ 135.000
ARCH 7111-SA Design Studio 3-SemA 0.000 0.000 CTG 0.000
ARCH 7311 Critical Studies 4 15.000 15.000 B+ 90.000
ARCH 7630 Design Elective 15.000 15.000 B- 60.000



Attempted Earned GPA Units Points
Term GPA 6.333 Term Totals 45.000 45.000 45.000 285.000
Transfer Term GPA Transfer Totals 0.000 0.000 0.000 0.000



Combined GPA 6.333 Comb Totals 45.000 45.000 45.000 285.000



Program: Bach Architectural Studies



Semester 2 - 2019
Course Description Attempted Earned Grade Points
ARCH 7111-SB Design Studio 3-SemB 30.000 0.000 0.000
ARCH 7411 Architectural Technology 4 15.000 0.000 0.000
ARCH 7511 Professional Studies 15.000 0.000 0.000



Attempted Earned GPA Units Points
Term GPA 0.000 Term Totals 60.000 0.000 0.000 0.000
Transfer Term GPA Transfer Totals 0.000 0.000 0.000 0.000



Combined GPA 0.000 Comb Totals 60.000 0.000 0.000 0.000



Program: Bach Architectural Studies



Undergraduate Career Totals
Cum GPA: 6.600 Cum Totals 360.000 300.000 300.000 1980.000
Transfer Cum GPA Transfer  Totals 0.000 0.000 0.000 0.000
Combined Cum GPA 6.600 Comb Totals 360.000 300.000 300.000 1980.000



End of UNITEC Unofficial Transcript
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Unitec Unofficial Transcript



Name:           Joelle Tolentino
Student ID:   1491333



Print Date: Nov 2, 2019
Institution Info: Unitec Institute of Technology
Birthdate: Nov 17, 1998 



Beginning of Continuing Education Record



Semester 2 - 2017
Course Description Attempted Earned Grade Points
APPT     S102 Site Safe Construction Pasport 0.720 0.000 0.000



Attempted Earned GPA Units Points
Term GPA 0.000 Term Totals 0.720 0.000 0.000 0.000
Transfer Term GPA Transfer Totals 0.000 0.000 0.000 0.000



Combined GPA 0.000 Comb Totals 0.720 0.000 0.000 0.000



Program: Generic Short Courses



Continuing Education Career Totals
Cum GPA: 0.000 Cum Totals 0.720 0.000 0.000 0.000
Transfer Cum GPA Transfer  Totals 0.000 0.000 0.000 0.000
Combined Cum GPA 0.000 Comb Totals 0.720 0.000 0.000 0.000



End of Unitec Unofficial Transcript
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Scholarship      



Application Form 2020                    



 



 
 
 
 
 
Full name:  Kate Olsen     
 
Postal address: 102 Wake road Albany, Auckland 0793 
 
Daytime contact number:  (+64) 02108362181                          
                   
Email:  kjolsen102@gmail.com 
 
Student ID number:  1480366 
 
Programme of study: MARCP 
   
 
Principal Supervisor/Associate Supervisor:  Min Hall / Yusef Patel  
 
 
 
 
 
  
    Masters                 Full-time    Part-time 
 
 
 
 
 
   Domestic student   
 
 
 
 
 



 You have been admitted to a Unitec Masters programme and are not enrolling in a Postgraduate Diploma. 
 



 You are committed to completing a thesis of 90 credits or more. 
 



 You have a B- average or better in all previous study at Level 7 or above or, if returning to study  
      after a period of absence of more than five years and not having attained this threshold, have  
      achieved significant and demonstrable success, either personally or professionally, which will benefit  
      you in your proposed course of study. 
 



Please read the guidelines before answering this section. State your research interest (500 words max) 
detailing; 
 
 - Description of the project 
 - The School research cluster or group you will be working in (if there are groups in your school) 
 - The team you are collaborating with, listing students/staff 
 - Description of relevance to Māori; opportunity, partnership, methodology etc 
 - Nature of relationship with iwi/industry/community partner and their role 
 - Detail funding or in-kind support? 



Personal information 



Proposed study (please tick two boxes) 
 



Eligibility (please tick if ‘yes’) 
 



Type of student (please tick up to two boxes) 
 











* templates of these documents are available from Tūāpapa Rangahau 



 



 - Collaboration/cross-over with other programmes, disciplines and/or institutions 
-    - Benefit to NZ iwi/industry/community/environment 



 
 
 
Project Description -  
 
 



This project stems from the iterations of pre-fabricated design and Project Pātūtū led by Min Hall, which 
investigates using prefabricated strawbale panels in mainstream housing and construction works.  
 
