[image: image1.png]


   HAZARDOUS SUBSTANCES CHECKLIST


	

	PATHWAY
	     
	NETWORK
	     
	LOCATION / ROOM / AREA 
	     

	

	Instructions
	· Read each question below and perform the physical check in order to answer the question. 

· Do not leave any questions blank.

· Click the appropriate ‘response’ box and ‘check’ the box with the ‘x’.  

· If an answer is ‘no’ indicating ‘non-compliance’ then a comment is required to be made in the comments box. Click on the grey shaded area and type in the comment. 
· Required remedial actions are to be entered in the section below the questions.

	Questions
	Response
	Comments

	Q1
	Are chemicals segregated by hazard class?

· flammables are away from oxidizers 

· acids and flammables are separated 

· acids and bases (hydroxide compounds) are separated 

· nitric acid is separated from other acids 
	Yes FORMCHECKBOX 
 No FORMCHECKBOX 
 N/a FORMCHECKBOX 

	     

	Q2
	Chemical containers in good condition?

· unacceptable conditions include: rusty containers, leaking or unsealed containers, and broken caps 
	Yes FORMCHECKBOX 
 No FORMCHECKBOX 
 N/a FORMCHECKBOX 

	     

	Q3
	Gas cylinders in good condition?

· unacceptable conditions include: rust, damaged cylinders and damaged valves 
	Yes FORMCHECKBOX 
 No FORMCHECKBOX 
 N/a FORMCHECKBOX 

	     

	Q4
	Stored gas cylinders are stored separately from other types of gas cylinder?

· Note this does not apply to different cylinder types that are in use together i.e. oxy-acetylene kit
	Yes FORMCHECKBOX 
 No FORMCHECKBOX 
 N/a FORMCHECKBOX 

	     

	Q5
	Are all chemicals in the correct type of container?

· e.g. not food container / drinks bottle
	Yes FORMCHECKBOX 
 No FORMCHECKBOX 
 N/a FORMCHECKBOX 

	     

	Q6
	Chemical containers are properly labelled AND according to the actual contents?

· primary original containers need to have a label on and the label must be readable 

· secondary containers that are used for storage (e.g., squeeze bottles) need to be labelled with the chemical contents 
	Yes FORMCHECKBOX 
 No FORMCHECKBOX 
 N/a FORMCHECKBOX 

	     

	Q7
	Are all chemical containers closed?

· Containers should have lids or covers 

· Container lids or covers should be firmly secured unless actively pouring 

· Petrol cans should be sealed to stop fumes escaping
	Yes FORMCHECKBOX 
 No FORMCHECKBOX 
 N/a FORMCHECKBOX 

	     

	Q8
	Glass chemical containers are not stored on the floor?

· glass containers holding liquid chemicals (even water) or hazardous solid chemicals cannot be stored on the floor unless they are positioned in such a way (pushed way under a table) that they can’t be broken 
	Yes FORMCHECKBOX 
 No FORMCHECKBOX 
 N/a FORMCHECKBOX 

	     

	Q9
	Chemicals are stored in a safe & secure location (and away from tools & machinery)?
	Yes FORMCHECKBOX 
 No FORMCHECKBOX 
 N/a FORMCHECKBOX 

	     

	Q10
	Is access to the hazardous substances limited to specified personnel?
	Yes FORMCHECKBOX 
 No FORMCHECKBOX 
 N/a FORMCHECKBOX 

	     

	Q11
	Fridges used for storage of hazardous substances labelled with appropriate hazard symbols?
	Yes FORMCHECKBOX 
 No FORMCHECKBOX 
 N/a FORMCHECKBOX 

	     

	Q12
	Fridges not designed/modified for storage of flammable liquids clearly signed as “Not to be used for storage of flammable liquids” or similar.
	Yes FORMCHECKBOX 
 No FORMCHECKBOX 
 N/a FORMCHECKBOX 

	     

	Q13
	Flammables / combustibles are segregated from any ignition sources including operating machinery or tools?
	Yes FORMCHECKBOX 
 No FORMCHECKBOX 
 N/a FORMCHECKBOX 

	     

	Q14
	Ventilated storage available for toxic and hazardous chemicals and gas cylinders?
	Yes FORMCHECKBOX 
 No FORMCHECKBOX 
 N/a FORMCHECKBOX 

	     

	Q15
	Gas cylinders stored upright and properly secured?

