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	Application for Reduction of Discretionary Leave 
	Enter form ID here

HR40


I wish to reduce the amount of my discretionary leave entitlement under my employment agreement in exchange for a 2% increase in my base salary for each week reduced. I understand that this reduction may be re-negotiated it at a later time.

I am employed under the terms and conditions of the Academic Staff Multi-Employer Collective Employment Agreement.  

If a member of TEU. I am a member of TEU and understand that I have the right to seek advice from TEU prior to any negotiations and agreement being finalised. 

I have discussed this with my Head of Practice Pathway / Unit and they have recommended that my application be approved.

	First Names: 
	     

	Family Name:
	     
	ID Nbr:
	     


	Department/PPG:
	     
	Number of weeks to be reduced
	   One  FORMCHECKBOX 

   Two  FORMCHECKBOX 



	Staff member making request:

	     
	Signature:


	
	Name
	Date
	     

	Manager recommending request:


	     
	Signature:


	
	Name
	Date
	     

	
	Name
	Date
	     


	Please return completed form to:
	PAYROLL


\
Office Use Only:

	$value calculated as:
	$     


	Salary and leave amendments completed and checked:
	     
	     

	
	Initials
	Date

	Effective Pay period ending:
	
	Date

	Executive Director – People and Safety Approval:
	     
	Date

	Confirmation letter sent (with copy to Manager):
	Initials
	Date
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