There is a very real potential for the wider use of timber and straw in construction to make a significant 
reduction in the expected CO₂ emissions caused by the construction industry, especially important at a 
time when tens of thousands of new houses are required in Aotearoa. Currently 20 -40 % of the straw 
produced for cereal grain production in New Zealand is burnt in the field after harvest. This creates 
environmental consequences in terms of smoke pollution and the release of greenhouse gasses. 
Utilizing this unnecessarily wasted resource into wall panels, would give it a greater value but also 
sequester more carbon into the fabric of the building stock, thus reducing carbon emissions.  
 
This project will involve the collaboration of architects, construction professionals, and architecture 
students to construct a prefabricated prototype of a full-scale iteration of a pre-fabricated straw wall 
panel into a 10msq building, to be exhibited and tested. This investigation will refine the process by 
adding a greater capacity of automated process to the building process. This intern will increase the 
productivity around the creating of strawbale architecture. The purpose of this application is to seek 
funding for Kate to test the thermal performance of the proposed system and analyze the carbon 
footprint of the proposed design. Secondly to disseminate the findings of the research in conference 
papers and through pre-negotiated studies.  
 
 
 



School Research Cluster:  
 



This project is situated within the Technology Research and Fabrication Cluster of Unitec School of 
Architecture. 
 



Team Members:  
 



Min Hall (Unitec Lecturer/Supervisor), Yusef Patel (Unitec Academic programme Manager/Supervisor), 
Merryn Jolly (Futurebuild LVL), Julia Hamilton (Ecoply), Ben Campbell (Abodo Wood), Jon Davies 
(Oculus) 
 
 



Relevance to Maori and Pasifica  
 



This project offers an opportunity to engage with the Te Aranga Principles, and consider issues 
important Maori and Pacifica people. Major environmental issues facing Aotearoa include a serious 
housing shortage and climate change. Large quantities of materials are necessary to build the thousands 
of houses required; therefore, it is crucial that the environmental impacts associated with the production 
of building components are minimised.  
 
The further development of a prefabricated bio-based building system could empower individuals and 
groups to be involved in their own building project, working towards contributing to the to the Vision 
Matauranga themes: Indigenous Innovation, Taiao, and Hauora/Oranga. For rural Māori this includes the 
possibility of growing the raw materials for their own papakāinga and for commercial wall panel 
production. 
 
 
 
 
 
 
 



 











* templates of these documents are available from Tūāpapa Rangahau 



 



External Funding: 
 



Futurebuild LVL – Building material sponsorship 
Cater Holt Harvey Plywood – Building material sponsorship 
Resene – Paint  
Abodo Wood – Buiding Material Sponsorship 
Holdfast – Glue sponsorship  
Proclima – Therese Kreher and Matthew Cutler-Welsh (WUFI training sponsorship)  
 
 
 
Nature of Relationship: 
 



The research and construction of the pre-fabricated strawbale wall panels require a number of key 
participants and sponsorships. Major sponsors such as Futurebuild, EcoPly and Resene. Will enable this 
project to be possible by providing the necessary resources/ materials to support this project.  
 
 
Research Outputs: 
 



 
To assist with further construction and recording of the project with the view to co-authoring a paper with 
Min Hall for the 2021 Architectural Science Association (ASA) conference and Advance Design 
Research Conference. Focusing on the thermal performance of the proposed system using desktop 
analysis and the carbon footprint of the proposed design. 
The Fabrication of a protype of a full-scale iteration, of a pre-fabricated straw wall panel into a 10msq 
building, to be exhibited and tested.  
Will provide opportunities to contribute to Journal Article such as : 
Construction and Building Materials Journal www.journals.elsevier.com/construction-and-buildinig-materials 
Sustainability (ISSN 20171-1050;CODEN:SUSTDE) 
www.mdpi.com 
Materials and Structures – Springer 
www.link.springer.com/journal/1157 



 
Will be present at the strawbale conference and Build NZ expo 
 
Opportunities to contribute to Journal Articles in publications such as: such as:   



 



 
 
 



Benefits: 
 



This research will add to the knowledge in the strawbale field through adding automated/digital process 
to work flow by making its processes more accessible to architects and mainstream builders in the 
industry.  
 



This research will also promote sustainability within the architectural field, by demonstrating the 
significance of global warming and how the building and architectural industries can work towards reducing 
the use of mainstream building materials that pollute the environment.  
 
The findings from this study can be used to supplement findings from Min Hall’s (separate research 
project) - (2019) Counting straw: the capacity of New Zealand’s grain growing sector to supply straw for 
construction in proceedings of 53rd International Conference of the Architectural Science Association 
(ANZAScA) 
 
 
Details of any other awards or grants held, applied for, or that you intend to apply for (expand list as required):  
 



1) NZIA Central design awards 2017 (Highly Commended) 



 





http://www.journals.elsevier.com/construction-and-buildinig-materials


http://www.mdpi.com/


http://www.link.springer.com/journal/1157








* templates of these documents are available from Tūāpapa Rangahau 



 



 
 
 
 
 



   A transcript of grades from any previous study at level 7 or above, if applicable. 
 



