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Application and Assessment Form 

 Movement within the SASM Salary Scale

Name __________________________________________

PPG  _____________________
Date _______________

(Assessment to be completed by the Head of Practice Pathway)

	_____________________

 (name)
	has continued to enhance teaching excellence through agreed education and professional development (e.g GDipHE)


	(

	
	has successfully completed their agreed professional development plan


	(

	
	continues to meet the characteristics of an SASM as outlined in the attached assessment
	(




Meets Criteria

	
	Characteristics Required
	Yes
	No

	1
	Be able to demonstrate advanced standing in their discipline/subject area.

	a
	Demonstrates up to date knowledge through course materials
	
	

	b
	Demonstrates up to date knowledge through teaching
	
	

	c
	Has appropriate qualifications 
	
	

	d
	Contributes to the body of specialist knowledge in their area
	
	

	e
	Assists other staff to maintain up to date knowledge
	
	

	2
	Design, implement, develop and evaluate new and existing programmes of learning (through application of defensible models).

	a
	Produces evidence of feedback from students or by moderation
	
	

	b
	Produces evidence of constructive response to feedback
	
	

	c
	Actively contributes to curriculum design and evaluation
	
	

	d
	Curriculum development meets the quality standards of the organisation
	
	

	3
	Apply effective communication skills in diverse learning situations.

	a
	Learning outcomes and assessment standards are communicated early to students at commencement of unit or course and during learning as appropriate
	
	

	b
	Students assess communication skills as excellent
	
	

	4 & 5
	Select and apply teaching and/or learning strategies consistent with individual student learning needs and to enable students to develop as independent learners.

	a
	Range of teaching strategies are appropriate to students (including students with learning disabilities) and subjects practised
	
	

	b
	Positive learning environment is created (including co-ordinating appropriate specialist support, as required)
	
	

	c
	Students are provided with effective feedback about their progress in the course
	
	

	d
	Evidence of adequate learning preparation is exhibited
	
	

	e
	Learning activities are organised and managed effectively
	
	

	f
	Demonstrates strategies that facilitate independent learning
	
	

	g
	Students exhibit progression towards characteristics of independent learning
	
	

	h
	Assessment criteria is clearly communicated, monitored, and applied in a manner that is fair and consistent
	
	

	6
	Plan, implement and evaluate programmes for the assessment of student learning, including the assessment of prior experiential learning.

	a
	Assessment criteria is clearly communicated in advance throughout the course/programme
	
	

	b
	Formative assessment feedback is provided to students
	
	

	c
	Assessments undertaken are fair, valid and consistent
	
	

	d
	Actively participates in developing assessment criteria
	
	

	e
	Audits, monitors and updates student assessments
	
	

	f
	Contributes to assessment moderation processes
	
	

	7
	Able to identify student learning difficulties and plan and implement strategies for improvement.

	a
	Practises techniques that result in recognition of students with learning disabilities
	
	

	b
	Is able to establish a learning environment that accommodates individual learning needs
	
	

	c
	Identifies student learning difficulties and implements strategies for further work/improvements
	
	

	d
	Co-ordinates appropriate specialist support services as required
	
	

	8
	Design and implement small scale research into effective teaching and/or learning within own discipline.

	
	Completion of such research requirements 
	
	

	9
	Evaluate and reflect on own practice in order to identify directions and strategies for improvement.

	
	Willing to identify his/her own strengths and areas in need of development
	
	

	10
	Demonstrate commitment to ongoing professional development both within their discipline and as an educator:

· initiates and responds to feedback from students and/or peers

· plans and implements programmes for professional development.

	a
	Engages positively with peers and students in relation to feedback given
	
	

	b
	Produces and undergoes professional development in accordance with annual development plan
	
	

	11
	Practise in non-racist and non-sexist ways and is sensitive to students and colleagues with special needs.

	a
	Issues and complaints are dealt with sensitively and in accordance with policy
	
	

	b
	Student evaluations support non-racist and non-sexist behaviour
	
	

	c
	Student evaluations reveal a sensitivity to those with special needs
	
	

	12
	Demonstrate that their practice is informed by the current body of knowledge about effective teaching and learning.

	
	Contributes to programme/school/institutional or other for a related to teaching and learning
	
	

	13
	Takes responsibility for the effective outcome of work teams.

	
	Contributes to and take responsibility for the effective outcomes of work teams 
	
	

	14
	Actively contributes to the broader academic and professional life of the Institution.

	a
	Membership of and contribution to appropriate committees and or working parties
	
	

	b
	Supports other staff in their activities
	
	

	c
	Actively participates in professional bodies
	
	

	15
	Discharge administrative responsibilities integral to the “SASM” role.

	
	Academic quality requirements and administrative deadlines are met.
	
	

	16
	Practise within the policy framework and legislative obligation of the institute.

	
	Complies with policy requirements as set out in the general and in the academic policies and procedures
	
	

	17
	Demonstrate professional activities which contribute in a positive way to the reputation of the institution/profession eg. research, consultancy, publication.
	
	

	18
	Actively supports and contributes to the objectives, direction and operation of their department and the institute.

	a
	Makes self available for tasks within skill/competencies
	
	

	b
	Participates in staff meetings
	
	

	c
	Takes fair share of administration, representation and miscellaneous work for the department
	
	

	d
	Makes self available to lead meetings within department
	
	


Recommendation: Head of Practice Pathway
I recommend that ____________________________moves within the SASM Salary Scale.

Salary to increase from ______________________ to _____________________ 

_____________________________________________


(Signed: Head of Practice Pathway)

PLEASE FORWARD TO:
Human Resources Department

Decision: Dean 
In my assessment the applicant continues to demonstrate the characteristics required to progress within the SASM salary scale.

In my assessment the applicant does not continue to demonstrate the characteristics required to progress within the SASM salary scale.

__________________________________________________________________________

Signed:  Dean
Date
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