· all cylinders must be secured snugly with a strap or chain that is above the middle of the cylinder 
	Yes FORMCHECKBOX 
 No FORMCHECKBOX 
 N/a FORMCHECKBOX 

	     

	Q16
	· Only minimum quantities of chemicals available to workers?  

· large quantities decanted into smaller containers
· the container must be labelled correctly for the contents
	Yes FORMCHECKBOX 
 No FORMCHECKBOX 
 N/a FORMCHECKBOX 

	     

	Q17
	Safety data sheets (SDS) are available for all chemicals, near the point of use?
	Yes FORMCHECKBOX 
 No FORMCHECKBOX 
 N/a FORMCHECKBOX 

	     

	Q18
	The correct signage is displayed on the chemical store to warn of associated hazards?  

· e.g. warning signs for  ‘Hazardous Substance’, ‘Highly flammable’, ‘Toxic’ etc.
	Yes FORMCHECKBOX 
 No FORMCHECKBOX 
 N/a FORMCHECKBOX 

	     

	Q19
	Housekeeping in the chemical store is sufficient? 

· e.g. no risk of tripping, easily knocking over items, falling from shelves etc
	Yes FORMCHECKBOX 
 No FORMCHECKBOX 
 N/a FORMCHECKBOX 

	     

	Q20
	Equipment is available to transport chemicals around the site without risk of causing a spill?

· e.g. drum lifters or handcart / dolly truck 
	Yes FORMCHECKBOX 
 No FORMCHECKBOX 
 N/a FORMCHECKBOX 

	     

	Q21
	Sufficient spill kits are located around the area, they are fit for purpose for the types of spill, and they are well stocked?
	Yes FORMCHECKBOX 
 No FORMCHECKBOX 
 N/a FORMCHECKBOX 

	     

	Q22
	Chemicals that have to be mixed are done so either outdoors or in an area with extraction?
	Yes FORMCHECKBOX 
 No FORMCHECKBOX 
 N/a FORMCHECKBOX 

	     

	Q23
	PPE is available near the point of use when using hazardous substances as recommended by the Safety Data Sheet (SDS)?

· e.g. overalls, gloves, respirator etc
	Yes FORMCHECKBOX 
 No FORMCHECKBOX 
 N/a FORMCHECKBOX 

	     

	Q24
	Emergency equipment is available and functional (as required for the risks)?

· e.g. emergency showers / eyewash stations / first aid kits
	Yes FORMCHECKBOX 
 No FORMCHECKBOX 
 N/a FORMCHECKBOX 

	     

	Q25
	Location Test Certificate is still in date?
	Yes FORMCHECKBOX 
 No FORMCHECKBOX 
 N/a FORMCHECKBOX 

	     

	Q26
	Gas detectors and/or alarms have been tested and are working effectively?
	Yes FORMCHECKBOX 
 No FORMCHECKBOX 
 N/a FORMCHECKBOX 

	     

	Q27
	Sufficient and appropriate signage is in place to advise persons on hazardous substances locations and risks?
	Yes FORMCHECKBOX 
 No FORMCHECKBOX 
 N/a FORMCHECKBOX 

	     

	Q28
	There is an up-to-date inventory list of all hazardous substances?
	Yes FORMCHECKBOX 
 No FORMCHECKBOX 
 N/a FORMCHECKBOX 

	     

	

	What Remedial actions are required OR have been taken?
	1
	     

	
	2
	     

	
	3
	     

	Comments
	     

	

	Completed by (Name)
	     
	Signature
	…………………..........
	Date completed
	   /      /   

	Has copy been provided to Manager?
	Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

	Manager Name
	     
	Date provided
	   /      /   

	

	CHECK LIST:
	· Retain original copy on site for 2-months.
· Load into Vault (on the Vault ‘Compliance’ / ‘Inspection’ tab) and add corrective actions in Vault (speak to the H&S team if unsure how to do this)
· Follow up on remedial actions, and inform the Operations  Manager when completed.
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