  Evidence of enrolment and studies commencing in 2019 
 
 
 



 
 
Student; I declare that to the best of my knowledge the information I have provided is true and correct.   
   
Signed:        
 
Dated:     20/11/19 



 
Leader of programme; This application is supported and accurately represents the facts. 
   



Signed:       
 
Dated:  22 November 2019 
 
 
 
 
 
 
 
 
 



  Approved      Declined 
 
If approved, please supply the following documents to Tūāpapa Rangahau via amunir@unitec.ac.nz 
 



  Bank generated evidence of the student’s bank account name and number   
 



  The student’s signed acceptance* of the scholarship 
 



  Evidence of student’s enrolment and studies commencing in 2019 
 
I instruct Tūāpapa Rangahau to release the student’s scholarship payment.   
  
Signed:       
 
 
 
Dated:  
 
 
 
 
 



 



Supporting documentation (please tick) 
 



Applicant Declaration 
 



Programme Use Only  
 











����������	




����
������
������������� ����������� �� �!""��
�#�$��%���&�����
'���(�)$������*�!��+�,���������������� -./0121./34�56678�.6�943:7�#������
��;�<����������������;�����-./0121./34�=43:7�'���>��?���������(�)>'��)�����@�������'����A�<��������������'��������������B�
�
�C�D>'��'����������B�'�������;�����>��?��(������&��<��C��D>����E�����<�'������;�������))�<��;��������������)��<�����;������������'������$�C��������'��')����;����'��������'��)���'��'����>'���<<�')��'����;��))�<�'����>'��������+'�>'��
����;�C�D>'��������'��)���'�'��������;�������'����>��)�'���'���������'��'���'�����>'��<��������C�D����������>'�F�;�����������<��
'����>�������+'���()����')�G'����; H�����������<��
'����)����')��
'���)��'��+��)��I���))����'�����;�������+�'�'�������()����')���������������&J(����K�'��)F�;��������������������<<�;��>������+��+'����<������>�������;���+>����>�;������
�'�����CH�����������)��<�����������>������$��+'�>'��!����;��������>��������>'��������+��������@���'��;���>�
���<<�'���+'�>'��!����;������>��)����������������F�;�����������)��<������>���*���;����������>��)����������������AC��(�������'
��;F��������������)����)�����'��;�����������������)��<�����;�������$������))�<���>'��������+'�>'���>�����'�������������+��+'�����$���
��;���������������;���'����;�������'����<���������F��<�)��<���'��'��C�������������>�����)���������$������)��<����������;���>�
����))�������;����'��'����>�����'��'������L�'�������F�+���>����)���'����>���;����������>�����)������)���'�'���������+��+'���<��������+'�>�;�������������C��������<��
'���;����J������);�&����)������'��C�











�����������



	�
�����
�����������
�������������	��
������������������������
��
������������������������������ ���
��!������
���������
����
��"�����
�������������
����������
�#$%$&%'($�������������
��������������������
��������!������
�)�����������
��
���������������*
�+������,�-��.�
�/����.����
���
�����
��0�
����

































Postgraduate Industry 
Scholarships 2020 
Assessment Sheet 


Applicant       
Programme       
Reviewer       


1. Rate each application in terms of its alignment with the priorities of the scholarships.    
2. Comment on the rationale for your scoring (both positive and negative).   
3. Rate each application as one of the following; “Decline”, in your opinion this application is not suitable for 


the scholarship; “Approve with modification”, this application could be funded if changes were made or 
“Approve”. 


 
Evaluation criteria 


 Quality/depth of partnership with iwi / industry 
/ community 


 Funding or support from iwi / industry / 
community 


 The applied nature of the research  
 Benefit to NZ iwi / industry / community / 


environmen


 


 Level of engagement with the values of Te 
Noho Kotahitanga 


 Consideration of opportunity and impact for 
Māori 


 Quality of partnership with Māori where 
appropriate 


 Kaupapa Māori methodology where 
appropriate


 


 Clarity of the project description  Practicality of design, scale and time frame
 


 Tackles a real world problem or opportunity  
 Includes collaboration with students/staff from 


Unitec 


 Includes collaboration with students/staff from 
other tertiary programmes/disciplines


 


Recommendation:       Approve     Approve with modifications    Decline 
 
Additional Feedback - requirements/recommendations (must be clearly differentiated): 


 
 
 


 


Priority Alignment Comment  0 10 20 30 40 
Applied / Industry Research            


Priority Alignment Comment  0 5 10 15 20 
Te Noho Kotahitanga            


Priority Alignment Comment  0 5 10 15 20 
Project Quality            


Priority Alignment Comment  0 5 10 15 20 
Transdisciplinarity            


Total / 100       








  For Information 


1 


 
Recommendation 
That the PAQC - [programme name] receives the Terms of References and Membership of [committee 
name] for the year 2020. 
 
