4
	HR Form SUBJECT  \* MERGEFORMAT 
	Title:
	HR8 Appendix Three -  Third Party Feedback Form 
	Version: 
	1 Feb 2009

	
	
	
	
	



	[image: image1.jpg](U Unitec

\ Te Whare Wananga o Wairaka




	Performance and Development Management Policy and Procedures



	[image: image2.jpg](U Unitec

\ Te Whare Wananga o Wairaka




	
	
	

	
	
	

Memorandum
	

	

	To
	Name of Third Party
	date
	xx/xx/xxxx

	cc
	Name of Reviewer
	

	from
	Name of Reviewee
	phone no.
	Sender’s Extn #

	subject
	THIRD PARTY FEEDBACK FOR PERFORMANCE REVIEW

	
	
	


You have been identified as a person who can provide constructive feedback on my performance over the last 12 months.  This feedback will help me to identify areas of particular strength and any areas where change or improvement might be desirable.

Your feedback on the following performance areas would be appreciated:

	

	

	


Please complete the following form and return this to me by xx/xx/02. If you would prefer, you may provide your feedback verbally – please call me to arrange this, by xx/xx/02.

If, for any reason, you are unable to provide feedback, please notify me as soon as possible.

Kind regards

Name of Reviewee
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Third Party Feedback Form

In providing your feedback, please refer to the performance areas identified on the covering memo to this form.  Specific examples to illustrate your comments would be helpful.  You may attach extra sheets to this document if necessary.

	1.
	From your experience, what would you identify as my particular strengths in the identified areas of performance?



	2.
	From your experience, are there aspects of my performance in the identified areas where I could improve?  Your suggestions for how I could do things differently to achieve this would be appreciated.



	3.
	Do you have any other comments on my job performance?




	Signed:
	

	Date:
	(Third Party)
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