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    Year:  20……
Payment of salary for Part time Staff is made only on completion of this form and it must be signed by the Claimant.


1.
Every class you teach requires your signature on a class register.


2.
If a statutory holiday falls on a day you are time-tabled to teach, you are entitled to be paid for this.




Sign the register and claim on the bottom of this form.


3.
Payment will not be made until this form is COMPLETE IN EVERY DETAIL and approved.

	SURNAME OF CLAIMANT
	Mr

Ms

Mrs

Miss
	Other Names
	Address if changed


	Department / PPG                                                                                   




	
	Name of Class
	Date
	Day
	Time e.g.

10-12am
	Hours Claimed
	FOR OFFICE USE ONLY

	Details of Classes taken and for which payment is claimed as 
	
	
	
	
	
	Date of Class
	Register Check
	Total Ord. Sessions

	per register.
	
	
	
	
	
	
	
	

	· Loading component for  
	
	
	
	
	
	
	
	

	preparation is paid 
	
	
	
	
	
	
	
	

	automatically.
	
	
	
	
	
	
	
	

	DO NOT CLAIM FOR THIS.
	
	
	
	
	
	
	
	Calculated

	Total For Section Above
	
	
	
	
	
	
	
	

	Other duties as agreed with
	
	
	
	
	
	
	
	

	HoPP/Manager
	
	
	
	
	
	
	
	

	Public Holidays


	
	
	
	
	
	
	
	Checked

	
	
	
	
	
	
	
	
	

	Total For Section Above
	
	
	
	
	
	
	
	









SIGNATURE ............................................      

DATE ..............................................
PART TIME LECTURERS PAY CLAIM











© Unitec                                                                                       Doc Owner: Manager, Human Resources Version: 1.3                                                             Page 1 of 1
                                              Hard copies of this template form are considered copies of the original. Refer to the electronic source for controlled latest version