Purpose 
To report to PAQC - [programme name] regarding the ToR and Membership of [committee name] for 
the year 2020 
 
Background 
Level 9 & 10 Masters and Doctorates require proposal committees who review and provide feedback to 
students on their research proposal. These committees also ratify the proposal which allows access to 
the ethics committee and formalizes the process for a 90 credit or greater thesis, ultimately leading to 
examination and ensuring quality. This part of the students programme of study is widely considered to 
be the most important aspect of a research degree. Clause 4.2 of the Conduct of Student Research 
Policy delegates the responsibility for the approval of Level 9 research proposals from Postgraduate 
Research and Scholarship Committee (PGRSC) to other committees as appropriate. As per the clause 
1.3 ‘a’ to ‘d’, of the ‘Supervision and Advisement of Student Research Guidelines’, the Terms of 
References and Membership of Research Proposal Approval Committee is put forward to Programme 
Academic Quality Committee (PAQC) for the year 2020 for approval. 
 
Summary of Terms of Reference of [committee name] 
• Research proposals are processed according to the Conduct of Student Research Policy  
• Decisions are recorded in committee minutes. 
• Student supervisors, and Academic Programme Managers are notified of the outcome. 
• Decisions are communicated to Tūāpapa Rangahau (Postgraduate Academic Administrator & 


Research Ethics Committee Secretary) through the agreed channels. 
 
Membership of [committee name] for the year 2020 
• Staff Name 1   Chair/Designation 
• Staff Name 2  Designation 
• Staff Name 3  Designation 
• Staff Name 4  Designation 
• Staff Name 5  Administrator 
 
Next Steps 
The [committee name] will meet and continue its work throughout 2020. 
 
Attachments 
 


To Programme Academic Quality 
Committee – [Programme name] 


From  [Name of Chair] 
Chair  [Committee name] 


Title Research Proposal Approval 
Committee Terms of References and 
Membership for year 2020 


Date  





		Recommendation

		That the PAQC - [programme name] receives the Terms of References and Membership of [committee name] for the year 2020.

		Purpose

		To report to PAQC - [programme name] regarding the ToR and Membership of [committee name] for the year 2020

		Background

		Level 9 & 10 Masters and Doctorates require proposal committees who review and provide feedback to students on their research proposal. These committees also ratify the proposal which allows access to the ethics committee and formalizes the process fo...

		Summary of Terms of Reference of [committee name]

		 Research proposals are processed according to the Conduct of Student Research Policy

		 Decisions are recorded in committee minutes.

		 Student supervisors, and Academic Programme Managers are notified of the outcome.

		 Decisions are communicated to Tūāpapa Rangahau (Postgraduate Academic Administrator & Research Ethics Committee Secretary) through the agreed channels.

		Membership of [committee name] for the year 2020

		 Staff Name 1   Chair/Designation

		 Staff Name 2  Designation

		 Staff Name 3  Designation

		 Staff Name 4  Designation

		 Staff Name 5  Administrator

		Next Steps

		The [committee name] will meet and continue its work throughout 2020.

		Attachments






 


 
 
 


TE KOMITI WHAKAHAERE A NGĀ PIA | UNITEC POSTGRADUATE 
RESEARCH AND SCHOLARSHIPS COMMITTEE (PGRSC)  


 
Self-Assessment 


 
 
Purpose: 
NZQA requires the Committees of Unitec’s Academic Board to provide evidence of self-assessment. 
And hence all Academic Board sub-committee needs to practice their self-evaluation assessment 
 
      


Self-Assessment Provocations 
• Do meeting frequencies permit coverage of the terms and references?  
• Do meetings start and finish on time? 
• Are the agenda and papers circulated with time for pre reading? 
• Do agenda items align with the committees’ terms and reference? 
• Is the committee’s time balanced across terms and references proportionally? 
• If not is this a problem? 
• Are issues under discussion well-handled and resolved? 
• Are minutes produced promptly with clear actions? 
• Are the perspectives of committee members respected and heard? 
• Are actions completed and accounted for? 
• Does the committee oversee and ensure compliance within its mandate? 
• Does the committee show foresight and proactively engage in continuous improvement? 
• Does the committee review and improve the relevant policies, guidelines and regulations? 







