How to approve a change request - multiple approvals

Line approve your
courses

- Line approve the courses you would like to approve under your
programme by ticking on the tick box under the “Line Approval”
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Add notes and
reassign for line
approval

- Add notes supporting your approval in the “Add Notes” box
- Add notes advising on the courses that require outside approval
- Remove your User ID in the “User Assigned’ field
- Add the User ID of the APM who is required to line approve the outside
course.
USER TIP: You will find the User ID by using the Unitec email address ID. Type the
User ID in CAPITAL LETTERS ONLY.

- Click Assign Next Step

Updated By ALEWIN
"Current Step

Last Update Date/Time  04/11/19 2:00:46PM

COMPLETE TASK

VoE Step 4 Optional Step N

Admin Group Academic Leaders

User Assigned ALINO

Add Note... Call Back Date H

rAssign Step
"Cnx Use Only

voE step[* A approval (apnysEM/ER)
i i
Admin Group |Academic Leaders v Difficulty Rating

u - d | ALIND Click Assign Next Step to Save Difficulty Rating
ser A
ASSIGN NEXT STEP —




