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BOND BY STAFF MEMBER

 TO REFUND TUITION FEES

BY THIS BOND dated the              day of                                            , I [staff member] of [address], [occupation] acknowledge that I am bound to pay Unitec the sum of [amount]  being an amount in excess of tuition fees available from Unitec* (“the bonded amount”).

WHEREAS Unitec has or is about to pay or spend the bonded amount on condition that I remain in Unitec’s employment with Unitec for a period of not less than two years from [date].
THIS BOND shall be void if:

1. I become redundant during, or remain an employee of Unitec for the period of two years from [date]; or

2. I cease to be employed by Unitec (except in a redundancy) during the two year period and I refund to Unitec the bonded amount less an amount equivalent to 25% of the bonded amount for each six months of service or association following the date of payment or reimbursement of the bonded amount by Unitec.

3. This Bond shall bind my successors, assigns and estate.

	SIGNED by
	)
	
	

	STAFF MEMBER
	)

)
	
	

	in the presence of
	)
	
	Signature

	Witness signature
	
	
	

	Full Name
	
	
	

	Address
	
	
	

	Occupation
	
	
	


NB:
This bond should be properly completed and needs to be properly witnessed

*For example, if Unitec agrees to pay fees of $1800 for a work-related course, “the amount in excess of tuition fees available from Unitec” is $300, that is, $1800 minus the $1500 available unbonded.
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REPAYMENT OF BOND FORM
Date:



To:



Dear ..............................................

In accordance with Unitec’s Policy on Tuition Fees for Staff (HR11) and

the Bond Document completed by you on ..........................................., I wish








(date of signing Bond)
to advise that Unitec requires a repayment according to the following

calculation.

Amount reimbursed / paid on your behalf: .........................................

Date of reimbursement / payment: ..............................................

Final day of service at Unitec: .........................................................

Full months of service completed since reimbursement / payment: ..............

The amount reimbursed or paid on your behalf by Unitec abates by 25% for each full six months of service completed after the date of reimbursement / payment on your behalf. 

As you have completed  ................ months of your two year Bond, the





(number)
amount originally reimbursed / paid on your behalf has abated by

25% / 50% / 75%.

(delete as appropriate)

This leaves an amount of ................................. to be repaid to Unitec

(dollar amount)

by you.

This amount should be deducted from your final pay.  To facilitate this process, please sign below and attach this form to the Employee Clearance Form which you will be sending to Payroll.  Please keep a copy for yourself and forward a copy to me.

If, for any reason, you would prefer to be invoiced for the money owed to Unitec, please let me know as soon as possible so that I can request an invoice to be sent to you.

Wishing you every success in your future studies and employment.

Yours sincerely

[Name]

Payroll Manager 
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